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1. IEJTM OCBOEHMSI IMCLIATIJIMHBI (MO YJIST)

1.1| ycTaHOBIEHHE COOTBETCTBHS ITOTOTOBICHHOCTH 00y4aromerocs TpeOOBaHISIM OCHOBHOIT ITpodeccnoHaIbHON

1.2 | o6pazoBaTenbHOI MporpamMMsl Beiciero oopasosanus (OITOIT BO) no Hanpasneruto moarotosku 38.03.03

1.3 | «YmpaBieHne nepcoHaaom» (YpoBeHb OakajlaBpHaTa), HAIPaBICHHOCTH (TIPOGIIIB) IIPOrpaMMEL: «Y IpaBJICcHHE
MIEPCOHAIIOM OpTaHU3ALIUI»;

2. MECTO JUCIIAIIJINHBI (MOAYJISAA) B CTPYKTYPE OBPA3OBATEJIBHOU ITPOI'PAMMBI

Lukn (pasaern) OIT: |

2.1 | TpeGoBaHus K nMpeIBaAPUTEIbHOM MOATOTOBKE 00y4aK0IIerocs:

2.1.1| OCHOBBI TEOPHH YIIPABICHUS

2.1.2| OpraHu3alHOHHOE TTOBEACHHE

2.1.3| Cratucrrka

2.1.4 | OcHOBBI OpraHu3aIly TPy

2.1.5| PernamenTtanus u HOpMUpPOBAaHUE TPYAa

2.1.6 | byxrantepckuii yuer

2.1.7| Jloruka

2.1.8| JlorucTuka

2.1.9 | MapkeTusr

2.1.10| OcHOBBI yIpaBIeHUS IPOCSKTAMH

2.1.11 | IIcuxonorust MEHEHKMEHTA

2.1.12 | PoiHOK Tpyna

2.1.13 | ConmanpHast ananTalys HHBAJIHUIOB | JIUIL C OIrpaHMYCHHBIMU BO3MOKHOCTAMU 3J0POBbA K 06pasoBaTean0171 cpeac

2.1.14 | Conponorust ynpapiaeHHs

2.1.15| YpasieHue npoeKkTaMu

2.1.16 | YpaBneHue conuaabHbIM pa3BUTHEM IIepCOHAIA

2.1.17 | ®dopmanbHas 10ruKa

2.1.18 | DTuka 1eIOBBIX OTHOIIEHUI

2.1.19| JoxyMeHTaIMOHHOE 00ecTieueHIEe YIPaBICHHS TIEPCOHATIOM

2.1.20 | KoHCTHTYIIHOHHOE TIPABO

2.1.21 | Onnara Tpyaa nepcoHana

2.1.22 | OcHOBBI CTPATErHYECKOT0 YIPABICHUS IIEPCOHATIOM OpTraHU3aUH

2.1.23 | TIpon3BoacTBEHHAS MPAKTHKA (TTPOEKTHO-TEXHOJIOTHYECKAsT )

2.1.24| YpaBrneH4deckuil yueT 1 y4eT IepcoHana

2.1.25 | ®dusmueckas KyJnbTypa u CIIOPT (OCHOBHAS TPYTINa)

2.1.26 | ®uznyeckas KyJabTypa H CIOPT (CreluaibHas MEAUIIMHCKAS TPYTINa)

2.1.27 | dumocodus

2.1.28 | OxoHOMHKA

2.1.29 | DKOHOMUKA IPUPOIOMONE30BAHUSL

2.1.30 | IHOCTpaHHBIH A3bIK (QaHTJIHHCKIH)

2.1.31 | lHOCTpaHHBIH A3BIK (HEMEIIKII)

2.1.32 | MHocTpaHHbIH S3bIK ((ppaHITy3CKHi)

2.1.33 | UupopmanimoHHble TEXHOJIOTHH B YIPABICHUH MEPCOHATIOM

2.1.34 | MaremaTuka

2.1.35 | IlpaBoBenenue

2.1.36 | IIcuxonorus u coragbHas aJanTamnus

2.1.37 | CucreMbl HCKyCCTBEHHOT'O MHTEIIJIEKTA

2.1.38 | DxOHOMMKA U COLMOJIOTHS TPY/Ia

2.1.39 | DxoOHOMMKA OpraHU3aAIUN

2.1.40 | UcTopus Poccun

2.1.41 | Opranu3auroHHOE TOBEICHHE

2.1.42 | OcHOBBI OpraHU3aIIH TPYAA

2.1.43 | OcHOBBI TEOpUU YIIPABICHUS




2.1.44

Pernamenranys u HOpMUPOBaHUE TPyAa

2.1.45

Pyccxuil 43bIKk U KyJIbTypa peuu

2.1.46

VYueOHas npakTuKa (03HAKOMHTEITBHAS )

2.1.47

Hudopmatika

2.1.48

OO01as reoyorus

2.1.49

OCHOBBI BOEHHOI1 ITOATOTOBKH

2.1.50

OCHOBBI HEJPOIONB30BaHUS

2.1.51

OCHOBBI POCCUICKON IOCY1apCTBEHHOCTU

2.1.52

CraTtucTuka

2.2

JAucuunanHbl (MOYJIN) M MPAKTUKH, 115 KOTOPHIX OCBOeHHE TAHHON THCIUTIHHBI (MOXYJISI) HEOOXOIHMO KaK
npeaIecTBYyIONee:

221

BI/I3H€C-HJ'I3HI/Ip0BaHI/IC U TEXHUKO-DKOHOMUYECKOE 000CHOBaHME HWHBCCTUIIUOHHBIX IIPOCKTOB

222

Knaccudukaiysi, ayAMT 1 SKOHOMHUYECKAs OLICHKA MOJIC3HBIX HCKOMAeMBIX

223

KopniopatusHoe ynpasiieHue

224

MeTOIIOHOFI/IH " OpraHu3anusg Hay4IHbIX I/ICCJ'Ie,ZIOBaHI/Iﬁ B ODKOHOMHKC

225

IIpaBoBas cpena npeanpUHUMATENLCTBA

226

COL[I/I&JTI)HEIS[ aZlanTanusa HHBAJIWAOB U JIUI C OTPaHUYCHHBIMH BO3MOXXHOCTSMU 310POBbS K O6pa30BaTeJ'lBHOI>i cpeac

227

CrarucTuka (IpoIBUHYTHIH YPOBEHB)

228

CTpaTerH‘ieCKI/Iﬁ MCHCPKMCHT

229

Crparerndeckuii MeHePKMEHT B MUHEPAIbHO-CHIPEBOM KOMILIEKCE

2.2.10

anaBneHI/Ie YCJIOBCUCCKUM KalTUTAJIOM OpTraHru3alun

2.2.11

OKOHOMETpHKa (TIPOABUHYTHIH YPOBEHE)

2.2.12

T'ocynmapcTBeHHAs! HTOTrOBasl aTTECTAIHS(3ANINTA BEITYCKHON KBATH(HKAINOHHONW paboOThI, BKII0Yast HOATOTOBKY K
IPOLEAype 3aIIUTHI ¥ IPOLEAYPY 3AIIHUTHI)

2.2.13

TexHONMOTHYECKast MPAKTHKA (IIPAKTHKA TI0 MOTYyYeHUIO TPO(GECCHOHANBHBIX YMEHUH U OITBITa PodhecCHOHaTbHON
JeATeIbHOCTH, TIPOM3BOCTBCHHAS, CTAI[IOHAPHAs / BHIC3HAS)

2.2.14

IIcuxomorus u conpanbHas aganTanys

2.2.15

OKOHOMHKA U COLUOJIOTHS TPy/ia

2.2.16

I[OKyMeHTaHI/IOHHOG obecrieueHre YHpaBJICHUS IEPCOHATIOM

22.17

Omiata Tpyza nepcoHana

2.2.18

PriHoK TpyAa

2.2.19

VYnpasieHue conualbHbIM Pa3BUTHEM IIEPCOHATIA

2.2.20

Cormronorust ynpasiaeHUs

2.2.21

DTHKA AEIOBBIX OTHOIICHUH

2222

I/ICKYCCTBGHHBIﬁ HHTCJUICKT U OCHOBBI TCOPHUH MHTCIIJICKTYAJIbHOI'O YIIPABJICHUSA

2223

Kondmukronorus

2224

MapkeTHHT epcoHana

2225

MotuBanus ¥ CTUMYJIMPOBAHUE TPYAOBOH AEATEIBHOCTU

2.2.26

OpraHu3anuoHHas KyIbTypa

2.2.27

OCHOBBI YIpaBJICHUA I/IH(i)OpMaHI/IOHHI)IMI/I cCucreMaMu

2.2.28

IIcuxomorus

2.2.29

Crparernueckuii MEHEeDKMEHT

2.2.30

DuHAaHCHI

2231

AHTPIK]I)I/BI/ICHOC YyiipaBji€eHUE

2.2.32

I'eonoro-skoHoMHuYecKas OIlCHKa MeCTOpO)K,HEHI/Iﬁ IIOJIC3HBIX HCKOIIACMBbIX

2.2.33

I'ocymapcTBeHHast HTOTOBast aTTECTAIHs (IOATOTOBKA K IPOIEAypPe 3aIIUTHI U 3aIUTa BRITYCKHON KBATH(HUKAIMOHHON
paboTsI)

2.2.34

MNHBeCcTUIIMOHHBIN aHAJINA3

2.2.35

I/IHHOBaHI/IOHHBIfI MCHEKMEHT B YIIPABJIICHUU IEPCOHATIOM

2.2.36

KOpHOpaTI/IBHaSI coraJIbHasE OTBECTCTBCHHOCTh

2237

OpFaHPI?:aHHﬂ MIPOU3BOACTBA I'€OJIOr0-pa3sBCIOIHBIX pa60T

2.2.38

Ouenka OusHeca

2.2.39

[cuxoduznonorus NpodhecCHOHATBEHOMN NeITETBHOCTH




| 2.2.40 | VYmpasneHue U3MEHEHUAMU

3. KOMIETEHIIMU OBYYAIOIIETOCSI, ®OPMHUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCUTLIMHBI
(MOJYJIS)

YK-1: CnocoGeH ocylecTBJIATh NOUCK, KPUTHYECKHIT aHAJM3 U CUHTe3 MH(OpMaliu, NPUMEHATH CUCTEeMHbIH MOAX0/ /151
peleHus MOCTABJIEeHHbIX 32124

3HaThb:

Yposens 1

TIPUHIIUITB 1 METO/IbI TTOKMCKA, aHAJIN3a U CUHTE3a
“HPOPMALIUH, TPUMEHSISI CHCTEMHBIN TOIXO/ IS
peuIeHus MOCTaBIEHHBIX 3a7a4

YposeHs 2

HMHCTPYMEHTApHH NOUCKA aHATUTHYECKON
HHOOPMALIUH, TIPUMEHSS CHCTEMHBIH OAXO. JUTS
pemeHus mpodeccuoHaIbHBIX 33134

Yposens 3

SMITUPUYECKUH YPOBEHB ITOMCKA, KPUTHUECKOTO
aHaJIN3a M CUHTE3a MH)OPMALNH, JUIS PEIICHUS
ITOCTABJICHHBIX 337144

YMmeTh:

Yposens 1

KPUTHYIECKH OIICHUBATH HA/IC)KHOCTh
HCTOYHHMKOB HH(OPMAIIUH, OCYIIECTBIISATH €€
paHKupoBaHue A1 HOPMUPOBAHUS HH(POPMALIMOHHON
0a3bl AaHATUTHIECKUX MCCIIEOBaHUN B IEISAX
TOBBITIEHHS 3()(HEKTUBHOCTH PO ECCHOHATBHOM
JeSTEbHOCTH

Yposens 2

OCYIIECTBJIATDH IOUCK, KpI/ITI/I"IECKl/Iﬁ aHaJiu3 U CHHTC3
I/IH(I)OpMaI_II/II/I, IPUMCHSA CUCTEMHBIN MOJIXO0A JJIs
PCIICHNA MMOCTABJICHHBIX 3a/1a4

Yposens 3

aHAJIM3UPOBATH IPOOIEMHEIE CHTYaIHH KakK
CHCTEMY, BBISIBIISS €€ COCTABIIIOLINE U CBA3U MEXKIY
HUMH, paHXupys HHGOpMaIuio, TpedyeMyo Juis
pemIeHNs TOCTAaBICHHON 3aJauH

Baanernb:

Yposens 1

HaYYHOH METOIUKON 3(h(heKTUBHOCTH TIOMCKA U
CHHTe3a HH(OPMAIUHU, IPUMEHSS CHCTEMHBIH TOIXO0
JUISL PELLICHUSI TIOCTABIICHHBIX 33714

Yposens 2

HaBbIKaMHU JUArHOCTUKH IMOMCKAa U KPUTHICCKOI'O
aHaJiM3a U CUHTC3a I/IH(l)OpMaI_II/II/I, IPUMCHSA CHCTESMHBIH
oaXoa Aj1sd peIICHUS MMOCTABJICHHBIX 3a/1a4

Yposens 3

CIIOCOOHOCTHIO AHAJIN3UPOBATH 3a/1av1y, BBIACIIAA €€
0a30BbIC COCTaBJIAIOIINE, IPUMEHAA CHCTEMHBIN MOJIXO0/T

YK-2: CniocobeH onpeesiiTh KPyr 3a/1a4 B paMKaX NMOCTABJIEHHOM LeJIM U BHIOUPATH ONTUMAJIbHbIE CIIOCO0BI UX pelleHusd,
HCXOIS U3 IeHCTBYIONIUX MPABOBBIX HOPM, HMEIONINXCSI PECYPCOB M OrPpaHUYeHHUI

3HaThb:

Yposens 1

Haunbosee COBCPUICHHBIC TCXHOJIOTUHU PCHICHUS
IIOCTABJICHHBIX 3aJ1a4, UCXOOA U3 HCﬁCTBymMHX
TIPaBOBBIX HOPM, UMCIOIIUXCA PECYPCOB U OI’paHI/I‘{CHI/Iﬁ

YposeHs 2

METOJHKY BbIOOpa ONTUMAJBHBIX CIIOCOOOB
JIOCTHKEHHUS IIOCTABICHHOM LIETIN UCXOIS U3
JEMCTBYIOIUX IIPAaBOBBIX HOPM, UMEIOIUXCS PECYPCOB
W OTPaHUYECHUI

Yposens 3

METOIUKY BbIOOpa ONTUMAIBHBIX CIIOCOOOB
JIOCTHKEHHUS TIOCTABJICHHOMN LIETIH UCXOIS U3
JIEHCTBYIOIUX IIPAaBOBBIX HOPM, UMEIOIUXCS PECYPCOB
W OTPaHUYECHUI

YMeTh:

Yposens 1

OCYIECTBIISITh KPUTHUECKUAN aHAIN3 U

CHHTE3 HH(OpPMaIHH, TOTyYCHHON 13

Pa3HbIX UCTOYHHUKOB, TPUMEHSSI CHCTEMHBIN TIOJXO/ IJIs
JIOCTUKEHHUS [TOCTABJICHHOM LIeJIH, UCXO U3
JEHCTBYIONMX PABOBBIX HOPM, UMEIOILIUXCSl PECYPCOB
W OTPaHUYEHUI

Yposens 2

YETKO OIUCATh COCTAB M CTPYKTYPY TPEOyEMBIX
JIAHHBIX JJIsI ONTHMH3AIIH CIIOCOO0B PEeIICHNUS 3a/1ad,




HCXOJIS U3 JEHCTBYIONINX MPABOBBIX HOPM, UMEFOILIUXCS
PECypCOB ¥ OrpaHUYCHHIA

Yposens 3

00OCHOBBIBATH ONTHMAIBHBIE CIIOCOOBI PEIICHHS

3aJad B paMKax [IOCTABJICHHON LIEJId UCXOMS U3
JIEHCTBYIOLUX [TPAaBOBbIX HOPM, UMEIOLIUXCS PECYPCOB
U OrpaHUYEHUN

Baanernb:

Yposens 1

MeToJaMU peaau3alui 3a7a4 B 30He CBoel
OTBETCTBEHHOCTH C YUETOM MMEIOIIUXCS PECYPCOB U
OrpaHUYEHHH, NEHCTBYIOIIUX [IPABOBLIX HOPM, IIPH
HEOOXOANMOCTH KOPPEKTUPYS CIIOCOOBI peleHHs 3a1a4

YposeHs 2

TEXHOJIOTUEH NIPUHATHUS PEILEHUN AJIs JOCTHKEHHUS
MTOCTABJICHHOM 1I€/IM, YYUTHIBask UMEIOLIHE IPABOBBIE
HOPMBI, PECYPCBI U OTPAHUYEHUS

Yposens 3

METOAaMU PECIICHUA 3a/1a4 B paMKax MOCTaBJICHHOMN
eI, YYUTbIBaAsA MPaBOBLIC aCIIEKThI CcBOCH
HpO(i)CCCPIOHaHLHOﬁ JACATCIBbHOCTH

YK-3: CnocobeH ocyliecTBIATh COUMAIbHOE B3aUMO/ICHCTBHE U Pea/IN30BbIBATh CBOIO POJIb B KOMAaH/Ie

3HaTh:
YpoBenb 1 | Tunosnoruio u Gpaxkropsl GopMUPOBaHHS KOMAHI, CIIOCOOBI COLIMANIBHOIO B3aUMOEHCTBUS
YpoBeHb 2 | Kak BBICTpauBaTh NPOAYKTHBHOE B3aMMOJICHCTBUE B KOMaH e Ha 06a3e TOJIEPAHTHOT'O BOCTIPUSTUSL MHIUBUYaTbHBIX
0COOCHHOCTEH Ka)KIOTO YiIeHa
KOJUIEKTHBA C YUETOM COMAIBHBIX, STHHIECKIX, KOH()ECCHOHATIBHBIX, KyJIbTYPHBIX pPa3THIHi
Ymertn:
VYpoBenb 1 |3 dekTrBHO NeiicTBOBATH B AyXe COTPYTHHUYECTBA; TPUHUMATH PEIICHHS C COOTIOICHUEM STHUECKUX MTPHHITUTIOBR
UX pean3aliy; MPOSBIATh YBaKEHHE K
MHEHHMIO U KyJIbType IpyTux
VYpoBeHb 2 | IUTAHUPOBATH ITOCIICAOBATEIHHOCTD IIIar0B M PACIPENEIIATh PaboTy B KOMaHAE IS JOCTIDKCHUS 331aHHOTO
pe3yibTara;
MIPEACTABIATH MyOIMYHO pe3yIbTaThl Pa0OTHI KOMaH/IbL; TPOBOAUTH TU(PEePEHINAIIIO 3a]a4 K COOTBETCTBYIOIIUX
HCHONHUTENEH, OMUpasch Ha UX
0COOCHHOCTH
YpoBeHb 3 | BBIACTATH, (POPMYIIUPOBATH M JIOTUYHO apTyMEHTHPOBATh COOCTBEHHYIO MUPOBO33PEHUECKYIO TIO3UIIHIO B TIPOIIECCE
MEXIIMYHOCTHOW KOMMYHUKAIIUH
C y4eToM ee crneun(uK, peaansys CBOIO poiib B KOMaHE
Baapers:
YpoBenb | | HaBbIKAMU pacrpeneneHus poneit B YCIIOBUSIX KOMAaHIHOTO B3aUMOAEHCTBUSA
YpoBeHb 2 | aHAaTM30M BO3MOKHBIX MOCJIEACTBUI JIMUHBIX JEHCTBUI B COLIMAIHLHOM B3aUMOAECHCTBUU M KOMaHIHOW pabore.
OcymiecTBisieT 0OMeH HHPOpMAITHEH,
3HaHUSIMH U OTIBITOM C YJICHAMHU KOMaH/IbI
VYposens 3 | HaBBIKaMH (P PEKTUBHOTO BBITOIHEHHS CBOMX (DYHKIIHMH B MEXKYJIBTYPHOH CpeJie; COCO0aMU TOCTPOCHHUS

KOMMYHUKALU{ B KOJUIEKTHUBE C yUETOM COLUAIBHBIX, STHHYECKIX, KOH()ECCHOHATIBHBIX U KyJIbTYPHBIX pa3induii
JUTSL pEIICHHUS 3a]1a4 MEXIIMYHOCTHOTO U MEXKYJIbTYPHOTO
B3aUMO/JIEHCTBUS

YK-4: CniocoGeH ocymecTBIATH /1eJ0BYI0 KOMMYHHKAIINIO B YCTHOI M MHMCbMeHHOH (hopMax Ha rocyAapcTBEHHOM SI3bIKe

Poccuiickoii @enepannu 1 HHOCTPAHHOM(BIX) sI3bIKe(aX)

3HaTh:

VYposens 1

OCHOBBI JC€JI0BOI'0O 06H.ICHI/I$I Ha

rocyapCTBEHHOM (PYCCKOM) U HHOCTPAHHOM SI3bIKaX,
BepOasbHbIC U HEBepOaIbHbIE CPEICTBA
B3aUMOJCHCTBUS C IIAPTHEPAMU;

OCHOBBI [TOMCKA HEOOXOJMMOI HH(POPMALIUH C
HCTIONB30BaHHEM HH(OPMAIOHHO-
KOMMYHUKAITUOHHBIX TeXHOJIOI‘PIﬁ;

OCHOBBI MEPEBO/IA MPO(ECCHOHATBHBIX TEKCTOB C
HHOCTPAHHOTO (-bIX) HA TOCYIaPCTBEHHBIH A3BIK U
00paTHo;

OCHOBHBIE KOMMYHUKATUBHBIC TEXHOJIOT'UU,
TIpUMEHsSIeMbIe JUIs PeLIeHus NpodeCCUOHANBHBIX 3a/1a4,
MpaBuiia KOMMYHHKALUK B aKaJIEMUYECKAX U

PO ECCUOHANBHBIX COOOIIECTBAX

YposeHs 2

CIICaJIbHBIE KOMMYHUKATUBHBIC TCXHOJIOTUH,




IIpUMEHsIeMbIE TS PelIeHns MTpoheCCHOHANBHBIX 3a/1ad,
0COOEHHOCTH KOMMYHHKAallMH B IPO()ECCHOHATBHBIX
coo0I1ecTBax;

0COOCHHOCTH TEXHHYECKOT0 IIepeBoia
podecCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO (-bIX) Ha
rOCYJapCTBEHHBII A3BIK 1 00pPaTHO

Yposens 3

COBPEMEHHbIE METOBI U TEXHOJIOTUH JEI0BOH
KOMMYHHKaIIIH, OCOOCHHOCTH YCTHOH M MMCHMEHHON
HAY4HO-TeXHHUUYECKON KOMMYHHKALIUH

YMeTh:

Yposens 1

BECTH JICJIOBYIO IIEPEITHCKY Ha
rOCyJapCTBEHHOM U HHOCTPAHHOM SI3BIKE C Y4ETOM
0COOCHHOCTEH CTIIHCTHKN O(QHITHATBHBIX U
Heo(UIMATHHBIX THCEM

Yposens 2

OIPENEeNUTh HA TOCYTAPCTBEHHOM (PYCCKOM) U
MHOCTPAHHOM (-bIX) sI3bIKE (-aX) KOMMYHHKATHBHO
TIpHUeMIIEMBIE CTIIIb JIEJIOBOTO OOIICHMS, BepOATbHBIE
HeBepOaTbHBIE CPECTBA B3aMMOJICHCTBHUS C
MIapTHEPAMHU; OCYLIECTBIISTH IIEPEBOJ
Ipo(heCCHOHATIBHBIX U HAYYHBIX TEKCTOB C
HMHOCTPAHHOTO (-BIX) Ha TOCYAaPCTBEHHBIH S3BIK U
o0paTHO

Ypoens 3

IIPUMEHSATh Ha IPAKTUKE YCTHYIO U IUCbMEHHYIO
JICJIOBYIO KOMMYHHUKALIMIO U aHAJIN3UPOBATh
MIPOCITyIIaHHBIC ITyOJIMIHbIE BRICTYTIICHHS

Baanernb:

Yposens 1

HaBBIKaMH JIETIOBOT'0 OOIIEHUS B TPOQeCCHOHATBEHOM
cpexne;

HaBbIKAMH IIOMCKA HEOOXOMMOI HH(pOpMALUH B
TIporecce pemIeHus CTaHAAPTHRIX KOMMYHHKATHBHBIX
33124 Ha TOCYJapCTBEHHOM M HHOCTPAHHOM (-BIX)
SI3bIKAX;

HaBBIKAMH IIEpPEBO/Ia NPOECCHOHANBHBIX U HAYYHBIX
TEKCTOB C HHOCTPAHHOTO (-BIX) Ha TOCYAapCTBEHHBII
SI3BIK X O0PaTHO

Yposensb 2

PasnuyHBIME CTHIISIME J€TOBOTO OOIIEHUS 1
KOMMYHHKAIIHH B 3aBUCHMOCTH OT CIIEeIU(PUKH

PO eCCHOHATEHON W/ aKaJIEMHYECKON CPeJIbl;
CIOCOOHOCTBIO K MTYOIMYHOMY BBICTYILICHHIO HA
PYCCKOM M MHOCTPAHHOM $I3bIKaX, CTPOUTH CBOE
BBICTYIUICHUE C YIETOM ayAMTOPUH U LIEJIN OOIICHHUS

Yposens 3

HABBIKAMH TPEJICTABIIATE PE3YJIBTATHI
npodeccroHaTBHON IEATENBHOCTH HA PA3IHYHBIX
MyOIHYHBIX MEPOMPHUSITUSIX, BKITIOUAS] MEXKYHAPOIHBIE,
BBIOHMpasi Hanobosee MOAXOAAIIUH hopmar

VYK-5: CnocoGeH BOCIPHHUMATH MEKKYJIbTYPHOE Pa3Ho00pa3ue 001ecTBa B COUAIbHO-MCTOPHYECKOM, 3THYECKOM U

¢puaocockom KoHTEKCTAX

3HaTh:

Yposens 1

9TaIlBl HICTOPUYECKOT0 pa3BuTHs Poccun (Bomrodas
OCHOBHBIE COOBITHS, OCHOBHBIX HCTOPUYECKHX
JesiTeneil) B KOHTEKCTe MUPOBOIT HCTOPHH M psizia
KyJTbTYPHBIX TP MHpa (B 3aBUCHMOCTH OT CPEbI
1 3a7a4 00pa30BaHUsA), BKIIOYAs PEIUTHIO,
¢dunocopckie U 3THIECKUE YIESHHS

Yposens 2

HCTOPUYECKOE HACIENE U COLHOKYIbTYPHbIE
TpaJUulIUU Pas3sInvHbIX COLIUAJIbHBIX I'PYIIIL;

3Talbl UICTOPUYECKOrO Pa3BUTUS MUPOBOH
HOUBUJIM3allUH, BKIIFOYasA OCHOBHBIC CO6bITl/lH, OCHOBHBIX
HCTOPUYECKHX ACSATENeH, MUPOBBIE PEIIUTUH,
¢dunocodckre u ITUIECKUE YICHHS

Yposens 3

OCHOBHBIE (prITOCO(CKHE HIECH U KATETOPHUH B MIX
HCTOPUYECKOM Pa3BUTHUH U COLIUATIBHO-KYJIETYPHOM
KOHTEKCTE

Y™meTn:




Yposens 1

KOHCTPYKTHBHO B3aHMO,HeI>’ICTBOBaTB C JIOAbMHU C
YUYE€TOM UX COLUOKYJIBTYPHBIX 0COOCHHOCTEH B neiaax
YCIICITHOT'O BBIITOJTHCHUS HpO(beCCI/IOHaJ'[BHLIX 3a1a4 1
yCuiIeHuA COLIHaJILHOﬁ HHTETpalnu

Yposens 2

HE JUCKPUMHUHALIMOHHO U KOHCTPYKTUBHO
B3aUMOICHCTBOBATH C JIIOJbMHU C YUETOM HX
COITUOKYJIBTYPHBIX OCOOCHHOCTEH B IEJISIX YCISITHOTO
BBITIONTHEHHS PO EeCCHOHATBHBIX 33/1a4 U YCHUIICHUS
COLIMAIbHON UHTErpaluu

Yposens 3

UCTIONB30BATh 3HAHHSI HCTOPUUECKHUX, ITHIECKUX U
¢dunocodckux (HakToB I pEIICHUS MTPOOIEM
MHPOBO33PEHYCCKOTr0, HPABCTBEHHOTO M JIMYHOCTHOTO
Xapakrepa, MPEOJ0JICHHs Pa3HOTIIACHI U KOH()IUKTOB B
MEXKYJIbTYPHOH KOMMYHHUKAIIUH

Baanernb:

Yposens |

MOHMMaHMEM 3HaueHUs 6a30BbIX LIEHHOCTEH
MHPOBOI HCTOPHH, prmocodpun, KyIbTypHl, HAYKH,
IIPOM3BOACTBA, JJI COXPAHEHUSI U PAa3BUTHS
COBPEMEHHOM LUBUIU3ALUU

YposeHs 2

AHAJIM30M MCTOPHUYCCKUX U (PHIOCOPCKUX (PaKTOB,
TIPUHITUTIAMA HETUCKPUMUHAIIMOHHOTO B3aHMOJICHCTBUS
C JIIOJBMH JJIS1 TOCTYKEHHS TIOCTABIICHHOW TIeTTH

Yposens 3

MIPUHINTIAMHI HEAUCKPUMHHAIIMOHHOTO
B3aMMOJICHCTBHSI, OCHOBAHHOTO HA TOJIEPAHTHOM
BOCHPHSTHH KYJIBTYPHBIX 0COOCHHOCTEH
MIpeACTaBUTENICH pa3TMIHBIX 3THOCOB M KOH(ECCHH, mpn
JIMYHOM ¥ MacCOBOM OOLICHUH ISl BBINOJIHEHUS
TIOCTaBJICHHON LIeITH

VYK-6: Cnioco0eH ynpasJisiTb CBOMM BpeMeHeM, BLICTPAMBATh M PeaIN30BbIBATh TPACKTOPHIO CAMOPA3BUTHS HA OCHOBE
NPUHLUIIOB 00PA30BAHMS B TeUeHHUe Beeil sKU3HU

3HaThb:

Yposens 1

Ba)KHOCTb IJIAHUPOBAHMS EPCIEKTUBHBIX
LieNel NeATEIbHOCTH C Y4€TOM YCIIOBUM, CPELCTB,
JUYHOCTHBIX BO3MOXHOCTEH, 3TallOB KAphEPHOTO POCTA,
MIEPCTIEKTUBBI Pa3BUTHS POPECCHOHATEHOM
JIeSITEIbHOCTH, BEICTPAUBAs U PEaIN30BbIBAS
TPaeKTOPUIO CaMOPa3BUTHs B TeUEHHE BCeil KU3HU

YposeHs 2

OCHOBHBIE IIPUHIIUITBI CAMOBOCIIUTAHHS U
caM000pa30BaHusl, X OCOOCHHOCTEH U TEXHOJIOTHi
peanu3aly UCXOAS U3 LieNel COBEPIICHCTBOBAHUS
npodeccuoHambHON AesTensHOCTH. OTpaHHYeHUS IpU
BBITIOJTHCHUH IPO()ECCHOHANBHBIX 3a/1a, CBA3aHHbIE C
BO3MOXXHOCTSMH JTHIHOCTH

Yposens 3

WHCTPYMEHTHI H METOJIBI YIIPABICHHUS BpeMeHEM TIPH
BBITTOJIHCHUH KOHKPETHBIX 33124, BBICTPAUBAHUS
TPaeKTOPUU COOCTBEHHOTO MPO(ECCHOHAIBHOTO POCTa

YMeTh:

Yposens 1

OIpe/IENUTh IPHOPUTETHI COOCTBEHHOM

JESATEIbHOCTH, TMYHOCTHOTO Pa3BUTHS U
npodeccroHambHOr0 pocta. [IpuMeHsITh 3HAHUS O CBOUX
BHYTPEHHHUX pecypcax U UX npezenax (JITUHOCTHBIX,
CUTYaTHBHBIX, BDEMEHHBIX U T.J.), A7 yCHEUIHOrO
BBITTOTHEHHUS TIOPYIEHHOH pabOTHI

Yposens 2

OIICHUTH TPEOOBAHUS PHIHKA TPY/a U MPEITIOKEHHS
00pa30BaTENbHBIX YCIIYT IS BBICTPAUBAHUS
TPaeKTOPHHU COOCTBEHHOT'O MPO(ECCHOHATBEHOTO
pa3BUTHS

Yposens 3

JIEMOHCTPHUPOBATh YMEHHE CAMOKOHTPOIISI U
peduexcuH, Mo3BOIAIOMNE CAMOCTOATETBHO
KOPPEKTHPOBaTh 00yueHHEe N0 BHIOPAHHON TPaeKTOpUn

Baanernb:

Yposens 1

criocobamu yhpaBJICHUA CBOCH MO3HABATEIHLHOMN
ACATCIBHOCTBIO U YAOBJICTBOPCHUS 06paSOBaTeJ'IBHBIX




HMHTEPECOB U MOTpebHOCTeil

YposeHs 2

CIIOCOOHOCTBIO K CAMOAHAJIM3Y U CAMOKOHTPOJIIO, K
€aM0o00Opa30BaHUIO U CAMOCOBEPIIIEHCTBOBAHUIO, K
TIOUCKY ¥ peai3aliy HOBBIX, 3 (HEKTHBHBIX (hopMm
OpraHW3aIMH CBOCH JEATEIBHOCTH; HABBIKAMHU
HCIIOIb30BAHUSI TBOPUYECKOTO MOTSHIIHATA IS
yIpaBICHHS 3KOHOMHYECKUMH MPOLIECCAMH

Yposens 3

nHpopManuen 0 MoTpeOHOCTIX PHIHKA TPYAa B
00pa3oBaTeNbHBIX YCITyTax JUIS BRICTPAaUBAHUS
TPaeKTOPHUU COOCTBEHHOTO MPO(ECCHOHAIEHOTO
pa3BUTHS

YK-7: CnocobeH noaaepKuBaTh 10KHbI YPOBeHb (PM3HYECKOI MOJATOTOBJIEHHOCTH /IJIA 00ecrieYeHusl MOJTHOIeHHOM

COLMATBbHOM M NPodecCUOHAIBLHOM 1eATeJbHOCTH

3HaThb:

Yposens 1

OCHOBBI (PU3MUYECKOI KyJIBTYPHI IUIs1 OCO3HAHHOTO
BBIOOPA 310POBbECOEPETAIONTNX TEXHOJIOTHH C YIeTOM
BHYTPEHHUX M BHEUIHUX YCIIOBHH pearn3aluu
KOHKPETHOH IPO)eCCHOHAIBHON e TeIbHOCTH

Yposens 2

HEOOXOIUMBINA YPOBEHD (PU3UIECKOI
MTOATOTOBJICHHOCTH JUIS 00CCIICUCHMST TIOJTHOIICHHON
COLIMANTBHON 1 Po(heCCHOHATILHOM esITeTbHOCTH

Ypoens 3

OPTraHU3aLUOHHYIO CTPYKTYPY (DU3HUECKOM
KyJIBTYpBbI, CIOPTa U TypU3Ma AJIsl COXPaHEHUS U
YKPEIUIEHHS 310POBbS, ICHXO(MH3UIECKOH 0T OTOBKH
U CaMOMOJATOTOBKH K Oy TyIei »U3HU U
podecCHOHANBHON 1EATeILHOCTH

YMeTh:

Yposens 1

MIPUMEHSTH Ha NPaKTUKE Pa3HOOOpa3HbIe CPENCTBA
(hM3UIecKoi KyIbTyphI U CIIOPTA TS COXPAHECHUS H
YKPETUICHHS 37I0POBbS, ICUXO(PU3MUECKON TOATOTOBKI
Y CaMOIIOJITOTOBKHU K Oyay1iei )U3HU 1
npodeccroHaTBHON IESTETBHOCTH

YposeHs 2

HCIIOJTB30BaTh TBOPYESCKU CPEIICTBA U METOIbI
(hU3HUIECKOro BOCTUTAHUS TS TPOQeCcCHOHATEHO-
JMYHOCTHOTO Pa3BUTHS, (PU3UUECKOrO
CaMOCOBEPIICHCTBOBAHUS, (POPMHUPOBAHUS 3J0POBOTO
o0pasa ¥ CTUJISI KHU3HU

Yposens 3

MIPUMEHSITh METOANICCKUI anmapar B IeIsX
(hopMHpOBaHHS 30POBOTO 00pa3a U CTUIIS KU3HU

Baagernb:

VYposens 1

HaBBIKAMH MCIIOJIb30BaHUS 310POBbeCcOeperaromux
TEXHOJIOTHH B CONUAILHON M TPOQECCHOHATBLHON
JIeSITEIIbHOCTH

Yposens 2

METOIMYECKIM aIliapaToM st 00eCTIedeHHS
MIOJTHOIICHHOI! COIMANbHOI U PO(eCcCHOHATEHOM
JeATeTbHOCTH

Yposens 3

METoAaMH (pU3MIECKOro BOCITUTAHUS ISt
npodeccnoHaTbHO-TMYHOCTHOTO Pa3BUTHS,
(hU3UIECKOTO CaMOCOBEPIICHCTBOBAHUSA, (POPMHUPOBAHHS
3J0pOBOT0 00pa3a U CTUIIA )KU3HU

YK-8: CnocobeH co3aaBaTh M NOJAeP:KMBATH B IIOBCEHEBHOI KU3HU U
B IPO(heCCHOHANBHOM eI TeJbHOCTH 0e30IacHbIe YCI10BUS
JKU3HeesI TeTbHOCTH ISl COXPAHEHUS IPUPOIHON cpefibl, o0ecnedyeHust
YCTOIYMBOrO pa3sBUTHSA 00IIECTBA, B TOM YHCJIe PH yrpo3e H
BO3HMKHOBEHUH YPe3BbIYalHbIX CUTYalluil U BOCHHBIX KOH(INKTOB

3HaTh:

Yposens |

OCHOBEI 00ecIIeueHHs Oe301aCHbIX U/HIIN
KOM(OPTHBIX YCIOBHHI TPya Ha paboueM MecTe, B T.4. C
ITOMOIIBIO CPEJICTB 3aIUTHI

Yposensb 2

OCHOBBI 1J151 0OecriedeHrs1 6e30MacHbIX YCIOBUN
JKM3HECATETBHOCTH B IIENIAX COXPAHSHUS TPUPOTHOM
cpezbl




Yposens 3

METO/[bI IPOBEJCHUS YUCHUIT IO IPEJOTBPALICHHUIO
YTpO3 MPH BO3HUKHOBEHUH YPE3BbIUANHBIX CUTyallU U
BOCHHBIX KOH(IIUKTOB

YMmeTh:

Yposens 1

BBISIBIISITH TPU3HAKH, TIPUYHUHBI M YCIIOBHUS
BO3HUKHOBEHHS UPE3BBIYAHHBIX CUTYAIU; OLEHUBATh
BEPOSTHOCTh BOSHUKHOBCHUS IOTCHIIUATHHON
OIIACHOCTH JUTA 00yYaromIerocs ¥ IpUHAMATh MEpEI 10
ee TpeTyTIPEXICHUIO B YCIOBUAX 00pa30BaTEIILHOTO
YUPEKICHHS

Yposens 2

OKa3bIBaTh IIEPBYIO IOMOILb B YPE3BbIYAMHBIX
CUTYyaLHsIX

Yposens 3

o0ecneYnTh YCTOHYMBOE Pa3BUTHE OOLIECTBA MPH
YTPO3€ U BO3HUKHOBEHUH UPE3BbIYAMHBIX CUTYalUui U
BOEHHBIX KOH(JIUKTOB

Baagern:

Yposens 1

METOAaMU MPOTrHO3NUPOBAHNS BOSHUKHOBCHUSA
OITIaCHBIX WJIN ‘IpeSBLI‘laﬁHLIX CI/ITyaI.lI/Iﬁ

Yposens 2

HaBbIKAMHU Y4aCTHA B CITACAaTCIIbHBIX U HECOTJIOKHBIX
aBapHﬁHO-BOCCTaHOBI/ITeJ'[BHI)IX MEPOIIPUATHUAX B CITyHac
BO3HUKHOBCHM ‘-IpCSBLI‘-I&fIHLIX cmyaunﬁ; HaBbIKaMHU
noaacpKaHnus 0e30MacHBIX YCJ'IOBI/Iﬁ
KUBHCACATCIBbHOCTHU

Yposens 3

CTIOCOOHOCTBIO OIPE/ICITUTh CBOIO POIIb B
obecrieueHnH YCTOMIUBOTO Pa3BUTHUS OOIIECTBA, B TOM
YHCJIC IIPY YTPO3€ U BOSHUKHOBEHUH YPE3BBIYANHBIX
CHUTYaIIi 1 BOCHHBIX KOH(INKTOB

YK-9:

Croco0eH HCI0/1b30BaTh 0a30BbIe JedeKToornuecKue 3HaHUs B COLMAIbHOM U NpodeccuoHAILHOI cepax

3HaTh:

Yposens |

NIOHATUE «MHKIIO3MBHASI KOMIIETCHTHOCTBY, €€
KOMIIOHEHTBI U CTPYKTYpPY

Yposens 2

0COOCHHOCTH TIPIMEHEHHSI 0a30BBIX
JeEeKTOIOrnIEeCKIX 3HAHUH B COLMAILHON U
npodecCHOHANBHON 1EATENILHOCTH

Yposens 3

AJITOPUTM PELICHUS JTF000H POPeCCHOHATEHOI
3371291 B COIHAIBHOH cepe n MpodecCHOHATEHOH

chepe

YMeTh:

Yposens 1

ITaHUPOBATH U OCYIIECTBIATH MPO(ECCHOHATBHYIO
JEATEIBHOCTH C JIMLAMH C OTPAaHUYECHHBIMU
BO3MOXKHOCTSIMU 30pOBbsl U HHBAJIU0B

Yposens 2

HCIIONIB30BAaTh HHCTPYMEHTApHil 0a30BBIX
Je(heKTOIOrHUeCKUX 3HAHUN JUTS PeIICHHUS
npodecCHOHANBHBIX 3a1a4

Yposens 3

aJIanTHPOBATh JIMYHBIA CTUIIb OOLIEHHS K PA3BUTHIO
OTHOIIIEHUH CO BCEMHU CyGI)CRTaMI/I HHKIKO3UBHOI'O
00pa3oBaHHs

Baanernb:

Yposens 1

HaBBIKAMM B3aUMOJCHCTBHS B COIMAILHON U
npodeccuoHaIbHON cdepax ¢ IMLIamMu ¢
OTrpaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbS U
HHBAJIAJIOB

Yposens 2

CTIOCOOHOCTBIO K TOCTPOCHHUIO MHKITIO3UBHOM
KYJIBTYPBI C JIMLIAMH C OTPaHUYEHHBIMH BO3MOXKHOCTSIMU
37I0pOBbSI 1 HHBAINJIOB

Yposens 3

Hab0poM 0a30BbIX Ae()EKTONIOTUICCKUX 3HAHUM TS
COBEPILICHCTBOBAHS PO(ECCHOHATIBHOM IS TEIEHOCTH

YK-10: Cnnocoden NpUHUMATH 000CHOBAHHbIE IKOHOMHYECKHE peuieHus B pas3in4HbIX obJ1acTax JKU3HEACATCIBbHOCTH

3HaThb:

Yposens 1

HMHCTPYMEHTBI U METO/IbI JJIsl IPUHSTUS
000CHOBAHHBIX 3KOHOMHYIECKHUX PELICHUH




(hMHAHCOBOH TPaMOTHOCTH B Pa3IMYHBIX 00IACTIX
KU3HEACSATEIILHOCTH

YpoBeHb 2 | METOIMUECKHIE TIOAXObI
MOJIETTMPOBAHHS IPUHSATHS YKOHOMHYECKIX PEIICHIH B
Pa3IHYHBIX 00NIACTAX KU3HEAEATEIBHOCTH,
00BEKTHBHBIE OCHOBBI (DYHKIIMOHUPOBAHUS SKOHOMUKU
1 TIOBEICHHS SKOHOMHYIECKHX areHTOB
VYpoBeHb 3 | pabOTHI BeIyIINX NPEICTaBUTENEH OCHOBHBIX
HaIpaBJICHUI SKOHOMUUYECKOH HAYKH, METO/IbI OLIEHKH
9KOHOMHUUECKUX PEIICHUI B Pa3IUUHBIX 00NACTAX
KHU3HENIEATENbHOCTH
Ymern:
VpoBenb 1 | XxapakTepH30BaTh CTATUKY M JUHAMUKY
SKOHOMHYECKOH Cpelibl; COOMpaTh M aHATM3UPOBATh
HCXOJHBIE JaHHBIE JUI pacueTa SKOHOMUYECKUX
MoKa3aTellel, XapaKTepHU3yIoLUX JeATeIbHOCTh
9KOHOMHYECKIX areHTOB B PEATbHBIX YCIIOBHAX
X031 CTBOBAHUS
VYpoBeHb 2 | oueHUBATh (PHHAHCOBYIO IPAMOTHOCTh KaK OCHOBHOM
JeTepMHHAHT 3KOHOMUYECKOH KyJbTYPbI
VYpoBeHb 3 | OLIGHUTH Ha MPAaKTHKE 3P PEKTUBHOCTH
BBIPa0OTAaHHBIX YKOHOMHUYECKIX PEIICHUH B Pa3INIHBIX
00TaCTSIX KHU3HEESITEIIEHOCTH
Baanernb:
VYposenb | | MeTomaMu NPUHATHS SKOHOMUYECKUX PEIICHUI B
Pa3IMYHBIX 00NACTSIX JKU3HEAEATEIbHOCTH; HaBBIKAMU
MIPOBEACHHUS IICTICHAIIPABICHHOTO 5KOHOMHYECKOTO
aHanu3a B Ipo(ecCHOHAIBHON JesITeTbHOCTH
VYpoBeHb 2 | HaBBIKAMH BBISBICHHS (DAKTOPOB, BIUSIOIINX HA
MIPOLIECCHI BBIPAOOTKU U Peann3alil SKOHOMHUECKIX
pELIEeHNil B yCIOBUAX JUHAMUYHO Pa3BHBaloOILEics
Cpensl
VYposens 3 | GUHAHCOBOM IPaMOTHOCTBIO IIPU NIPHHATHU
KOHKYPEHTOCIIOCOOHBIX YIKOHOMHUECKHUX PELICHUH B
Pa3NUYHBIX 00NACTSIX KUZHEACATEILHOCTH
YK-11: Cnioco6eH ¢popMHPOBaTh HETEPINMMOE OTHOLICHHE K KOPPYILIMOHHOMY IOBE/ICHUIO
3HaTh:
VYposens | | mpupogy KOppyIIMU KaK COLHANbHO-IIPABOBOTO sABNEHHsA. [IoHNMaTh 00IIECTBEHHYO OMACHOCTH KOPPYMIUH BO
BCEX €€ MPOSIBIEHUSX, €€ MTOCIEACTBHS U
HEO0OXOIMMOCTh TIPOTHBOJCHCTBHUS ei
YpoBeHb 2 | yTOIOBHO-TIPABOBBIE CPECTBA 00ECIIEIEHNSI 3aKOHHOCTH 1 TIPABOIIOPSIIKA B cepe MPOTUBOACHCTBHS KOPPYIIIHH
VYposens 3 | MexaHH3M (pOPMHPOBAHHS HETEPIIHMOTO OTHOIICHHUS K KOPPYIIIHOHHOMY ITOBEICHHIO
Ymern:
VYposeHb | | MPOBOIUTE KOHCYNBTATHBHYIO PaboTy B 00JIaCTH MPOOIEeM MPOTHBOACHCTBIS KOPPYTIIIHH
YpoBeHb 2 | peaJIn30BBIBAThH CPENICTBA 00CCIICUCHHS 3aKOHHOCTH
1 TIPaBOIIOPSAKA B chepe MPOTHBOACHCTBHS KOPPYIIIHN
VYposens 3 | chopMUpPOBATH OTHOLIEHHE OOIIECTBA HETEPIUMOTO OTHOIICHHS K KOPPYIIIHOHHOMY TTOBEICHUIO
Baaners:
VYposenb | | cHOCOOHOCTBIO K SKCIIEPTHO-KOHCYIBTATUBHOM paboTe MO MPaBOBBIM BONIPOCAM ITPOTUBOICHCTBHS KOPPYTIIIHH
YpoBeHb 2 | HaBbIKAMHU K obecrieueHIIo 3aKOHHOCTH 31
IIPaBOMIOPSAKA
YpoBenb 3 | cOCOOHOCTHIO chopMHUpOBaThH 00LIeCTBEHHOE MHEHHE HETEPIUMOIO OTHOIIEHUS K KOPPYIIIHOHHOMY
MOBEIEHUIO

OIIK-1: Cnioco0eH NpUMEHATH 3HaHHUA (HA IIPOMEKYTOYHOM YPOBHE) 3KOHOMHYECKOi, OPraHN3alUOHHOM,
yHnpaBJIeHYeCKOii, COIMO0I0rn4ecKoii i MCHX010IHYecKoii Teopuii, poccuiickoro 3aK0HOATe/ILCTBA B YACTH PaGoThI ¢

MEPCOHAJIOM MPHU pPelieHnH NPodecCHOHATBHBIX 3a/1a4;

3HaTh:

Yposens 1

CHOBBI 3KOHOMUYECKOM, OpPraHU3al[MOHHOM,
YIPaBIECHYECKON, COIUOJIOTHUECKON 1
TICUXOJIOTHYECKON TEOPUH B HaCTH PabOTHI ¢




MEePCOHATIOM

YposeHs 2

OCHOBBI PKOHOMUYECKOM, OpraHU3allMOHHOM,
YIPaBIE€HYECKON, COLMOIOTMUECKON 1
MICUXOJIOTHYECKOH TEOPHHU MPH PEIICHUN
npodeccHOHATIBPHBIX 33129

YMmeThb:

Yposens 1

TIPUMEHSATh 3HaHUSI SKOHOMHUYECKOH,
OpraHU3aLUOHHOH, yIIPaBIECHUECKOMH,
COLIMOJIOTMYECKON U TICUXOJIOTHUECKON TEOpUH IPU
peneHnH mpodecCHOHaIBHBIX 33124

Yposens 2

aHaJIM3UPOBATh POCCHICKOE

3aKOHOJATENBCTBO B LIENAX IPUMEHEHHS 3HAaHUH
9KOHOMHUUECKOH, OpraHN3alluOHHON, yIIPaBIEHUECKOH,
COLIMOJIOTMYECKOH U IICUXO0JIOTMYECKOM Teopuit

Baanern:

Yposens 1

HaBBbIKaMM PELIEHUS TIPUKIAJIHBIX
o()eCcCHOHANBHBIX 3a/1a4 HA OCHOBE Y9KOHOMUYECKOH,
OpPraHU3aLMOHHOM, yIIpaBIeHYECKOH,
COLIMOJIOTMYECKON U TICUXOJIOTHYECKON TEOPUH

Yposens 2

METOJaMHU PEIIECHHUS TPUKIATHBIX
npoeccHOHATBHBIX 33739 ¢ IPUMEHEHUEM 3HaHHUH
SKOHOMHMYECKOH, OPraHU3allUOHHOM, YIIPaBIEHYECKOH,
COILIMOJIOTMYECKON U MICUXOJIOTHUECKON TEOpUH

OIIK-2: CnocodeH ocymecTBIAThL c00p, 00padoTKy M aHAJIM3 JAaHHBIX /I pellleHns 3a1a4 B cepe ynpasJjieHus

MepPCOHATIOM;
3HaTh:

VYposenb | | coBpeMeHHBIC HHPOPMAIIHOHHBIE TEXHOIOTHH, HHTEIICKTYaJIbHbIE TIPOrPaMMHEIE CPEICTBA, HH(POPMAIIIOHHEIE
crpaBouHble cucTeMsl DexnepansHOro noprana «Poccuiickoe obpazoBaHue»,
nporpaMmMmHoe odecriedenue «Project Professional 2016», «Office Professional Plus 2019» mis perienus
YIPaBICHYECKUX 3a/1a4

VYpoBeHb 2 | aHATUTHYECKUI HHCTPYMEHTAPHUI AJIsl TOCTAHOBKY U PEIICHHS TUIIOBBIX 3a7a4 1o 00paboTke
60JbIIMX 00BEMOB TAaHHBIX U HH(POPMALIUU

Ymern:

VYpoBenb 1 | ocymiecTBaATH COOp U 00PaOOTKY AAHHBIX, HEOOXOJUMBIX JUISl PEIICHHUS TOCTaBIEHHBIX SKOHOMHUYECKHX
YIIPaBICHYECKHX 3a/1a4, C UCIIOJIb30BaHUEM COBPEMEHHOI'O MHCTPYMEHTAapHsl, HHTSIUICKTYalIbHBIX HH()OPMAIMOHHO-
AQHATUTHYECKIX CHCTEM, SKOCHCTEMBI CEPBHUCOB IS OHJIAWH- KOMMYHHUKAITHH, pa3MeIeHNS BUACOBAKaHCHH,
BUJICOpe3IOMe, TpoBeaeHUs BueonHTepBbhio Webinar. Bepcus 3.0, nporpammuoe obecrnieuenue Project
Standard 2019

VYpoBeHb 2 | ocymiecTBIATH cOOp, 00pabOTKy 1 aHAIN3 JaHHBIX, HEOOXOANMBIX IS PEIICHUS TIOCTABICHHBIX
npodeccrOHATBHBIX 33a4, C UCTIOIh30BaHIEM COBPEMEHHOTO HHCTPYMCHTApHS U HHTEJUICKTYaJIBHBIX
HH()OPMALMOHHO- aHATUTUYECKUX CUCTEM

Baagern:

VYposenb | | HaBBIKamMH cOOpa 1 0OpPaOOTKU JaHHBIX, HEOOXOIUMBIX JUISl PEIICHNUS TOCTABICHHBIX MPUKIAJHBIX S3KOHOMUIECKHX
U YIpaBIEHYECKHUX 33/1a4, C HCIONb30BaHUEM COBPEMEHHOIO MHCTPYMEHTAPHs, HHTEIEKTYaIbHBIX
HHPOPMATHOHHO- aHATTMTHYECKUX CHCTEM, IKOCHCTEMBI CEPBICOB /ISl OHJIAH- KOMMYHHKAIIUH, pa3MeIIeHHs
BU/ICOBaKaHCUH, BUICOPE3IOMeE, TPOBEACHHS BHACONHTEepBhI0 Webinar. Bepcus 3.0, mporpamMHoe obecriedeHue
Project Standard 2019

VYpoBens 2 | HaBbIKaMH cOopa, 00pabOTKK U aHAIH3a JaHHBIX, HEOOXOMUMBIX [UIsl PEILICHUS TOCTABIEHHBIX MPO(eCCHOHANBHBIX

3aj1a4, C UCIIOJIh30BaHIEM COBPEMEHHOT'O HHCTPYMEHTAPHs W HHTEIUICKTYIEHBIX
HH()OPMAMOHHO- aHATTATHYECKIX CHCTEM, IKOCHCTEMbI CEPBHICOB JUIS OHJIAH-

KOMMYHUKaLUi, pa3MelIeHus] BUICOBAKaAHCHH, BUACOPE3IOMe, IIPOBEACHUS BUAeOMHTEpBbI0 Webinar. Bepeus 3.0,
IIporpamMMHoro obecrieuenust Project

Standard 2019

OIIK-3: Cnioco0eH pa3padaTbIBaTh U OCYIIECTBIATH MEPONPHUATHS, HATIPABJICHHbIC HA PeaTH3aluI0 CTPATernu
yHnpaBJieHHsI IePCOHAIOM, 00ecIeYHBATh HX IOKYMEHTAMOHHOE CONPOBOsK/IeHHE 1 OLIEHNBATH OPTaHU3AIHOHHbIE U

COIMAJIbHBIC MOCJICACTBHUSA

3HaTh:
VYpoBeHb 1 | OCHOBHBIC MEPONPHITHS B chepe yIpaBiIeHHs IEPCOHAIOM, TOPSIIOK
Oq)OpMJ'ICHI/ISI " BCACHUA )IOKyMeHTaI_II/II/I 10 ynpaBneHmo nepc0Han0M
YPOBGHB 2 CHOCO6I)I OLCHHUBaAHUA OpFaHI/ISaHI/IOHHBIX 1 COLIMAJIBHBIX HOCJ’IGIICTBI/Iﬁ MepOHpI/IHTI/Iﬁ 10

YIPABIECHHIO IEPCOHAIOM




YMmeTh:

YpoBeHb | | OCYIIECTBIIATH MEPOIPHUSATHSI, HAPABICHHBIC HA PEATU3AINIO CTPATCTHH YIIPABICHHUS TIEPCOHATIOM, 00SCIICYHBATh
HX JTOKYMEHTAIIMOHHOE COIPOBOXKIECHNE OLEHUBATh OpPraHU3allMOHHBIC U COLIHAIbHBIC
MOCJEICTBUS

YpoBeHb 2 | pa3pabaThiBaTh MEPONPHUATHS, HAIIPABICHHBIC Ha PEaM3aLUIO CTPATErUy YIIPABICHUS IEPCOHATIOM, OLIEHUBATh
OpraHHU3alMOHHBIE U
COIMAJIBHBIC TIOCIICICTBUS

Baanernb:

VYposenb 1 | HaBbIKaMU MTPOBEACHUS MEPONPUATHIN, HAPABJICHHBIX HA PEaTM3alMI0 CTPATETHH YIIPABICHUS TIEPCOHATIOM,
HaBBIKAaMH Pa0bOTHI ¢ JOKYMEHTAIHE! TI0 COMPOBOXKICHHIO
JTAHHBIX MEPOTIPUATHI

YpoBeHb 2 | HAaBBIKAMH pa3pabOTKH MEPONPHIATHH, HANPABICHHBIX Ha PEaTU3AIMI0 CTPATETHH YIIPABICHHUS TIEPCOHATIOM,

MCTOHHKOP‘I OLCHKHU UX COLIUAJIbHBIX U OpFaHI/ISaHI/IOHHBIX
MHOCJIEACTBAMN

OIIK-4: Cnocoden NPUMEHATH COBPEMEHHDbIC TEXHOJIOIMHA U METOAbI OIIEPATUBHOIO YIIPABJICHUS IIE€PCOHATIOM, BECTH

AOKYMEHTAIIMOHHOE COIMPOBOKIACHUEC U YUET;

3HaTh:
VpoBeHb | | OCHOBBI MPHUHSTHS PEIICHUH B chepe yIpaBIeHHUs IePCOHATIOM
VpoBeHb 2 | mpaBuiia HOCTPOCHHUS BEACHHUS JOKYMEHTAILIMOHHOTO COMIPOBOXKACHHUS H
ydera nepcoHasa
Ymern:
VYpoBeHb | | HCITONIB30BATh COBPEMEHHBIE TEXHOJIOIHH YIIPABICHHS IEPCOHAIIOM, BECTH JOKYMEHTAI[OHHOE
CONPOBOXICHHE U YUeT
VYpoBeHb 2 | COBpeMEHHbIE TEXHOJIOTHH M METO/IbI ONIEPATHBHOIO YIIPABICHHUS IIEPCOHAIOM, BECTH JIOKYMEHTALIOHHOE
COIPOBOXKICHUE H YUET C HCMONB30BAHHEM COBPEMEHHBIX HH()OPMALIMOHHBIX TEXHOJIOI Ui,
mporpamMMHoe obecriedenue Project Standard 2019
Baapgers:
VYpoBeHb | | HaBbIKaMH IPUMEHEHHSI COBPEMEHHBIX TEXHOJIOIUH YIPABJICHHs IEPCOHAIIOM, HABBIKAMH ydeTa U
JIOKyMEHTAIL[HOHHOT'O COIMPOBOX/ICHHSI
VYpoBeHb 2 | MeTOaMu paboThI C IPUMEHEHHEM COBPEMEHHBIX TEXHOJIOTUH

yIpaBJIEHUs] IEPCOHAIOM

OIIK-5: CnocodeH UCnoab30BaTh COBpeMeHHbIe HH(OPMALMOHHBIE TEXHOJIOTHH M MPOrPaMMHBbIE CPeCTBA PH peleHun

npogeccCHOHATBbHBIX 3a/1a4.

3HaThb:

Yposens 1

COBpeMeHHbIC HH()OPMAIIOHHBIE TEXHOJIOTHH,
IIpOrpaMMHBIC CPEACTBA, BKIIOYAs yIIPaBICHIE
KpyIHBIMH MaccuBamMu JaHHbIX, Office Professional
Plus 2019, nporpammuoe obecrnieuenue Project Standard
2019 npu penieHun NpodhecCHOHATEHBIX

3ama4

Yposens 2

Office Professional Plus 2019, mporpammHoe
obecnieuenue Project Standard 2019 ams penreHust
npodecCHOHAIbHBIX 33/1a4 B cepe yrnpaBaeHus
[IePCOHATIOM

OpraHM3alun

YMeTh:

Yposens 1

MIPOBOAUTE 00pabOTKY HHPOPMAIHU C

MIPUMECHEHHEM COBPEMEHHBIX HH(OPMAIIHOHHBIX
TEXHOJIOTHHA, mporpaMMHEIX cpenct Office
Professional Plus 2019, Project Standard 2019,
9KOCHCTEMBI CEPBUCOB IS OHJIAIH- KOMMYHHKAIIUH,
pa3MeIeHHs BHICOBaKaHCHH, BUACOPE3IOME,
IIPOBEACHUS BUICONHTEPBBI0 Webinar. Bepcus 3.0 mpu
pelieHr: IpopeCCHOHANTBHBIX 3214

YposeHs 2

pa3pabaThIBaTh MEPOIIPUSITHS,
HaIpaBJeHHBIC Ha PEATH3ALNIO CTPATEeTnI
YIPaBICHHUS IEPCOHAIIOM,

OLIEHMBATh OPraHU3aMOHHbIE U COLIMAJIbHbIE
MOCJIEACTBUS

Baanern:

Yposens |

HaBBIKaMH pa6OTI>I C




COBPEMEHHBIMUUH()OPMAIIIOHHBIMH TEXHOJIOTUSIMHU H
NAaKeTaMU CIIELMaIbHBIX 3KOHOMUYECKUX U IPYTUX
NIPOrpaMMm

Yposens 2

HaBbIKAMH PEILIEHUS PUKIAIHBIX
JKOHOMHUYECKHX 3aJ1ad Ha OCHOBE aHaJIu3a
uH(pOpMaILIUK C MPUMEHEHHEM CPEJICTB COBPEMEHHBIX
HHPOPMAITUOHHBIX

TEXHOIOT U

IIK-4: Cnocoden k coopy uHGOpMALMH O IIOTPEGHOCTSX OPraHU3ALMH B NIEpcoHAIe

3HaThb:

Yposens 1

TEXHOJIOTHH, METOJIBI ¥ METOANKH IIPOBEIICHNS aHAJM3a M CHCTEMaTH3aI[u1 TOKYMEHTOB W HH(MOPMAIIHH, TIOPSTOK
OIIpe/IeNIeHNs TIEPCIEKTHBHOM 1 TEKyIeil MOTPpeOHOCTH B IEPCOHANE, HCTOYHHKN 00ECTIEICHNUS OPraHu3auu
MepCOHATIOM, OpraHHU3aIys paboT Ha PA3IMYHBIX yJacTKaX MPOU3BOJACTBA,

OpraHu3aLuu, OTPACIH

YposeHs 2

o0Imye TeHCHITNH Ha PhIHKE TPYAA B LIEJIOM U B OTACIBHOI OTPaciii, KOHKPETHOH MpodeccuH (JOIKHOCTH,
CTIEIIATBHOCTH), OCHOBBI IICHXOJIOTUH U COLUOJIOTHHU TPYa, OCHOBBI SKOHOMHUKH, OPTaHHU3aIUH TPy Aa U
yrpaBlieHusl, TapUPHO- KBATU(PHUKATMOHHbIE CIIPAaBOYHUKU paboT u mpodeccuii pabounx u kBanuruKanruoHHbIE
XapaKTePUCTHUKU JIOJHKHOCTEH CITy’KaIlMX, NPO(ecCHOHANBHbIC

CTaH/IAPTHI

Yposens 3

HOPMATUBHbIE NIPABOBBIE AKTHI, OIPEAEISIONIE HOMBI TPYI0BOrO IIpaBa, OCHOBBI apXMBHOI'O 3aKOHOJATENLCTBA U
HOpMAaTUBHBIE MPaBoOBbIe akThl Poccuiickoit depepannu B 001acTu BeIeHHUsT JOKYMEHTAIUH M0 TIEpCOHAITY,
3aKOHOJATeNbCTBO Poccuiickoit denepanuu o NEPCOHANBHBIX JaHHBIX, JTOKAIbHbIE HOPMATUBHbIE

aKTBI OPTaHU3AINH, PETYIHPYIOIIIE TIOPSIOK Toa00pa IMepcoHaa, CleHaIN3HPOBaHHbIe HH(OPMAIOHHBIS
CHCTEeMBI, IH(POBBIE YCIYTH U CEPBHUCH B 00JIACTH 00ECIIEYEHHS IEPCOHAIOM, TPAHUIIBI UX IPUMEHECHUS,
HOPMBI 3THKHU JIEJIOBOTO OOIIEHHS,

TIPaBUJIa BEJICHUS AEJIOBOM MEPEINCKU, OCHOBHBIE METPUKHU B 00JIacTH 11000pa 1 0TO0pa KaHJUIATOB Ha
BaKaHTHBIE TOJDKHOCTH AJISI 00eCTIeYeHHs TOTPEOHOCTH B

IepcoHane

Ymern:

Yposens |

coOHpaTh, aHAIN3UPOBATh U CTPYKTYpPHPOBATh HHPOPMALINIO 00 OCOOCHHOCTSIX OPraHU3aIMK PadOT Ha PA3THYHBIX
y4JacTKax IIPONU3BOICTBA M Ha KOHKPETHBIX pabOuMX MECTaX ¢ yUeToM IleNei, 3a/1ad, IIaHOB U CTPYKTYPHI
OpraHM3anuy, COONPATh, AHATU3UPOBATE U CTPYKTYPHPOBATh HH(POPMANNIO 00 0COOEHHOCTSIX M BO3MOXKHOCTSIX
IiepcoHala OpraHu3aliy, COOMpaTh, aHAJIM3UPOBATH M CTPYKTYPHPOBATh HH(POPMAIHIO 00 OCOOEHHOCTSX PHIHKA
TpyZa, BKIIOYas IPEAT0XKEHHs YCIyT 10 TIOUCKY, IPUBICUEHHUIO, TTOA00pY U 0TO0py

IepcoHana

YposeHs 2

pabotaTh B MH(OPMAIMOHHBIX CUCTEMAX, UCIIONB30BaTh IU(POBEIE YCIYTH U CEPBUCH IO cO0pPY, aHATIHU3Y U
CTPYKTYPHUPOBAHHIO TOTPEOHOCTH OpraHU3aluK B KaJpax,

KOHCYJIBTHPOBAaTh COTPYAHHKOB U PYKOBOANTENEH OpraHU3alliy 110 BOIIPOCaM PBbIHKa TPYZAa U 00ecIIeueHus
TIePCOHATIOM, (POPMHUPOBATH IIPEATIOKEHHUS 110 aBTOMATH3ANH 1 NHU(POBU3ALNH Ollepaniii 1 mpomeccos cbopa
MOTPEOHOCTH B IIEpCOHAe

Yposens 3

co0MI01aTh HOPMBI 3TUKH JETIOBOr0 OOIIEHUS, BECTH AEJIOBYIO MEPENHCKy, 00eCTIeYuBaTh COOM0ICHHE TPeOOBaHHIA
3aKkoHoJaTeNnbcTBa Poccuiickoit denepalii 1 KOPIOPATUBHBIX TOJIUTHK B 00TaCTH 00pabOTKH MEPCOHATBHBIX
JIAHHBIX ¥ KOH(QHUICHIIHATHHOM

nH(pOpMALUH

Baanernb:

Yposens 1

(opMupoBaHUe NepeuHel BAKAHTHBIX M IUNIAHUPYEMBIX K YKOMIUIEKTOBAHHIO TOJDKHOCTEH (mpodeccuii,
CIeHaIbHOCTEN) OpraHu3aluy, GOPMHPOBAHUE CAMOCTOSTENBHO U (W) COBMECTHO C PYKOBOIUTENEM
COOTBETCTBYIOIIETO MOAPA3CICHIUS TpeOOBaHMH K BAKAHTHON TOJDKHOCTH (TIpodeccrn)

U UX KOPPEKIUs

YposeHs 2

aHaJIM3 PBIHKA TPYAA U MEepCOHANA OPTaHU3AINH 110 IPO(UITI0 BAKAHTHON TOKHOCTH (TIpodeccHH,
CIIEI[UAIEHOCTH )

Yposens 3

“H(GOPMHUPOBAHHE U KOHCYJIBTUPOBaHNE
PYKOBOIUTENEH MOpa3AeiCHAN U OPTaHU3aINH 110 BOIPOCAM PHIHKA TPYJIa U 00CCIICUCHHS
TIEPCOHAIOM

IK-5: CnocodeH k MOMCKY, NPUBJIeYEHNI IO, TOA00OPY U 0TOOPY MEepPCoHAJIa

3HaTh:

Yposens 1

HMCTOYHHUKH 00€CIIEUeHHMS OpraHu3anuu Ne€pCcoHaJIOM, TEXHOJIOI MU, METOJABI U METOJANKU IIPOBEACHUA aHAIN3a,
CUCTEMATU3all JOKYMEHTOB 1 I/IHqJOpMaLII/II/I,

CHUCTEMBI, MCTOJbI U (I)OpMBI MAaTCpHUAJIbHOI'O 1 HEMATCPHAJIbHOT'O CTUMYJIMPOBAHUA Tpyda I€pCOHAJIA,
TCXHOJIOTHU U MCTOJbI (I)OpMI/IpOBaHI/ISI " KOHTPOJIA 6IOI[)KGTOB OpraHn3anuu, TEXHOJIOTMU 1 MCTOAUKHU ITONCKA,
TIPUBJICUCHUA,




moabopa u 0Tbopa nepcoHana

YpoBeHb 2 | opraHM3allMOHHAs CTPYKTYpa OpTaHU3aluy, IEPeUeHb BAaKaHTHBIX AOJDKHOCTEH (Ipodeccuii, cienuanbHOCTeH,
Tapu(HO- KBaTH(HKALMOHHBIE CIIPABOYHUKN paboT u npodeccuii pabounx v KBaM()UKAIIMOHHBIC XapaKTePUCTUKA
JOJDKHOCTEH CITy’Kalix, Ipo(heCcCHOHATBHBIE CTAaHIAPTHL,

METO/IVKA IIIAHHPOBAHUS OTPEOHOCTH OPTraHU3aluy B IIOUCKE M MPUBICUCHUH [IEPCOHANA, OOIIIe TEeHACHIIUH Ha
PBIHKE TPyJa U B OTAENBHBIX OTPACIsIX U BUAX MPodeccHOoHaTbHON AesSTeNbHOCTH,

OCHOBBI IICHXOJIOTHU M COLIMOJIOTHH TPYAa, OCHOBBI 3KOHOMHUKH, OPTaHHM3aIIH TPYAa H

YTIPaBJIEHUs IEPCOHAIOM, CHIEIHATII3HPOBAHHbIE HH(OPMAIIMOHHEBIE CHCTEMBI, IN(POBBIE YCIYTH U CEPBHCH B
0071aCTH TTOMCKA U IPUBIICUCHHUS TIEPCOHANIA, TPAHHULBI UX IPUMEHEHHS, OCHOBHBIE METPUKH U aHATTUTHUECKIUE
Cpe3bl B 00J1aCTH MOKMCKA

TIPUBJICYEHHS TIepCOHAIA

VYpoBeHb 3 | HOpMaTHBHBIE TPABOBBIE AKThI, ONPEEIAIONINE HOPMBI TPYI0BOT0O paBa, OCHOBBI ApXUBHOTO 3aKOHOATENbCTBA U
HOpMAaTHBHBIE MIPaBOBEIE akTHI Poccuniickoit @enepanny B 001acTi BeACHHS JOKyMEHTAIUH 110 TIEPCOHAITY,
OCHOBBI HAJIOTOBOTO 3aKOHOAATeNbCTBA Poccuiickoit @enepannn 3akoHonaTenscTBo Poccuiickoit deneparmu o
MEePCOHATBHBIX JaHHBIX, JOKAIbHBIE aKThl OPTaHU3ALUH, PETYIUPYIOIIUE HOPSIO0K 0OECIICUeHUS IEPCOHATIOM,
MIpaBHJIa BEICHHS IEI0BOM MEPENUCKH, HOPMBI STUKH JEI0BOIO
o0rmmeHus

Ymern:

VYpoBens | | ompenemnsTe KpUTEPHH TIOUCKA, IPUBJICYEHHS, T000pa 1 0TOOpa MepcoHaa,
cobupath, aHaIM3UPOBATh U CTPYKTYPUPOBATh HH(GOPMAIIMIO O KaHIUIATaX U MPeATIoKeHUSX Ha PhIHKE TPYAA,
paboTaTh C MOMCKOBBIMH CHCTEMaMH, HH()OPMALMOHHBIMHI PECYPCaMU U LIM(POBBIMU CEPBUCAMH B 001aCTH
obecrieueHns IepcoHaIoM, (POPMHUPOBATE TPEIUIOKEHHS IO
aBTOMATH3aIMHU U MHU(POBU3ANUH IIPOLECCOB IIOUCKA F MPUBICUCHUS NIEPCOHATA, IPUMECHSATH TEXHOJIIOTHU U
METOMKH MOVCKa, TPUBJICYEHHs, TO00pa N 0TOOpa KaHAUIATOB Ha BaKaHTHBIE JOJDKHOCTH (Ipodeccui,
CMELHATbHOCTH) B COOTBETCTBHH C UX
crierrdukoi

YpoBeHb 2 | KOHCYJIBTHPOBATH IO BOIIPOCAM NIPUBJIEUEHHS IEPCOHANA,

COCTaBIISITh U KOHTPOJIUPOBATh CTaThU PACXO/I0B Ha OOECIIEUEHNE IEPCOHATIOM AJIs IIaHUPOBAHHS
Or0KeTOB

VYposens 3 | obecrieunBaTh COONMOACHIE TPeOOBaHIH 3aKOHOAATEIbCTBA Poccniickoit denepannut 1 MOMUTHK paboTORATENS B
obnactu 06pabOTKU MEePCOHATBHBIX TaHHBIX U KOH(QUACHIINATBEHON HHpOpMaLUH,
BECTH JIETIOBYIO NEPETHCKY,

COOMIOATH HOPMBI 3THKH JIEJIOBOTO OOIIEHUS
Baagers:

VYposenb | | MOMCK BO BHYTPEHHNX M BHEITHNX MCTOYHUKAX MH(OPMAIMU O KaHIUaTaX, COOTBETCTBYIONIUX TPEOOBaHMAM
BaKaHTHOHW JOJDKHOCTH (Tpodeccru, CIeUaTbHOCTH) U MHBIM MOTPEOHOCTSIM OpraHU3alliH B TIEPCOHATIE,
pa3MelleHne CBEACHUIT O BAKAHTHOM JODKHOCTH (Ipo)eccHH, CIEHaTbHOCTH) B CPEIICTBAX MAacCOBOM
HHpOpMAaILUH, CIICIHATN3NPOBAHHBIX pECypcax U CepBUCAx, BEIOOP CIIOCOOO0B
METOJIOB IIPHUBJICYEHHS IIEPCOHANIAa B COOTBETCTBHH C IUIAHAMH U OTPAaHHYCHUSIMI OpTaHHU3aIlHH,
cbop, comocTaBneHue, CTPYKTYpUpOBaHKE U TTpoBepKa HH(GOPMALUHU O KaHAUIATaX Ha BAKAHTHbIE JOKHOCTU
(mpodeccuu, crieUaTbHOCTH)

VYpoBeHs 2 | mpoBeAeHHE coOeceTOBAaHMI M BCTPEY C KaHJUJaTaMH Ha BaKaHTHBIE JJOJDKHOCTH (IIpodeccu, CTIeIUanbHOCTH),
M3BelIeHUE KaHIUAaTa 1 HAaHUMATeNs O pe3ysbTaTax cobeceJoBaHus (BCTPEUH),
OIICHKA COOTBETCTBHUS KAHANIATOB TPEOOBAHHUAM BaKaHTHOM JJOJDKHOCTH M MHBIM TPEOOBaHUSIM OpraHU3auN
(mpodeccun,
CHENHATEHOCTH)

VYpoBeHb 3 | IOATOTOBKA NMPENIOKEHHUHN 110

(hopMHpOBaHUIO OIOJDKETA Ha MIOKCK, TPUBJICYEHHE, TT0O00p U 0TOOp IepcoHaa, HHPOPMUPOBAHHUE U
KOHCYJIbTUPOBAHHUEC pyKOBO}IHTeJ‘Ieﬁ nonpaweneHHﬁ W OpraHu3anyu 1o BOnpocaM IpUBJICYCHU S
NIEPCOHAJA C OLIEHKOH 3aTpar

ITK-6: CnocodeH k aAMHMHHCTPHPOBAHUIO MPOIECCOB 00ecneveH s MePCOHATIOM H COOTBETCTBYIOIIET0 IOKYMEHT0000poTa

3HaThb:

Yposens 1

TTOPS0K 0(OPMIICHHS, BEICHNUS U XpaHEHHS JOKyMEHTAIIUH, CBSI3aHHOM C ITOMCKOM, IPUBIICUCHNEM, TI000POM H
0TOOPOM KaHIUIATOB Ha BAKAHTHBIC JOIDKHOCTH, TOPSIIOK (POPMUPOBAHMS, BEACHHS JaHHBIX O IEPCOHANE
OpraHU3aluy, MOPSIO0K NPEACTaBICHHs OTIYETHOCTH,

OCHOBBI JJOKYMEHTO000pOTa M JOKYMEHTAIIHOHHOTO 00CCIICeYEHHS, TEXHOIOTHH, METOIBI 1 METOIHMKH MIPOBEICHHS
aHaJIM3a ¥ CHCTEMaTH3alny JOKyMEHTOB ¥ HH(OPMAIINH, TTOPSIOK IPOBEACHHS KOHKYPCOB H

oopmIteHNsI KOHKYPCHOW JTOKYMEHTAIIUH,

MTOPSIOK NPOBEICHHUS 3aKYIOYHBIX IPOIETYP U 0pOPMIICHHUS COMYTCTBYIOIICH

JOKyMEHTAIHN




Yposens 2

OPraHM3aUOHHYIO CTPYKTYPY OpPraHU3aliK U BaKAHTHBIC TODKHOCTH (TIpodeccun,

CIEIUAIEHOCTH),

CIIEIHATN3UPOBAaHHBIC HH(POPMAIIHOHHbIE CHCTEMBI, IIU(PPOBBIC YCIYTH U CEPBUCHI B 001aCTH 00CCIICUCHHUS
MIEPCOHATIOM, TPAHHIIBI KX

[IPUMCHCHUS,

TapuHO- KBATH(HUKAIMOHHBIC CIIPABOYHUKH PA0OT U Mpodeccuii pabounx U KBATU(PUKAI[OHHBIC XapaKTEPUCTHKA
JOJKHOCTEH CITy’Kamux, IpodhecCHOHATbHBIE

CTaH/IapTHI,

OCHOBHBIC METPUKU M aHATUTHYCCKHE CPE3bI B 00JIACTH 00eCIIeYCHHS

[IEPCOHATIOM,

HOPMATHBHBIC [IPABOBBIC AKTHI, OIPEICIISFOLIIEC

HOPMBI TPYIOBOTO TIpaBa,

OCHOBBI apXHBHOT'0 3aKOHOJATENILCTBA U HOPMATHBHBIC ITPaBOBBIE akThl Poccuiickoit denepanyu B 00nacTu
BEJICHUS JIOKyMCHTAIIUU

110 TIEPCOHAITY

Yposens 3

OCHOBBI HAJIOTOBOT'O 3aKOHOaTeNbcTBa Poccuiickoit @eneparun 3akononarensctBo Poccuiickoit deaepanuu o
TIEPCOHANBHBIX TAHHBIX, JIOKAJIbHBIC aKThI OPraHU3aIUH, PETYIHPYIOIIHE TOPSI0K MOa00pa MepcoHaa, MopsaaoK
3aKITIOYCHHS JIOTOBOPOB (KOHTPAKTOB), TIPABUIIA BEJICHHS JETOBOM ITEPETINCKH, HOPMBI STHKH JISIIOBOTO

00IIEHNS

YMeTh:

Yposens 1

o0ecrieunBaTh JOKYMEHTAIIHOHHOE

COIIPOBOXKICHUE BBIXOJa KaHAUIATA Ha paboTy U IepeMelIeHus IepcoHana, ohopMIIATh TOKyMEHTHI 110 BOIIPOCam
obecrieueHus pecypcamu iepcoHalia, HeOOXOAUMBIMU JUTSI TPEOCTABICHUS B TOCYIapPCTBCHHBIC OPTaHBbl,
MIPE/ICTABUTENFHBIE OPTaHbl PAOOTHUKOB, OPTaHU30BBIBATh XPaHEHHE JIOKYMEHTOB B COOTBETCTBUH C TPEOOBAHUSIMHU
3aKoHoAaTenbcTBa Poccuiickoit depepaiu v JOKaIbHBIMU HOPMAaTUBHBIMH aKTaMH OpraHU3alliHy,

paboTaTh ¢ HHGOPMAITUOHHBIMH CHCTEMaMH, ITU(PPOBBIMU YCITyTaMHU U CEPBUCAMH 110 BOPOCAM

obecrieueHust IEPCOHAIOM, BeJICHHS TTOMCKA U yUeTa KaHAUIaTOB Ha BaKaHTHBIE TOJDKHOCTH (TipodeccuH,
CHEHATEHOCTH)

Yposens 2

(hopMHPOBATH MPEIIOKEHNUS TI0 ABTOMATH3aLUH U U (PPOBU3AMHU TIPOLIECCOB U TOKYMEHTO000pOTA 110
00ecIIeYCHUIO

TIePCOHAJIOM,

TIPOM3BOAUTH MPEIBAPUTENbHBIE 3aKyIIOUYHBIE TIPOIEAYPHI U OPOPMIISITH COMYTCTBYIOMIYIO TOKyMEHTAIIUIO IO
3aKIIOYEHHIO JOTOBOPOB,

OPTaHU30BBIBATh U MPOBOIUTH KOHKYPCHI, 0QOPMIIATH U aHATHU3UPOBATh KOHKYPCHYIO

JIOKyMEHTAILIHIO,

obecrieunBaTh COOMIOIEHHE TPeOOBaHUI 3akoHOAaTenbeTBa Poccuiickoii denepary U KOPIOPAaTUBHBIX TOJIUTHK B
obnacT 00pabOTKU MEPCOHATBHBIX TaHHBIX U

KOH(UACHITNATBLHON HHPOPMAITUH

Yposens 3

BECTH JIEJIOBYIO TIEPEITHCKY,
COOMIOAATh HOPMBI 3THUKU
ZICJIOBOTO OOLICHHUS

Baanernb:

Yposens 1

aHAJIM30M IMPOLIECCOB JOKYyMEHTOO00POTA, JIOKAJTbHBIX JIOKYMEHTOB TI0 BOITPOCaM 00ECIICYEeHHUS MIEPCOHAIIOM,
BeJICHHEM HH(OPMAILIMHU O BAKAHTHBIX JOJDKHOCTAX (MPOdecCusix, CeUaTbHOCTAX) U
KaHIAgaTax

YpoBens 2

JIOKYMEHTaIIMOHHBIM COMPOBOXKICHHEM KaHIAMIATOB HA JTAarax MOMCKa, MPUBJIEYESHUs, Toadopa u otdopa
MepCOHaIa Ha BaKAHTHBIE TOHKHOCTH (TIpodeccrH, CIeHaaIbHOCTH ), HHPOPMUPOBAHNE KAHAUIATOB O
pe3yabTarax oToopa,

TIOATOTOBKOM 3aIpOCOB O KaHAMIaTaX B FOCY/IapCTBEHHBIE OPTaHbl B CIydasix, IPeIyCMOTPEHHBIX JEHCTBYIOLIIM
3aKoHOJaTenbcTBOM Poccuiickoit @enepaun, u 06paboTKa MOTYUEHHBIX CBEACHUI

Yposens 3

MOATOTOBKON U 00pabOTKON YBEIOMIICHHH B TOCYJaPCTBEHHBIE OPTaHbl, IPEICTABUTENbHBIE OPraHbl PAOOTHUKOB 110
BOITPOCaM MOHCKa,

MIPUBJICYEHHUS, ToA00pa U 0TOOpa epCoHaNa, CONPOBOXKICHHEM IOTOBOPOB IT0 00SCIICUECHHIO OPTaHU3AINH
NIEPCOHAIOM, BKIII0Yas IPEABAPUTEIIbHBIE IPOLIEAYPBI IPU UX

3aKITI0UEHHU

IIK-1: CnocofeH Kk Be/IeHUIO IOKYMEHTAIIUHU 110 Y4eTy U ABUKEHHIO IePCOoHAJIa

3HaTh:

Yposens 1

OCHOBHBIE HCTOYHUKH HH(OPMAIUU U O0IINE MOAXO/BL, JAIOIe BO3MOXKHOCTh U3y4aTh PE3yIbTaThI, OITyUYCHHBIE
OTEYECTBCHHBIMH U 3apyOe)KHBIMH HCCIICIOBATEISIMH B 001aCTH SKOHOMHUKH.

Yposens 2

PeSyJ’ILTaTLI HAay4YHBIX HCCHCHOB&HHﬁ, MOJYYCHHBIC OTCUCCTBCHHBIMU U 3ap}I6e)KHLIMI/I HUCCIICOA0BATCIISIMU,
COBPEMECHHBIC IMCPCIICKTUBHBIC HAIPABJIICHUA HAYYHOT'O UCCIICJOBaHU, TpCGOBaHI/IH, q)OpMLI, 9TaIlbl COCTABJICHUS
porpaMmbl HAYy4YHOI'O UCCIICJOBAHUS B 001aCTH YKOHOMHMKH.

YMeTh:

Yposens 1

AHaNU3MPOBaTh PE3yNIbTATHI, IOTyUYCHHbIE OT€YECTBEHHBIMU U 3apYOSKHBIMU HCCIIE0BAaTEISIMU B 001acTU




OKOHOMUKHU € UCTIOJIB30BAHUEM SKOHOMUYECKOT'O anrapara.

VYposenb 2 | CucTeMaTH3NPOBATh M KPUTHUECKU OLIEHUBATH PE3yIbTaThl OTEUECTBEHHBIX U 3apyO0eKHBIX HAyUHBIX
I/ICCJIC,I[OBaHI/Iﬁ, a TaKKE OUCHUBATh COBpeMeHHLIe HepCHeKTI/IBHLIe HaHpaBJ'IEHI/I}I Haquoro Hucciaea0oBaHuA,
TpeboBaHus, GOPMBI U ITAIBI COCTABJICHHS MPOrPAMMbl KOHKPETHOTO HAYYHOTO UCCIICIOBAHMS.
Baaners:
VYposens 1 Hapblkamu TioMcKa ¥ 00pabOTKH HAYIHOH HHPOPMAITHH B 007aCTH SKOHOMHKH.
VYpoBenb 2 | MeToaaMu u criocobamMu 000OIIEHHUS ¥ KPUTHYESCKOTO OIICHUBAHKS PE3YJIbTATOB HAYYHBIX UCCIIETIOBAHUH,

MOJTYYCHHBIX OTCUCCTBCHHBIMU U Bapy6e)KHLIMI/I HCCJICAOBATCIIAMU, TCXHOJIOTUAMHU COCTABJICHUS MTPOTrPaMMbl
KOHKPETHOT'O HAYYHOT'O UCCJICJOBAHU.

IIK-2: CnocodeH k pa3padoTKe THIOBBIX (OPM TOKYMEHTOB 10 YUEeTY U IBI:KEHUIO MIEPCOHAJIA, COMPOBOKIECHUIO MPOLEAYP

o¢opMiIeHHsI TPYIOBBIX OTHOLIECHUH

3HaTh:

Yposens 1

HopmartusHsle

IIPaBOBBIC AKTHI,
OIpeIeNAI0IUE HOPMBI
TpPyJI0BOTO paBa, OCHOBBI
ApXHUBHOTO
3aKOHOJATEeNIbCTBA U
HOPMaTHBHBIE IPaBOBbIE
akTsl Poccuiickoit
Oenepanyu B 001aCTH
oopmiteHus, BeACHUS U
XpaHeHHs JOKyMEHTOB 110
0(hOPMIIEHHIO TPYIOBBIX
OTHOLICHUM

Yposensb 2

Tapudno-

KB (pUKAIMOHHEIC
CIPaBOYHHKHU paboOT H
npodeccuii pabounx u
KBaTH(pUKALIMOHHBIC
XapaKTePUCTHKH
JIOJDKHOCTEH
CITyXKAalInX,
npodeccroHaIbHEIC
CTaHIAPTHI

Yposens 3

JlokanbHbBIE
HOPMATHBHBIC AKThI
OpraHu3aluy B 00JIaCTH
oopmteHus
PacCOPSAUTEIBHBIX U
OpraHU3alUOHHBIX,
HHGPOPMAITUOHHO-
CIPaBOYHBIX TOKYMCHTOB,
PeryIUpYIOIIUX
TPYIOBBIC OTHOIICHHS

Ymern:

Yposens 1

Paborarts co
CTICIHATN3UPOBAaHHBIMH
HHPOPMATHOHHBIMU
cucreMami, IU(pPOBBIMU
yCIIyraMu U CEpBUCAMHU
I10 BEJICHUIO yUeTa H
JBH)KCHUIO IIEpCOHAIA,
COIIPOBOXKIECHHIO
TPYIOBBIX OTHOIICHUIH

Yposens 2

Onpenensath
CTPYKTYpY U
COZIep)KaHHUEe, FTOTOBUTh
MPOEKTHI
HOPMaTHUBHBIX
JIOKyMEHTOB 1
JIOKYMEHTOB T10
oopmiteHHIO




TPYAOBBIX OTHOLICHUI

VYpoBenb 3 | BecTu

JIEJIOBYIO TIEPETUCKY,
coOITI01aTh HOPMBI
STHKH JET0BOTO
oO0mIeHNs

Baagern:

VYposens | | pa3paboTka IPOEKTOB
JIOKaJIbHBIX
HOPMAaTHBHBIX aKTOB
OpraHM3anuy,
peryaupyromumx
TPYZJOBbIE OTHOLICHUS

YpoBeHb 2 | MOATOTOBKOM
NIPEUIOKEHUH 110
ONTUMH3ALUH HOpM
JOKyMEHTOB H

U pOBH3AITUN
JOKyMEHTO00OpOoTa
OpraHu3aluy B o0acTu
0(hOpMIICHHS TPYIOBBIX
OTHOIIECHUI

YpoBeHb 3 | MOATOTOBKOM

3aIpOCOB B
TOCY/IapCTBEHHBIC OPTaHBI
U CTOPOHHUE
OpTaHu3aluu st
MOATBEPIKICHUS
CBEJICHUI B MHTEpecax
pabOTHHKOB U
paboTonarens

IIK-3: CniocodeH Kk aAMMHUCTPUPOBAHHUIO NPOLECCOB U IOKYMEHT0000pPOTA MO0 YUYETY U JABHKEHUIO MIEPCOHAJIA,
MPeICTABJIEHUIO IOKYMEHTOB 10 MEPCOHAJY B TOCY/IapCTBEeHHbIE OPTaHbI

3HaThb:

VYposens 1 | TexHonoruu,

METO/IbI 1 METOIUKH

MIPOBEICHHS aHAIN3a U

CHCTeMaTH3aIHN

JOKYMEHTOB U

HH(OPMALUH, OCHOBBI

JOKYMEHTOO00pOTa U TOKYMEHTaLUOHHOTO
obecrieyeHus

OpraHM3anuu

YpoBeHb 2 | OCHOBHbBIE

METPHKHA U
AHATUTHICCKUE CPE3bI
B 00JIACTH ABMKEHUS K
ydeTa IepcoHana,
HOpPMAaTHBHbBIC
TIPaBOBBIC aKTHI,
peryiupyromue npasa
H 00S13aHHOCTH
TOCYIapCTBEHHBIX
OpTaHOB

VYpoBens 3 | 10KasbHBIE
HOPMATHUBHBIC aKThI
OpraHM3aluy B
obacTr oopMIICHHS
PpAacIoOpSIAUTENBHBIX U
OpraHHU3alMOHHbIX,
HHPOPMATHOHHO-
CIIPaBOYHBIX
JIOKYMEHTOB,
peryIupyromumx
TPYAOBBIC OTHOIICHU S




YMeTh:

Yposens 1

oopMIIATE yUeTHBIE
JOKYMEHTBI,
MPEIOCTABIISICMBIC B
TOCYJJapCTBEHHBIC
OpraHsl,
MIpeACTaBUTEIIbHBIC
OpTaHbl

paboOTHHKOB

Yposens 2

paborats ¢
nH(OPMaLMOHHBIMU
CHCTeMaMH, IH(PPOBEIMI
yCIyraMH U CepBHCaMH
T10 BE/ICHUIO y4eTa U
JBIDKCHUIO TIEpPCOHaNa

Yposens 3

aHATU3UPOBATH MTPABUIIA,
TIPOIIETYPHI U TTOPSIIOK,
peryaupyomnme mpasa u
00S13aHHOCTH
TOCYJapCTBEHHBIX
OPTaHOB M OPTaHU3aLUU
10 Bonpocam oOMeHa
JIOKyMEHTaluen 1o
TIePCOHAIY,

Baanernb:

Yposens 1

OpraHU3anusL
JIOKYMEHTO000pOTa 10
YUETY U IBHXKECHHIO
HepcoHana

Yposens 2

MOJrOTOBKA
YBEZOMJIEHUI, OTYETHOM,
CTaTHCTUYECKOHN H
aHATMTHYICCKOMN
nHpOpMALUH O
MepCoHAIY

Yposens 3

MIO/ITOTOBKA
HHpOpMALUH O
3aKTI0UYCHHN TPYIOBOTO
WU TPaXJaHCKO-
IIPaBOBOT'O JOr0BOPA HA
BBITIONTHEHHE padoT

IIK-9: Cnocoben k AIMUHHUCTPUPOBAHUIO MPOLECCOB NMPOBEACHUS OLHEHKH U AaTTECTALIUU MEPCOHATIA U COOTBETCTBYHOLIIETO

JIOKYMEHT0000poTa

3HaTh:

Yposens 1

TOPSI0K 0hOPMITCHHUS,
BEJICHUS U XPAHEHUS
JIOKyMEHTAIHH,
CBSI3aHHOMU C
MIPOBEAECHHEM OLIEHKU U
aTTeCTaIMH ITepcoHaa

Yposens 2

TEXHOJIOTHH, METOIBI U
METOJIVIKU TTPOBEICH
aHaIN3a 1
CHCTEMAaTH3alUH
JIOKYMEHTOB U
nHpOpMALUH

Yposens 3

OCHOBBI
JIOKYMEHTO000pOTa U
JAOKYMCHTALIMOHHOT'O
obecrieueHus,
OpraHHU3alHOHHYIO
CTPYKTYpPY OpraHu3aluu
Y BAKAaHTHBIC JOJDKHOCTU

YMmeTh:




Yposens 1

pa3pabaTsIBaTh U
0(hOpMIISITH JOKYMEHTEI
TI0 BOIIPOCAM TIPOBEICHUS
OLICHKH U aTTECTAIIH
nepcoHaa

YposeHs 2

OpraHU30BBIBATH
XpaHEHHE JIOKYMCHTOB B
COOTBETCTBHH C
TpeOOBaHUSMH TPYLOBOTO
3aKOHO/IATENIBCTBA
Poccuiickoii ®enepanuu
1 JIOKJILHBIMH aKTaMH
OpraHH3aluH,

paboratb ¢
HH)OPMATHOHHEIMHU
CHCTEMaMH

Yposens 3

BECTHU ,IlCJ'IOByIO
TIEPETTUCKY,

COOMIOAATh HOPMBI 3THUKA
JIEIIOBOTO OOIECHUS

Baagern:

VYposens 1

AHAJIM30M MPOLIECCOB
JOKYMEHT0000pOTa,
JIOKAJTBHBIX JJOKYMEHTOB
TI0 OIEHKE U aTTECTAIHH
MepcoHana

YposeHs 2

JIOKyMEHTAIIMOHHBIM
COTIPOBOXKICHUEM
Tpolecca 1 pe3yJbTaToB
OIICHKH M aTTECTaI[uu
repcoHana

Yposens 3

MOJTrOTOBKOM
NIPEUIOKEHUH 110
Pa3BUTHIO TIEPCOHAIIA 10
pe3ynbTaTaM OlEHKA U
aTTecTalun

IK-7: CnocodeH K 1eTeJIbHOCTH 110 OPraHU3aALUH U NPOBEIEHUI0 OLEHKH NepcoHaia

3HaTh:

Yposens |

TEXHOJIOTMH U METOZBI ONpe/IeIeHNs TPO(ECCHOHATIBHBIX 3HAHNH, YMEHUIT U KOMIIETCHIUH, TEXHOJIOT UM ¥ METO/IBI
OIICHKH JINYHOCTHBIX KaueCTB M XapaKTEPUCTHK, CHCTEMBI, METOIBI M ()OPMBI MaTEPHAIBEHOTO M HEMATEPHAIBHOTO
CTUMYJIHpPOBaHUS TPy IMepcoHaa,

TEXHOJIOTMU U METOAbI ()OPMHUPOBAHUS ¥ KOHTPOJIS OIOIKETOB,

TEXHOJIOTHH, METOIBI 1 METOANKH aHAIN3a U CHCTEMAaTH3aINH

JOKYMEHTOB U HH(pOpManum,

OCHOBBI O0IIEH 1

COLMATBHOM IICUXOJIOTUH, COLIMOIOTHHU 1

TICHXOJIOTHH TPY/a,

OCHOBBI ITPOU3BOACTBEHHOH AEATEIBHOCTH

OpraHHU3aluy

Yposens 2

TIOPSIJIOK TIPOBEJICHUS 3aKYTIOYHBIX MPOIISTYp U 0)OPMIICHHSI COITyTCTBYIOIICH JOKYMEHTAIIMH, OpTaHU3aI[OHHAS
CTPYKTypa OpraHU3alNY 1 BaKaHTHBIE TOJDKHOCTH (TIpodeccru, CienuanbHOCTH), Tapru(HO- KBATH(UKAIMOHHBIE
CIIPaBOYHHKH PaboOT U mpodeccrid pabounx 1 KBaaH()UKAIOHHBIC XapaKTEPUCTHKHU JOJDKHOCTEH CITyKalllHX,
MPOeCCHOHANBHBIC CTAHAAPTHI, CIICIIHATN3APOBAHHBIC HH()OPMAIIMOHHBIC CHCTEMBI, IU(POBBIE YCITYTH H CEPBUCHI
B 00JIaCTH OICHKH MTEPCOHANA, TPAHUIIBI MX TIPUMEHEHMS,

OCHOBHBIC METPHUKU U aHATUTHYCCKHE CPE3bI B 00IACTH OLICHKU MEPCOHA, HOPMATHBHBIC TPABOBBIC

AKTBI, ONPEICIIFONINE HOPMEI TPYJOBOTO TIpaBa

Yposens 3

OCHOBBI APXHMBHOT0 3aKOHO/IaTEJILCTBA 1 HOPMATHUBHBIE ITPaBOBbIE akThl Poccuiickoit denepanuu B obnactu
BEJICHH JOKyMEHTAIUH 10 TIEPCOHAITY, 3aKOHOAATENBCTBO

Poccuiickoit @enepanuy 0 NEPCOHANBHBIX JAHHBIX, JOKAJIbHbIE HOPMATUBHBIE AKTHl OPraHU3alUH, PErYIUPYIOLINE
TOPSATOK

OLIEHKH [IEPCOHAIA,

TIOPSIIOK 3aKITI0YECHUS

JIOTOBOPOB (KOHTPAKTOB),

IIpaBHJIa BEIECHUS




JIEJIOBOH IIEPETNCKH,
HOPMBI 3TUKHU JIEJIOBOTO
oOrImeHus

YMeTh:

Yposens 1

OIIpEe/IeNIATh TapaMeTPhl U KPUTEPUH OLICHKH IepcoHana Pa3pabaTsIBaTh cpeacTBa U METOIBI IIPOBECHIUS OLICHKU
MepCOHANA, BBIAEIATH (ONpPeAeaTh) IPYIIbl HEPCOHANA JUIs IPOBEJCHUS OLIEHKH, ONPEeNATh MOTHBAIINOHHbIE
(haKTOpBI NPOBEICHHS OLIEHKH IIEPCOHANA, COCTABIATh M KOHTPOJIMPOBATH CTAThH PACXOJIOB Ha OLIEHKY IepcoHana
JUIs1 TITAHUPOBAHMS OFOJKETOB, 00ECTIEUNBATh OPTaHN3ALHOHHOE COITPOBOXKICHNE OLICHKU IIEPCOHANIA,
obecrieunBaTh COXpPaHHOCTH KOH(UACHINATHHON HH(OPMAIIUHU TIPU

IIPOBEJICHUH OLEHKU IIepcoHaa

YposeHs 2

OpPTraHU30BBIBATH XPaHEHUE TOKYMEHTOB B COOTBETCTBUH C TPEOOBAHUSIMH TPYIOBOT0, apXUBHOTO 3aKOHOIATEIhCTBA
Poccuiickoit denepaiiuu 1 JOKATbHBIMH HOPMATUBHBIMH aKTaMH OpraHU3aliHy,

co0upaTk, aHATM3UPOBAT U CTPYKTYPHUPOBATh HH(POPMALIMIO O MPEATIOKEHHSIX 110 OLIEHKE MEPCOHaNa Ha PHIHKE
Tpyna,

TIPOM3BOIUTH NMPEIBAPUTEIHLHBIC 3aKyIIOUHBIE MPOIETYPBI U OPOPMIISITH COMYTCTBYIONIYIO IOKYMEHTAIIUIO TI0
3aKTI0YEHHIO IOTOBOPOB,

OIIpENeNsATh YCIOBUS TSl 3aKIIOYEHHUS JOTOBOPOB Ha OKa3aHHE YCIyT MO

TIPOBEJICHUIO OLIEHKH ITepCcoHaIa,

CHUCTEeMaTHU3UpOBATh,

0000111aTh U aHAJTU3UPOBATH

pe3yJIbTaThl OLIEHKH IePCOHAA,

OTOBEIATh O Pe3yJbTaTax

TIPOBEJICHHOM OLIEHKH ITEPCOHAI U PYKOBOJCTBO

Yposens 3

paboTaTh B MH(GOPMALMOHHBIX CHCTEMAX, HCIOIb30BaTh LU(POBLIC YCIYTH U CEPBUCHI 110 MPOBEJCHHUIO OLIEHKH
niepcoHana, GOpMHUPOBaTh MPEATOKEHHS 110 aBTOMATHU3ALNH 1 IN(PPOBU3ALUH IPOLIECCOB OLECHKU U aTTECTAlNH
nepcoHaa, obecreunBaTh COOMoaeHNe TpeOoBaHM 3aKoHOAaTeIbcTBA Poccniickolt denepanyi 1 KOPIIOPATHBHBIX
MOJHUTHK B 007aCTH 00pabOTKU NMEePCOHATBHBIX JaHHBIX ¥ KOH(PUICHIMANBHOI nH(popMarmi,

BECTH JICJIOBYIO IEPEIHCKY,

coOIOaTh HOPMBI STHKH JETOBOTO OOMICHHS

Baanernb:

Yposens 1

pa3paboTKoii IITaHa OIEHKH IIEPCOHAIA B

COOTBETCTBHUHU C IENISIMHI OPTaHU3AIINH, OTIPEIEIICHUEM PECYPCOB, BEIOOP CPEJCTB U METOAOB MPOBEICHHSI OLIEHKH
MEPCOHAa B COOTBETCTBUH C LICJISIMH OpPTraHU3aLUH,

MIPOBEICHIEM OILIEHKH ITePCOHAala B COOTBETCTBHH C TUIAHAMH

OpTaHu3aIuu

Yposens 2

COIPOBOXKIEHHEM JIOTOBOPOB C OPTaHU3ALUSIMU - HCHIOIHUTEIIIMI MEPOIPHUATHIH 10 OLIEHKE NTepCoHama, BKIoYas
IIpeABapUTEIbHbIE IPOLEAYPHI IPH UX

3aKITI0YCHHM,

KoncynpTupoBaHueM IepcoHaa 1o BoIpocaM

OLIEHKI

Yposens 3

MOJATrOTOBKOH PEKOMEHIAIMI PYKOBOACTBY U MEPCOHATY 110 pe3ysbTaTaM POBEICHHON OLIEHKU IIepCcoHaa,
TIOATOTOBKOM MPEAIOKEHHH 110

(hopmupoBaHHIO OIOKETa HA OPTAaHU3AIUIO U TIPOBEJICHNE OLICHKU

nepcoHana

IIK-8: CnocodeH k opraHu3aniy U NPoBeIeHUI0 ATTECTAIMHU NePCoHaIa

3HaTh:

Yposens 1

MOPAJOK U TEXHOJIOTHS IIPOBEACHUS aTTECTAI[HU IIepCoHaa,

TEXHOJIOTMH U METOABI ONPEIEICHNS U OLICHKH NPO(ECCHOHAIBHBIX 3HAHUH, YMEHUI U KOMIICTEHIIMH, CHCTEMBI,
METOJIBI H

(hOopMBI MaTepHATBHOTO U HEMATEPHATIBHOIO CTUMYIMPOBAHUS TPy 1a IEPCOHANA,

TEXHOJIOTMU U METOAbI ()OPMUPOBAHUS ¥ KOHTPOJIS OIOXKETOB, TEXHOJIOTMHU, METOJIbI U METOJMKH TIPOBEACHUS
aHaJIN3a U CUCTEMATU3aLUH JIOKyMEHTOB 1

nHpOpMAITIH

Yposens 2

OCHOBBI
MPOU3BO/ICTBEHHON JEATENHLHOCTH

OpraHH3allnH,

OCHOBBI 001l ¥ COIMAITLHOM TICUXOJIOTHH, COIIUONIOTHH
MICUXOJIOTHHU TPY/IA,

OpraHHU3alMOHHYIO CTPYKTYPY OpPraHU3alliK U BAKAHTHBIE JJOIDKHOCTH
(mpodeccuu, CrieaTbLHOCTH),

CIICIHATM3UPOBAHHBIC




HH()OPMALMOHHBIE CUCTEMBI, III(POBBIE YCIyTH U CEPBUCHI B 00IACTH aTTECTALMH IEPCOHANA, TPAHUIIBI UX
IIPUMEHEHNS,

TapuQHO- KBaTN(PHUKAIMOHHBIE CIPaBOYHUKN padoT U mpodeccuii pabodrx 1 KBaMn(HKAIMOHHBIE XapaKTePUCTHKH
JIOJKHOCTEH CITyKallKX,

npogecCHOHaIbHBIE CTaHAAPTHI,

OCHOBHBIE METPHKH U

AHAJHUTHYECKIE CPE3bI B

obnacTu aTTecTaluy MepcoHa

VYpoBeHb 3 | HOpMaTHBHBIE TPABOBBIE AKTHI, ONPEEIAIONINE HOPMBI TPYI0BOTrO paBa, OCHOBBI ApXUBHOTO 3aKOHOIATENbCTBA U
HOpMaTHBHEIE IIPaBOBEIE akThH Poccuiickoit @enepanuu B 001acTH BeACHUS JOKYMEHTAIINH T10 TIEPCOHAITY
3axoHOomaTenbcTBO Poccuiickoit deneparuy o NepCcoOHAIbHBIX JAHHBIX, JTOKATbHBIC HOPMAaTUBHBIE AKTHI
OpraHu3aluy, PeryIHpyIoIue NOPsAA0K aTTeCTAllUN IEPCOHANA, IIPaBHiIa BEIEHHs 1eJI0BOM NMEPenHCKH, HOPMBI
JTHKH JETI0BOTO
o0rmmeHus

Ymers:

VYpoBeHb 1 | onpenensaTs napaMeTpsl U KPUTEPUH aTTeCTalluy IIepcoHaa,
OIpE/ENATh U IPUMEHATH CPEACTBA U METOJBI
aTTecTanuy,

BBIJIEJIATh TPYIIIBI IEPCOHANA IS
NIPOBEIEHUs aTTECTALINY,

obecreunBaTh JJOKYMEHTALlUOHHOE
COIIPOBOXKICHUE aTTeCTALMM IIEpcoHalIa

VYpoBeHb 2 | COCTABIATH U KOHTPOIMPOBATH CTATHH PACXOAOB HA aTTECTAIMIO IIEPCOHANA AJIS INTAHUPOBAHUS OIOIKETOB,
paboTaTh ¢ NH(YOPMALMOHHBIMU CHCTEMaMH, LU(PPOBBIMH YCIIyTaMH M CEPBHCAMU I10 TPOBEJICHUIO aTTECTALINI
repcoHaia, GopMHUPOBATh MPEATIOKEHHUS 110 aBTOMATH3aNH U IU(POBU3ALNH Ipoliecca
aTTeCTalluu NepCcoHaIa

VYpoBeHb 3 | OpraHU30BEIBATh XPAHCHUE JOKYMEHTOB B COOTBETCTBHU C TPEOOBAHMSAMH TPYIOBOTO, apXUBHOTO 3aKOHOIATEIbCTBA
Poccuiickoii @enepanuy 1 TOKAIEHBIMU TOKYMEHTaMU OpraHU3alliy, 00eCIeyBaTh COOM0AeHre TpeOOBaHMA
3aKoHozaTesbeTBa Poccuiickoit denepanny 1 KOPIIOPATHBHBIX MOJIUTHK B 00J1acTH 00pabOTKH ITePCOHANIHBIX
JAHHBIX ¥ KOH(pHIEHIMAIEHOH HH(OpMaIy, cOOII0faTh HOPMBI ITHKH
JIeJI0BOTO OOIIEHUSA

Baagern:
VYposens | | pa3paboTKoil MPOEKTOB JOKYMEHTOB,
OIpeIENAOMUX MOPSI0K aTTECTALK TIEpCOHAa,
OLIEHKA COOTBETCTBYIOLIMX 3aTpaT, OpraHU3allMOHHBIM U JOKyMEHTAllMOHHBIM COIIPOBOMKACHUEM IIpoliecca
aTTecTalu U paboTHI ATTECTAIIMOHHOM
KOMHCCHH

VYpoBeHb 2 | MOATOTOBKOHN MPEUIOKEHHH 110 (POPMHUPOBAHUIO OFO/KETa Ha OPTaHM3AIHIO0 U
NIPOBE/IEHNUE aTTECTALUU [IEPCOHAIA

VYpoBeHb 3 | MOATOTOBKOM NMPEIOXKEHHI 10 Pe3yIbTaTaM aTTECTAI[H O COOTBETCTBHU PaOOTHHKA 3aHIMAeMON TODKHOCTH MITH

BBINOJIHAEMOI paboTe

OIIK-6: Cnioco0eH MOHMMATH NMPUHIUIBI PA60ThI COBPeMEHHbIX HH(OPMAIHOHHBIX TEXHOJIOTHII M UCTIOIb30BATH HUX /IIA

peLieHNs 32124 PO ecCHOHAIbHOM AesiTeJIbHOCTH.

3HaTh:
VYpoBeHb | | TEpPMHHOJIOTHIO B 00IACTH IU(PPOBOI SKOHOMHUKA H I (PPOBBIX
TEXHOJIOIruit
VYpoBeHs 2 | cOBpeMeHHBIC HH(POPMAIINOHHBIE TEXHOIOIMY W IPUHIUITEL UX pabOThI P PELICHUH 331249 MPOECCHOHAIBHOM
JeTENEHOCTH
Ymern:
VYpoBeHb | | BHIIOIHATE TPYIOBBIE ACHCTBUS C NCIIONB30BAHHEM MH(POPMAITMOHHBIX
TEXHOJIOTHH TIPH PEIICHNH 331a4 IPo(heCCHOHATBHOMN eSITeTEHOCTH
VYpoBeHb 2 | 000CHOBaHHO BEIOMPATH COBPEMEHHBIC HHPOPMAIIHOHHBIE TEXHOIOTHH, OPHEHTHPYSICh HA
331291 TPOGeCCHOHANBHOHN IeITeTbHOCTH
Biagers:
VYpoBenb | | HaBEIKAMHIIPUMEHEHHSI COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOT Uil (001aUHBIC TEXHOIOTUUB yIIPABICHIH
TIEPCOHAJIOM) IS PEILICHUS
33129 npoheCCHOHATBHOMN eI TEIEHOCTH
VYpoBeHb 2 | HaBBIKaMH (POPMHUPOBAHUS TPACKTOPHHU Pa3BUTHA IPOGDECCHOHATBHOM NeITeIFHOCTH B aKTHBHOI cpeze ¢

HCIOJBb30BAHUEM COBPEMEHHBIX
HH()OPMALMOHHBIX TEXHOIOTUH U MPOrpaMMHBIXCPECTB (00NMa4YHble TEXHONOIUHU B yIIPABIEHUHU IIEPCOHAIIOM,




SAP Success Factors)

IIK-9: CnocofeH k aAMHUHHCTPUPOBAHUIO IIPOLIECCOB NPOBEJeHUS OLCHKH M ATTECTALMU IIEPCOHAJIA U COOTBETCTBYIOIEIo
JAOKYyMeHT0000poTa

3HaThb:

VYposens | | mopsnok odopmMireHus,
BEICHHA U XpaHEHHS
JIOKyMEHTAIHH,
CBSI3aHHOM C
MIPOBEACHIEM OIICHKU U
aTTEeCTALMH [IepcoHaa

VYpoBeHb 2 | TEXHOJIOTUH, METOIbI 1
METOANKH TIPOBEICHUS
aHaIN3a U
CHCTeMaTH3aIuu
JIOKyMEHTOB U
nHpOpMaUH

YpoeHb 3 | OCHOBBI
JOKyMEHTO0000pOoTa U
JIOKYMEHTAI[HOHHOT'O
obecrieucHus,
OpraHHU3alUOHHYIO
CTPYKTYpY OpraHU3aLUK
1 BaKaHTHBIC JOJDKHOCTH

Y™meTn:

VposeHs | | pa3pabaTbiBath U
0(hOPMIIATE TOKYMEHTHI
T10 BOIIPOCAM IIPOBEICHUS
OLICHKH U aTTeCTaLNH
HepcoHaa

YpoBeHb 2 | OpraHU30BHIBATH
XpaHEHHE TOKYMEHTOB B
COOTBETCTBHH C
TpeOOBaHUSIMU TPYJOBOTO
3aKOHOJIAaTENNbCTBA
Poccuiickoit ®eneparnuu
U JIOKaJIbHBIMU aKTaMH
OpraHW3aIuy,

pabotaTs ¢
“H(POPMALMOHHBIMHU
crCTEMaMH

YpoBeHb 3 | BECTHU JI€I0OBYIO
MIEPETINCKY,

cO0MI0IaTh HOPMBI STUKH
JIeTI0BOTO OOIICHHS

Baaners:

VYpoBenb | | aHanU30M MporeccoB
JIOKyMEHTO000pOTa,
JIOKAJIbHBIX JOKYMCHTOB
IO OLIEHKE M aTTECTAL[U
repcoHasa

YpoBeHb 2 | JOKyMEHTAllMUOHHBIM
COIIPOBOXKICHUEM
mpolecca U pe3ynbTaToB
OLEHKH U aTTeCTallH
TepcoHana

YpoBeHb 3 | MOATOTOBKOM
TIPEeTIOKEHUH 110
Pa3BUTUIO IIEPCOHANA 1O
pe3yabTaTaM OIeHKHA U
aTTeCTaluu

IK-10: CniocodeH K e TeJIbHOCTH M0 OPraHU3AIUH U TPOBEACHUIO MEPONPUATHI M0 PA3BUTHIO M OCTPOEHHIO
npodeccuoHaIbHOI Kapbepsbl NepCcoHaa




3HaTh:

Yposens 1

MOPAI0K 0(hOPMIICHHS, BEICHNUS U XpaHEHHs JOKyMEHTAIUH, CBSI3aHHOM C TOUCKOM, IPUBICUCHUEM, II0A00POM H
0TOOPOM KaHIUIATOB Ha BAKAHTHBIC JODKHOCTH, TOPSIIOK ()OPMUPOBAHYS, BEACHNUS JaHHBIX O IEPCOHANIE
OpraHU3aluy, MOPSIOK IPEACTaBIECHHs OTYETHOCTH,

OCHOBBI JJOKyMEHTO000pOTa ¥ JOKYMEHTAI[HOHHOTO 00ECIICYEHHS, TEXHOIOTHH, METO/IBI I METOIHUKH [IPOBEICHHS
aHaJIM3a U CUCTeMaTU3aluy JOKyMEHTOB U HH(OPMAIIUH, TOPSIOK IPOBEAECHHS KOHKYPCOB H

o(opMIICHHS KOHKYPCHOI JOKYMEHTAINH,

TIOPSIOK IPOBEICHNS 3aKyIOYHBIX HPOIETyp U 0pOpMIICHHUS COMyTCTBYIOIIEH

JIOKyMEHTaLu1

Yposens 2

OPraHM3alMOHHYI0 CTPYKTYPY OpPraHU3alliK U BaKaHTHBIC TODKHOCTH (TIpodeccun,

CIEIHAIEHOCTH),

CIIEIHATM3UPOBAaHHbIC HH(POPMAIIMOHHBIE CHCTEMBI, IU(PPOBBIC YCIAYTH M CEPBHUCHI B 001acTH 00eCIICUCHHS
MIEPCOHATIOM, TPAHHIIBI KX

[IPUMCHECHUS,

TapuHO- KBATH(HUKAIMOHHBIE CTIPABOYHUKH PabOT U Mpodeccuii pabounx U KBATU(PUKAIOHHBIC XapaKTePUCTHKA
JIOJKHOCTEH CITy’Kamux, IpodecCHOHATBHBIE

CTaH/IaPTHI,

OCHOBHBIC METPUKU M aHATUTHYCCKHE CPE3bI B 00JIACTH 00eCTICeYCHHS

[IEPCOHATIOM,

HOPMATHBHBIC [IPABOBBIC AKThI, OIPE ICIISFOLIIEC

HOPMBI TPYZIOBOTO TIPaBa,

OCHOBBI apXHBHOT'0 3aKOHOJATENILCTBA U HOPMATHBHEBIE ITPaBOBBIE akThl Poccuiickoit denepanuu B 00macTu
BEJICHUS JIOKyMCHTAIIUU

110 TIEPCOHAITY

Yposens 3

OCHOBBI HAJIOTOBOT'0O 3aKOHOAaTenbcTBa Poccuiickoit denepanuu 3akoHonarenbctBo Poccuiickoit deaepaiuu o
TIEPCOHANBHBIX TAHHBIX, JIOKAIbHBIE aKThI OPTaHU3aIlNH, PETYIHPYIONIIE TIOPSIOK TOI00pa MepCoHaa, OPSI0K
3aKITIOYEHHS JOTOBOPOB (KOHTPAKTOB), IPaBUJIa BEJCHHS AETIOBOM MEPETINCKH, HOPMBI TUKH JIEJIOBOTO

OOIIEHUS

YMeTh:

Yposens 1

obecrieunBaTh JOKYMEHTAI[HOHHOE

COIPOBOXKICHUE BBIXO/Ia KAHAUATA HAa PaboTy U TIepeMenIeHHs TIepcoHaa, 0hopMIIATh TOKyMEHTHI 110 BOIPOCaM
obecrieueHust pecypcamu epcoHana, He0OXOAUMBIMU TSI TPEJOCTABIICHHUS B TOCYJAPCTBEHHBIE OPTaHEbI,
MPEACTaBUTEIIbHBIC OpraHbl pAOOTHHKOB, OPraHU30BbIBATH XPAHCHUE JOKYMEHTOB B COOTBETCTBHU C TPEOOBAHUSIMHU
3akoHojIaTeNnbcTBa Poccuiickoit denepayiy 1 TOKaIbHBIMUA HOPMATHBHBIMU aKTaMH OpTraHH3aIldH,

pabotath ¢ HTHQOPMAIMOHHBIMU CHCTEMaMH, IU(PPOBBIMH yCIYTaMU M CEPBACAMH TI0 BOIIPOCaM

obecrieueHust IEPCOHANIOM, BeISHHS MTOMCKA U yueTa KaHAWAAaTOB Ha BaKaHTHBIE TOJDKHOCTH (TIpodeccun,
CIIEIUAIEHOCTH )

Yposens 2

(hopMHUPOBATH MPEUTOKEHHS IO aBTOMATH3AIMH 1 III(POBU3AIIMH ITPOIIECCOB M JOKyMEHTO000pOTa 1O
o0eceyeHHIO

MIEPCOHATIOM,

MIPOM3BOANTH MPEABAPUTEIBHBIC 3aKyIOUHBIC MTPOLIETYPHI H OOPMIIATH COMYTCTBYIOIIYIO JOKYMEHTAIIHIO TI0
3aKIII0YEHHIO JI0TOBOPOB,

OPraHU30BBIBATH U IPOBOAUTH KOHKYPCHI, O(hOPMIIATh U aHATU3UPOBATH KOHKYPCHYIO

JOKyMEHTALHIO,

obecrieunBaTh coONIOICHNE TpeOOBaHMI 3aKOHOIaTeNbCTBA Poccniickoit @enepanuy 1 KOPIIOPATHBHBIX MOIUTHK B
obmacT 06pabOTKU EePCOHATBHBIX JaHHBIX U

KOH(UICHIMAIBHON HH(OpManuu

Yposens 3

BECTH ICIIOBYIO IIEPEIIHCKY,
COOMIOAaTh HOPMBI 3THUKA
JIETIOBOTO OOIICHUS

Baanernb:

Yposens 1

aHAJU30M MPOIECCOB JOKYMEHT0000pOTa, IOKATLHBIX JOKYMEHTOB IO BOIIPOCaM 00ECTIEYEeHHUS TIEPCOHATIOM,
BeICHHEM MH(POPMALUK O BAKAHTHBIX JTOJDKHOCTSX (Mpodeccusix, CIeNHATbHOCTIX) U
KaHuaTax

Yposens 2

JOKYMEHTAIIOHHBIM COIIPOBOXICHNEM KaHANAATOB Ha dTalax ITONCKa, IPUBIICUSHHUS, IToa0opa 1 oToopa
MIepCOHAa Ha BAKaHTHBIE JOJDKHOCTHU (PO EeCcCHH, CTICIIHAIFHOCTH ), HH(OPMIPOBAaHNE KAHIUIATOB O
pe3ynbTaTax oTéopa,

TIO/ITOTOBKOH 3aIIpOCOB O KaH[U/aTax B IOCYIapCTBEHHBIE OPraHbl B CIIy4asix, IPEIyCMOTPEHHBIX ACHCTBYIOIINM
3aKOHOZATeNbCTBOM Poccuiickoit @enepanum, n 00paboTKa IMOMyIeHHBIX CBEACHHH

Yposens 3

TIOATOTOBKOH M 00pabOTKON YBEIOMIICHHH B TOCYJaPCTBCHHBIC OPTaHbI, IPEICTABUTENEHBIC OPraHbl PAOOTHUKOB 110
BOIIPOCAM IIOUCKA,

TIPUBJIEYEHHMS, T0100pa 1 0TOOpa IepcoHaa, COPOBOXKIECHUEM JI0T0OBOPOB 110 00ECIIEYEHHIO OPraHu3alii
NIEPCOHANIOM, BKIII0Yas IPEABAPUTEIbHbIE IIPOLEAYPBI IIPU UX




3aKIIIOUYCHUHA

IIK-11: Cnoco6en k opranu3anu 00y4eHHs MepcoHaaa

3HaTh:
Yposens 1
METO/IbI, UHCTPYMEHTHI UCCIIE0BAHNUS HOTPEOHOCTH B 00yUeHUU
MepcoHana,
METOJIONOTHS 00yIEHUS,
TEXHOJIOTHH, METO/BI 1 METOAUKY aHANIN3a U CUCTEMaTU3ALUH JOKyMEHTOB H
uHpopMmanuuy,
TTOPSIOK Pa3pabOTKH IJIAHOB ITOJTOTOBKH, ITEPETIOITOTOBKH ¥ MTOBBIIICHHS KBATH(HKAIINH ITEPCOHANa, YIeOHBIX
IUTAaHOB U TIPOTPaMM,
CHCTEMBI, METOAbI ¥ (POPMBI MaTEpUATIBHOIO X HEMAaTePUAIbHOTO
CTUMYJIHPOBaHUs TPyZa MepcoHana,
TEXHOJIOTHH W METOJIBI
(hopMHPOBaHHS U KOHTPOJISI OIOKETOB,
TIOPSI/IOK BEJICHUS Y4€Ta M OTYETHOCTH I10 TOATOTOBKE M MOBBILICHUIO KBTU(UKAIINT
TIepcoHaNa
VYpoBeHb 2 | OCHOBHI IOKYMEHTOO00POTa 1 TOKYMEHTAIMOHHOTO 00eCTICUCHHUS, OCHOBEI O0IIIeH 1
COIMAIBHOM MCUXOJIOTUH, COIIMOIOTHH 1 ICUXOJIOTHH TPYa, TAPH(HO- KBATH()UKAIIHOHHBIC CIPABOYHIKH PadoT U
npodeccuii pabounx U KBaaH(YUKALMOHHBIE XapaKTEPUCTUKHU JOJDKHOCTEH CITyKaluX, podecCHOHaIbHbIC
CTaHJAapTHI,
OCHOBHBIE TTOJIOXKCHHUS TPAKIAHCKOT0 3aKOHOIaTeNnbCTBa Poccuiickoit deneparn B chepe 3amnTh
HUHTEJJIEKTYaIbHON
COOCTBEHHOCTH, TIOPSIJIOK IIPOBEACHHUS 3aKyIOYHBIX MPOLELYDP U OOPMIICHHS COIYTCTBYIOIICH
JOKyMEHTAIHH,
OpraHM3alMOHHAS
CTPYKTypa OpraHu3alui,
HOPMaTHBHBIE IPABOBbIE
aKTHI, OTIPEIEIISIONINE HOPMEI TPYIOBOTO TIpaBa,
OCHOBBI apXHMBHOT'0 3aKOHOJATENILCTBA U HOPMATHBHBIE IPAaBOBBIE akThl Poccuiickoit denepanuu B 06nacTu
BEJICHUS JIOKYMEHTALUH
IO TIEPCOHAITY,
OCHOBBI HAJIOTOBOTO
3akoHozAarTenbcTBa Poccuiickoit @enepanuun
YpoBeHb 3 | OCHOBBI 3aKOHOIATENBCTBA 00 00pa3oBannu Poccuiickoit deneparuu 3akoHoAaTeNbCTBO Poccuiickoit denepannu o
MIePCOHATBHBIX JAHHBIX, JOKAIbHBIC HOPMAaTHBHBIEC aKThl OPTaHU3AINH, PETYIHPYIONIe 00ydIeHHE IePCOHAA,
TIOPSII0K 3aKITIOYEHUS IOTOBOPOB (KOHTPAKTOB), CIIEIMATIM3UPOBAHHbIE HH(POPMAIIIOHHbBIE CUCTEMBI, IN(POBBIE
YCIIyTH ¥ CEPBUCHI B 00/1aCTH 00yUIEHHMsI IepCOHaIa, TPaHULBI X IPHMCHEHNS,
OCHOBHBIC METPHKH H aHATUTHYESCKUE CPE3bl B 00JIacTH 00yUYEeHHS TIepcoHaa,
IIpaBIJIa BEACHHUS EJIOBOM MEPEUCKH, HOPMBI ATUKH AEIOBOr0
o0wIeHus
Ymern:
VYpoBens 1 | onpenensTs HOTpeOHOCTH B 00YUYEHHH IPYIII IIEPCOHANIa B COOTBETCTBUH C LEIIMH OpraHHU3alliH, aHAIN3UPOBaTh
PBIHOK 00pa30BaTEIbHBIX YCIIYT ¥ TOTOBUTD IIPEUTOXKEHHS
IO TIOCTABIIUKAM YCIIyT, OPTaHU30BBIBaTh 00yJaroImume
MEpOIpUSTHUS,
COCTaBIISITh U KOHTPOJIUPOBATh CTaThU PACXO/I0B Ha 00yUYEeHHE MepCcoHaa JUis
TUTAHUPOBAHUS OIOIKETOB,
pa3pabaTsIBaTh U
KOMIIJIEKTOBATh y4eOHO- METOANYECKUE
MaTepHaJIbl
VYpoBeHb 2 | IPOU3BOANTH OLECHKY 3(ekTHBHOCTH 00yUeHNUS MIEPCOHANA, IPOU3BOANTH MIPEABAPUTEIHHBIC
3aKyMOYHBIE TIPOLIEAYPHI U 0)OPMIICHHE COIYTCTBYIOLIEH JOKYMEHTAIMH MO 3aKTI0YEHHIO JOrOBOPOB PaboTaTh C
HHOOPMAIMOHHBIMHU CHCTEMaMH, IIN(POBEIMHU YCIyTaMH U CepBHCaMH B 00J1acTH 00yUeHHS ITepcoHaa,
(hopMHUpOBATH IPeTOKEHHE TI0 ABTOMATH3AIMN 1 IM(POBU3AINH ITporiecca o0ydeHHs IIepcoHaa, pa3pabaTeiBaTh
1 0(OpMIIATH JOKyMEHTHI TI0 IIPoLieccaM OpraHM3aluy 00yUeHHUS IepCoHama U UX
pe3yiabTaTaM
VYpoBenb 3 | obecnieunBath coOMoieHNE TPeOOBaHMUI 3akoHOAaTenbCTBA Poccniickoit denepanyun n KOPHOPATUBHBIX ITOJIUTHK B
obacTr 06pabOTKN ITePCOHATBHBIX JaHHBIX M KOH(pHAeHIHAIEHOH HH(OpMaIyy,
BECTH JICJIOBYIO TIEPEIHCKY,
COOJMIOAaTh HOPMBI 3TUKHU JI€JI0OBOTO OOLIECHUS
Buagers:
VYposens 1 | Pa3pabOTKOH IPOEKTOB JIOKAIBHBIX aKTOB IO 00yYEHHIO M Pa3BUTHIO IEPCOHANA C OLIEHKOI




3aTpar,
Pa3paboTKOil y4eOHBIX TUIAHOB, METOANYCCKAX
MaTepraioB M IPOrpaMM oOydeHHs IIepcoHaa

YpoBeHb 2 | opraHu3anei MeporpHsATHi M0 00YUEHHIO ITEPCOHANA, TIOATOTOBKOH MPEIOKESHUH 110
(dhopmupoBaHHIO OI0KETa HA OpTaHU3aAINI0 00yUIeHHS IepcoHaIa

VYposensb 3 | aHamH30M 3(p(HEKTUBHOCTH MEPOIPHUITHH MO
00y4eHHIO NepcoHana

IIK-12: Cnioco6eH K AeITeJIbHOCTH M0 OPraHU3aIUH AJaNTAIIMU U CTA’KMPOBKeE MEePCOHaJIa
3HaTh:

YpoBenb | | METOIBI alaNTAllMU U CTAKUPOBOK IIEPCOHATIA, TEXHOIOTUH, METO/IbI U METOJUKH TPOBEACHUS aHaIN3a U
CHCTEMaTH3aIMU IOKYMCHTOB U HH(pOpMAIINH,
TIOPSIIOK Pa3pabOTKH TIAHOB aJanTalliy IepcoHalla Ha HOBBIX pabodnX MecTax, MOATOTOBKH, IEPENOATOTOBKA U
TIOBBIILIEHHS KBATU(HUKAIIUH MIEPCOHANA ¥ OPTaHU3AIMU CTaXXKUPOBOK, MOPSIIOK COCTABICHUS CMET 3aTpaTr Ha
aJanTanmio u
CTOKHUPOBKY TIEPCOHAIIA, TOPSIOK BEICHHS yUeTa M OTYCTHOCTH 110 aJaNTaIlH U CTA)KUPOBKE NIepcoHaIa,
CUCTEMBI, METOJIBI ¥ (YOPMBI MATEPUATBHOTO M HEMATEPUAITBHOIO CTUMYJIMPOBAHUS TPYIa TIEPCOHANA,
TEXHOJIOTHU ¥ METO/AbI (POPMHUPOBAHUS U KOHTPOJIS OI0/PKETOB

YposeHs 2
OCHOBBI OOIIEH U COIMATBHON TICHXOJIOTUH, COITUOIIOTHH U
TICUXOJIOTHHU TPY/a,
OPTraHU3aLMOHHYIO CTPYKTYPY OpraHU3alUH U BaKaHTHbIE JOIDKHOCTU
(mpodeccuu, crienaIbHOCTH),
TapuQHO-
KBaJTH(PUKAIMOHHBIE CIIPAaBOYHUKU paboT U mpodeccuii pabounx 1 KBaIU(HKAINOHHBIE XapaKTePUCTUKH
JOJDKHOCTEH CITy KallHX,
PO eCCHOHATBHBIC CTAHAAPTEI,
CHeNMANTN3NPOBAHHBIE HH()OPMAIIMOHHBIE CHCTEMBI, IN(POBBIE YCITYTH U CEPBUCHI 110 YIIPABICHHUIO IEPCOHATIOM B
Mpolecce aganTaliy U CTAXKUPOBKU, TPAHULIBI HX
MIPUMEHEHHUS,
OCHOBHBIC METPHKU H aHATUTHICCKUE CPE3bl B 00JIACTH MPOIECCOB TAITAIINN W CTRKUPOBKA
repcoHana

YpoBeHb 3 | HOpMaTHBHBIE IIPABOBBIE AKTHI, OMPEEISIONINE HOPMBI TPYIOBOTO IIPaBa, OCHOBBI HAJIOTOBOTO 3aKOHOATEIbCTBA
Poccuiickoit ®enepannu, 3akoHoaaTeNLCTBO Poccuiickoit denepannu 0 nepCcoOHANbHBIX JAHHBIX, JIOKAIbHBIE
HOpPMAaTHBHBIE aKThl OPTaHHU3AIUH, PETYITHPYIONINE aIaNTAI0 U CTAKUPOBKY MIEPCOHAIIA, OCHOBBI
JIOKyMEHTOO000POTa U TOKyMEHTALIMOHHOTO 00ecIIeueHus,
TIOPSII0K 3aKITI0UYEHUS TIOTOBOPOB (KOHTPAKTOB), IPaBUiIa BEACHUS JICIIOBOM MEPENHICKY,
HOPMBI 3THKH JIJIOBOTO OOIICHHS

Y™meTh:

Yposens 1 OIIPENEIIATh IPYMIIbI IEPCOHANA AJISl CTAXKUPOBKU U
aJIanTanumy,
orpenensaTh paboune MecTta I MPOBEASHHS CTAKUPOBKH U aIalTallul
nepcoHana,
COTJIaCOBBIBATh MEPOTIPHSITUS TI0 aANTAI[H U CTAXKUPOBKE C BO3BMOXKHOCTSIMH
TIPOM3BO/ICTBA,
TIPOM3BOAUTH AHAIN3 U OLIEHKY PE3yJbTaTOB aJaTallui U CTAXKUPOBOK
NepcoHana,
COCTABIISITh MPEUIOKESHUST I KOHTPOJIHPOBATH CTATBH PACXOMIOB HA MTPOTPAMMBI M MEPOTIPUATHS 10 aIaNTAIlIN U
CTa)KHPOBKE
MepCOHaA ISl TUIAHUPOBAHHS OFO/IKETOB

VYpoBeHb 2 | IPOU3BOAMTH OLCHKY (P HEKTHBHOCTH MEPOIPHUSITHIT 1O
aJIaTTalyy ¥ CTOKUPOBKE ITEPCOHANA,
BHEAPATH CUCTEMBI BOBJICUSHHS TIEPCOHAIIA B KOPIIOPATHBHYIO KyJIbTYPY,
paboTtaTb ¢ HHPOPMALMOHHBIMH CHCTEMaMH, IIM(POBBIMHU YCIYTaMH U CEPBUCAMH 0 YIIPABJICHUIO [IEPCOHATIOM B
00JIacTH alanTaluy U CTAXXUPOBKH NIepCOHAIa,
(hopMHpOBATH MPEUIOKEHNE TT0 AaBTOMATH3AIIUH 1 IIU(DPOBU3AINY TPOIIECCOB aaNTAIllMA U CTAXKUPOBKU IIEPCOHANIA,
obecrieunBaTh coOMIOIeHHE TpeOoBaHUil 3akoHOAaTenbeTBa Poccuiickoii denepariyii U KOPIOPAaTUBHBIX TOJIUTHK B
obnactu 00paboTKH
MIEPCOHANBHBIX JIAHHBIX ¥ KOHMUICHIIMATbHONHH(OPMAIINT

Yposens 3

BECTH JICTIOBYIO
MEPEMUCKY,

COOMIOAAaTh HOPMBI 3THKA
JITIOBOTO OOIICHUS

Baanernb:




VYposens | | pa3paboTKoif MIIaHOB alaNTallMH, CTAXKUPOBKH MIEPCOHANA C OL[EHKOI 3aTpar,
Opranusanyeil MEpOnpUsATU IO aJanTaluy, CTaXKUPOBKE
nepcoHana

YpoBeHb 2 | MOATOTOBKOW MPEIOKEHU TI0 COBEPILIEHCTBOBAHUIO CUCTEMBI a/IalTalliH,

CTaKHPOBKH MEPCOHANA, TIOATOTOBKOH MPeUIoKeHNH 110 (GopMUpOBaHUIO OFOKETa Ha OPraHU3aLHUI0 alalTallul U
CTa>XKUPOBKU

TiepcoHana

VYposens 3 | aHamH30M 3(p(HEKTHBHOCTH MEPOIPHSTHH MO aTaNTAIINH U CTAXKUPOBKE
IepcoHaNa

IK-13: Crioco6eH kK aTMHHHCTPHPOBAHHIO TPOIECCOB PA3BUTHSA U NMOCTPOEHNS MPodeccHoHAIbHOI Kapbephl, 00y4eHns,
aganTanuy, CTA;KHPOBKH NEPCOHAJIA H COOTBETCTBYIOLIET0 TOKYMEHT0000pPOTA

3HaTh:

VYpoBenb 1 | mopsimok opopMITeHus, BEACHUS M XpaHEHUs TOKyMEHTAIIUH, CBA3aHHOM ¢ CHCTEMO# 00yJeHus, afanTalud 1
CTKUPOBKH, Pa3BUTHSI U TIOCTPOSHHS PO ECCHOHATLHOMN Kapbephl MepCcoHaa, opsaoK GopMUpoBaHUsI, BEICHUS
0a3bl JAHHBIX O MIEPCOHANIEC OPTAaHU3AIUH, IOPSIOK MPEICTABICHHS OTYETHOCTH, HOPMATHBHBIC TIPABOBBIC AKTHI,
peryaupymomye mpasa 1 00s13aHHOCTH FOCYJapCTBEHHBIX OPTaHOB M OPraHU3alMHU 110 MPEI0CTaBICHHIO

YYETHOH TOKYMEHTAITUH, TIOPSIOK ODOPMIICHHUS JTOKYMEHTOB, MPEICTABISEMbIX B TOCYIaPCTBEHHBIC OPTaHbl

Y MHBIE OpTaHU3aIlNH,

OCHOBBI JOKYMEHT0000pOTa 1 JJOKYMEHTAIIHOHHOTO

obecrieyeHus,

TTOPSIIOK TIPOBEICHUS 3aKyTIOUHBIX MPOIETYP U 0hOPMIICHHS

COIYTCTBYIOLIEH TOKyMEHTALUN

VYpoBeHb 2 | OpraHU3alMOHHYIO CTPYKTYpa OPTaHU3aLMU U BaKaHTHBIE JODKHOCTH (IpodeccHH, CeHalIbHOCTH), TapH(HO-
KB (UKALHOHHbIE CIIPAaBOYHUKN PaboT U mpodeccrii pabodnx 1 KBaaH(HKaIHOHHBIE XapaKTePUCTHKI
JOJDKHOCTEH CITy’Kalix, Ipo(hecCHOHATIBHBIE CTAaHAAPTHI, CIICIIHATN3NPOBAHHBIC MH()OPMAITOHHEIE CHCTEMEI,
uu(pOBBIE YCIYTH U CEPBUCHI B 00JIACTH aIMUHHUCTPUPOBAHNUS TOKyMEHTO000POTA MO BOIIPOCaM O0yUEHHS,
aJlanTalyu U CTaXXUPOBKU, Pa3BUTHS M TIOCTPOCHUS NPO(ECCHOHAIBLHOMN Kapbephl, BEICHUS y4eTa KaHJUIaTOB Ha
BaKaHTHBIC TOJDKHOCTH (TIpodeccri, CenHaIbHOCTH), TPAHUIIBI UX TPIMEHEHHS, HOpPMAaTHBHBIC TIPABOBHIC AKTHI,
OIIPEe/ICNISAIOIIE HOPMBI TPYAOBOTO IIPaBa, OCHOBBI aPXUBHOT'0 3aKOHOAATEIBCTBA U HOPMATHBHBIC IIPABOBBIC AKTHI
Poccuiickoii @eneparyu B 001aCTH BEJCHUS JOKyMEHTAIUH 110 IEPCOHAY,

OCHOBBI HaJIOTOBOTO

3akoHoJarenbeTBa Poccuiickoit denepanuy, 3akoHonaTenscTBo Poccuiickoit denepanuu

0 TIEpPCOHAIBHBIX JAHHBIX

Yposens 3
TEXHOJIOTHH, METO/IBI ¥ METOANKH IIPOBEICHNS aHAJN3a M CHCTEMaTH3aI[X TOKYMEHTOB 1
HH(pOpMALUH,

JIOKaJIbHBIC HOPMATHBHBIC aKThI OPTaHU3ALUH, PETYIHPYIOIIUE TOPSIOK PA3BUTHS U TOCTPOCHUS
npodeccnoHaTbHON Kapbepbl, 00y4IeHHS,

aJIaTTalyy 1 CTRKUPOBKH ITEPCOHANA,

MOPSIIOK 3aKTFOYCHUS

JIOTOBOPOB (KOHTPAKTOB),

TIpaBIJIa BEICHUS

JIEJIOBOH IIEPETNCKH,

HOPMBI 3THKH JICJIOBOTO

OOMICHHUS

YMmeTh:

VYposerb | | opopMIIATE TOKYMEHTHI IT0 BOIIPOCAM TIPOBEICHNS 00yUeHHS, aalTaIllH H CTAXUPOBKH, PA3BUTHUS U IOCTPOCHUS
npodeccroHaTbHON Kapbephl IEPCOHAIA, IPEIOCTABIIEMBIE B TOCYIAPCTBEHHBIC OPTaHbl, TIPEICTaBUTEIILHEIC
opraHsl pabOTHHUKOB, 00€CTIEUUBATh JOKYMEHTALHOHHOE COMIPOBOXKICHNE 00yUCHHUS, afalTaIl[UX 1 CTaXKUPOBOK,
Pa3BUTHS U TIOCTPOCHUS IPO(ECCHOHANBHON Kapbephl IIEPCOHAIIA, aHATM3UPOBATH NPaBUIIA, TIPOLIELYPhI 1 TOPSIIKA
MIPOBEACHUS OOYUCHUS, alalTalliyl U CTR)KUPOBKH, Pa3BUTHSA M IOCTPOCHHS MPO(eCCHOHATBHON Kapbephl
NIEPCOHANA, OPraHU30BbIBATH XPAHEHUE JOKYMEHTOB B COOTBETCTBHHU C

TpeOoBaHMIMH 3aKoHOAaTeNbCTBa Poceuiickoit denepaliny U JTOKaIbHBIMH aKTaMK

OpraHu3aluu

YpoBens 2
paboTaTh ¢ NHYOPMALMOHHBIMU CHCTEMaMH, IU(GPOBLIMH YCIIYTaMH M CEPBUCAMU T10 BOIIPOCaM
aJIMIHUCTPHUPOBAHHS JOKyMEHTO000POTA IIPOIIECCOB OOYUCHMS, aIalTal[iN ¥ CTa)KUPOBKH, PA3BUTHS U
MIOCTPOCHNUS MPOdecCHOHATFHON Kapbephl IIEPCOHAIA, BEICHNS yUeTa KaHANAATOB Ha BAKAHTHBIE TOJDKHOCTH
(mpodeccun, crenuaIbHOCTH),

(hopMHpPOBaTh NPEUIOKEHNE 0 aBTOMATH3ALMH U II(QPOBU3AMY B 00JIACTH aJMUHUCTPUPOBAHUS
JOKyMEHTO0000pOTa MPOIecCOB 00yUIEHHS, aTalTalliH ¥ CTAXUPOBKH, PA3BUTHS U IIOCTPOCHHS IPOPECCHOHATBEHOH
Kaphepsl, BeICHNs y4eTa KaHAUIATOB HA BAKAHTHBIE JOJKHOCTH




(mpodeccun, cnenuaTbHOCTH),

obecrieunBaTthb

cobmonenne TpeboBaHMI 3aKoHOAaTeNbCTBA Poccniickoit denepanyi 1 KOPIIOPATUBHEIX MTOIATHK B 00TACTH
00pabOoTKK IepCOHATBHBIX JAHHBIX M KOH(PHUISHIIHATHHON

“HpOpMALUH

Yposens 3

BECTHU ACJIIOBYIO IEPCIUCKY,
CO6J'[FO}13.TB HOPMBI 3THKU ACJIOBOI'O O6H_ICHI/I$[

Baanern:

Yposens 1

JOKYMEHTAI[OHHBIM 00eCTIedeHIEeM

Pe3yJIbTaTOB MEPOIPUATHIA TT0 PA3BUTHIO U IIOCTPOCHUIO IPOPECCHOHAIBHON Kapbepbl, 00y4IEeHHUI0, alalTallid 1
CTaKMPOBKE

IepcoHaa

Yposens 2

MTOATOTOBKOH MHANBHIYJIEHBIX

NIPEJUIOKEHNIT Ha OCHOBE Pe3yJIbTATOB IIPOBEICHHUS MEPOIIPUSATHI 110 PAa3BUTHIO U IOCTPOCHHUIO ITPOPECCHOHATBHOM
Kapbepsbl, 00yUYEHHIO, alaNlTalli ¥ CTaKUPOBKE IIEPCOHANa,

TTOATOTOBKOH NPEIOKEHHH 110 COBEPIICHCTBOBAHHIO CHCTEM OOYUEHHS, aJalTalliyl U CTaKHPOBKU, Pa3BUTHS U
IIOCTPOCHUS

npoecCHOHAIBHOM Kapbephl IiepcoHaa

Yposens 3

COIIPOBOXKIEHHUEM JI0TOBOPOB Ha OKa3aHHE KOHCYJIbTAl[IOHHbIX, HH(OPMAIIMOHHBIX YCIIYT, HEOOXOMUMBIX JUIs
MIPOBEACHHS O0YUCHUS, alallTAlli! ¥ CTAXKUPOBOK, PA3BUTHS U IIOCTPOCHHUS MPOPECCHOHATEHON Kapbhephl
NIEpPCOHANa, BKIKYas IIPeABapUTENbHbIE IPOLEAYPBI 110 UX

3aKII0YCHHIO

IIK-14: Cnoco6en k opraHu3anuy oriaTel TPy/Aa MepcoHaia

3HaTh:

Yposens 1

(hOpMBI U CHCTeMBI 3apabOTHOI MIIATHI, HOPAIOK COCTABICHUS OOKETOB,

CHCTEMBI, METObI U (POPMBI MaTEPHANBEHOTO U HEMAaTEPUAIBHOTO CTUMYJIMPOBAHHS TPYla epCcoHala,
TEXHOJIOTHU ¥ METOABI (POPMHUPOBAHHUS W KOHTPOJIS OIOKETOB M (hOHIIOB,

TIOPAIOK Tapu(UKaIK paboT 1 pabounx, yCTAaHOBIEHHS JODKHOCTHBIX OKIIAJIOB, JOTJIAT, HA0ABOK U
K03 UIMEHTOB K 3apa00THOH MiIaTe, pacueTa CTUMYJIUPYIOMIUX

BBIILIAT,

METOJIBI OTPEIeNICHNS

YHCIIEHHOCTH MEPCOHANA,

Tapu(HO- KBaTH(HKALMOHHBIE CIIPABOYHUKU paboT 1 npodeccuii pabounx v KBaM(pUKAIIMOHHBIC XapaKTePHCTUKA
JOIDKHOCTEH CITyXKallX, IpodeccHoHabHbIE

CTaH/apTHI,

METO/BI Y4eTa U aHalIu3a

TIOKa3aTesiel 1o Tpy Iy U 3apaboTHOI mare

Yposens 2

TEXHOJIOTUH, METOIBI K METOIUKH MTPOBEICHHS aHAN3a U CHCTEMATU3AINY JJOKYMEHTOB ¥ HH(POPMAITUH, TIOIATHKY
U CTPATETHIO OPTaHU3ALNH 110 IEPCOHATY, OPTaHU3AMUOHHYIO CTPYKTYpPY OpraHU3alnu

W BaKaHTHBIC JOJDKHOCTH (MPOGheCChH, CIIEIMaIbHOCTH ), HOPMAaTHBHBIE MTPABOBBIE AKThI, OMTPEICIIAIOIINE HOPMBI
TPYJIOBOTO IIpaBa, OCHOBBI HAJIOT'OBOT'0 3aKOHOAaTeNbCTBa Poccuiickoit denepannu, 3akoHOAATENHCTBO Poccuiickoit
ODenepanyn 0 NEPCOHANBHBIX JAHHBIX, JIOKAJIbHBIE HOPMATUBHBIE aKThl OPTaHU3AIUH, PETYIHPYIOIIHE OTUIATY
TpyAa,

OCHOBBI YKOHOMUKH TPY/Ia,

OCHOBBI TEXHOJIOTHUH MTPOM3BOJICTBA U JICATEIILHOCTH OPTaHU3AINHT, OCHOBHI JJOKYMEHTOO00POTa U
JOKYMEHTaIIHOHHOTO 00eCIeueHs,

TIOPSIOK 3aKITFOUEHUS

JIOTOBOPOB (KOHTPAKTOB),

OCHOBBI O0IIIEH ¥ COIMATLHON TICUXOJIOTHH, COILIMOJIOTHN U

TICUXOJIOTHHU TpyJa

Yposens 3

CTICIIMATM3UPOBAHHbIE HH()OPMAMOHHBIE CHCTEMBI, TN(POBbIE YCIYTH U CEPBUCHI B 00JIACTH OPTaHU3ALUU U
OIUTATHI TPY/Ia MepCOHANA, TPAHUIIBI HX IPUMEHEHNS, OCHOBHBIE METPHKI M aHATNTHIECKHUE CPE3bl B 00IacTi
IIPOLIECCOB 00ECIIEUEHHUSI OILIAThl TPy /ia IIepcoHana,

HOPMBI 3TUKH JICTIOBOTO OOIICHUS

Ymern:

Yposens 1

MIPUMEHSATH TEXHOJIOTUH MaTepHUaIbHON MOTHBAIIMH B YIIPABICHUY IEPCOHAIOM, aHAIM3UPOBATh COBPEMEHHbIC
CHCTEMBI OIUTaThl M MAaTePHAILHOH (MOHETAapHOH ) MOTHBAIIMH TPY/Ia JUIS [IeJIeil OpraHn3anny, aHaIn3HpOBaTh
YPOBEHB OILIATHI TPYZA IEPCOHAIIA IT0 COOTBETCTBYIOIUM MPO(heCCHOHATBHBIM KBATH(HUKAINSAM, TIPOBOAUTH
MOHHTOPHHT 3apab0THOM IIaThl Ha PHIHKE TPy/a,

COCTaBIIATH ¥ KOHTPOJIMPOBATH CTAThH PAcXOJIOB Ha OILIATY Tpy.a HepcoHaNa Ui

IUTAaHUPOBAHUS OlOKeTa




Yposens 2

aHATM3UPOBATH HOPMBI MATEPHAIEHOTO CTUMYJIMPOBAHHUS, KOMIIEHCAIUH U JIBIOT B

omiaTe Tpyza nepcoHana, paborarh ¢ HHGOPMALMOHHBIMU CHCTEMaMH, IU(PPOBBIMU

yCIyraMH U CEpBHCaMH II0 OIIaTe TPya MEPCOHANa,

(hopMHUPOBATH MPEIOKEHHE 0 ABTOMATH3AIUU U

HU(pPOBU3ALUH TPOIIECCOB OIIATHI TPYa,

COCTaBJISITh IPOTHO3BI

Pa3BUTHS OIUIATHI TPYJla IEPCOHANA,

obecrieunBath coOMI0IeHNE TpeOOBaHM 3aKOHOIaTeNbCTBA Poccuiickoit denepanun ¥ KOPIOPATHBHBIX MOIUTHK B
obnacti 00pabOTKH IEPCOHANIBHBIX AaHHBIX M KOH(MHICHINAIBHOM

nHpOpMaUH

VYpoBeHb 3 | BeCTHU JIENIOBYIO MEPEIHCKY,
COOMI0AAaTh HOPMBI 3TUKHU JI€JI0BOTO OOLIECHHS

Buagers:

VYpoBenb 1 | pa3paboTKkoii cuCTeMBI OIUIATHI TPYAA NepcoHana, popMupoBaHueM OropkeTa (POHIA OIUIATHI TPYA,
CTHMYJIAPYIOIIAX U KOMICHCATMOHHBIX
BBITUIAT

YpoBeHb 2 | BHEAPEHUEM CUCTEMBI OIUIATHI TPY/Ia IEPCOHANIA

VYpoBeHb 3 | MOATOTOBKOW MpPEIOKEHUN IO COBEPIIEHCTBOBAHUIO

CHCTEMBI OILIATHI TPY/la IEPCOHANIA

IIK-15: Cnoco6eH k aIMUHUCTPHUPOBAHUIO MPOLIECCOB OPraHU3AIUH TPY/a, OIJIATHI EPCOHAJIA U COOTBETCTBYIOLIEr0

JIOKYMEHT0000poTa

3HaThb:

Yposens 1

TTOPSI0K 0(hOPMIICHHS, BEJICHUS U XpaHESHHs JOKyMEHTAIUH IT0 CHCTEMaM OIUTATHI M OpTaHM3alliH TPyAa
TIepCOHAa, HOPMAaTHBHBIC ITPABOBBIC AKTHI, PETYIUPYIONIHE IIpaBa i 00I3aHHOCTH TOCYaPCTBEHHBIX OPTaHOB U
OpraHHU3alUK 110 IPEJOCTABICHUIO

YUYETHON JIOKyMEHTAIMH, TEXHOIOTHH, METOIbI U METOANKH IPOBE/ICHUS aHAIN3a M CUCTEMATU3aI1H JIOKyMEHTOB U
nHpOpMAIIH,

Tapu(HO- KBATN(PHUKAIMOHHBIE CIIPABOYHUKN paboT U mpodeccuii pabounx 1 KBanu(HKAIMOHHBIE XapaKTePUCTUKH
JOJDKHOCTEH CITyXKallHX, IpodeccHoHabHbIC

CTaH/IapTHI,

CTIEIATM3NPOBAaHHBIE HH(OPMAMOHHEIE CHCTEMBI, IU(PPOBBIC YCIYTH U CEPBUCHI IT0 aIMHHUCTPHPOBAHHIO
JOKyMEHTO000pOTa MPOLIECCOB OIJIATHI U OPraHU3aluy TPYAa ePCOHaa, TPAHULIBI UX

IIPUMEHEHNS,

JIOKaJTbHBIC HOPMATHBHBIE aKTHI OPTaHU3AINH, PETYIMPYIOINIIE TIOPSIOK OIIAThl, OPTaHU3AINN 1

HOPMHUPOBAHHUS TPYAA,

OCHOBBI JIOKyMEHTOO0OPOTa M JIOKYyMEHTallMOHHOT'O

obecrieucHus,

TIOPSIOK (POPMHUPOBAHNS, BEICHHS 0a3bl JAHHBIX M IPEICTABICHHUS OTYCTHOCTH II0 CHCTEMaM

OIUIaThl ¥ OPTaHU3ALMU TPY/a IIepPCOHaIa

YposeHs 2

HOpPMaTHBHBIC MTPABOBBIC AKTHI, OMPEIEIISIOIINE HOPMBbI TPYAOBOIO IIPaBa, OCHOBBI apXHBHOT'O 3aKOHOATEILCTBA U
HOPMaTHBHBIE IIPaBOBEIE akTHI Poccuiickoit @enepanny B 001acTi BeAEHHS JOKyMEHTAIUH 110 TIEPCOHAITY,
OCHOBBI HAJIOTOBOI'0 3aKoHOAaTenbcTBa Poccuiickoit denepanuu, 3akoHoaarenscTBo Poccuiickoit denepanuun

0 MEePCOHANILHBIX JaHHBIX

Yposens 3

TIOPSIOK 3aKITFOUEHUS JIOTOBOPOB (KOHTPAKTOB),

TIOPSIIOK TIPOBEJICHUS 3aKyIIOUHBIX MPOIIETYP U 0hOPMIICHHS
COIYTCTBYIOLIEH TOKyMEHTaluH,

HOPMBI 3THUKH JIEJIOBOTO

oOIIIeHus,

TIpaBUJIa BEJCHUS

JIEeJIOBOI IIEPENUCKI

YMeTh:

Yposens 1

0o(hopMIIATE TOKyMEHTHI 110 BOIIPOCAM OILIATHI M OpraHU3alllK TPYla IepCcCoHaa, IpeaAcTaBisieMble B
rOCY/IapCTBEHHBIE OPraHbl, PECTABUTEIbHbIC OPTaHbl pAOOTHHUKOB, aHAJIM3UPOBATH HOPMATHUBHEIE U
METOJIMYECKHE JOKYMEHTHI IO BOIPOCaM OIJIaThl M OpraHU3ally TPyJa MepcoHaa, OpraHU30BbIBATH XPaHEHHE
JIOKYMEHTOB B COOTBETCTBUH ¢ TpeOOBaHUSAMH 3aKOHOIATENbCTBA Poccuiickoit denepaninyl v TOKaTbHBIMUA aKTaMHU
OpraHM3allvy,

BECTH yUYET U PETHCTPAIUIO JOKYMESHTOB B MH(POPMAIIMOHHBIX CHCTEMaX W Ha MaTepUAITbHBIX HOCUTEIISIX, paboTaTh
¢ THQOPMAIIMOHHBIMHU

cucTeMamH, IU(PPOBBIMU YCIyTaMH U CEPBUCAMU 110 aJMUHUCTPHUPOBAHHUIO TOKYMEHTOOOOPOTa B 00IaCTH
OpraHM3alluy U

oIJIaThl TPYyAa MepcoHala

Yposens 2

(hopMHpOBATH MPEIOKESHUE TT0 ABTOMATH3AIH U




U(POBU3AIIH IPOIecca aAMHHUCTPUPOBAHUS JOKyMEHTO000pOTa B 0OIACTH OILIATHI U

OpTaHU3aluy TPy, IPOU3BOIUTH MPEABAPUTEIBHBIC 3aKyOYHbIC IPOLEAYPHI U 0GOPMIIATH COMYTCTBYIOMIYIO
JTOKyMEHTALHIO T10

3aKTI0YEHHIO JIOTOBOPOB,

obecrieunBaTh coOMIOIeHHE TpeOoBaHUil 3akoHOAaTenbeTBa Poccuiickoii deneparyi U KOPIOPAaTUBHBIX TOJIUTHK B
o0nacTu 00pabOTKU MEPCOHATBHBIX JaHHBIX U KOH(QUICHIIUATEHON

nHpOpMAIIH

Yposens 3

BECTH JICJIOBYIO IIEPEITHCKY,
coOIII0JaTh HOPMBI ATHKH JEI0BOT0 OOMICHHS

Baanersn:

Yposens |

JOKYMCHTALIMOHHBIM M OPTraHHU3aLIOHHOE COMPOBOXKICHUEM CHCTEMBbI OPIraHHU3aLMH TPYa U OIUIATHI TPYyAa
HepcoHaa

Yposens 2

TIOATOTOBKOM IMPENJIOAKEHUN TT0 COBEPIICHCTBOBAHUIO

CUCTEMBI OpraHU3alUH U OIUIATHl TPYa MEePCOHaNa, MOATOTOBKOM U 00paboTKOM 3ampoCcoB M yBEIOMIIEHUI O
pabOTHHKAX B rOCYIApCTBEHHBIC OPraHbl, MPEICTABUTEIbHBIC OPTaHbl PAOOTHUKOB IO CUCTEMaM OILIAThI U
OpraHM3aluy TPyAa

repcoHana

Yposens 3

OPTraHU3ALUOHHBIM U JOKYMEHTAUOHHBIM COIIPOBOXKICHUEM JIOTOBOPOB HA OKA3aHUE KOHCYJIbTALIUOHHBIX,
NH(OPMALMOHHBIX YCIIyT [0 CUCTEMaM OILIAThI M OPraHU3alMy TPyAa

NIepCOHaNa, BKIK0Yas IIpeABapUTENbHbIE IPOLEAYPHI 110 UX

3aKIIOYCHHIO

IIK-16: Crioco0eH K 1esTeJIbHOCTH M0 Pa3padoTKe KOPNOPATHUBHOM COIUATBHOI MOJIUTHKHU

3HaTh:

Yposens 1

MOPSIIOK ¥ METOIBI pa3paboTKH ITAHOB U MPOrPaMM COIHATIEHOTO

Pa3BUTHUA OpraHU3alvu,

METOABI aHAJIN3a BBINNOJTHCHUS COITMAJIBHBIX IMPOrpaMM U ONPECTICHUA UX SKOHOMHUYECKOM
3¢ EKTUBHOCTH,

CUCTEMBI, METOJIbI ¥ (DOPMBI MaTEPHUATBHOTO M HEMATEPHATIBHOTO

CTUMYJIMPOBAaHMs TPy/a IIEPCOHAA,

TEXHOJIOTUU U METOAbI

(hopMHUpOBaHHS U KOHTPOJIST OIOKETOB,

MCTOABI MPOBCACHUS COLTUOJIOTUICCKUX HCCJ’[G}IOBaHHﬁ, H3YyYCHU

OOIIIECTBEHHOTO MHCHHS,

TEXHOJIOTUU, METOAbI 1 METOAUKU MPOBEACHUA aHaJIN3a U CUCTEMATHU3aAUN JOKYMCHTOB U
HHPOPMAITUH,

TIOPSIOK IPOBEICHUS 3aKyIOYHBIX TPOIEYp U 0pOpMIICHHUS COMyTCTBYIOIIEH
JIOKYMEHTAIWH,

OCHOBBI TTPOM3BOICTBEHHOMN JEATEILHOCTH

OpraHu3alny,

OCHOBBI OOIIIEH ¥ COIMATBLHON TICHXOJIOTHH,

COLUOJIOIMHU U IICUXOJIOTUU TpyJa

Yposens 2

CTPYKTYPY, LIEJIH, CTPATETUIO U MOJUTUKY OPTaHU3alUH 10 IIEPCOHATY,

TapuHO- KBATH(HUKAIMOHHBIE CTIPABOYHUKH PabOT U Mpodeccuii pabounx U KBATU(PUKAIOHHBIC XapaKTePUCTHKA
JIOJKHOCTEH CITy’Kamux, IpodecCHOHATBHBIE

CTaH/IaPThI, CHCHUATH3APOBAHHBIC HH()OPMAIIMOHHBIC CHCTEMBI, IU(POBBIC YCIYTH M CEPBHCHI 10 YIIPABICHHIO
MEPCOHATIOM B 00JIaCTH KOPIOPATHBHOM COLMATBHOM MOJTATHKY,

TPaHHUIBI KX IPUMEHECHUS,

OCHOBHBIC METPHUKU M AHATUTHYCCKHUE CPE3bI B 00IACTH KOPITOPATHBHON

COLIMAJILHOM TTOJIUTUKH,

HOPMATHBHEIC IIPABOBEIC

AKTBI, OTIPEICIISIFOIINE HOPMBI TPY/IOBOTO TIpaBa,

OCHOBBI HAJIOTOBOTO

3akoHonarenbcTBa Poccuiickoit denepanuu,

HOPMATHBHBIC [IPABOBBIC AKThI, PETYJIMPYIOIIKE IpaBa ¥ 00A3aHHOCTH TOCYIaPCTBCHHBIX OPTaHOB,
MPE/ICTABUTEIBHBIX OPTaHOB PAOOTHHUKOB

Yposens 3

3aKOHOJATENbCTBO Poccuiickoiit deepannu 0 MePCOHANBHBIX TaHHBIX, JIOKATbHBIE HOPMATHBHBIC aKThI
OpTaHMU3alUH, PETYIUPYIONTHE TTOPSIOK (OPMUPOBAHHUS COIIMATBHON OJIUTHKH, MOPSAIO0K 3aKITIOUCHNUS JIOTOBOPOB
(KOHTPAKTOB), IPaBWJIa BeICHUS JICIOBON TIEPETTMCKI, HOPMBI STHKH JIETIOBOTO

0OIIEHHS

YMeTh:




Yposens 1

OIIpENeNATh LIeeBbIe TPYIIIBI IepcoHaa I pa3paboTKu CeNUaTU3UPOBaHHBIX COLMATBHBIX POTrpaMM,
JIOBOAUTH MH(OPMAIIHIO O COLMATIBHBIX IIPOrpaMMax JI0 IeJICBBIX IPYII MEPCOHANA C UCTIOIb30BaHHEM
WHCTPYMEHTOB BHYTPECHHUX KOMMYHUKAIINH, BEIOUPATh KPUTCPHH U

OIIPEeNsATh YPOBHHU YJOBIETBOPEHHOCTH MIEPCOHAIA,

HCIIONIb30BAaTh MATEPUANIbHBIC U HEMATEPHATIBHBIC CUCTEMBI, METOIBI U

(OpMBI MOTHBALIMH B YIIPABJICHUH [IEPCOHAIIOM,

OIPEeIEeNATH 0ObEMBI

CPEICTB AJISl peaTu3alri COIMAIbHBIX TapaHTH, KOPIOPATUBHBIX JIIOT U UHBIX DJIEMEHTOB KOPIIOPATUBHBIX
COLMANBHBIX IPOrPaMM

IUTST (POPMHUPOBAHHUS OIOKETOB,

COCTaBIISITh U KOHTPOJIIMPOBATH CTAThH PACXOAOB Ha COIIMAIbHEIC

MIPOrpaMMBI JJIsl IUIAHUPOBAHHUSI OIOKETOB

YpoBeHb 2 | IpOU3BOJUTH IIPEABAPUTEIIbHBIC
3aKyHOUYHbIE IPOLETYPHI X OPOPMIICHHE COMYTCTBYIOMIEH JOKYMEHTAINH 110 3aKTI0USHHIO T0TOBOPOB, paboTaTh co
CTICIINATM3UPOBAHHBIMH MH(POPMAIIMOHHBIMH CHCTEMaMH, L(POBBIMH YCIyraMy U CEPBHCAMH M0 YIIPaBICHHUIO
MIEPCOHATIOM B 00JIaCTH KOPIIOPATHBHOM COIHATBHOM MOIATHKY, (POPMHUPOBATH IIPEUIOKEHHS 110 aBTOMATH3AINN 1
U(POBH3AIIH IPOIEcca Pa3pabOTKN KOPIIOPATUBHON COLMATBPHON ITOJIUTHKU, 00eCTIEYNBATh COOMI0ICHHE
TpeboBaHumit 3akoHOaTeNbeTBa Poccuiickoit denepanuy 1 KOPIOpaTUBHBIX HOMUTHK padoToarels B 00nacTu
00pabOTKH TIEPCOHABHBIX JAHHBIX H
KOH(UICHINAIBHON HHpOpMAaIH

VYpoBeHb 3 | BECTH [ICJIOBYIO IEPEHHICKY, COOMIOIATh HOPMBI STHKH
JIEJIOBOIO OOLLIEHHUS

Baapers:

VYposenb | | pa3paboTkoil KOPIOPaTUBHBIX
COLIMANBHBIX IPOrPamMM,
pa3paboTKOi CHCTEMEBI BBITLIAT PAOOTHUKAM
COIMANIBHBIX JIBTOT

VYpoBeHb 2 | opraHuzanuell B3aMMOACHCTBUS C IIPEICTaBUTEIBHBIMU OpraHaMi paOOTHUKOB, OOIIECTBEHHBIMH OPTaHNU3aALMAMH,
C TOCYAapCTBEHHBIMI
opraHamu

YpoBeHb 3 | HOATOTOBKOI MpeuioxKeHNH 1o (popMUpoBaHUIo OroKeTa B 001acT 00eCcTieyeHHsT KOpIOpaTUBHON
COLMANBHOM MONUTHKH

IIK-17: CnocofeH K peain3aliy KOPIOPATUBHON COLUAIBHON MOJUTHKH
3HaTh:

VYpoBenb | | METOIBI aHANIN3a BBIIOIHEHUS] KOPIOPATUBHBIX COLMANIBHBIX MPOrPaMM U ONpeeIeHUs] UX S3KOHOMUIECKOH
3¢ peKTHBHOCTH, CHCTEMBI, METO/IBI, (POPMBI MaTEPHAIBLHOTO U HEMATEPHAIBHOTO CTUMYJIUPOBAHHSA TPYla
IIepcoHana,
METO/IbI IPOBEJCHUS COL[HOIOTNYECKUX HCCIEA0BAHUN, N3yUEHHUs OOIIECTBEHHOTO MHEHHUS, TEXHOIOT U, METOIBI U
METOANKH MTPOBEJICHUS aHANIM3a M CUCTEMAaTH3aL11 JOKyMEHTOB U HH(OPMaIH, HOpPMATHBHbIE IPABOBbIE aKTHI,
peryIHpyIoIIie IpaBa i 00I3aHHOCTH TOCYJAPCTBEHHBIX OPTaHOB, TPEICTAaBUTEIIHLHBIX OPTaHOB PAOOTHHUKOB IO
MIPEAOCTABICHUIO YUCTHOMH JOKYMEHTAIUH,
MOPSAJOK NPOBEICHHUS 3aKyMOYHBIX IPOLEAYp U 0QOpMIIEHUS COMYTCTBYOIIEH
JOKyMEHTalHH,
CTPYKTYpY, LIeJIH, CTPATETHs 1 IOJIUTHKA OpTaHU3AIIH 110
MIepCoHaNy,
Tapu(HO- KBaIH(HKALMOHHBIE CIPABOYHUKN paboT 1 npodeccuii pabounx v KBaM(pUKAIMOHHBIC XapaKTePHCTUKA
JIOJPKHOCTEH CITyKAallHX,
npodeccroHaTbHbEIE CTaHIaPTHI,
OCHOBBI
MIPOU3BOACTBEHHOM
JeATeIFHOCTH OpTraHn3amni,
OCHOBEI O0IIIE 1 COLMANIBHON IICUXO0J0THUH, COLIMOIOIHH 1
NICUXOJIOTHU TPy Ja

VYpoBeHb 2 | cenuaI3upOBaHHbIE MH()OPMAIIMOHHBIE CHCTEMBI, I(POBHIE YCIYTH M CEPBHCHI 10 YIIPABICHHUIO IEPCOHAIIOM B

00IacTu KOpNOPaTUBHOM COLMALHOMN MOTUTHKY, TPAHHULIBI UX TPUMEHEHNUS, OCHOBHBIE METPHKU M aHATUTHYECKUE
cpe3bl B 001aCTH KOPIIOPATUBHOM COIMAILHON TOJIMTHKN, HOPMATHUBHBIC IIPABOBBIC aKThI, ONPEACIISIONINE HOPMBI
TPYJIOBOTO IIpaBa, OCHOBBI HAJIOT'OBOT'O 3aKOHOaTeNbCTBa Poccuiickoit denepanuu, 3akoHOAATEHCTBO Poccuiickoi
Odenepanyn 0 NEPCOHATBLHBIX JJAHHBIX, JIOKAJIBHBIE aKThl OpTaHU3aINH, PETYIUPYIONINE TOPSI0K BHEAPSHUS
COLIMaILHOM

TOJIUTHKH

Yposens 3

TOPSAA0K 3aKIIIOYCHUS JOIOBOPOB (KOHTpaKTOB), HOPMBI 3THKH ICJIOBOIO




00IIIEHHS

YMeTh:

VYposens 1

paccuuTHIBATh 3aTPAThl HA IPOBEACHNE CIICIIMATN3HPOBAHHBIX
COLIMANBHBIX MIPOrPaMM,

MIPOBOJUTH MOHHUTOPHHT YCHEITHBIX KOPITOPATHBHBIX

COIMANIBHBIX TIPOTPaMM,

MIPOBOJUTH MEPOIPUATHS B COOTBETCTBUH C KOPIIOPATUBHON

COIMAJIEHOM MOJIUTHKOM,

OIIPE/ICNIATH IeNIeBhIe TPYIITEI IEPCOHANA IS CO3/IaHUS CIIEINATN3UPOBAHHBIX

COIMANIBHBIX TIPOTPaMM,

OIpeNENATh KPUTEPUU U YPOBHH yIOBIETBOPEHHOCTH

MIepCcoHaIa,

ompenenaTh 3PPEKTUBHOCTH MEPOIIPUATHI peaan3yeMoit

KOpIIOPaTUBHOM COLMAJIbHOM ITOTMTUKH,

OpraHN30BBIBATH

B3aMMOJICHCTBHE C TOCYAAPCTBEHHBIMH OpPTraHAMH, NIPECTaBUTEILHBIMI OpraHaMH Pa0OTHHKOB, OOIMIECTBEHHBIMHU H
MHBIMH OPTaHU3ALUSIMU 110 BOIPOCAM peaTH3aliiy KOPIIOPaTUBHON

COLMANBHOM MONUTHKH

Yposens 2

AHAJIM3UPOBATh PHIHOK YCIIYT MO OCYIIECTBICHHIO COLMANBHBIX U CIEHAIN3UPOBAHHbIX IIPOrPaMM COLUAIBHON
TTO/ICP>KKH YICHOB IIEJIEBBIX TPYIII ¥ TOTOBUTH NPEUIOKECHHUS 110 MX ITOCTABIINKAM, IPON3BOIUTD
Ipe/(BapUTENbHbIC

3aKyMOYHbIE TPOLIEAYPHI M 0)OPMIISTH COIYTCTBYIOIIYIO JIOKYMEHTALUIO 110 3aKII0UYEHHUIO I0TOBOPOB,

paboTaTh CO CrienHaTN3uPOBAHHBIMA HH(OPMAIIMOHHBIMU CHCTEMaMH, ITH(POBBIMH YCIIyTaMU W CEPBUCAMH I10
YTIPABIEHHUIO IEPCOHAIIOM B 00IACTH KOPIIOPATUBHON

COLIMAJILHOM TTOJIUTUKH,

obecnieunBath coOoIeHNe TpeOoBaHMI 3akoHOAaTenbCTBA Poceniickoit denepanyun n KOPHOPATUBHBIX TTOJIUTHK B
obacT 06pabOTKN ITePCOHATBHBIX JAHHBIX U

KOH(UICHINANBHOI HHpOpMaLun

Yposens 3

BECTH ICIIOBYIO NIEPEIIHCKY,
COOMIOAAaTh HOPMBI 3THKA
JIETIOBOTO OOIICHUS

Baanernb:

Yposens 1

BHEAPCHUEM KOPIIOPATUBHBIX

COLMAJIBHBIX NTPOrPaMM, peann3alieil CHCTEMbI COLMAIbHBIX JILIOT, BBIIUIAT pAOOTHUKAM C YYETOM TPeOOBaHUH
3aKOHO/IATENIBCTBA

Poccuiickoii ®enepanuu

YposeHs 2

OLICHKOH yJIOBIIETBOPEHHOCTH IIEPCOHANIa KOPHOPATHBHOM COIMAIBEHOM MOJIUTHKOH, OIIEHKOH 3(heKTHBHOCTH
MEpPOIPUATUA KOPIIOPATUBHOMN
COLMANBHOM MONMUTHKA

Yposens 3

MTOATOTOBKOHN MPEIIOKEHHH 1T0 COBEPIICHCTBOBAHHIO MEPOIPHATHI KOPIIOPATHBHOH COIMAIEHON OIUTHKH,
TIOATOTOBKOM MpeAIoKeHUH 110

(hopmMHpoBaHHIO OI0KETa HA pealln3alfio KOPIIOpaTUBHON

COLMANIBHOM MONUTHKH U COLUATBHBIX MPOrpaMM

ITIK-18: Cnoco0eH k aIMMHUCTPHPOBAHUIO NIPOLIECCOB KOPIIOPATUBHOI COLMAJIbLHOM IOJIUTHKH M COOTBETCTBYIOLIEIO

HOKyMeHTOOﬁOpOTa

3HaThb:

Yposens 1

MOPSIIOK 0)OPMITCHHSI, BEJICHUS M XPAHESHHsI JOKYMEHTAIIMH 110 COIMAITBHOM MOJNTHKE B

OTHOILICHUH [IEPCOHAA,

MOPSIOK (POPMHUPOBAHUS, BeIeHHs 0a3bl JAHHBIX M MPEICTABICHHS OTYCTHOCTH IO BOIPOCAM

COIMATBHOM MOJIMTHKHE B OTHOIICHHUH TIEPCOHAIA,

TEXHOJIOTMH, METOIBI U

METO/IUKH MPOBEACHUS aHAIN3A U CUCTEMATU3ALUH JJOKYMEHTOB U

HHPOPMAITUH,

OCHOBBI JJOKYMEHTOO0OPOTA U IOKYMEHTAIIHOHHOTO

obecreyeHus,

Tapu(HO- KBATU(PHUKALMOHHEIEC CIIPABOYHUKU padoT U mpodeccuii pabourx U KBaTu(pHKAIIMOHHBIC XapaKTePUCTUKH
JOJDKHOCTEH CITy’Kamux, IpodhecCHOHATbHBIE

CTaH/IapPTHI,

MOPSIIOK MPOBEICHHUS 3aKYIOYHBIX IPOLETYP U 0popMIICHHUS

COIYTCTBYIOIIECH TOKyMEHTAIHH,

CIICIHATM3UPOBAHHBIC

HH(POPMALMOHHBIC CUCTEMBI, IU(POBBIC YCIYTH U CEPBUCHI B 00IACTH COLUATBHON MTOJUTHKA B OTHOILICHUU
MepCOHaa, TPAHHIBI KX

[IPUMEHECHHS,




HOpPMAaTUBHBIE MPABOBBIE AKTHI, ONPENEISIONIIE
HOPMBI TPYAOBOTO IIpPaBa

YpoBeHb 2 | OCHOBBI apXHBHOT'O 3aKOHOATEIbCTBA M HOPMATHUBHBIC ITPABOBbIC akThl Poccuiickoit deneparuu B 0071acTH
BEJICHUS IOKYMEHTAIIMH T10 MTepPCOHAIY,

OCHOBBI HAJIOrOBOI'0 3aKoHOAaTenbcTBa Poccuiickoit denepanumy,

HOpPMAaTHBHBIE MPABOBBIE aKThI, PETYIUPYIOIIXE TPaBa U 00S3aHHOCTH FOCYJaPCTBEHHBIX OPTaHOB,
MPEJICTABUTEILHBIX OPTaHOB PAOOTHHKOB IO TIPEIOCTABICHUIO

Y4ETHOH JOKYMEHTaluH,

3aKoHOAATeNnbCTBO Poccuiickoit denepaunn

0 NePCOHANIbHBIX JaHHBIX,

JIOKaJIbHBIE HOPMATHBHBIE aKThl OPraHU3aLINH, PETYIHPYIONINE MOPAI0K BHEIPEHHS KOPIIOPATHBHOM COIIMAIIbHON
MHOJIMTUKHU U

COLIMAJILHBIX MPOrPaMM

YpoBeHb 3 | TOPSIOK 3aKTIOYCHHUS TOTOBOPOB (KOHTPAKTOB), HOPMBI ATUKH JISIIOBOTO OOIICHUS,
TpaBUiIa BEACHUS JICIIOBOM MEPENUCKU

YMeTh:

VYposenb | | opopMIIATE JOKYMEHTHI 110 BOIPOCAM KOPIIOPATUBHOM COIMAIIEHOM MOIUTHKH, IIPEJOCTABIISICMbIE B
rocyAapCTBEHHbIE OPraHbl, IPEICTaBUTEIbHbIE OPraHbl pAOOTHUKOB, aHATU3UPOBATH [IPAaBUIIA, TOPSAAKH,
TIPOLIE/TyPHI KOPIIOPATHBHON COMATILHON ITOJIMTHKH, 00ECTICEYNBATh JJOKYMCHTAIIHOHHOE COIPOBOKICHHE
COLUAJIbHOM MOJUTUKA B OTHOLIEHUH [IEPCOHANA, OPraHU30BbIBATH XPAHEHHE JJOKYMEHTOB B COOTBETCTBUHU C
TpeOOBaHUSMH apXUBHOTO 3aKoHOAaTeNbCTBa Poccuiickoii denepaiuy U JTOKATbHBIMU aKTaMU OpTraHU3aIUH,
MIPOU3BOANUTH

IIpeABapUTEIbHBIC 3aKYOYHBIE TPOLEAYPH H 0POPMIIATE COMYTCTBYIOMIYIO JOKyMEHTAIIHIO TI0
3aKIII0YEHHIO I0rOBOPOB

YposeHs 2
pabotath ¢ HHQOPMAIIMOHHBIMU CHCTEMaMH, TU(PPOBBIMH YCIYTaMU ¥ CEPBUCAMH TI0 BOIPOCAM KOPIIOPATHBHOM
COILIMAITFHOM MOJUTHUKA B OTHOIICHUH MTEPCOHANA,

(hopMHpOBaTh MPEUIOKEHKE 110 aBTOMATU3ALMK U [IM(DPOBU3ALNH MPoLecca JOKyMEHT0000pOoTa, CBI3aHHOTO C
peanuzanuen

KOpITOPATUBHOM COIUAJIBHOM MTOJTUTHKH,

obecrieunBaTh

coOmoaenue TpeboBaHmil 3aKkoHOAaTeNbCcTBa Poceuniickoit denepanny v KOPIIOPATUBHBIX MOJIUTHK B 00IAaCTH
00pabOTKH IEPCOHABHBIX JAHHBIX H KOH(PHICHIIHATHHOI

nHpOpMALUH

VYpoBeHb 3 | BECTH [ICIIOBYIO MIEPEITHCKY,
COOMI0AaTh HOPMBI ITHKU
JIEJIOBOTO OOIIEHUS

Baanern:

Yposens 1 TIOATOTOBKOM MPEAIOAKESHHUH MO Pa3BUTHIO KOPIIOPATUBHON COIMAIIBHON MOJIIMTUKH, MTOJITOTOBKOW MPEIOKEHUN IO
00eCTIIeueHII0 COOTBETCTBHUS KOPITOPATUBHOMN COLMANBHON MTONIMTHKA TPEOOBAaHHUAM 3aKOHOIATEBCTBA
Poccuiickoit @enepanuu

U yCIIOBHSIM PBIHKA TPya

YpoBeHb 2 | HOKyMEHTAIIMOHHBIM 0()OPMIICHHEM PE3yJIbTATOB KOPITOPATUBHOMN COIMATBHON TIOJIMTHKHU, TOKYMECHTAIMOHHBIM H
OpPTraHMU3aLMOHHBIM COIPOBOXKICHNEM MEPONPHUATHI KOPIIOPATUBHOM
COLIMAIbHOM MOJIUTUKHI

YpoBeHb 3 | TOATOTOBKOM U 00pabOTKOM 3apOCOB U yBEIOMIIEHHUI 0 pabOTHHKAaX B rOCYJapCTBEHHBIE OPTaHbl,
IIpe/ICTaBUTENbHbBIE OpTaHbl PA0OTHUKOB IO BOIPOCAM COLUATIBHOM ITOJUTHKH B OTHOLICHUH HIEpCOHAIa,
COTIPOBOXKICHUEM

JIOTOBOPOB MO OKA3aHUIO KOHCYJIBTAIMOHHBIX U MH(GOPMALMOHHBIX YCIyT 0 peann3anui MeponpusITuii
KOPIIOPaTHBHOH COLMAIBHOM ITOIUTHKH, BKIIOUas TPEABAPUTEIIbHBIC MPOLEAYPHI 110 UX

3aKITFOYECHHIO

IIK-19: Cnioco0eH k c60py, MOHUTOPHHIY U 00pa00TKe JAHHBIX VIS NIPOBEACHHS PACYETOB IKOHOMHYECKHX II0Ka3aTeJIei
OpraHM3aluN

3HaTh:

VYpoBeHb | | HOpMaTHBHBIE TPABOBBIE AKTHI, pEryIUpyoLIne (PHHAHCOBO- XO3SHCTBEHHYIO ACSTEIILHOCTh OpraHNU3alHH,
METO/bI ONTHMH3ALHU UCTIONb30BAHUS MATEPHAIBHBIX, TPYIOBBIX 1 (PHHAHCOBBIX PECYPCOB,

MeTozIBI cOopa 1 00pabOTKI SKOHOMHYECKOH HHPOPMAIIIH,

a TaKKe OCYIIECTBICHHS TEXHUKO- SKOHOMHYECKUX PacueTOB M aHAIM3a XO3IHCTBEHHON e TeIbHOCTH
OpraHU3alllH, C HCIIOIb30BAHUEM BBIYHUCITUTEIBHON

TEXHHKH

VYpoBeHb 2 | TOPSIIOK pa3pabOTKH




HOPMAaTHBOB MaTEePHANbHBIX, TPYAOBBIX, (PHHAHCOBBIX PECYPCOB OPTaHU3AIIMH B COOTBETCTBUH C OTPACIEBOI
HAaIpaBJICHHOCTBIO, MOPSIIOK pa3paboTky OM3HEC- IIIIAHOB OPraHU3alluK B COOTBETCTBUH C OTPACIICBON
HaIpaBIeHHOCTHIO, TOPSIOK pa3pabOTKH MEPCIIEKTHBHEBIX M TOJIOBBIX ITAHOB XO3HCTBEHHO- (PMHAHCOBOH U
IIPOM3BOACTBEHHON AEATEIIbHOCTH OPraHU3ALUY, IOPSIOK BEIEHHS INIAHOBO- YUETHOM

JIOKyMEHTaLu1

Yposens 3

METOIUYECKIE MaTepHUaIbl 10 TNIAHUPOBAHHIO, YUETY U aHATU3Y (PHHAHCOBO- XO3SMCTBEHHON IESTEIBHOCTU
OpraHU3alluy, TEXHOJIOTNYECKHE U OpPraHU3al[IOHHO- SKOHOMUYECKHUE YCIOBUS IPOU3BOACTBA B COOTBETCTBUU C
OTpPAaCIIEBON HANPABICHHOCTBIO AEATEILHOCTH

OpraHM3aLNU

YMeTh:

Yposens 1

COCTaBIISTh MPOEKTH (PUHAHCOBO- XO3IUCTBEHHOMN, MPONU3BOACTBEHHON U KOMMEPUYECKON AeATEIbHOCTH (OU3HEC-
IUIaHOB) OPraHU3ALUH, OCYILECTBIIATh SKOHOMHUYECKHH aHANIN3 X035ICTBEHHOH AeATEIbHOCTH OPraHU3aLUM U €€
To/Ipa3ieNIeHUH,

BBIABIIATH PE3EPBBI IPOU3BOICTBA, Pa3padaTHIBATH MEPHI IO 00ECTICUEHHIO PEKUMA SIKOHOMHH, ITOBBIIICHHUIO
PEHTa0eIbHOCTH POM3BOAICTBA, KOHKYPEHTOCIIOCOOHOCTH BBIITYyCKa€MOMN MPOIAYKIMHU, TIPOM3BOAUTEILHOCTH

Tpyna

YposeHs 2

ONTHMAJIFHO HCIIOIB30BaTh MaTepHAIbHBIC, TPYIOBBIC U (PMHAHCOBBIC PECYPCHI OPraHU3aluH, IPUMEHSThH
HH()OPMALMOHHBIE TEXHONOTHHU I 00pabOTKM SKOHOMUYECKUX JaHHBIX, AaHATH3UPOBATh PE3yIbTaThl PACUETOB
(hMHAHCOBO- SKOHOMHYECKIX ITOKa3aTeNel 1 000CHOBBIBATH ITOTyUCHHbIE

BBIBOJIBI

Yposens 3

IpeularaTb OpraHu3alMOHHO- YIIPABICHUECKUE PEIIEHHS], KOTOPbIE MOI'YT IPUBECTH K IIOBBILICHUIO
SKOHOMUUECKOH 3((eKTHBHOCTHU AESTENBHOCTU OpraHU3aIUH1, UCIIOIb30BaTh aBTOMAaTH3UPOBAaHHbIE CUCTEMBI cOOpa
1 00pabOTKN HIKOHOMUYECKOH HH(OPMAIMH, COONpaTh U aHAJIM3UPOBATH UCXO/HBIC JJAHHBIE, HEOOXOIUMBIE JUTs
pacueTa SKOHOMUUYECKUX U

(hMHAHCOBO- SKOHOMUYECKUX TOKa3aTeNnel, XxapaKTepu3yoInX AesTeIbHOCTD

OpraHu3aLuu

Baanernb:

Yposens 1

METOIUKOMN

cOopa 1 06pabOTKN UCXOTHBIX TAaHHBIX JJISI COCTABICHHS IIPOCKTOB (PHHAHCOBO- XO3IHCTBEHHOM,
MIPOU3BOJICTBEHHOMN U KOMMEPUECKOH esITeNIbHOCTH (OM3HEC- TJIAHOB) OPTaHU3ALMH, BBITTOJIHEHHUS PACYETOB MO
MaTepHalbHbIM, TPYAOBBIM U (DMHAHCOBBIM 3aTpaTaM, HEOOXOIUMBIX JUIs IIPOU3BOJICTBA ¥ Peallu3alluy
BBIITyCKaeMOH MPOJYKIHH, OCBOSHHSI HOBBIX BUJIOB IPOIYKIHHU, TIPOM3BOANMBIX yCIyT

Yposens 2

TIPOLIeTy POl MOATOTOBKU NCXOMHBIX JAHHBIX JUIS IPOBEICHNS PACcUETOB M aHANN3a YKOHOMUUECKUX U (PITHAHCOBO-
9KOHOMUYECKHX MOKa3aTesei, XapaKkTrepu3yonmx
JesATEeNbHOCTh OpraHU3aluy

Yposens 3

unctpymentamu Office Professional Plus 2019,
Project Standard 2019 st mpoBeieHNsT pacueTOB SKOHOMUYECKHX ITOKa3aTeIeH
OpraHu3aluu

IK-20:

Cnoco0eH K pacdyeTy M aHAJIU3Y YKOHOMHYECKHUX MOKa3aTeiell pe3yJIbTaToOB AeATeIbHOCTH OPraHN3aHH

3HaThb:

Yposens 1

HOPMAaTHBHEIE [IPABOBEIEC AKTHI, PETYIHPYIONIe (GHHAHCOBO- XO3SMHCTBEHHYIO JEITEIFHOCTh OPTaHU3AINHI, TOPSIOK
pa3paboTKu HOPMATUBOB MaTe€PUAIbHBIX, TPYJOBBIX, (PUHAHCOBBIX PECYPCOB B COOTBETCTBHH C

OTPACJIEBON HANIPaBJIEHHOCTHIO, METObI 3KOHOMUYECKOI0 aHAJIN3a U yYETa IIOKAa3aTeNel 1eATeIbHOCTH
OpPraHU3aLUU U €€ NOAPa3JeICHUN, METOJUUECKAE MaTEPUAIIb] 10 INIAHUPOBAHUIO, YUETY U

aHaIU3y AEATEIIbHOCTH OPraHU3aLuu

Yposens 2

TIOPSIIOK pa3paboTKK OM3HEC- TIIAHOB B COOTBETCTBUH C OTPACIICBOM HAIPABICHHOCTBIO, TIOPSIOK Pa3pabOTKu
TIEPCTIEKTHBHBIX W TOJOBBIX IIAHOB X035 CTBEHHO- ()MHAHCOBOW M IPOM3BOICTBEHHON IESATEIBHOCTH
OpraHM3anuy, KIacCH(PUKALIUI0 METOOB U IIPHEMOB, HCTIONb3yEMBIX IIPH aHATIH3e (PMHAHCOBO- XO3SHCTBEHHON
JEATEIbHOCTU

OpraHu3aLuu

Yposens 3

Tpe60BaHI/I$I OXpaHbI TpyJad, IOPAAOK BEACHUS )IOFOBOpHOﬁ pa6OTBI, MCTOABI OpraHru3ali OIIEPaTUBHOIO U
CTAaTUCTUYCCKOI'O YU€Ta, TCXHOJIOTUYCCKAE U OPTraHU3aIIMOHHO- SKOHOMUYECCKUE YyCIIOBUA ITPOU3BOACTBA B
COOTBCTCTBHHU C OTpaCJ'IeBOﬁ HampaBJICHHOCTBIO

ACATCIBHOCTH OpraHu3aluu

Y™meTn:

Yposens 1

MIPUMEHSATD METOIMKY ONpe/IeIeHHs] SKOHOMUIECKOH 3(()EKTHBHOCTH IIPOU3BO/ICTBA, aHATM3UPOBATD
TIPON3BOACTBEHHO- XO3HCTBCHHBIC IUTAHBI OPTaHU3AIMH, PACCUUTHIBAT

9KOHOMHUUECKUE U (PUHAHCOBO- YIKOHOMHYECKHE TTOKA3aTeNN, XapaKTePU3YIOIIHe eI TeIbHOCTh OpraHU3aIlHy,
BBITIOJHATE HEOOXOAMMBIE JUISl COCTaBIICHHSI SKOHOMHUYECKUX Pa3/eloB IUIaHOB pacyeThl, 000CHOBBIBATE UX U
MIPEACTABIIATE PE3YNIBTATH PAOOTHI B COOTBETCTBHHY C IPHHATHIMH B

OpraHM3alNy CTaHAAPTaMU




Yposensb 2

CTPOHTH CTaHJAPTHBIE TEOPETUYECKHE 1 IKOHOMETPUIECKHUE MOJIETH, AaHATN3UPOBATh U HHTEPIPETUPOBATh
TIOJTyYEeHHBIC PE3YIIbTATHI, aHATM3UPOBATH U HHTEPIPETHPOBATh (PUHAHCOBYIO, OyXTranTepcKyto HHGOpMaLHIo,
COJIEP>KaIIlyIOCS B OTYETHOCTH OPraHU3aLUy, U HCIIOIb30BaTh MIOTY4YEHHBIE CBEJICHUS TS IPUHATUS
YIPaBIEHUYECKUX PEILICHUN

Yposens 3

HCHOJB30BATh AJIs1 PCHICHUS aHAJTIUTUYICCKUX U UCCIICAOBATCIILCKUX 3a1a4
COBPEMCHHBIC TCXHUYCCKHUEC CPCACTBA U I/IH(I)OpMaL[I/IOHHLIG
TCXHOJIOT'MHU

Baanernb:

Yposens 1

HaBbIKaMH (bOpMPIpOBaHI/ISI 1 IMPOBCPKHU IIJIAHOB (1)I/IHaHCOBO- OKOHOMHYCCKOI'O pa3BUTHUA OpraHru3alnu, BLI60pa u
TMPUMCHCHUS CTATUCTUYCCKUX, SKOHOMHUKO-

MaTeMaTUYCCKUX METOAO0B U MAPKETUHI'OBOI'O UCCIICAOBaHUA KOTNYECTBCHHBIX U KAYECTBCHHBIX rokazaTesiein
ACATCIBHOCTH OpraHu3alun

YposeHs 2

HaBBIKAMH TIPOBEJICHHS PACUETOB IKOHOMUYECKIX M (PUHAHCOBO- DKOHOMHYECKUX TIOKa3aTeNIei Ha OCHOBE TUTIOBBIX
METOJMK C YUE€TOM HOPMATHUBHBIX MTPABOBBIX aKTOB, pacueTa BIMSHUS BHYTPEHHHUX U BHEIIHHUX (PAKTOPOB HA
SKOHOMHYECKHE TTOKa3aTeNId OpraHU3aliH, ONPEACTICHUS 3KOHOMUYECKOH 3(h(hDEKTHBHOCTH OpraHU3aIUU TpyIa U
TIPOM3BO/ICTBA, BHEIPCHHSI NHHOBALIMOHHBIX TEXHOJIOTUH, POBEICHUS

IKOHOMHUYECKOT'0O aHAJIN3a X03HCTBEHHOM JIeSITEIbHOCTH

OpraHM3aluu

Yposens 3

HaBBIKAMH HOJI'OTOBKH OTYETOB O (PMHAHCOBO- XO3HCTBEHHOH JEATENbHOCTH OPraHN3aLiH1, ONpeIeICHHs
Ppe3epBOB NOBBIICHUS 3((GEKTHBHOCTH IESTENEHOCTH OpTaHU3aIMH, COBEPIICHCTBOBAHMUS (hOPM OpTaHU3AIINH
TPyZAa U yIPaBJICHUs, a TAOKe INIAHOBOU U

YYETHOH JOKYMEHTALUU OpraHu3aluu

IIK-21: CnocoGeH K cO3IaHNI0 MATEMATHYECKUX U MH(POPMALIMOHHBIX MO/IeJIeil uccielyeMbIX MPOLEeCcCOB, IBJIEHUH U

00bEKTOB, OTHOCALIIUXCS K NpodeccHOHANBHOM cdepe

3HaTth:
VYpoBenb 1 | cOBpeMEHHEbIE
POOIEeMBI MAaTEMAaTHKH, (PU3UKH U SKOHOMHUKH
YpoBeHb 2 | TEOpETHUYECKUE MOJICIIN PACCY KICHUH, TOBEJICHNUs1, 00yUESHHUSI B KOTHUTUBHBIX HayKax
YpoBeHb 3 | TOCTaHOBKY MpoOiieM MaTeMaTHUECKOT0 U HH(OPMALIMOHHOTO MOJIEIUPOBAHUS
CJIO)KHBIX CHCTEM
YMmeTh:
YpoBenb | |3 PeKkTHBHO NCTIONB30BATh Ha MPAKTUKE TEOPETUUECKHE KOMIIOHEHThI HAYKH: MMOHSATHS, CYXKIEHHUS,
YMO3aKITIOYCHHS, 3aKOHBI
YpoBeHb 2 | paboTaTh HAa COBPEMEHHOMN 3JICKTPOHHO-
BBIUHCIUTEILHON TEXHUKE
YpoBeHb 3 | IIIaHUPOBATH MPOLIECC MOJIEIUPOBAHUS
W BBIUYMCITUTEIHHOTO 3KCIIEPUMEHTA
Baaners:
YpoBenb | | MeTOaMU MOCTAHOBKH 33J1a4 U 00pa0OTKU Pe3ysIbTaTOB
KOMITBIOTEPHOT'O MOJICITUPOBAHUS
YpoBeHb 2 | HABBIKAMU CaMOCTOSTEIILHOM PabOThl Ha COBPEMEHHOM
BBIYHMCITUTEIILHOM TEXHHUKE
Yposens 3 HaBBIKAMU TIPUMEHEHUS COBPEMEHHBIX HH(POPMALMOHHBIX TEXHOIOTUI U POrPaMMHBIX CPEICTB, B TOM YHUCIIE

OTEUYECTBCHHOTO IPOU3BOJICTBA, IIPU PEIICHUH 3a/1a4
npoeccHoHaTBFHON IeATETbHOCTH

B pe3yiabTaTte 0cBOeHUSI JMCUMILIMHBI (MO1YJIs1) 00yUarommiicss 10JKeH

3.1|3nars:

3.1.1

HanboJee COBEPIICHHBIC TEXHOIOTUH PEIICHHS

3.1.2| mocTaBieHHBIX 3a7a4, UCXOs U3 JEHCTBYIOIMIX

3.1.3 | 1paBOBBIX HOPM, UMEIOLUXCS PECYPCOB U OIPAaHUYECHUIN; MHCTPYMEHTApHUM OUCKA aHATTUTUYECKON

3.1.4| uadopmarnmu, NPUMEHsST CHCTEMHBIA MOIXOT TS

3.1.5 | perenus npohecCHOHANBHBIX 3a/1a9; OCHOBBI SKOHOMHYECKOH, OpraHH3aOHHOM,

3.1.6| ympaBieH4YeCKOH, COLIMOTIOTUYECKON U

3.1.7 | mcuxomoru4eckoi TEOPUU B 4aCTU pabOTHI €

3.1.8 | mepconanom

3.2 YmeTn:

3.2.1

NPUMCHATDH 3HAHUA BKOHOMquCKOﬁ,
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OpraHU3allMOHHOM, YIIPaBIEHYECKOH,

3.2.3 | coMONOruYeCcKOr U NCUXOJOrHYECKON TEOPUH IIPU
3.2.4 | permennn podecCHOHANBHBIX 3aa4; OCYIIECTBIIATE MEPOTIPHATHS,
3.2.5| HampaBJIEHHbIE HAa PEATIM3ALIUIO CTPATEr U
3.2.6 | ymipaBJIeHHUs MePCOHATIOM, 00eCeunBaTh HX
3.2.7 | HOKyMEHTALlMOHHOE COMPOBOXKIEHHE OLIEHUBATH
3.2.8 | opranu3anioHHbIE U COLIMATbHEIE
3.2.9 | nocnencreus
3.3| Baagers:
3.3.1 | HaBbIKAMH TIPOBEICHHSI MEPOIIPHUATHIA,
3.3.2 | HampaBIeHHBIX HA PEAU3aIHI0 CTPATEeTu!
3.3.3 | ympaBneHus nepcoHaoM, HaBbIKAMH PabOTHI ¢
3.3.4| noKyMeHTaluue! 1o COIPOBOXKICHUIO
3.3.5 | maHHBIX MepONPHATHI; HABBIKAMH IPUMEHEHNS COBPEMEHHBIX
3.3.6 | TeXHONOrUU yNpaBIeHUs MEPCOHAIOM, HABBIKAMHU
3.3.7|yuera u
3.3.8| HOKyMEHTALIMOHHOT'O COMPOBOXKIEHHSI; HABBIKAMH PELICHUS IPUKIAIHBIX
3.3.9 [ sxoHOMHUYECKHX 3a/1a4 HAa OCHOBE aHaIu3a
3.3.10 | nuadopMaIuy ¢ IPUMEHEHUEM CPEACTB COBPEMEHHBIX
3.3.11 | mHbOpPMAITOHHBIX
3.3.12 | rexnonoruit
4. CTPYKTYPA U COJEP)KAHUE JUCHUIIIMHBI (MO YJIS)
Kon HaumeHoBaHMe pa3iesioB U TeM /BUJ Cemectp | YacoB | Komneren- | Jlurepatypa | Unre | Ilpumeuanue
3aHATHSA 3aHaTus/ / Kype M PaKT.
Paznea 1. IloaroroBuTe/ibHBII 3TAN

1.1 O3HakoOMJIEHHE C TPOrpaMMON IPAKTUKHI 8 89 IK-1 JIL.1JI1.2 0
U IIOJIy4aeMbIMU B PE3YyJIbTATE €€ JI1.3
MIPOXOKACHUS] KOMIIETEHIUSMH, LIETSIMHA U JI1.4J12.1
3aJla4yaMHy MPAKTUKU; U3yUeHHE J12.2
CIHEIMAIbHOW OT€YECTBEHHOU U JI2.3J13.1
3apyOexKHOI TUTEPaTyphl U JPYTOH JI3.2J13.3
HAYYHO-TEXHUYCCKON MH(pOpMALIUH B 212233
obnactu ympasieHus nepconanom /CP/

1.2 KoppekrupoBka, yTouHeHHE TEMBI 8 32 TIK-1 JI1.1 J11.2 0
HCCIIEN0BAHMS C yYETOM PEKOMEHIAUN J1.3
Kadenpsl Wi KOMMeEpUYeCKOn JI1.4J12.1
OpraHM3allvy, TJE TUNIAHUPYETCS J12.2
NIPOBEIEHNE IPAKTUKY 110 MOIYYECHUIO J12.3J13.1
MEePBUYHBIX NPOPECCHOHANBHBIX YMEHUIH J3.2
W HABBIKOB, aHAJIM3 aKTyaJIbHOCTH TEMBbI 213233
nccnenoanus. /CP/

Pazpen 2. UccienoBarebeKkuii 3Tan

2.1 Co6op, 0bpaboTKa, aHaTH3 U 8 70 [K-1 J1.1J11.2 0
CHUCTEMATH3ALUsA JIUTEPATYPHBIX J1.3
HCTOYHHUKOB U APYrod MHGOpPMALIUU 110 JI1.4J12.1
TeMe paboThI, COCTaBIIeHHE 0030pa J12.2
JIUTEpATyphl, IOCTAHOBKA 3a7au J12.3J13.1
HCCIIEOBAHNS; BBIOOP METOIMKA JI3.2
MPOBEJICHHS] HAYYHOT'O UCCIICIOBAHUS 110 213233
Teme pabdoter. /CP/

2.2 . BEI0Op KOHKPETHOI OpraHU3aluy HITH 8 32 TIK-1 JIT.1 J11.2 0
00BEKTOB HcCleoBaHus. M3yueHne J1.3
unH(popMaluu 00 UcciieyeMbIX 00beKTax JI1.4J12.1
(ucTopus co3maHus, TEHICHIINH U 2.2
NIEPCHEKTUBB] PA3BUTHSL, U3MEHEHUE J12.3J13.1
peituHros u np.). /CP/ JI3.2

2102233




Pazaes 3. Ouenka pe3yJbTaToB
Y4eOHOl NMPaKTHKH

3.1 CamocTosiTelIbHas OLIEHKa Pe3yJIbTaTOB 8 8 IK-1 JIL.1JI1.2 0
TIPOXOXKACHHA yaeOHoit mpakruku /CP/ JI1.3
J1.4J712.1
2.2
JI12.3J13.1
J3.2
D132 53

Pasgen 4. 3aka0unTe IbHBIH 3TAN

4.1 CaMocTosITeNbHOE Y4acTHE B 8 78 IK-1 JI.1J11.2 0
cocraieHnH oryera. [Toaroroska k a3
oTdeTy 1o y4ebHoit nmpakruke /CP/ JI1.4J12.1
2.2
J12.3713.1
3.2
0105233

4.2 3auer /MBKP/ 8 15 IIK-1 J1.1J11.2 0
J1.3
J1.4J12.1
2.2
J12.3J13.1
J3.2
0109293

5. OHEHOYHBIE CPEJICTBA

5.1. KoHTpO/1bHBIEC BONIPOCHI U 3aJaHUS

KoHTponbHbIE BOIIPOCHI AJIs OATOTOBKU K IIPOMEXKYTOUHOH aTTeCTaluu:

1.IlepeuncianTe HOPMaTUBHO-IIPABOBBIE AKTHI, PETYJIMPYIOLINE ACATEILHOCTD OPraHN3aliK — 0a3bl IPOXOXKICHHS YIeOHOM
TPAKTHKH.

2. Ilepeunciute U OXapaKTepU3yHTe OCHOBHBIC HAIPABIICHNUS JEATEIFHOCTH CIEIUATINCTA IO YIIPABICHHUIO IEPCOHAIOM B
OpraHHU3alUK [0 MECTY MPOXOXKIECHHS YUeOHOM NPaKTHKH.

3. Oxapaxrepu3yiite nHGOpPMaLMOHHYIO 0a3y JUIsl IPOBEJCHHS aHAIN3a JIESTEILHOCTH UCCIIELYyEMOro X03HCTBYIONIEro CyObeKTa.
4. Oxapaxrepu3yiTe yCIOBHS ¥ MPUHINIEI (POPMUPOBAHUS TIOIUTHKHA 110 YIIPABICHHUIO TIEPCOHAIIOM HCCIIETyEeMOT0
XO3SIMCTBYIOIIETO CyObeKTa.

5. OnuiumTe METOAMKY IPOBEACHHUS aHAIN3a JAHHBIX B 00JIACTH pealn3aliy KaJpoBOi MOIUTHKH.

6. OueHnTE CXEMy B3aUMOCBS3CH OpraHU3alliy C BHEITHEH cpeloif (¢ ToCyJapCTBCHHBIMH CTPYKTypaMy M OpraHaMH BIIACTH,
HOTPEOUTEISIMU TIPOAYKITHH, 3aKa34MKaMH, TOCTABIINKAMH, TTAPTHEPAMHU W KOHKYPEHTaMH).

3aaHus 1 METOANYECKHIE YKa3aHUs JUIS ITOJTOTOBKM OTYETA 110 Y4eOHO! MpakTHKe npeacrapieHsl B [Ipunoxenun 1.

5.2. Tembl NHCbMEHHBIX PadoT

K nucpmeHHBIM paboTaM 1o yueOHOH MpakTHKe OTHOCHTCS OTUET.
Metoauueckue ykazaHUs K COCTaBICHHIO OTYETA I10 IPAKTUKE MPeCTaBiIeHb! B [Ipunoxennu 1.

5.3. OueHouHbIE CpeacTBA

PaGouast mporpamMma yueOHOM MpaKkTHKH 0OecIiedeHa OLIEHOYHBIMH CPEACTBAMH JUIs IPOBEJICHUS TEKYILIETO KOHTPOJIS 1
IIPOMEXKYTOUHOH aTTECTALUH, BKIIOYAIOIUMY KOHTPOJIBHBIE BOIIPOCHI JUISI IPOBEACHUS IIPOMEXKYTOUHON aTTECTalluk, KPUTEPUH
OLICHUBAHUS yueOHON AeSTEeNbHOCTH 00yJaoIUXCs Mo 0aIbHO-PEHTHHIOBOM CUCTEMe, IPUMEPHI 3aJaHU A 3aHATHI
CEMUHAPCKOTo THIA, OUIIETHI IJIsl TPOBEAEHHS IPOMEKYTOUHOM aTTecTaluu.

Bce onienounble cpencTBa npeacrasieHsl B [punoxkenun 1.

5.4. IlepeyeHb BH/10B OLICHOYHBIX CPEACTB

OreHOYHBIE CPEICTBa Pa3pabOTaHbI A BCEX BUIOB YIEOHOH NEITEIFHOCTH 00y4Jaromerocs — 3aHATHIH CEMHHAPCKOTO THIIA
(IpaKTHYECKUX 3aHATHIT), CAMOCTOSTEIBHON PabOTHI M IPOMEKYTOYHOM aTTECTAIIHH.
O1LeHOYHBIE CPe/ICTBA NIPE/ICTABIICHbI B BUJIE:

CPEJICTB TEKYILETO KOHTPOJIS: COOECEN0BaHUS 10 OTUETY;

CPEICTB UTOrOBOT'O KOHTPOJIS — IPOMEXXYTOUHON aTTECTallH: 3a4eTa BO 2 CEMECTPE.

6. YAEBHO-METOANYECKOE U THOOPMAIIMOHHOE OBECIIEYEHUE JUCIUIIJIMHBI (MOAYJISA)

6.1. Pexomenayemas qureparypa

6.1.1. OcHoBHasi IMTEpaTYypa

ABTOpBI, COCTaBUTCIIN 3ariaBue HS}IaTGJ’[BCTBO, rona

JI1.1 | Cocr. A. Oranecsin DKOHOMHKA MPEATIPUATH M.: TTIPHUOT, 1999




ABTOpBI, COCTaBUTEIH 3ariaBue W3znarenbcTBO, TO

JI1.2 (E.JL I'ompaman, 3.M. | DOKOHOMHKa reoI0ropa3BeouHbIX paboT M.: Pyna u meramnsr, 2000
Hazaposa, A.A.
MayTusa u 1p.
JI1.3 |B. E. Agamos, C. /1. DKOHOMUKA U CTATHCTUKA QUPM M.: ®uHAHCH U CTaTHCTHKA,
Wnbenxosa, T. I1. 1996
CupotuHa u ap.
JI1.4 |Tanosa C. JI. YuebHas npakTHKa (T€0JIOrHYecKas 4acThb): METOANYECKUE M.: PITPY, 2013
PEKOMEHAALUY JUIsl CTYACHTOB HanpasiaeHus 28.07.00
"Texnocdepras 6e3omacHOCTh" mpodms - MHxeHepHas 3ammTa
OKpY’Karolieu cpenbl
6.1.2. JlonotHUTEILHAS JIATEPATYypa
ABTOpBI, COCTaBUTEIH 3ariaBue W3naTenbCcTBO, T
JI2.1 |KoueroB D.T. I'eosxonomuKa (OcBoeHHE MUPOBOTO SKOHOMHYECKOTO M.: BEK, 1999
MPOCTPAHCTBA)
JI2.2 |Tony6 A. A, DKOHOMHKA MTPUPOIHBIX PECYPCOB M.: Acnekr [Ipecc, 1998
CrpyxkoBa E. b.
JI2.3 |Ilonos B. B. MuHepansHbBIe Pecypchl B SKoHOMEKa Poccrn Ha pyoexe XX- M.: OU®3 PAH, 2000
XXI cronernii: [TpoOnemsbl ¥ yTH UX peIIEHUs
6.1.3. MeTonnueckue pa3padoTku
ABTOpBI, COCTaBUTEIH 3ariaBue W3naTenbCcTBO, IO
JI3.1 |llIBansbe X. [TpakTrka MapKeTHHTra sl MANbIX M CPEIHUX MpeInpUsTHIA M.: PecniyOnuka, 1995
JI3.2 |baxteer M. K., YuebHas mpupogoBeaUecKas IpakTHka B [ToqrMocKkoBbe Jy6Ha, 1998
Tuxomuposa C. P.,
UYepnsix JI. I1.
JI3.3 |Menexun E. C. DKOHOMUKA HEJIPOIIOJIL30BaHUS: PAKTUKA, TIPOOIEMEI U M.: O6muznar, 2000
pasBuTHE
6.2. Ilepeuenn pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOI ceTn "UnTepHer"
31 | DnexrponHBIe pecypchl bubmnoreka MI'PU
32 | 000 «Kuwmxnsiii [Jom Yausepcuteray (bubmnoTex)
33 | 00O OBC Jlanb
6.3.1 Ilepevyenn nporpaMMHOro odecrneveHust
6.3.1.1 | Office Professional
Plus 2016
6.3.1.2 | Project Professional
2016
6.3.2 Ilepeyenb HHGOPMALTMOHHBIX CIPABOYHBIX CHCTEM
6.3.2.1 | ba3a naHHBIX H3HaTeIbCTBA Springer
6.3.2.2 | Bba3za manubix uznarensctsa Elsevier
6.3.2.3 | Mexnynapoanas pedeparuBHas 6a3za qanHbsix ""Web of Science Core Collection"
6.3.2.4 | ba3a maHHBIX Hay4HBIX HJIEKTPOHHBIX XXypHasoB "eLibrary”
6.3.2.5 | DnexrpoHHO-OnOMHOTEYHAs crctema "Jlanp"
JocTyn K KoyuiekuusiM anekTponHbix n3aanuit ObC "UznarensctBo "Jlanp"
6.3.2.6 | DnekTpoHHO-OMOMMOTeYHas crcTeMa «KurkHbii lom YHuepcutetay ("budmuoTex")

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MO YJIA)

Ayauropus Haznauenue OcHaienue |

Bun
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Aynutopust 1Uis TEKIHOHHBIX,
MPAKTUYECKUX U CEMUHAPCKUX
3aHSITHH.

CrennanusupoBaHHas MeOelb:
Habop yueOHOH Mebenu Ha 46
MIOCaJOYHBIX MECT; CTOJ
MpenoAaBaTeIbCKUM 2 1T.,
CTYJ MPENoJaBTeNbCKU 1 mT.;
KOMIUIEKT 000pyJOBaHMS LIS
JIEMOHCTpALUU NIPE3CHTALMN 1
BUICOKOH(EPEHIIHIA; TOCKa
UHTEpaKTUBHas - | IIT.; J0CKa
MenoBad - 1 WrT., 3kpad - 1 mr.,
mxad 11 yueOn
METOANYECKON IUTEeparypsl - 4
HIT.

CP

5-45

YdeOHbIe ayUTOPHH IS
MIPOBEACHUS 3aHATUI
JIEKIMOHHOT'O TUIA,

MPAKTUYCCKUX U CEMUHAPCKUX.

CrenmanusupoBaHHast MeOeIb:
Habop y4ebHoit Mmebenn Ha 36
M0aI0YHBIX MecT ( CTOJBI - 18
LIT., CTYJIbS - 34 WIT.); CTON
IIPeNnoJaBaTeNbCKU - 1 mT.,
CTyJ IIpenojaBarenbekuil - 0
IT.; 1OCKA UHTEpaKTUBHa 1 -
IIT.; J0CKa MejIoBas - 1 miT.

8. METOUMYECKHE YKA3ZAHUA JJIAA OBYYAIOIIUXCSA IO OCBOEHUMIO JUCHUIITITMHBI (MO YJISA)

Meronudeckre YKa3aHus 110 NPOXOKICHUTIO y‘Ie6HOI\/’I IMPAKTUKA TPEACTABJICHBI B HpPIJ'IO)KGHI/II/I 2 ¥ BKIIOYAIOT B ceOs:

1.
2.
3.

Meroandeckne yKa3zaHUs Ui 00yJaIOIUXCs TI0 OpTaHM3aIiK yIeOHOH NesITebHOCTH.
Meroan4ecKue yKa3aHus [0 OPraHU3alUN CAMOCTOATEIBHONW PabOThl 00YUAOIIUXCSL.
Meroanveckue yKa3aHuUs IO OPTraHWU3alUH MPOLEAYPHl OLICHUBAHUS 3HAHUH, YMCHUI, HABBIKOB H (HJIH) OIIBITa

ACATCIIBHOCTH, XapAKTCPUIYIOIIUX STAIIbI (bOpMI/IPOBaHI/I}I KOMHCTCHHHﬁ.




