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1. HEJIX OCBOEHUSA JUCIUITIINHBI

1.1 | lens My OpaKTUKY SIBISACTCS:

1.2| 3axperureHHe U yrIIyOJIeHHE TEOPETHIECKOH IOATOTOBKH 00YJaIONINXCst O (OPMUPOBAHHIO CHCTEMBI YIIPABICHUS
TIEPCOHAJIOM OPTaHU3AIU B LEJIOM, OTACIBHBIX (1)yHKI_[I/IOHaJIbHI>IX IOJACHUCTEM U TEXHOJIOTHH yrpaBJICHUS IEPCOHATIOM;

1.3 | mprobpereHne 00yJaroNIMHUCS IPAKTHUSCKIX HABBIKOB PEIICHHS OPTaHU3aIHOHHO-YKOHOMUYECKUX U YIPABICHYECKIX
33124 0 (JOPMHUPOBAHUIO, PA3BUTHUIO U HCIONB30BaHUIO MIEPCOHANA OpraHU3alNY;

1.4| mpuobpeTeHHe NPAKTUIECKUX HABBIKOB Pa3pabOTKH JOKYMEHTOB HOPMATHBHO-METOJIMUECKOTO 00CCIICUCHUS CUCTEMBI
YIpaBJICHHUS [IEPCOHAIOM OpPraHU3alUH

1.5 | — Ga3bl NpaKkTUKY;

2. MECTO JUCIIMIIYIMHBI B CTPYKTYPE OOIlI

Huxn (pasmen) OOIT:

2.1 | TpeGoBaHus K MpeIBaAPUTEIbHOIl MOATOTOBKE 00y4aK0IIErocs:

2.1.1| OcHOBBI TEOpUH YIIPABICHUS

2.1.2| OpraHu3aIOHHOE TTOBECHNUE

2.1.3| Cratucrrka

2.1.4| OcHOBBI OpraHu3aliy Tpyaa

2.1.5| PernamenTanusi ¥ HOpMUPOBaHUE TPya

2.1.6 | Byxranrepckuii yuet

2.1.7| Jloruka

2.1.8| Jloructrka

2.1.9| MapxkeTuHr

2.1.10| OcHOBBI yIIpaBiIeHUs IPOEKTAMH

2.1.11 | IIcuxonorus MeHEeHKMEHTA

2.1.12 | PeinoK Tpyna

2.1.13 | ConnanbHas azanTanusa HHBAJIUAOB U JIUI C OrPaHUYCHHBIMHA BO3MOKHOCTAMMU 300POBbA K 06pa30BaTeHLHOI>lI cpeac

2.1.14| Conmonorus ynpasieHUs

2.1.15| YpapneHue npoeKkTraMu

2.1.16 | YopaBneHue connaabHbIM Pa3BUTHEM IIEPCOHANA

2.1.17| ®opmanbHas JIOTUKA

2.1.18 | DTuKa ne10BBIX OTHOIIEHUI

2.1.19| lokyMeHTaIIMOHHOE 00eCTICUeHHEe YIPABICHHUS TEPCOHATIOM

2.1.20 | KoHCTUTYITMOHHOE MPaBO

2.1.21 | Onunata Tpyna nepcoHasna

2.1.22 | OcHOBBI CTPAaTETHYECKOTO YIIPABICHHUS IEPCOHATIOM OPTraHU3aLUH

2.1.23 | TIponsBocTBEHHAS MIPAKTHKA (TIPOEKTHO-TEXHOJIOTUIECKAsT )

2.1.24 | YnpaBneH4ecKuil y4eT U y4eT IepcoHaa

2.1.25 | ®usmyeckas KyabTypa H COPT (OCHOBHAsSI TPYIINa)

2.1.26 | ®uznveckas KylbTypa U CIOPT (criennanbHast MEIUIIMHCKAS TPYIITa)

2.1.27 | ®unocodus

2.1.28 | DxoHOMUKA

2.1.29 | DOxoHOMHKA PUPOOTONT30BAHHS

2.1.30 | IHOCTpaHHBIH SI3bIK (aHTIIHHCKHN)

2.1.31 | IHOCTpaHHBIH S3bIK (HEMEIKHIT)

2.1.32 | UHoCcTpaHHbIH sI3bIK ((DpaHITy3CKHUT)

2.1.33 | UndopManinoHHbIE TEXHOJIOTHH B YIIPABJICHUHU TIEPCOHATIOM

2.1.34| MaremaTuka

2.1.35 | IlpaBoBenenue

2.1.36 | IIcuxonorus u conuanbHas afanTalus

2.1.37 | CucreMbl HCKyCCTBEHHOTO MHTEJUIEKTa

2.1.38 | ODKOHOMHUKA ¥ COITUOJIOTHS TPYyAa

2.1.39 | DKoHOMHUKa OpraHU3aIuN

2.1.40| Uctopus Poccuu




2.1.41 | Oprann3annoHHOE OBEICHHUE

2.1.42 | OcHOBBI OpraHu3aluu Tpyaa

2.1.43 | OcHOBBI TEOPUU YIPaABIEHUS

2.1.44 | PernameHTanus ¥ HOpMUPOBAHKE TPy

2.1.45 | Pycckuii SI3bIK M KyJIbTYpa peyuu

2.1.46 | YuyeOHas npakTuka (03HAKOMHUTEIbHA )

2.1.47 | UncdopmaTuka

2.1.48 | O6mas reonorus

2.1.49 [ OcHOBBI BOEHHOH ITOJATOTOBKH

2.1.50 | OcHOBBI HEIPOTIOJIb30BAHUS

2.1.51 | OcHOBBI POCCHIICKOH rocy1apcTBEHHOCTH

2.1.52| Cratuctuka

2.2 | JucCUMILUIMHBI U PAKTHKH, 1JI51 KOTOPbIX OCBOEHHE JaHHON AMCUMIJIMHBI (MOYJIs1) HEOOXOAUMO KAK
npeauiecTByomiee:

2.2.1 | busHec-TIaHUPOBAHUE U TEXHUKO-DYKOHOMHUYECKOE 000CHOBAaHHE HHBECTUIIMOHHBIX IIPOCKTOB

2.2.2 | Knaccuukanus, ayquT 1 SJKOHOMHYIECKAs OI[EHKA TTOJIE3HBIX NCKOMAeMbIX

2.2.3 | KopnopaTHBHO€ yIIpaBieHUE

2.2.4 | Mertonoiorus u OopraHusanuysa Hay4YHbIX HUCCIIEAOBAHUM B 9KOHOMHKE

2.2.5| IIpaBoBas cpena MpeaIPHHAMATEIHCTBA

2.2.6 | CounanbHas afanTalys MHBAIUIOB U JIMI C OTPaHUYEHHBIMI BO3MOKHOCTSIMH 3I0POBbs K 00pa3oBaTenbHO cpene

2.2.7| CratucTrKa (IPOABUHYTHIN YPOBEHB)

2.2.8| CTparernyeckuii MEHEIKMEHT

2.2.9| Ctparernueckuii MEHEP)KMEHT B MHHEPAJIbHO-CHIPHEBOM KOMILIIEKCE

2.2.10| YopapneHue 4el0BEYECKUM KaluTaloM OpTraHU3aluu

2.2.11 | OxoHOMeTpHKa (IPOJABUHYTHIN YPOBECHBD )

2.2.12 | TocynapcTBeHHAss UTOTOBask aTTECTALUs(3aLUTa BBITYCKHOW KBATU(PHUKAITMOHHON paboThl, BKIIOYast MOJATOTOBKY K
HpOLEypE 3AMUTHI ¥ IPOLIEAYPY 3aIUThI)

2.2.13 | TexHOIOrHYECKAsl IPAKTHKA (IIPAKTHKA 10 TOIYYCHHIO TPO(ECCHOHATIBHBIX YMEHUH U OMBITa MPOGeCCHOHATBHON
JeSITEIIbHOCTH, IPOU3BOJICTBEHHASI, CTAIMOHAPHAS / BBIC3THAS)

2.2.14 | Ilcuxonorus u conpalibHas ajgantanis

2.2.15 | DKOHOMHUKA U COITUOJIOTHS TPYyAa

2.2.16 | JokymeHTanmmoHHOE oOecieueHue yIpaBiIeHUs IIEPCOHATIOM

2.2.17 | Omnara Tpyzaa mepcoHana

2.2.18 | Peiaok Tpyna

2.2.19 | YopapneHue corMalibHbIM pa3BUTHEM IEPCOHATA

2.2.20 | Conmosnorusi ynpaBJieHHs

2.2.21 | DTuKa 1e10BbIX OTHOIIEHHUI

2.2.22 | UcKycCcTBEHHBIM MHTEIUIEKT U OCHOBBI TEOPUH MHTEIUIEKTYaIbHOTO YIIPABICHUS

2.2.23 | Kordmukronorus

2.2.24 | MapKeTHHT IepcOHaa

2.2.25| MoruBauys 1 CTUMYJIUPOBAHUE TPYIOBOH JESITEIBHOCTU

2.2.26 | OpranuszaiionHas KyJIbTypa

2.2.27| OcHOBBI yIpaBieHUs] HHHOPMAIIMOHHBIMUA CHCTEMaMHU

2.2.28 | Ilcuxonorus

2.2.29 | CtpaTernyeckuii MEHEIKMEHT

2.2.30 | ®unaHCHI

2.2.31 | AHTUKPHU3HCHOE YIIpaBJICHUE

2.2.32| I'eonoro-skoHOMHYECKasl OLIEHKAa MECTOPOMKIEHHUH MOJIE3HBIX NCKONIAEMBIX

2.2.33| T'ocynapcTBeHHAs HTOTOBAs aTTecTanys (IOArOTOBKA K POLIEAYPE 3aIHUThI ¥ 3aIlUTa BBITYCKHOM KBaIH(HUKALIMOHHOM
paboTsI)

2.2.34 | IHBeCTULIMOHHBIN aHAIN3

2.2.35 | IHHOBaIMOHHBIH MEHEKMCHT B YIPABICHUH MIEPCOHATIOM

2.2.36 | KopnopaTuBHas colpaibHas OTBETCTBEHHOCTD




2.2.37 | Oprann3anus IpoM3BOJICTBA TE0IOr0-Pa3BEIOYHBIX paboT

2.2.38 | Ouenxka OusHeca

2.2.39 | [Tcuxodusuonorust mpodhecCHOHATBHON JeSITETPHOCTH

2.2.40 | YnpapneHue U3MEHEHUSIMU

3. KOMIIETEHLIMHA OBYYAIOILETOCSI, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHMS JUCHHATIINHBI
(MOJY.JI)

YK-1: Cnocoden OCylIECTBJIATH IOUCK, Kpl/ITI/l‘leCKI/Iﬁ AHAJIN3 U CHHTE3 l/IH(l)OpMa].lPll/I, NPpUMEHATDH CHCTEMHBIN MOAX0/ AJIsA
PEeHICHUA MOCTABJICHHBIX 3a/1a4

3HaTh:

IPUHIOMUIIBI U METO/IbI ITIOMCKA, aHaJIn3a U CUHTE3a
I/IH(i)OpMaHI/II/I, IPUMCHSA CHCTEMHBIN noaxon ajisd
pemeHn NOCTABJICHHBIX 3a/1av

HMHCTPYMEHTApUil IOMCKA aHAIUTUYECKOI
uH(popMaLuy, TPUMEHsA CUCTEMHBIH NOAX0 IS
penieHust mpodeccHOHANBHBIX 3a1a4

SMIIUPUUYECKUIN YPOBEHB ITOMCKA, KPUTUIECKOTO
aHaJIM3a M CHHTE3a HH(GOPMAIWH, OIS PEIICHHS
[OCTaBJICHHBIX 331324

YMmeTb:

KPUTHYECKH OLICHUBAThH HAJIC)KHOCTD
HCTOYHHUKOB HH(OPMAIINH, OCYIIECTBISATE €€
pamXupoBaHue I GOPMUPOBAHUS MHOOPMAIIOHHON
0a3bl aHAJIMTUYECKUX UCCIIEOBAHUH B LIEISIX
MOBBIIIECHHS dPPEKTUBHOCTH PO ECCHOHATBHOM
JCATEIbHOCTH

OCYILIECTBIISTH IMOMCK, KPUTUUECKUN aHAJIN3 U CHHTE3
WHPOPMALIUH, TPUMEHSISI CHCTEMHBIN TTOAXO IS
pelIeHus MOCTaBIeHHBIX 3aa4

AHAJIM3UPOBATh NPOOJICMHBIE CUTYAIINH KaK
CHCTEMY, BBISBIISS €€ COCTABIISIONINE M CBSI3H MEKITY
HIMH, PAHXUPys HHPOpManuio, TpedyeMyro s
pelLIeHNUS OCTaBJICHHON 331241

Baanernb:

HAY4YHOI MeTOIHKON 3()()ESKTUBHOCTH MOUCKA U
CHHTe3a HH(OPMAINH, IPUMEHSS CUCTEMHBIN IT0IX0.T
JUTS PEIICHNS TIOCTABICHHBIX 337124

HaBBIKAMU JUATHOCTUKU IIOUCKA U KPUTUYECKOIO
aHaJM3a U CUHTe3a MH(POPMALUH, IPUMEHSsI CHCTEMHBII
MOJXOJ AJIsl PELIEHHs [TOCTaBJIEHHbIX 3a1a4

CIOCOOHOCTHIO aHAIM3UPOBATH 33141y, BBIZCISS €€
0a30BbIE COCTABIISIONINE, IPUMEHSISI CHCTEMHBIH TTOIXO0]T

YK-2: CnocobeH onpeneasiTb KPyr 3aJa4 B paMKax IOCTABJIEHHOM 1eJIH M BBIGHPATH ONTHMAJIbHbBIE CIIOCOOBI HX peleHusl,
HCX0s U3 JeiCTBYIOIINX MPABOBbIX HOPM, HMEIOIUXCSI PECYPCOB H OrPaHMYeHU I

3HaTh:

HauboJee COBEpIIEHHbIE TEXHOIOTUH PEIIeHUs
IIOCTaBJICHHBIX 3a/1a4, HCXO/s U3 JCHCTBYIOIINX
IIPaBOBBIX HOPM, UMEIOLIUXCS PECYPCOB U OTPaHUUEHUH

METO/IMKY BEIOOpa ONTHMAIIBHBIX CIIOCO00B
JOCTHKEHHS TIOCTABICHHON 1IN HCXOS U3
JEWCTBYIOIIUX MPABOBBIX HOPM, UMEIOLIMXCS PECYPCOB
Y OTpaHUYCHUN

METOMKY BEIOOpa ONTHMATBHBIX CIIOCOO0B
JIOCTH>KEHHSI TOCTaBICHHOH LI UCXOS U3
JIEHCTBYIOIINX MTPABOBBIX HOPM, UMEIOLIUXCS PECYPCOB
Y OTpaHWYCHUN

Ymerb:

OCYLIECTBIIATh KpUTHUECKUI aHAIIN3 U

CHHTe3 HH(OpMAaIIH, TOTYyICHHON 13

pa3sHbIX HCTOYHHUKOB, IPUMEHSSL CUCTEMHBIN IIOAXO0L, UL
JIOCTHDKEHMSI TOCTaBJICHHOH LIEH, UCXOs U3




JIEHCTBYIOIIMX IPAaBOBBIX HOPM, UMEIOIINXCS PECYPCOB
Y OTpaHUYEHUN

YETKO OIHCATh COCTAB U CTPYKTYPY TpeOyeMbIX

JAHHBIX IS ONITHMHU3ALNH CIIOCOOO0B PEIIeHHs 3a/1ad,
UCXOMS U3 JEUCTBYIOIUX NIPABOBLIX HOPM, HMEIOLITUXCS
PECYPCOB M OTpaHUUEHUIA

00OCHOBBIBATH ONTUMAJIBHBIE CIIOCOOBI peLIeHHs
3aJa4 B paMKax [IOCTaBJICHHOH L€ UCXOA U3
JICHCTBYIOIIUX [IPABOBBIX HOPM, UMEIOLIUXCS PECYPCOB
U OTpaHUYEHUN

Baanernb:

METOJaMU peanu3aliui 3aJa4 B 30HE CBOEH
OTBETCTBEHHOCTH C YYETOM UMEIOILUXCS PECYPCOB
OrpaHUYEHUH, IEHCTBYIOUIUX NIPABOBBIX HOPM, IIPU
HEOOXOIUMOCTH KOPPEKTUPYSI CIOCOOBI PELICHUS 3a1a4

TEXHOJIOTHEW MPUHATHS PEILIEHUH IS JOCTHIKEHUS
MOCTaBJICHHOM I[€JIN, YYUTHIBAsI UMEIOIIUE PABOBBIC
HOPMBI, PECYPCHI U OTPaHUYCHUS

METOIaMH pelIeHHs 3a]]ad B paMKaX MOCTaBIECHHOMN
LEJTH, YYUTHIBAs IPABOBBIC aCIEKTHI CBOCH
npodeccrnoHaBHOM AEATETPHOCTH

YK-3: Cnioco0eH ocyniecTBJISITh COLUATbHOE B3aUMO/eliCTBHE U PeaIN30BbIBATH CBOI0 POJIb B KOMaH/Ie

3HaTh:

TUIOJIOTHUIO U (haKTOPhl HOPMHUPOBAHUS KOMAH], CIOCOOB! COLMAILHOTO B3aUMOCHCTBHS

KaK BBICTPaUBaTh IPOJYKTUBHOE B3aUMOJIEHCTBUE B KOMaH i€ Ha 0a3e TOJNICPaHTHOTO BOCIPHUATHUS HHIUBUIYAIbHBIX 0COOCHHOCTEH
Ka)KJ0I0 YieHa
KOJIJICKTHBA C YYETOM COIHANBHBIX, STHHIECKUX, KOH()ECCHOHATIBHBIX, KYJAbTYPHBIX Pa3IHInit

Ymerb:

3¢ PeKTUBHO IeHCTBOBATE B AyXe COTPYIHMUYECTBA; IPHHUMATE PEIICHUS ¢ COOMIOAEHIEM STHUESCKIX ITPUHIINIIOB HX PEaTH3aIliH;
HPOSBIATH YBaXKEHHE K
MHEHHUIO U KyIbType APYTUX

TUTAHUPOBATH TOCJICAOBATEIBHOCTD IIIAT0B U PACTIPEACISATh PAa0OTy B KOMaH 1€ JJIs TOCTH)KEHHS 3aJ]aHHOTO PE3ybTaTa;
MPEICTABIATh MyOITHYHO Pe3yNIbTaThl paOb0Thl KOMaH/Ibl; MPOBOIUTH Ar(depeHIInaIHio 3a1a9 U COOTBETCTBYIONIMX HCIIOTHUTEICH,
OTHpasiCh Ha UX

0COOEHHOCTH

BBIJICIISITD, (POPMYJIMPOBATH M JIOTHYHO apIryMEHTUPOBAaTh COOCTBEHHYIO MHPOBO33PEHUYECKYIO ITO3UIIMIO B IIpoOLEcce
MEKITMIHOCTHONH KOMMYHHKAIIAH
C y4eToOM €€ CHeu (UK, peaii3ys CBOIO POJIb B KOMAaH/IE

Baanernb:

HaBBIKAMU pacrnpeneneHus poneit B YCIOBUSAX KOMAaHJHOIO B3aUMOJEHCTBUS

aHAITN30M BO3MOJKHBIX MOCIIEICTBUHN JIMYHBIX JIEHCTBUH B COMAIIEHOM B3aMMOJICHCTBUU M KOMaHIHOW padoTe. OCyIecTBIseT
oOMeH nHpopmanuei,
3HAHUSIMU U OIIBITOM C WIEHAMH KOMaHJIbI

HaBBIKaMH 3()(h)eKTUBHOTO BEHITOTHEHHSI CBOMX (PYHKIUIT B MEXKKYJIBTYPHOH Cpelie; CHOCO0aMH MOCTPOSHHSI KOMMYHHKALIUH B
KOJUIEKTHUBE C YIETOM COLMATBLHBIX, STHHIECKHIX, KOH()ECCHOHABHBIX U KyJABTYPHBIX Pa3THUMMA IS pEIIeHUs 3a1a4
MEXITMYHOCTHOTO U MEXKKYIBTYPHOTO

B3aMMOJICHCTBUS

YK-4: CriocoGeH ocymecTB/IATh 1eJ0BYI0 KOMMYHMKALIMIO B YCTHOH M IMCbMEHHOM (popMax Ha rocyJapcTBEHHOM fI3bIKe
Poccuiickoiit @enepannu 1 HHOCTPAHHOM(BIX) SI3bIKeE(AX)

3HaThb:

OCHOBHI JICJIOBOTO OOIIIEHNS Ha

TOCYIapCTBEHHOM (PYCCKOM) M HHOCTPAHHOM SI3bIKaX,
BepOabHBIC U HEBepOaNbHbIC CPEACTBA
B3aMMOJICHCTBHUS C TTAPTHEPAMU;

OCHOBEI TTOVICKa HEOOXOAMMOI HHPOPMAITUH C
MCIIOIb30BaHNEM HH(DOPMAIHOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHII;

OCHOBHI TIepeBo/ia MPO(eCCHOHANBHBIX TEKCTOB C
MHOCTPAHHOTO (-BIX) HA TOCYJapCTBCHHBIN S3bIK H
00paTHO;




OCHOBHBIC KOMMYHUKATHUBHBIC TEXHOJIOTUH,
NpUMEHsIeMbIe TSI PEIICHUsI TPOEeCCHOHATBHBIX 3314,
IpaBuja KOMMYHUKAIIUN B aKaICMUICCKUX U
podeCcCHOHATBHBIX COOOIIECTBAX

CIICIUAJIbHBIC KOMMYHUKATUBHBIC TEXHOJIOTUH,
OpUMEHsEMBbIE IUIS PEICHUS IPOPECCHOHAIBHBIX 3a1ad,
0COOCHHOCTH KOMMYHHKAIIUH B TIPO(ECCHOHATBHBIX
co00I1IeCTBax;

0COOEHHOCTH TEXHUYECKOTO TIEPEBO/IA
npo(eCCHOHANIBHBIX TEKCTOB ¢ HHOCTPAHHOTO (-bIX) Ha
TOCYJapCTBEHHBIH S3BIK M 00paTHO

COBPEMEHHBIE METO/Ibl U TEXHOJIOTHHU AETIOBOH
KOMMYHUKAIU1, 0COOCHHOCTH YCTHOM U MHCBMEHHOH
HAyYHO-TEXHUYIECKOI KOMMYHUKAIINN

YMmeTnb:

BECTH JICJIOBYIO TIEPENUCKY Ha
TOCyAapCTBECHHOM U NHOCTPAHHOM S3BbIKE C y‘IéTOM
0COOCHHOCTEH CTHIIMCTUKU O(HIUATBHEIX U
HCO(bI/ILLI/laJlele IHUCEM

OIIPEJICNIUTh Ha TOCYJaPCTBEHHOM (PYCCKOM) U
MHOCTPAaHHOM (-BIX) SI3BIKE (-aX) KOMMYHHKATHBHO
HpHEeMIIEMBIC CTHIIb IEJI0BOTO OOIIEHNUS, BepOanbHbIe U
HeBepOalIbHbIE CPEJICTBA B3aUMOJICHCTBHS C
HapTHEPaMH; OCYIIECTBISTh IEPEBOJ
npodecCHOHANBHBIX M HAYYHBIX TEKCTOB C
MHOCTPAHHOTO (-BIX) HA TOCYJapCTBCHHBIN S3bIK H
obpaTHO

IMPUMCHSATH Ha IPAKTUKE YCTHYIO U ITMCbMCHHYIO
ACJIOBYH0 KOMMYHUKAIIUIO U aHAJIU3UPOBATH
MPOCITYHIaHHbIC Hy6J'II/I‘IHI)Ie BBICTYIJICHU ST

Baanernb:

HaBBIKAMH JI€JIOBOTO OOIIEHHS B TpodecCHOHATEHON
cpene;

HaBBIKAMH TIOMCKa HEOOX0ANMOit HHpOpManny B
MpoIecce PEeNIeHUs CTAHAAPTHBIX KOMMYHHKAaTHBHBIX
3a71a4y Ha TOCYJapCTBEHHOM M HHOCTPAaHHOM (-BIX)
SI3BIKAX;

HaBBIKAMH TIepeBojIa MPO(eCCHOHANBHBIX W HAYIHBIX
TEKCTOB C HHOCTPAHHOTO (-bIX) HA TOCYAapCTBEHHBII
SI3BIK M 00paTHO

Pa3nuuHBIMU CTHIISIMHU JICTIOBOTO OOIICHNUS 1
KOMMYHHUKAIIUX B 3aBHCHMOCTH OT CIICIIH(pHKH
npodecCHOHATBHON /WK aKaJIeMUIeCKOH CpPEJIbl;
CHOCOOHOCTBIO K IMyOIMYHOMY BBICTYIUICHHIO HA
PYCCKOM U HHOCTPaHHOM $I3bIKaX, CTPOUTH CBOE
BBICTYIUICHHE C YIETOM ayIUTOPUH U LENH O0IIeHHS

HaBBIKAMHU TIPEJICTABIISATh PE3YIILTATHI
npodeccHoHANBHOI JeATeTPHOCTH Ha Pa3THYHBIX
MyOJMYHBIX MEPONPUATHSX, BKITIOYAs MEXKIyHAPOJHEIC,
BbIOMpast HanboJee MOAXO U GopmaT

YK-5: CniocoGeH BOCHPHUHMMATH MEKKYJIbTYPHOE pa3Hoo0pa3ue o01ecTBa B COUUATbHO-UCTOPHUYECKOM, ITHYECKOM H
¢unocodpcromM KOHTEKCTAX

3HaTh:

3TaIlbl KCTOPUYECKOTO pa3Butusi Poccuu (Brrouast
OCHOBHBIC COOBITHS, OCHOBHBIX HCTOPUYECKUX
JesiTeneil) B KOHTEKCTe MUPOBOM HCTOPHH U psijia
KYJBTYPHBIX TPaJULMH MUpa (B 3aBUCUMOCTH OT CPEJIbl
1 3a]1a4 00pa30oBaHusl), BKIIOYAsl PEIUIHIO,
(dunocodckre U ATHUCCKUE YICHHS

UCTOPHYECKOE HACIEIUE U COLUOKYIbTYPHBIE
TpaJULMU Pa3IUYHbIX COLUANIBHBIX IPYIIIL;

3Talbl KICTOPUYECKOIO Pa3BUTHSI MUPOBOMI
UBUIM3ALNH, BKIIOYast OCHOBHBIE COOBITHS, OCHOBHBIX
UCTOPUYECKUX JAeATENEH, MUPOBBIC PEIIUTUH,




¢unocockre U ITHUECKUE yICHHS

OCHOBHBIE (hHIT0cO(CKHE HICH U KATETOPHUH B MIX
HCTOPUYECKOM PA3BUTHH U COLHAIBHO-KYJIbTYPHOM
KOHTEKCTE

YMeTh:

KOHCTPYKTHBHO B3aUMOJCHCTBOBATh C JIFOIABMH C
YIEeTOM HX COIMOKYIBTYPHBIX OCOOCHHOCTEH B IEIIX
YCHEIIHOTO BBINOIHEHHS NPo(eCCHOHANBHBIX 3374 U
YCUJICHUS COLIMAIbHOM HHTErpalvy

HE JUCKPUMUHALOHHO U KOHCTPYKTHBHO
B3aUMOJICHCTBOBATb C JIIOJbMHU C YUETOM HUX
COITHOKYIBTYPHBIX OCOOCHHOCTEH B IESIX YCHEIIHOTO
BBITIOJTHEHHUS ITPO(ECCHOHANBHBIX 3a]a4 U YCHIICHUS
COLIMAJILHON UHTErpaluu

MCTIONB30BATh 3HAHUS HCTOPUIECKUX, STHUECKIX H
¢unocockux (axToB UIA peIICHHS MPodIeM
MHPOBO33PEHUYECKOT0, HPAaBCTBEHHOT'O M JINYHOCTHOTO
Xapakrepa, IPeo0JICHNs Pa3HOTITIACHH U KOH(IUKTOB B
MEKKYIbTYpPHOH KOMMYHUKAITIH

Baanernb:

TIOHIMaHHUEM 3HaueHHs 0a30BBIX IIEHHOCTEH
MHPOBOH HCTOPUH, HHIOCODUH, KyIbTYpHI, HAYKH,
HPOU3BOJICTBA, ISl COXPAHEHHMS U Pa3BUTHS
COBPEMEHHOH IUBHIM3AINN

aHAJHM30M HCTOpPHIECKHX U (rmocodekux (hakros,
HIPUHIUIIAMH HeTUCKPUMHUHAIMOHHOTO B3aUMOIEHCTBUS
C JIOABMH JUTS IOCTVDKEHHS TIOCTAaBICHHOM LeH

HNPUHLUIAMH HETUCKPUMHUHALIMOHHOTO
B3aUMOJICHCTBYSI, OCHOBAHHOI'O Ha TOJIEPAHTHOM
BOCHPHUSTUH KYIBTYPHBIX 0COOCHHOCTEH
MpeICTaBUTENeH Pa3IMUHbIX STHOCOB M KOH(DecCHid, Tpu
JMYHOM U MacCOBOM OOILIEHHUU ISl BBIIOJTHEHHS
TIOCTABJIEHHOM IIeH

YK-6: CnocoGeH ynpasJisiTb CBOUM BpeMeHeM, BbICTPANBATh U PeaIN30BbIBATH TPAEKTOPHIO CAMOPA3BUTHS HA OCHOBE
NMPUHIMIIOB 00PA30BaHMs B TeYeHHUE BCeil KU3HA

3HaTh:

BaYKHOCTh TVIAHUPOBAHUS NEPCIEKTUBHBIX

LeJnen JeATENbHOCTH C Y4€TOM YCIOBHM, CPEICTB,
JIMYHOCTHBIX BO3MOXKHOCTEH, 3TAllOB KAPHEPHOTO POCTa,
HEepCIIEKTUBHI Pa3BUTHSA NPOGHEeCCHOHATBHON
JIeATEIbHOCTH, BEICTPAuBasi U peajn30BbIBast
TPAEKTOPUIO CAaMOPA3BUTHSI B TEUEHUE BCEH KU3HU

OCHOBHBIC TPUHIHWIIBI CAMOBOCIIMTAHUA U
camMo00pa3oBaHusl, UX OCOOCHHOCTEH U TEXHOIOTHI
peanusanu uCxXons nu3 LlCJ]Cﬁ COBCPLICHCTBOBAHUS
npodeccroHanbHOM AesTenbHOCTH. OTrpaHUYeHHS TIPH
BBIIIOJIHCHHUHN HpO(l)eCCI/IOHaJ'H)HLIX 3a1a4, CBA3aHHBIC C
BO3MOXHOCTAMMU JIMYHOCTH

WHCTPYMEHTHI M METOIbI YIIPaBICHHUS BpeMEHeM Npu
BBINOJIHEHUN KOHKPETHBIX 3a]a4, BHICTPaUBaHUs
TPaeKTOPHH COOCTBEHHOTO NMPOGEeCCHOHATHHOTO POCTa

Ymerb:

OIIPEIETHUTh IPUOPHUTETHI COOCTBEHHOM

JIEATEIbHOCTH, INUYHOCTHOIO Pa3BUTUS U
npodeccronansHoro pocra. IIpuMeHsTs 3HaHHUSA O CBOUX
BHYTPEHHHX pecypcax U UX npezenax (JMYHOCTHBIX,
CUTYaTHBHBIX, BpDEMEHHBIX U T.JI.), VIS YCIEITHOTO
BBIMIOJIHEHHUS TIOPYUEHHON paboThI

OLICHHUTB TPeGOBAHMS PHIHKA TPYAA U NPEITOKESHHUS
00pa30BaTeNBHBIX YCIYT U1 BBICTPaUBAHUS
TpaeKTOPHH COOCTBEHHOTO NMPOGeCCHOHATHHOTO
pa3BUTUAL

JIEMOHCTPHPOBATH YMEHHUE CAMOKOHTPOJIS U




pediiekcun, MO3BONISIOLINE CAMOCTOSTEIHLHO
KOPPEKTHPOBATH 00y4YEHHE 10 BEIOPAHHOM TPACKTOPUH

Baanernb:

crnocoGaMu yIpaBIeHHUs CBOSH MTO3HABATENIBHOI
ACATCIBHOCTBIO K YIOBJICTBOPCHUS O6paSOBaTCJ'[BHI>IX
HUHTEPECOB U MOTPeOHOCTEH

CIIOCOOHOCTBIO K CAMOAHAITI3Y U CAMOKOHTPOIIIO, K
€aM000pa30BaHUIO U CAMOCOBEPLIEHCTBOBAHHMIO, K
TIOMCKY M pPeasTH3aIliH HOBBIX, 3 (GEKTHBHBIX (OpM
OpTaHM3alUH CBOCH IeATeTbHOCTH; HaBBIKAMH
UCIIONB30BaHMs TBOPYECKOTO MOTEHIMAA IS
YHPaBJIEHHs! SKOHOMHYECKUMH TIpOLeccaMu

uH(pOpManuei o NOTPeOHOCTAX PHIHKA TPYZa B
00pa30BaTENbHBIX YCIYTax IS BEICTPANBAHHS
TPaeKTOPUU COOCTBEHHOTO MPOQECCHOHATBHOTO
pasBUTHA

YK-7: Cnioco0eH noaiep:kMBaTh J0/KHbII YPOBeHb (PM3UYECKOl MOAT0TOBJIEHHOCTH [JIs1 00ecneyeHnsl MOJTHOIEeHHOM
COLMATBbHOI U NPO(ecCHOHATBHOI 1esiITeIbHOCTH

3HaThb:

OCHOBBI (PM3NYECKON KyIBTYpPHI AJISI OCO3HAHHOTO
BBIOOpA 30POBBECOEPETarONINX TEXHOJIOTHI C yUEeTOM
BHYTPEHHHX U BHEIITHUX YCIIOBUH pealn3alnuu
KOHKPETHOI MpodecCHOHAIBHOI eI TeTbHOCTH

HEOOXOMMBIA ypOBEHb (DH3MUECCKOI
HOATOTOBICHHOCTH AT 00ECICUCHNUS TOTHOIICHHOH
COLIMAJIBHOH U MPO(ECCHOHAIBHON IeITETbHOCTH

OPTaHU3alUOHHYIO CTPYKTYPY (DU3HYCCKOM

KYJIbTYpBI, CTIOPTa ¥ TypU3Ma IS COXPaHCHHS U
YKPETUICHUS 3I0POBbS, ICUXO(PU3NUECKOI TOITOTOBKH
Y CaMOIIOATOTOBKH K OyIyIei )KU3HU 1
npodeccrnoHaNBHOM AEATEIPHOCTH

Ymern:

NPUMEHSTDH Ha TPaKTHKE Pa3HOoOOpasHBIe CPe/ICTBa
(bm3uIecKol KyJabTyphl M CTIOPTA JIJISl COXpaHEHHS U
YKPEIUICHUS 310pOBbA, ICUXO(PU3NUECKOI TOITOTOBKH
Y CaMOTIOATOTOBKH K OyyIieil ®u3Hu U

PO eCCHOHATBHON JCITEITEHOCTH

HCTIONIB30BATH TBOPUECKHU CPEACTBA M METOJIBI
(u3uIecKOro BOCIMUTAHUS IS IPOGECCHOHATBHO-
JMYHOCTHOTO Pa3BUTHSL, PU3MIECKOTO
CaMOCOBEPIICHCTBOBAaHUS, (POPMHPOBAHHUS 3JOPOBOTO
o0pasa U CTUIIS )KU3HU

HIPUMEHSTh METOAWIECKHH allapar B [essx
(hopMupoBaHus 310pOBOTO 00pa3a M CTUIIS )KUZHU

Baanernb:

HABBIKAMH HCIIOJIBb30BaHUs 300POBbeCcOCpETAIOIINX
TEXHOJIOTHH B COLMATBHON 1 IPOo(heCCHOHATBHOM
JIESITeTbHOCTH

METOAMYECKUM aImapaToM st 00ecrieueHus
MOJTHOLIEHHOM COLMABbHON U PO eCCUOHATBHOM
JIEITEILHOCTH

MeToaM{ (U3NIECKOTO BOCTIUTAHUS IS
podeccHOHATFHO-TMYHOCTHOTO Pa3BUTHS,
(hU3HMIECKOro caMOCOBEPILICHCTBOBAHUS, (HOPMUPOBAHUS
37I0pOBOT0 00pasa U CTUJIS KU3HU

YK-8: CnocoGeH co3naBaTh U NOAJEPKUBATH B IOBCEAHECBHOM KU3HH U
B IPo(eCcCHOHAIBLHOI 1eATeIbHOCTH 0e30I1acHbIe yCJI0BHA
JKA3HEAeATeTbHOCTH VISl COXPAHEHHs NIPHPOIHON cpefbl, o0ecnedyeHust
YCTOIYMBOro pa3BUTHSI 001IIECTBA, B TOM YHCJIe MPU yIPo3e U
BO3HHMKHOBEHHMH YPE3BbIYAMHBIX CUTYAllii H BOCHHBIX KOH()JIMKTOB

3HaThb:

OCHOBBI 00ecIieueHusT 0e30MacHbIX H/UITH




KOM(OPTHBIX YCIOBHH Tpyaa Ha pabodeM MecTe, B T.4. €
HOMOLIBIO CPE/ICTB 3AILUTHI

OCHOBBI JUIsE 00ecIeyeHUs OE30ITaCHBIX YCIIOBHI
JKHU3HCACATCIIBHOCTHU B LEJISIX COXpaHeHI/ISI HpI/IpOIIHOfI
cpebt

METOABI MPOBEACHUS YUSHHUH 110 MPEIOTBPAILICHHUIO
yIpo3 NPU BO3HUKHOBEHUHU YPE3BbIUYANHBIX CUTYaLlUH U
BOCHHBIX KOH()IUKTOB

Ymerb:

BBISIBIISITH MTPU3HAKH, TIPUYUHBI ¥ YCIIOBHS
BO3HUKHOBEHHSI YPE3BBIYAHBIX CUTYAIIUH; OLIEHUBATh
BEPOSTHOCTh BO3HUKHOBEHUSI TOTCHIIMATIBHON
OITACHOCTH ISl 00YJaIoIerocst ¥ MPUHIUMATh MEPHI 110
ee MpeAyNpPEKACHIIO B YCIOBUAX 00pa30BaTEILHOTO
YIPSIKIACHHS

OKa3bIBaTh IIEPBYIO IOMOILb B YPE3BbIYAHHBIX
CUTYaLUAX

o0ecIeynTh YCTOHYNBOE pa3BUTHE OOIIECTBA TIPH
YIpo3€ U BOZHUKHOBEHUH YPE3BbIYAMHBIX CUTYyallui U
BOCHHBIX KOH(IIMKTOB

Baagern:

METOJAaMU MPOTHO3UPOBAHUS BOBHUKHOBCHUSA
OITAaCHBIX HJIN ‘IpeSBLI‘IaﬁHLIX CI/ITyaI_II/Iﬁ

HAaBBbIKaMH Y4aCTHA B CIIaCaTCJIbHBIX U HCOTJIOXKHBIX
aBapHﬁHO-BOCCTaHOBI/ITeJ'H)HI)IX MEPOTIPUATHUAX B ClTydac
BO3HHUKHOBCHUA ‘IpC3BI;I‘I3ﬁHLIX chyauHﬁ; HaBbIKaMHU
NnoAACpKaHUs 0e30IMacHbIX YCJ'IOBI/Iﬁ
JKUBHCACATCIbHOCTH

CIIOCOOHOCTBIO ONIPEIENIUTh CBOIO POJIb B
o0ecIeueHNH yCTOIUMBOTO pa3BUTHS OOIECTBA, B TOM
Yucye [IPU YTPO3€ U BOSHUKHOBEHHMHU UYPE3BbIYaiHBIX
CHUTYallli ¥ BOCHHBIX KOH(INKTOB

YK-9: CnocobeH ucosib30BaTh 0a30Bble Aed)eKTOI0rnyecKue 3HaHUs B COLMAJIbLHOI 1 podeccuoHAIBbHOI chepax

3HaTh:

MOHATUC «MHKIIFO3UBHAA KOMIICTCHTHOCTB», €€
KOMITOHCHTBI U CTPYKTYPY

0COOCHHOCTH IPIMEHEHUS 0a30BBIX
NeeKTOIOrNYECKUX 3HAHUN B COLMANBHON U
MpodeCcCHOHATBHOM JAeITEIbHOCTH

ANTOPUTM pELIeHUS JIF000H MPOoheCCHOHATBHOM
3a7a9M B COLMAIBHON cepe u nmpodeccrnoHaTbHOMI

chepe

Ymerb:

TUTAHUPOBATH M OCYIIECTBIATH MPO(PECCHOHATBEHYIO
JIEATEIBHOCTH € JIMIIAMU C OTPAaHUYEHHBIMU
BO3MO>KHOCTSIMU 3/I0OPOBbSI U HMHBAJIU]IOB

HCTIONIB30BATh HHCTPYMEHTApHH 6a30BBIX
Je(eKTONIOTNIeCKUX 3HAHUH AT PeIIeHHS
npodeccuoHaNbHbIX 3a7a4

a/IaTHPOBATh JINYHBIN CTHIIb OOIIECHHUS K PA3BUTHIO
OTHOIIIEHHUI CO BCEMU Cy6’BeKTaMI/I WHKJIKO3HUBHOI'O
obpazoBaHus

Baanernb:

HaBBIKAMH B3aUMOJEHCTBHS B COIIMAIILHON U
npodeccuoHanbHOM cdepax ¢ JTUIaMU C
OTPaHUYEHHBIMU BO3MOXHOCTSIMH 3/10POBbS U
15030: 01091 (0) )

CTIIOCOOHOCTBIO K IOCTPOCHUIO HHKITIO3UBHOM
KYJBTYPBI C JIMLIAMH C OTPAHMYEHHBIMH BO3MOXKHOCTAMHU
37I0pOBbsI 1 HHBAJIUIIOB

Ha0OpOM 0a30BBIX JePEKTOTOTHICCKUX 3HAHUHN TSt
COBEPIIICHCTBOBAHUS MPOPECCHOHATBHOMN JIESITEILHOCTH




YK-10: Cnoco6eH npuHIMATH 000CHOBAHHBIE YKOHOMUYECKHE PEeIeHUs B PA3JIMYHBIX 00J1ACTSAX KU3HEEeSITETbHOCTH

3HaThb:

WHCTPYMEHTBI 1 METOIBI JUTSI IPUHSTHS
000CHOBAHHBIX 3KOHOMHUYECKIX PELICHUH U
(hMHAHCOBOIT PAMOTHOCTH B Pa3IUYHBIX 00JIACTIX
KU3HEIEeATSIIEHOCTH

MCTOANYCCKUEC IMMOAXOIbI

MOJCIUPOBAHUSA TPUHATUS SKOHOMUYECKUX peIHeHI/Ifl B
Ppa3InYHbIX o0macTsx KU3HCIACATCIBHOCTH,
OOBEKTHBHBIE OCHOBEI (1)yHKHI/IOHI/IpOBaHI/I$[ OKOHOMMKHU
" IOBCACHUA DKOHOMHNYCCKHUX arCHTOB

pabOTHI BEAyIIUX MPEACTABUTENEH OCHOBHBIX
HaIpaBJIEHUI SKOHOMUYECKON HAYKH, METO/Ibl OLIEHKU
SKOHOMHMYECKUX PEUICHHH B Pa3INYHBIX 00JIACTIX
JKU3HEESTEIbHOCTU

Ymernb:

XapaKTepHu30BaTh CTATUKY U TMHAMUKY
SKOHOMUYECKOU Cpefibl; cOOMpaTh U aHATM3UPOBATh
WCXOJHBIE JaHHBIE JUIsl pacyeTa YKOHOMHYECKIX
MoKa3aTese, XapakTepu3yoIluX JesITeIbHOCTh
SKOHOMHYECKUX areHTOB B pEaJIbHbIX YCIOBUAX
XO3MCTBOBAHUS

OLICHUBATh (I)I/IHaHCOByIO I'PaMOTHOCTb KakK OCHOBHOM
ACTCPMUHAHT SKOHOMHYCCKOMH KYJIbTYpPBI

OLICHHUTH Ha MpakTuke 3 (HeKTHBHOCTH
BBIPAOOTAHHBIX SKOHOMHYECKIX PEIICHUH B Pa3IHIHbBIX
o0nacTsX XKU3HEAEATeTbHOCTH

Baanernb:

METOAAMU NPUHATUSA SKOHOMUYECKUX PELICHUH B
Pa3IMYHBIX 00TACTAX KU3HECITSIIFHOCTH; HAaBBIKAMH
IIPOBEICHUS] LIEJICHANPABIEHHOTO YKOHOMUUECKOTO
aHanM3a B IpodeccCHOHaNbHOM AeATeIbHOCTH

HaBBIKAMH BBISIBIICHUS (DAKTOPOB, BIUSIOMINX Ha
HPOIIECCHI BRIPAOOTKH U PeasT3alliy SKOHOMUYECKIX
pelleHui B YCIOBUSAX JUHAMUYHO PAa3BUBAIOILEICS
cpensl

(huHAHCOBOI! FPaMOTHOCTBIO NIPU MPHHATHU
KOHKYPEHTOCTIOCOOHBIX SKOHOMHYECKHX PELICHUN B
Pa3IMYHBIX 00IaCTAX KUZHEACATSITBHOCTH

YK-11: CnocoGeH ¢popMupoBaTh HeTepnHUMOe OTHOIIEHHE K KOPPYNLHOHHOMY MOBeeHUI0

3HaThb:

MIPUPOAY KOPPYIIIMH KaK COIUATLHO-TIPABOBOTO sBJICHHs. [IOHUMAaTh OOIIECTBEHHYIO ONTACHOCTh KOPPYIIIIMHU BO BCEX €
MIPOSIBJICHUSX, €€ MOCIEICTBHS U
HEOOXOIUMOCTH MPOTUBOACHCTBHSA €it

YrOJIOBHO-TIPABOBbIE CPECTBA OOeCIIeYeH s 3aKOHHOCTH 1 ITPABOIOPsIIKA B chepe NPOTHBOACHCTBUS KOPPYHLIUH

MeXaHu3M (POPMUPOBAHUS HETEPIHMOTO OTHOLIEHHUSI K KOPPYNLIIUOHHOMY IIOBEICHUIO

Ymerb:

MPOBOJIUTH KOHCYJIBTaTUBHYIO pabOTy B 00JIaCTH MpoOIIeM MPOTUBOACHCTBHS KOPPYIIIHU

peann3oBEIBaTh CPEICTBA 00ECTICUECHHS 3aKOHHOCTH
Y [IPaBoMNOps/Ka B cepe NPOTUBOACHCTBUS KOPPYIILIIH

C(bOpMI/IpOBaTL OTHOIIIEHHE OO0IIeCTBA HETCPIIMMOI'0 OTHOIICHHWA K KOPPYIIIXUOHHOMY IMMOBEACHHUIO

Baagern:

CIIOCOOHOCTBIO K 9KCIIEPTHO-KOHCYJIbTATHBHON paboTe 1Mo MPAaBOBBIM BOIPOCAM HMPOTHBOAEHCTBHS KOPPYITLIUH

HaBBIKAMH K 00ecCeyeHU IO 3aKOHHOCTH u
MPaBOIOPSAKA
CIIOCOOHOCTBIO c(hopMupOBaTH 00IIECTBCHHOE MHEHHE HETEPIIUMOTO OTHOIICHHS K KOPPYIIIHOHHOMY

MMOBCACHUIO




OIIK-1: Cnoco0eH npuMeHATh 3HAHUS (HA IPOMEKYTOYHOM YPOBHE) 3IKOHOMHYECKOMH, OPraHN3allHOHHOM,
yHnpaBJIeHYeCKol, COHOJIOrH4ecKoi U MCUX010rN4ecKoii TeOpHUii, POCCHICKOro 3aKOHOJATe/IbLCTBA B YACTH PadoThI ¢
MEePCOHAJIOM NPHU pelliecHHH NpodeccHoHaILHBIX 32124

3HaTh:

CHOBBI 9KOHOMHYECKOH, OpraHU3allIOHHOMH,
YIPaBJICHYECKON, COLMOIOTHYECKON U
TICXOJIOTHIECKON TEOPUH B 4acTH paboTHI ¢
[IEpCOHAIOM

OCHOBBI 9KOHOMUYECKOH, OpraHU3allMOHHOH,
YIIPaBJICHUYECKON, COLMOIOTHIECKON U
TICXOJIOTHIECKON TEOPUH TPH PEIICHUN
npodecCHOHANBHBIX 3a/1a9

Ymerb:

IPUMEHSTH 3HAHUS1 DKOHOMHYECKOH,
OpraHM3allMOHHOM, YIIPaBIEHYECKOH,
COLHOJIOTHYECKOH U NCHUXO0JIO0THYECKON TEOPUU TTPU
pernreHnH npoheCcCHOHATBHBIX 33129

aHAJIU3UPOBATh POCCUICKOE

3aKOHOJATENbCTBO B IIEISIX IPUMEHEHNS 3HaHUH
SKOHOMMYECKOH, OpraHU3alIOHHOM, yITPaBIeHYECKOH,
COLIUOJIOTHYECKON U IICUXOJIOTHYECKOM TeOpUi

Baanernb:

HaBBIKAMHU PEIICHUS IPHKIAIHBIX
no(heCcCHOHATBHBIX 331a4 Ha OCHOBE YKOHOMHUYECKOH,
OpraHM3allMOHHOM, YIIPaBICHYECKOH,
COLHOJIOTHYECKOH U NMICHUXO0JIOTHYECKON TEOPUU

METOAAMU PEIEHHsI IPUKIATHBIX
npodeccHOoHANBHBIX 3aa4 ¢ IPHMEHEHNEM 3HAaHUH
9KOHOMHUYECKOH, OpraHU3allMOHHOM, YIIPaBIECHUECKOH,
COIHOJIOTHYECKOH U NCHUXO0JIO0THYECKON TEOPUU

OIIK-2: Cnoco0eH ocymecTBIATh cO0p, 00padoTKY M aHAIN3 JAHHBIX JJIsl pellleHHs 3a/1a4 B cepe ynpapjieHus
NePCOHAJIOM;

3HaThb:

COBpeMeHHbIe HH(POPMAILOHHBIE TEXHOJIOTUH, HHTEIUICKTYalbHbIE IPOrPAMMHBIE CPE/ICTBA, HHPOPMAIIMOHHBIE CIIPABOYHBIE
cucremsl enepansHoro noprana «Poccuiickoe obpazoBaHIe»,

nporpaMmmHoe obecriedenue «Project Professional 2016», «Office Professional Plus 2019» mjis1 perreHust

YIPABJICHYECKUX 337134

AHATUTHYECKUI HHCTPYMEHTApUH sl TOCTAHOBKH U PEIIeHUs TUTIOBBIX 33124 110 00paboTKe
6onpIIMX 00BEMOB JAHHBIX U HHPOPMAITTH

YMmeTb:

OCYILECTBIIATH cOOp 1 00pabOTKY JaHHBIX, HEOOXOAUMBIX ISl PEIICHHs TIOCTAaBICHHBIX YKOHOMUYECKUX U yIPaBICHYECKHUX 3a/1a4,
C UCTIOBE30BAaHUEM COBPEMEHHOTO HHCTPYMEHTAPHSI, HHTEIUIEKTYaIbHBIX HH()OPMAIMOHHO- aHATNTHYECKHX CHCTEM, S3KOCHCTEMBI
CEepBHCOB /IS OHJIAIH- KOMMYHHKAIIUH, pa3MeIIeHNs BUCOBAKAHCHH, BUIEOPE3fOMe, IPOBEICHHS BUICONHTEPBEI0 Webinar.
Bepcus 3.0, nporpamMmuoe obecnieuenue Project

Standard 2019

OCYIIECTBIATH cOOp, 00pabOTKy M aHAIM3 JaHHBIX, HEOOXOANMBIX JJIs PEIICHHS IIOCTABICHHBIX TPO(eCCHOHANBHBIX 3a/ay, C
UCTIOJIb30BAHUEM COBPEMEHHOIO UHCTPYMEHTAPHSI U UHTEIIEKTyaJIbHBIX
UH()OPMALMOHHO- AHATUTUIECKUX CHCTEM

Baanernb:

HaBbIKaMH c6opa )4 06p360TKI/I JIaHHBIX, HCO6XO,HI/IMI)IX JUI PEIICHUS TOCTABJICHHBIX TPUKIIATHBIX SKOHOMUYECKUX 1
YIIPaBICHYECKIX 3334, C UCIIOIb30BAHUEM COBPEMEHHOTO HHCTPYMEHTAPUS, MHTCIUICKTYAIbHBIX HH(OPMAIIMOHHO-
AHAJIUTUYCCKUX CUCTEM, SKOCUCTEMbI CEPBUCOB JIsA OHJIaMH- KOMMyHI/IKaHI/II‘/’I, pasMEIICHUA BI/I}IGOBaKaHCI/Iﬁ, BUIACOPEC3IOME,
MpoBeIeHNsI BUIeONHTEpBhI0 Webinar. Bepcus 3.0, mporpamMMHoe obecrieuenue

Project Standard 2019

HaBbIKaMu cOopa, 00pabOTKH 1 aHaJIM3a JAHHBIX, HEOOXOIUMBIX JJISl pEIIeHHsI TOCTaBIEHHBIX TPO(QEeCCHOHANBHBIX 3a]ad, C




HCTIOJIB30BaAHUEM COBPEMEHHOTO HHCTPYMEHTAPUA U MHTCIJUICKTYAJIbHBIX

UH(OPMALMOHHO- aHATUTHYECKUX CHCTEM, SKOCHCTEMbI CEPBHCOB JUIsl OHJIAIH-

KOMMYHHUKAIUH, pa3MeIeHNs BUICOBAaKaHCHH, BUIeOpe3ioMe, TIPOBeIeHNs BuaeonHTepBbio Webinar. Bepcns 3.0, mporpamMmHOTo
obecrieuenus Project

Standard 2019

OIIK-3: Cnoco0en pa3padaTbIBaTh H OCYIIECTBJISATH MEPONPHUATHS, HANPABJIEHHbIE HA PeaTU3aANMI0 CTPATETHH
ynpasBJieHHsI IEPCOHATIOM, 00eCTIeYHBATH X JOKYMEHTAMOHHOE CONPOBOKIeHUE H OLEHUBATH OPTraHU3ANHOHHbIE H
couuaJbHble MOCJIeACTBHS;

3HaThb:

OCHOBHBIE MEPOIIPUATHS B chepe YIpaBICHUS TEPCOHATIOM, TIOPATOK
oopmeHNS U BeJeHUS JOKYMEHTAIUH 110 YIPABICHUIO IEPCOHATIOM

CII0COOBI OLCHMBAHU OPTAaHU3ALIMOHHBIX U COUAJIbHBIX HOCJ'IE,Z[CTBI/II‘/’I MepOHpI/ISITI/Iﬁ o
YIIpaBJICHUIO IIEPCOHAIOM

YMmeThb:

OCYHICCTBJIATH MCPOIIPUATHUA, HAITPABJICHHBIC Ha pC€ajin3alilui0 CTPATCIruu YIIpaBJICHUA IIEPCOHAIIOM, obecrneurnBaTh UX
JAOKYMCHTAIMOHHOC COIIPOBOXIACHHUC OLICHNBATH OPTaHN3alIMOHHBIC U COLIUAJIbHBIC
OCICACTBUA

pa3pabaTeIBaTh MEPOIPHSTHS, HAIIPABICHHbIE HA PEaTH3alUI0 CTPATETHH YIIPaBICHHS IIEPCOHANIOM, OLIEHUBATh OPTraHU3allHOHHbIE
u
COLMaIbHBIE MTOCIEACTBHS

Baanern:

HaBBIKAMH TIPOBE/ICHNST MEPOTIPHUATHI, HATIPABJICHHBIX HA PEaTH3aIHI0 CTPATETHH YIIPABICHHS IIEPCOHAIOM, HaBBIKAMH PaOOTHI C
JIOKyMEHTAIUEH 110 COIIPOBOXKICHHIO
JTAHHBIX MEPONPUATUI

HaBBIKAMU Pa3pabOTKH MEPONPUSATHIA, HAIIPABICHHBIX HA pealln3alfio CTPATeTHH YIPaBICHHs IEPCOHATIOM, METOAMKON OLIEHKH UX
COIMAIIBHBIX M OPraHU3aIMOHHBIX
MOCJIEACTBAN

OIIK-4: Cnocoden MNPUMEHATH COBPEMEHHbIEC TEXHOJIOI'MY U ME€TO/1bI OII€EPATUBHOI'0 YIIPABJCHUA MEPCOHAIOM, BECTU
AOKYMCHTAIMMOHHOEC CONMPOBOKACHHUE M YU€T,

3HaTh:

OCHOBBI IPHHATHSA pelieHuil B cdepe yrnpapieHHs IepcoHANIOM

MpaBuiIa IOCTPOCHUS BEJCHUS JOKYMEHTAIIMOHHOTO CONPOBOXKICHUS U
ydera nepcoHaia

YMmeTb:

HCII0JIB30BAaTh COBPEMEHHBIC TEXHOJIOTUHN YIIPABJICHUSA NNIEPCOHATIOM, BECTH JOKYMCHTAIITUOHHOEC
COIMMPOBOXACHHUC U YUCT

COBPEMEHHBIC TEXHOJIOTHH U METOJIbI OTIEPATUBHOTO YIIPABJICHUS IIEPCOHATIOM, BECTH JIOKyMEHTAIHOHHOE COIIPOBOXKICHUE U YIET C
WCTIOJIb30BaHUEM COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOIOTHH,
nporpamMmHoe obecrieuenue Project Standard 2019

Baagern:

HaBbIKaMH1 IPUMEHEHMSA COBPEMCHHBLIX TEXHOJIOTUU YIIPABJICHUS IEPCOHAIOM, HABbIKAMH y4U€Ta U
JAOKYMCHTAIMOHHOTO COITPOBOXACHUA

MeToJ1aMi paboTHl C IPUMEHEHHEM COBPEMEHHBIX TEXHOIOTHH
YIIPaBJICHHS TIEPCOHAIOM

OIIK-5: CnocoGeH ucno/ib30BaTh COBpeMeHHbIe MH(OPMAIIMOHHBIE TEXHOJIOTHU U IPOrPaMMHBbIe CPeACTBA NPU pelleHuHn
npogeccHOHAIbHBIX 3a1a4.

3HaTh:

COBpEMEHHbIE HH(OPMALOHHBIE TEXHOJIOTUH,
HpOrpaMMHbIE CPEACTBA, BKIIOYAs yIpaBIeHUE
KPYIHBIMH MaccuBaMu MaHHBIX, Office Professional
Plus 2019, mporpammuoe obecnieuenue Project Standard




2019 npu pemreHnn npohecCHOHATBHBIX
3a/1a4

Office Professional Plus 2019, mporpamMmmHoe
obecrieuenne Project Standard 2019 s pemenus
npodeccroHanbHBIX 3a1a4 B chepe yrpaBieHus
HEepPCOHAIOM

OpraHHU3alun

Ymern:

MPOBOJUTE 00Pa0OTKY HHPOPMAIIH C

MPUMEHEHNEM COBPEMEHHBIX HH()OPMAIIMOHHBIX
TEXHOJIOTHH, mporpaMMHBIX cpenacTs Office
Professional Plus 2019, Project Standard 2019,
SKOCHCTEMBI CEPBHCOB JIJIsl OHJIAITH- KOMMYHHKaIUH,
pa3MenIeHns BUICOBaKaHCUH, BUICOPE3IOME,
npoBeAeHHs BUIcOMHTepBhI0 Webinar. Bepcus 3.0 npu
penieHnH npoheCcCHOHATBHBIX 33/1a9

pa3pabaTsIBaTh MEPOTIPHATHS,
HaIpaBJICHHBIC HA peaJIu3aliio CTPaTeruu
YIIPABJICHHUS IIEPCOHAIIOM,

OLICHUBATh OPraHU3allMOHHBIE U COLUAJIbHBIE
TOCJIEICTBUS

Baanernb:

HaBBIKAMH PabOTHI C
COBPEMEHHBIMUUH()OPMALMOHHBIMU TEXHOJIOTHSIMHU U
HaKeTaMH CIELMAIbHBIX SKOHOMUYECKUX U JPYTHX
porpaMm

HaBbIKAMHU PEIIEHUS MPUKIATHBIX
IKOHOMHMYECKHUX 3a7a4 Ha OCHOBE aHaJIu3a
nHGOPMALIMH ¢ IPUMEHEHUEM CPEICTB COBPEMEHHBIX
WHPOPMAITUOHHBIX

TEXHOJIOTHI

IIK-4: CnocodeH k coopy HH(pOpMAILHYU 0 TOTPeGHOCTSX OPraHU3ALUU B IePCOHATIe

3HaThb:

TEXHOJIOTHH, METO/BI 1 METOAUKY IIPOBEJICHNUS aHAIIM3a U CUCTEMAaTH3a[1 JOKyMEHTOB ¥ HH(OPMALUH, OPSIOK OIIPEAEICHNUS
TepPCTIEKTUBHOM U TEKyIIeil MOTPeOHOCTH B ITEPCOHANIEe, HICTOYHUKN 00eCTIeYeHNs OPTaHN3aliH IEPCOHATIOM, OPTaHU3aIs paboT
Ha Pa3IUYHBIX y9acTKaxX MPOH3BOJICTBA,

OpraHu3aluy, OTPACIH

o01IMe TeHACHIINN Ha PIHKE TPY/a B LIEJIOM U B OTAEIBHON OTPACIIH, KOHKPETHO! Ipodeccu (IOHKHOCTH, CHEHAIbHOCTH),
OCHOBBI TICHXOJIOTHH ¥ COLMOJIOTHHN TPY/Ia, OCHOBBI SKOHOMHKH, OPTaHU3AINH TPy U YIIPABICHH, TapH(HO- KBATH(UKAIIMOHHBIE
CIPaBOYHHKH PabOT U npodeccuil pabounx U KBanu(HKAIMOHHBIC XapAKTEPUCTUKH JOJKHOCTEH CIyXKaIHX, TpoecCHOHATBHBIE
CTaHJapThl

HOPMATHBHBIC MIPABOBBIC aKTHI, OIPEIEIIAIONIIE HOMBI TPYAOBOTO IIpaBa, OCHOBHI apXUBHOTO 3aKOHOJATEIECTBA 1 HOPMATHUBHEIC
npaBoBbIe akThl Poccutickoit deepanuu B 001aCTH BEACHMUS TOKYMEHTAIIUH IO TIEPCOHANTY, 3aKOHOAATENbCTBO Poccuiickoit
®denepauy 0 MEPCOHATBHBIX TaHHBIX, JIOKATbHbIE HOPMATUBHEBIE

aKThI OPTaHU3ALIH, PETYIHPYIOLIKE MOPSIOK MOa00pa MepcoHaa, ClielnaAIN3HPOBAaHHbIC HHPOPMALIMOHHBIC CHCTEMBI, HU(PPOBHIC
YCIIYTH U CEPBHUCHI B 00JIACTH 00ECTICYCHHUS TICPCOHAIOM, TPAHUIIBI KX PUMCHEHHS,

HOPMBI 3TUKH J€TIOBOTO OOIIEHHS,

npaBuiia BEICHHUS [IEI0BOU MEPEMUCKH, OCHOBHBIC METPUKU B 00J1aCTH MO00pa U 0TOOpa KAHIUAATOB HA BAKAHTHBIC TOJDKHOCTH
UL 0OecTiedeHHs TOTPEOHOCTH B

HepcoHaie

Ymerb:

co0upaTh, aHATU3UPOBATH U CTPYKTYPHUPOBATh HH(DOPMAIHIO 00 0OCOOCHHOCTSIX OpraHU3aIMy paboT Ha Pa3iIHYHbIX yIaCcTKaX
NPOU3BOJICTBA M Ha KOHKPETHBIX PaO0YMX MECTax ¢ y4ETOM IeseH, 3a/1a4, IUIaHOB ¥ CTPYKTYPhl OpraHn3allu, COOUpaTh,
AHAJHM3UPOBATh U CTPYKTYpHUPOBaTh HH(pOpMAaLHio 00 0COOCHHOCTSIX M BO3MOXHOCTSIX ITIepCOHalIa OpraHu3aluH, COONpaTh,
aHAIM3UPOBATH U CTPYKTYpPHUPOBATh MH(POPMALIHIO 00 0COOEHHOCTSIX PBIHKA TPY/Ia, BKIOUAst IPEUIOKEHHUS YCIIYT TI0 TTOUCKY,
MPUBJIEYECHHUIO, TOAOOPY U OTOOPY

nepcoHana

padoTaTh B MHGOPMALMOHHEIX CHCTEMAaX, UCIOJIb30BaTh LIU(POBEIC YCIYrH ¥ CEPBHCHI II0 COOPY, aHANU3Y U CTPYKTYPHPOBAHHIO
MOTPEOHOCTH OpPTraHU3AINH B KaIpax,




KOHCYJABTHPOBATh COTPYAHHKOB M PYKOBOJHUTEIICH OpraHU3aly O BOIPOCAM PhIHKA TPYZAA U 00ECIeUEeHUs IEPCOHATIOM,
(hopMHupPOBATh MPEATIOKEHHUS 110 ABTOMATH3ALMH M U(PPOBH3AIMH ONEpaLlUil U MPOLIECCOB cOOpa MOTPEOHOCTH B IIEPCOHATIC

COOITIOIaTh HOPMBI STHKH JIEJIOBOTO OOIIICHMS, BECTH JICJIOBYIO IIEPEIHCKY, 00ecIIeunBaTh coOMoaeHIe TpeOoBaH
3aKoHOIaTeNbCTBa Poccuiickoit denepanny 1 KOPIOPATUBHBIX TIOJIHUTHK B 00JIaCTH 00paOOTKH MEPCOHANBHBIX TAHHBIX U
KOH(UACHINATHHON

nHpopManuu

Baanernb:

(opmupoBaHue IepeYHeil BAKAHTHBIX U IUTAHUPYEMBIX K YKOMIUICKTOBAHHUIO TOJDKHOCTEH (TIpodeccuii, cienuaabHOCTEH)
opraHu3anuy, GOpMHPOBAHHE CAMOCTOSITEFHO U (HIJIH) COBMECTHO C PYKOBOAMUTEIIEM COOTBETCTBYIOIIETO ITOIPA3ICIICHHS
TpeOOBaHUI K BAKAHTHOM JODKHOCTH (Tipodeccur)

U UX KOPPEKIIHs

aHaJIM3 PhIHKA TPYIA U MIEPCOHANIA OPTaHU3AIMH 0 TPO(UITI0 BAKAHTHOM JOJKHOCTH (TIpodeccum,
CIIEIIUAIILHOCTH)

nH(pOPMHUPOBaHNE U KOHCYIBTHPOBAHNE
PYKOBOIUTENEH Mopa3IeNICHNI 1 OpraHU3aIiHy 110 BOIIPOCAM PBIHKA Tpy/Ja U oOecTieueHHs
HEPCOHAIOM

IIK-5: CnocodeH k NoucKy, NpUBJIeYeHHIO, OAO0OPY U 0TGOPY NMEepCcoHaIa

3HaTh:

HCTOYHHMKH 00ECTICUeHHUS] OPraHU3alliK TIEPCOHATIOM, TEXHOJIOTHH, METO/IbI M METOIUKH [IPOBEICHUS AaHAITH3a, CHCTEMATH3aIluH
JIOKYMEHTOB U HH(OpPMAIINH,

CHCTEMBI, METO/IbI M (JOPMBI MATEPHATLHOTO U HEMATEPHAIBHOTO CTUMYITUPOBAHHUS TPY/Ia IEPCOHANA,

TEXHOJIOTHU U METOJ(bI (POPMHUPOBAHUS M KOHTPOJIS GIOKETOB OPraHU3aIM1, TEXHOJIOTUH U METOAUKU TTOUCKA, TIPUBIICUCHUS,
no0opa 1 oTbopa rnepcoHana

OpraHU3alMOHHAs CTPYKTypa OPTraHU3allly, IEPeUeHb BAaKAHTHBIX JOJDKHOCTEH (Ipodeccnii, criennansHoCTe!, TapuHO-
KBaJTM(UKAIIOHHBIE CIIPaBOYHUKN padoT u npodeccnii pabounx 1 KBaIH(pHUKAIIMOHHBIE XapaKTePHUCTUKA TOJDKHOCTEH CITy)KaIluX,
npodeccuoHanbHbIe CTAaHAAPTHI,

METOAMKA IUIAHWPOBAHMUS MOTPEOHOCTH OPraHU3aLMHU B IIOUCKE U IIPUBJICYEHHUH [IEPCOHANIA, OOIIME TEHCHIIMY Ha PhIHKE TPY/a U B
OTAEIBHBIX OTPACIIAX M BUIaX MPOGECCHOHATBHON e TENFHOCTH,

OCHOBBI TICHXOJIOTHH U COLMOJIOTHH TPY/a, OCHOBBI SKOHOMHKH, OPTaHU3ALUH TPYAA U

yHpaBJIEHHs IEPCOHANIOM, CIICIUaIN3HPOBAHHbIC HH()OPMAIIMOHHBIE CUCTEMBI, IM(POBBIC YCIYTH U CEPBHUCHI B 00JIaCTH ITOUCKA U
NPHUBJICUYCHNS [IEPCOHANIA, TPAHHIBI UX TIPUMEHEHNSI, OCHOBHbIE METPUKH M aHAJIMTHYECKUE CPE3BI B 00JIACTH ITOUCKA U
TIPUBIICUCHHUS TTEPCOHAIIA

HOPMaTHBHBIE IPABOBBIE AKThI, ONPEIEIAIONINE HOPMBI TPYOBOTO [TPaBa, OCHOBBI ApPXMBHOTO 3aKOHOATENbCTBA U HOPMATHBHBIE
npaBoBbIe akThl Poccuiickoit denepannu B 001aCTH BEJCHHUS JJOKYMEHTAIIUH 110 TIEPCOHAITY,

OCHOBBI HaJIOTOBOTO 3aKoHOAaTenbcTBa Poccuiickoit denepannu 3akoHogatenscTBo Poceuiickoit denepanuu o nepcoHaIbHBIX
JIAHHBIX, JIOKAJIbHbIE aKThl OpraHU3alMu, PEryIUpPYIOIIUe TOPAJ0K 00eCIIeUeHUs IEPCOHAIIOM,

[IpaBUJIa BEIEHUSI IEJI0BOM MEPENUCKU, HOPMBbI 3TUKH JIEI0OBOTO

oOmIeHust

Ymerb:

OTIPEIENATh KPUTEPHH TTONCKA, IIPUBJIEUYEHIS, IT0100pa 1 0TOOpa mepcoHana,

coOuparh, aHATM3UPOBATh U CTPYKTYPHPOBATh HH(POPMALHMIO O KaHAUIATaX U MPEATIOKEHUIX Ha PHIHKE TPYy/a,

paboTaTh C IIOMCKOBBIMH CHCTEMaMHt, HH()OPMALMOHHBIMU PECYPCaMU U IIM(POBBIMU CEpBHCAMH B 001aCTH 00ECIIeUeHNUS
TepCOHATIOM, (OPMHUPOBATH IPEIUIOKEHHUS 10

aBTOMAaTH3AINU U IIU()POBU3AIMHU IIPOIIECCOB MIOUCKA M MPUBICUCHHUS NIEPCOHANA, TPHMEHSITh TEXHOJIOTHH H METOUKH ITOUCKA,
HPHBJICYCHNUS, TT0100pa ¥ 0TOOPA KaHANAATOB Ha BAaKaHTHBIE JIOJDKHOCTH (IPO(ECCHH, CIICUAaTbHOCTH) B COOTBETCTBUH C UX
crierudukoit

KOHCYJIBTUPOBATh 10 BOIPOCAM IIPUBJICYCHUSI [ICPCOHANA,
COCTaBJIATH U KOHTPOJIMPOBATh CTAThU PACXOI0B Ha 00ECIICUCHUE IIEPCOHAIOM ISl IFIAHUPOBAHUS
OIOIKETOB

obecreunBaTh COOMOIeHNE TPeOOBaHMI 3aKoHOJaTenbCTBa Poccuiickoit deneparn 1 MOIUTHK paboToaaTeNs B 00IacTH
00paboTKH MePCOHATBHBIX JAHHBIX U KOH(PHUACHIIMAIBHOI nHpOpMannH,

BECTH JICJIOBYIO NEPENHUCKY,

COOTIONaTh HOPMBI 3THKH JEJI0BOTO OOLIEHHS

Baanern:

MOMCK BO BHYTPEHHHUX W BHEITHUX HCTOYHUKAX MH(OPMAINK O KaHIUATaX, COOTBETCTBYIOMINX TPeOOBaHNSIM BaKaHTHOM
JIOJDKHOCTH (TIpodheccH, CIICHAIBHOCTH) M HHBIM ITOTPEOHOCTSIM OpraHH3aIlH B IIEPCOHATE,

pa3MelleHne CBeICHNH 0 BaKaHTHOH TOJDKHOCTH (Ipodeccry, CeuanbHOCTH) B CPEICTBaX MacCOBOM HH(OPMANNH,
CIICIMATM3UPOBAHHBIX PECcypcax U CepBHCax, BHIOOP CIIOcO00B 1

METOJIOB IIPUBJICYEHIS IEPCOHANIA B COOTBETCTBHH C IUTAaHAMH M OTPaHWYCHHUSIMH OpTaHH3alnH,

cOop, CONOCTABIEHHE, CTPYKTYpUPOBAHIE U MPOBEpKa HHPOpMAUH O KAaHAWIAATaX HA BAKAHTHBIE JOHKHOCTH




(mpodeccuu, criennanTbHOCTH)

NpOBe/ICHIE coOeCeJOBaHUIT U BCTped ¢ KaHAWIATaMU Ha BAKAHTHBIC JOJDKHOCTH (IIPOQeccHu, CIIeUaIbHOCTH ), N3BEIICHUC
KaHIWUIATa 1 HAHUMATeIS O pe3ylbTaTax codeceoBaHuA (BCTpEUn),

OIIEHKAa COOTBETCTBHS KaHIUAATOB TPEOOBAHUSIM BaKaHTHOM JOKHOCTH Y MHBIM TPpeOOBaHHSIM OpTraHu3aluH (mpodeccud,
CIIEIUAIIBHOCTH)

MOJATrOTOBKA IPEAJIOKECHUH 110

(hopMupoBaHHIO OI0KEeTa Ha ITOUCK, TIPUBJIEYEHIE, IT000p U 0TOOp IepcoHana, HHYOPMHUPOBAaHIE M KOHCYIbTHPOBAHHE
PYKOBOJUTENEH NOApPa3AEICHUN U OpraHU3aluy 110 BOIIPOCAM IIPUBIICYEHUS

[IEpCOHAA C OLCHKOU 3aTpaT

IIK-6: Cnnoco6eH kK aIMHHUCTPUPOBAHUIO MPOIECCOB o0ecTedeHUsI MEPCOHATIOM U COOTBETCTBYIONIEr0 JOKYMEHT0000poTa

3HaTh:

HOPAI0K 0pOpMIICHHUS, BEACHUS M XPAHEHHUS JOKYMEHTAIIH, CBI3aHHOHN ¢ TIOMCKOM, IPUBIICUCHUEM, TIOA00POM B 0TOOpOM
KaH/IMJIaTOB HA BaKAHTHbIE JIOJDKHOCTH, TIOPSIOK (POPMHUPOBAHMS, BEJICHUS IAHHBIX O IIEPCOHAJIC OPraHU3alNH, TOPSIOK
[IPEJCTaBIECHUS OTYETHOCTH,

OCHOBBI TOKyMEHTO000pOTa U TOKyMEHTAIMOHHOTO 00ECTIeYeH S, TEXHOIOTHH, METOABI M METOIUKHU IIPOBEICHUS aHAIH3a H
cHCTeMaTH3aIuu JOKyMEHTOB U HH(GOPMAIIUU, HOPAIOK IPOBEAECHH KOHKYPCOB U

o(hopMIIeHNS] KOHKYPCHON JOKYMEHTAIHH,

TOPSIOK IIPOBEACHHS 3aKyIOYHBIX MPOLEAyp ¥ 0pOPMIICHHS COITyTCTBYIONIEH

JIOKyMEHTaIUH

OPTaHM3aLHUOHHYI0 CTPYKTYPY OPTaHU3aLUH U BaKaHTHBIC TOJDKHOCTH (mpodeccui,

CIIEIUAIIEHOCTH),

CHeIHATN3UPOBAHHBIC MHPOPMAITMOHHBIE CHCTEMBI, ITU(PPOBBIC YCIIYTH U CEPBHUCHI B 00JIACTH 00SCIICUCHHUS TIEPCOHATIOM, TPaHHIIBI
ux

NPUMEHCHUS,

TapuHO- KBaTM(DHUKAIIMOHHBIC CIIPABOYHHUKH paboT U mpodeccuii pabounx v KBATU(PUKATUOHHBIE XapaKTePUCTUKH JOJDKHOCTEH
CITyXKaIuX, MpodhecCHoHaTbHBIE

CTaHAAPTHI,

OCHOBHBIC METPHKH U aHAJIITHYECKUE CPe3bl B 00JIACTH 0OeCIIeYeHHs

TIEPCOHAIIOM,

HOpPMAaTHBHBIE MPABOBBIE AKThI, ONIPEACIISIOIINE

HOPMBI TPYZIOBOTO MPaBa,

OCHOBBI apXHWBHOTO 3aKOHOJIATEIILCTBA U HOPMAaTHBHBIC TIPABOBbIC akThl Poccuiickoit denepaiuu B 00JIaCTH BEICHUS
JTIOKYMEHTAI[HH

0 TIEPCOHAITY

OCHOBBI HaJIOTOBOTO 3aKoHOaTenbcTBa Poccuiickoit denepannn 3akoHonaTesnbeTBO Poccuiickoit denepanuu o nepcoHalbHbBIX
JTAaHHBIX, JIOKAIGHBIE aKThI OPTaHU3AIINH, PETYIUPYIOIINE TTOPSIOK ITOA00pa MEPCOHaNa, TIOPSI0K 3aKTI0UEHHS IOTOBOPOB
(KOHTpaKTOB), MpaBuiIa BEACHUS JI€IOBON MEPENUCKH, HOPMBI STHKHU JIETOBOTO

oO0IIEeHUs

YMmeTnb:

obecreunBaTh JOKYMEHTAI[UOHHOE

COIIPOBOJK/ICHNE BBIXOJa KaHANAATa Ha paboTy M MepeMeIleH s IIepcoHaa, oopMIIsATh JOKyMEHTHI 110 BOIIpocaM o0ecTiedeH s
pecypcaMy IepcoHalia, HeoOXOAUMBIMH JUTS TIPEIOCTABICHHS B TOCYJapCTBCHHBIC OPTaHbl, IPEICTABUTEIBHBIC OPTaHbI
PpabOTHUKOB, OPraHU30BLIBATH XPaHEHHE JOKYMEHTOB B COOTBETCTBUH € TPeOOBaHUAMU 3aKOHOAaTeNbCTBa Poccuiickoit deneparyu
Y JIOKaJIbHBIMU HOPMATHBHBIMH aKTaMH OPraHU3aliH,

paboTats ¢ HHYOPMAITOHHEIMHI CHCTEMaMH, IIM(POBBIMA YCIyTraMH U CEPBHUCAMH IO BOIIPOCaM

obecrieueHus IePCOHANIOM, BEICHHS IONCKA U ydeTa KaHIUJaTOB Ha BAKaHTHBIE JOJDKHOCTH (TIpodeccu,

CIIEIUAIIEHOCTH)

(hopMHpOBATH MPEATIOKEHHS 110 ABTOMATH3AINH H I (PPOBH3AIIH IIPOIIECCOB U JOKyMEHTO000POTa 110 00ECTICUeHHIO
HEepPCOHAIOM,

HPOU3BOJUTH NPEIBAPUTENBHbIE 3aKYIIOYHBIE IPOLIEAYPHI M OQOPMIISITE COITYTCTBYIOLIYIO JOKYMEHTALHIO 10

3aKITIOUEHHIO IOTOBOPOB,

OpraHU30BBIBATH U MIPOBOJNTH KOHKYPCHI, 0OPMIIATH M aHATU3UPOBATh KOHKYPCHYIO

JIOKyMEHTALIHIO,

obecreunBaTh coOMoIeHNnE TpeOOBaHUH 3aKoHOAaTenbCTBa Poceniickoit denepalyy 1 KOPIIOPATUBHBIX MOJIUTHK B 00JIaCTH
00pabOTKY MEPCOHATBHBIX TaHHBIX U

KOH(UICHINATbHON HHPOPMAIIUU

BECTH JICIIOBYIO MIEPETUCKY,
CO0JIIOIaTh HOPMBI STHKA
JIEJIOBOTO OOIIEHUS

Baanernb:

AHAJIN30M IIPOIECCOB ZIOKyMeHTOO60pOTa, JIOKQJIBHBIX TOKYMEHTOB I10 BOIIpOCaM oOecreyeHus TICPCOHAIIOM,




BeZIeHHEeM WH(POPMALIMHU O BAKAHTHBIX TOJDKHOCTAX (TpodeccHsix, CenaIbHOCTSX) U
KaHIMIATax

JIOKyMEHTAIIMOHHBIM COIPOBOXKACHHEM KaH/(MJATOB Ha 3Talax IOUCKa, IIPUBJICUCHUS, 10A00pa 1 0TO0pa NepcoHaa Ha BaKaHTHbIE
JOJDKHOCTH (TIpodhecCHH, CIIeNHaTbHOCTH ), HH(OPMUPOBAHHE KAaHIUIATOB O

pesyibTaTax oToopa,

MO/ITOTOBKOMH 3aIIPOCOB O KaHJMaTax B FOCyAapCTBEHHBIE OPraHbl B CIIy4asix, IIPEAyCMOTPEHHBIX JICHCTBYIOIINM
3aKoHOmaTenbcTBOM Poccuiickoit deneparin, 1 00pabOTKa TOTyISHHBIX CBEICHUI

TIOATOTOBKOH M 00pabOTKOH yBETOMIICHHUH B TOCYJApCTBEHHBIE OPTaHbl, IPEICTaBUTENBHBIE OPTaHbl PAOOTHHKOB MO BOIIPOCaM
TIOUCKa,

NPHBJICYCHUS, 10100pa 1 0TOOpA IepCOoHalIa, COIIPOBOXIECHUEM JOTOBOPOB M0 00ECIICYEHHIO OPraHU3aMU [IEPCOHANIOM, BKITIOYast
HpeIBapUTENbHbIE TPOLEIYPHI IIPU UX

3aKITIOUCHIN

IK-1: CnocoGeH K BeJeHHIO JOKYMEHTALUH M0 YY€Ty U IBUKEHHIO EPCOHAJIA

3HaThb:

OCHOBHBIC HCTOUYHHMKH I/IH(bOpMaHI/II/I u 06[].[1/16 noAXO0JAbl, JaOIINE BO3MOXKXHOCTD U3Y4aTh PE3YyJIbTAaThl, ITIOJTYUCHHBIC
OTCUYCCTBCHHBIMHU 1 3apy6e)KHLIMI/I HCCIICa0BAaTCIAMU B 00J1aCTH YKOHOMHKH.

Pe3yJ'II)TaTI)I HayYHBIX I/ICCHGHOB&HI/IIZ, TIOJTYYCHHBIC OTCYCCTBEHHBIMU U 3apy6e)KHI>IMI/I ucciaeaoBaTeIaMu, COBpEMEHHBIC
MEPCIICKTUBHLIC HAIIPABJIICHU HAYYHOI'O UCCIICIOBAHUA, Tp€6OBaHI/Iﬂ, C])OpMLI, 9Talbl COCTABJICHUS IIPOTrpaMMBbl HAYYHOI'O
HUCCIICAOBAaHNs B 00J1aCTH SKOHOMHKH.

Ymern:

AHaJ'II/ISI/IpOBaTL PE3YIbTATHI, MOJTYYCHHBIC OTCUCCTBCHHBIMU U 38.py6€)KHBIMI/I HUCCICa0BAaTCIIMHA B 00J1aCTH SKOHOMHUKH C
HCII0JIB30BAHUEM DKOHOMHUYECKOTO arrapara.

CucreMaT3upoOBaTh M KPUTHUCCKU OIIEHUBATH PE3YNIbTAThl OTCUECTBEHHBIX U 3apyOeKHBIX HAYIHBIX UCCIEIOBAHUH, a TaloKe
OLICHUBATh COBPEMEHHbIE IIEPCIIEKTUBHBIE HAIIPaBICHUS HAYYHOTO HCCIIEA0BaHNUs, TPeOOBaHMUS, (POPMBI U STAIIBI COCTABICHUS
IIPOIPaMMBbl KOHKPETHOTO HAYYHOI'O MCCIIE0BaHMS.

Baanernb:

HaBpikamu noricka u 00paOOTKH HaydHO!H WH(POpMALUH B 00JIaCTH YKOHOMUKH.

Mertonamu u criocodamu 0606H.IGHI/IH 1 KPUTUYCCKOI'O OLICHUBAHUA PE3YJIbTaTOB HAYyUYHbIX PICCJ'Ie,Z[OBaHPIfI, MOJTYYCHHBIX
OTCYCCTBCHHBIMH U 38.py6€)KHBIMI/I HCCJICAOBATCIISIMHA, TCXHOJIOTUAMHA COCTABJIICHUA ITPOTPAMMBbI KOHKPETHOTI'O HAYIHOI'O
HUCCIICaOBaHUA.

IIK-2: CnocodeH k pa3padoTke THNOBBIX (OPM JOKYMEHTOB 110 YYeTY M ABHKEHHIO NIePCOHAIa, COPOBOKIEHHMIO NPOoLeayp
o(opMJIeHHS TPYAOBBIX OTHOIIEHUI

3HaTh:

HopmarusHsie

MPABOBBIC AKTHI,
OIPEICISIOIAEC HOPMBI
TPYIOBOTO IpaBa, OCHOBBI
APXHUBHOTO
3aKOHO/IATEIbCTBA U
HOPMATHBHBIC [IPABOBBIC
akTbl Poccuiickoit
®deneparyu B 00J1aCTH
odopmIeHus1, BEACHUS U
XpaHEHHs TOKyMEHTOB I10
o(opMIICHIIO TPYTOBBIX
OTHOUICHUH

TapugHo-
KBaJTH(DUKALHOHHBIC
CTPaBOYHHKH PadOT U
npodeccuit pabounx u
KBaJTU(UKALTTOHHBIE
XapaKTePUCTHKI
JTOJIKHOCTEH
CITy)KaIlHX,
npodeccroHabHbIC
CTaHIAPTHI

JlokanbHbBIE
HOPMATHUBHBIE aKTHI




OpraHu3aluy B 001aCTH
odopmMIIeHUs
PacnopAIUTENBHEIX 1
OpTaHM3aNNOHHBIX,
MHPOPMALIMOHHO-
CIIPaBOYHBIX JTOKYMEHTOB,
PEryaupYIOMHNX
TPYJOBBIC OTHOIICHHS

YMmeTb:

Paborats co
CIICIMATM3UPOBaHHBIMU
nH(pOPMaHOHHBIMI
CHCTeMaMH, IU(PPOBBIMU
YCIIyraMH ¥ CEpBUCAMHU
TI0 BE/ICHUIO ydeTa U
JIBIDKEHUIO TIEPCOHAIA,
COIIPOBOK/ICHHUIO
TPYIOBBIX OTHOIICHHUH

OrnpenensiTh
CTPYKTYpY H
CoJiepKaHUE, TOTOBUTD
MIPOEKTHI
HOPMAaTHUBHBIX
JIOKYMEHTOB U
JIOKyMEHTOB IO

o OpMIICHHUIO
TPYAOBBIX OTHOIIEHUH

BECTHU

JIETIOBYIO [IEPEITHCKY,
COOJIIOIATh HOPMBI
JTHKH JIEJIOBOTO
0o0IIeHns

Baanernb:

pa3paboTKa IPOEKTOB
JIOKaJIBHBIX
HOPMATHUBHBIX aKTOB
OpraHU3aInHy,
PETYIUPYIOLINX
TPYIOBBIC OTHOIICHHS

MOJTOTOBKOM
IPEUIOKEHUH 110
ONTHMHU3ALUH (HOPM
JIOKyMEHTOB U
UPPOBH3AITUT
JOKyMEHT0000pOTa
OpraHu3aluy B 001aCTH
o(hopMIICHHS TPYIOBBIX
OTHOLICHUH

MOATOTOBKOM

3alpOCoB B
TrOCyJapCTBEHHBIE OPTaHbl
Y CTOPOHHHUE
OpraHU3aluu st
MOATBEPIKACHUS
CBEJICHUI B MHTEpecax
pabOTHUKOB 1
pabortonatens

IIK-3: Cnnoco6eH kK aIMUHUCTPUPOBAHUIO MIPOIECCOB U IOKYMEHTO000POTA 10 YUYeTy U IBHKEHUIO MEPCOHAJIA,
MPeICTABJIEHUIO JOKYMEHTOB IO MEPCOHATY B TOCYyAapCTBEHHBIE OPTaHbI

3HaThb:

TEXHOJIOTHH,

METOJIbl U METOTUKHI
MIPOBEJCHUS aHaIU3a U
CHUCTEMaTHU3ALUA
JIOKyMEHTOB U




uH(pOpMAaIUH, OCHOBBI

JOKyMEHTO000pOTa U JOKyMEHTALIMOHHOTO
obecrieueHns

OpraHu3aluu

OCHOBHBIE

METPHUKH U
AHATUTHYECKUE CPE3bI
B 00J1aCTH IBMKEHUS U
ydera mepcoHara,
HOpPMAaTHBHBIC
MIPaBOBBIE aKTHI,
perynupyoime npasa
1 0053aHHOCTH
TOCY/IapCTBEHHBIX
OpraHoB

JIOKaJIbHBIE
HOPMAaTHBHbIE aKThI
OpraHHM3aluy B
obyracté opopMITCHHS
pacHopsaUTEeNbHBIX U
OpraHU3alMOHHBIX,
nH(pOpMaHOHHO-
CIIPaBOYHBIX
JIOKyMEHTOB,
PETYIHPYIOIIIX
TPYZOBBIC OTHOIICHHS

Ymernb:

0QOpPMIIATH yIEeTHBIE
JIOKyMEHTHI,
Npe0CTaBIsIEMbIC B
rOCyIapCTBCHHBIE
OpTaHbI,
npe/ICTaBUTENbHbIE
OpraHbl

pabOTHUKOB

paboTats ¢
MH(POPMALMOHHBIMU
cUCTEMaMHU, LU(PPOBEIMU
YCIIyTaMH ¥ CEPBUCAMH
0 BEJICHUIO y4eTa U
JIBH)KCHUIO TIEPCOHaa

aHATM3UPOBATH IIPaBUIIA,
MPOIIETYPhI U TIOPSJIOK,
perynupyomnye npasa u
00513aHHOCTH
TOCY/IapCTBEHHBIX
OpraHOB M OpraHU3AINUN
o Bompocam obMeHa
JIOKyMEHTalMe! 1o
MepCcoHay,

Baanernb:

OpraHu3anus
JOKYMEHTO0000pOTa MO
YYeTy U IBHIKCHUIO
HepcoHaa

ITOJTOTOBKA
YBEJIOMJIEHUH, OTYETHOM,
CTAaTUCTUYECKOU U
aHATMTUYCCKOU
nH(pOpManuH 1o
MepCoHAITy

MO/ITOTOBKA
HHPOPMALTUH O
3aKIFOYEHHUH TPYIOBOTO
WITH TPAXKIAHCKO-
[PaBOBOTO JIOTOBOpa Ha




BBITIOJTHEHNE PabOT

IIK-9: Cnocoden k AAMUHHUCTPUPOBAHUIO MPOLECCOB NPOBEACHHUS OLUCHKHU U aTTECTALIMH IMIEPCOHAIA U COOTBETCTBYHOLIET0

JIOKyMEHT0000poTa

3HaTh:

nopsI0K 0opopMIIeHuS,
BEJICHMsI U XPaHEHUS
JTOKYMEHTAIHH,
CBSI3aHHOM ¢
MpPOBEECHUEM OLIEHKU U
aTTeCTaINH ITepCoHala

TEXHOJIOTHH, METOJIBI I
METOJIVKU TIPOBEICHUS
aHaJIN3a u
CHCTEMATH3alUH
JOKyMEHTOB H
uHpOpMALUH

OCHOBBI
JIOKYMEHTO000pOTa U
JTIOKYMEHTAI[HOHHOTO
obecrneuenus,
OpraHU3aluOHHYIO

CTPYKTYPY OpraHu3aiiu
Y BaKaHTHBIE JTOJDKHOCTH

Ymerb:

pa3pabaTbIBaTh U
0(pOPMIISITH JOKYMEHTBI
0 BOIIPOCAM IIPOBEACHHUS
OIICHKH W aTTeCTalni
HepcoHana

OpraHM30BbIBATH
XpaHEHHE JIOKyMCHTOB B
COOTBETCTBHH C
TpeOOBAHUSIMU TPYJOBOTO
3aKOHO/IATEJIbCTBA
Poccuiickoit ®eneparumn
1 JIOKaJIbHBIMHU aKTaMH
OpraHu3alu,

paborath ¢
nH(pOPMaMOHHBIMA
CHCTeMaMH

BECTH JICJIOBYIO
HEPEIHCKY,

COOITIOIaTh HOPMBI STHKI
JIeTIOBOTO OOIIeHHS

Baanernb:

aHAJM30M IIPOIIECCOB
JIOKyMEHT0000pOoTa,
JIOKAJIBHBIX JOKyMEHTOB
T0 OIIEHKE U aTTECTALlIN
HnepcoHana

JIOKyMEHTAIIHOHHBIM
COIIPOBOKIEHUEM
mporiecca 1 pe3yJabTaToB
OIICHKH U aTTECTAIllUN
nepcoHana

MOJATOTOBKOM
IPEUIOKEHUH 110
Pa3BUTHIO IIEpCOHAJIA 110
pe3ynbpTaTaM OLEHKU U
aTTeCTalliHi

IIK-7: CnocofeH K AesATeJIbHOCTH 110 OPraHU3aI[UHM M TPOBEAEeHHI0 OLIEHKH MepcoHajia

3HaTh:

TEXHOJIOTMHU U METOAbI ONIPEACIICHUSA HpO(beCCI/IOHaJ'IBHbIX 3HaHPII71, yMCHI/Iﬁ u KOMHGTCHL[Hﬁ, TEXHOJIOTHH U METOAbI OLICHKH




JIMYHOCTHBIX KAYECTB U XapPAKTEPUCTHK, CHCTEMbI, METO/BI U (POPMBI MATEPUATLHOTO M HEMATEPHAILHOTO CTUMYJIUPOBAHUS TPYAA
MepcoHana,

TEXHOJIOTHH ¥ METO/I6I (POPMHUPOBAHUS U KOHTPOJIS OFOIKETOB,

TEXHOJIOTHH, METO/IbI U METOMKN aHAJIM3a U CHCTEMATH3AINN

JIOKyMEHTOB 1 UH()OPMAIIH,

OCHOBBI 0011Iel 1

COLHMAITEHON TICHXOJIOTHH, COLUOIOTHU

MICUXOJIOTHH TPY/a,

OCHOBBI MPOU3BOICTBEHHON JEATEIILHOCTH

OpraHu3aIuu

HOPAJOK IIPOBEACHNS 3aKy[IOYHBIX MIPOLEAYP U 0OPMIICHHS COIyTCTBYIOIIEH JOKyMEHTALlUH, OPTraHH3a[HOHHAS CTPYKTypa
OpraHM3alUy U BaKAHTHBIC JOJDKHOCTHU (Ipodeccru, CrenuaIbHOCTH), TApH(pHO- KBATU(QHKAINOHHBIC CIIPABOYHHUKH PabOT U
npodeccuit pabounx M KBaTH(PHUKAIHOHHBIE XapaKTEPUCTHKA TOJDKHOCTEH CITy)KaIuX, MPpoQecCHOHANBHBIE CTaHAAPTH,
CTIEIIATN3NPOBAaHHbBIE MH()OPMAIIOHHBIE CHCTEMBI, IT(POBEIE YCIYTH U CEPBUCHI B 00JIACTH OLICHKH IIEPCOHANA, TPAHUIIBI HX
pUMEHEHUS,

OCHOBHBIC METPHKH U aHAJIATHYCCKUE CPEe3bl B 00JIACTH OIICHKU ITEPCOHA, HOPMATHUBHEIC IIPABOBBIC

AKTBI, ONPEEIIAOLINE HOPMBI TPYIOBOIO IIpaBa

OCHOBBI apXHWBHOTO 3aKOHOJIaTENILCTBA U HOPMAaTHBHBIC TIPAaBOBbIE akThl Poccuiickoit Denepaiiiu B 00JIaCTH BEICHUS
JIOKYMEHTallUH 110 IepPCOHAITy, 3aKOHO/1aTEIbCTBO

Poccuiickoit @enepaium 0 NepCOHANBHBIX JIAHHBIX, JIOKAJIbHbIE HOPMATUBHBIC aKThl OPTaHU3AIUH, PETYITHPYIOLIUE TOPSIOK
OIICHKU TIepCcoHaa,

MOPSAIOK 3aKITFOUEHUS

JIOTOBOPOB (KOHTPAKTOB),

MpaBuJia BEJACHUS

JIEJIOBOY NEPEUCKH,

HOPMBI 3TUKH JI€JI0BOTO

oO0IIEeHUs

Ymern:

OIIPENIEISIT TApAMETPBI M KPHTEPUH OLICHKH ITepcoHana Pa3pabaTeIBaTh CPEeACTBA M METO/IBI IIPOBEICHUS OLICHKU IIEPCOHAA,
BBIZICTIATH (OMPEAENIATH) TPYHIIBI IepCOHANA AT MPOBEACHHS OICHKH, OMPEAeNIATh MOTHBAI[OHHBIE (DAKTOPHI IIPOBEICHUS OIICHKH
HEepCOHaNa, COCTABIATh U KOHTPOJIUPOBATh CTAThH PACXOJI0B HA OLIEHKY IepPCOHANA JUIs IIIaHUPOBaHUS OIOKETOB, 00eCcTIeunBaTh
OpraHU3alMOHHOE CONPOBOXKACHHE OLICHKH IIEPCOHANa, 00ECIIEUNBATh COXPAHHOCTh KOH(QUACHINAIEHOH HH(POPMALIIHN TTPU
NIPOBEICHUH OLIEHKH IIEpCOHANa

OpraHN30BBIBATH XPaHEHHE JOKYMEHTOB B COOTBETCTBHH C TPEOOBAHUSIME TPYOBOTO, apXUBHOTO 3aKOHOIATENbCTBA Poccuiickoit
®denepanun U J0KaJIbHBIMH HOPMATHBHBIMH aKTaMU OPraHH3aIHY,

coOupaTh, aHATU3UPOBATEH M CTPYKTYPHUPOBATH HH(DOPMAIIHIO O TIPEIOKESHUSAX MO OIICHKE MEPCOHAaa Ha PhIHKE TPy/a,
TIPOM3BOMTH TPEABAPUTEILHBIC 3aKYITOYHBIE MPOIEAYPHI B OQPOPMIISITE COITYyTCTBYIONIYIO JOKYMEHTAIIHIO IO
3aKIIIOYEHUIO0 IOTOBOPOB,

OTIPENENATh YCIOBHUS IS 3aKITIOYSHHUS JOTOBOPOB Ha OKa3aHUE YCIYT 1O

MIPOBEICHUIO OIICHKH MEPCOHAA,

CHUCTEMaTH3UPOBATh,

0000111aTh ¥ aHATTU3UPOBATH

pe3yNbTaThl OIICHKH MTEPCOHAA,

OTIOBEIIATh O Pe3yabTaTax

MIPOBEIEHHOH OIICHKU MEPCOHA H PYKOBOACTBO

paboTaTh B MHGOPMAILMOHHBIX CHCTEMAX, HCIIOJIB30BaTh LIM(POBBIC YCIYIU U CEPBUCHI 110 IIPOBEACHUIO OLICHKH TIEPCOHANa,
(hopMHpPOBATH MIPEATIOKEHHUS 110 aBTOMATH3AINH ¥ I (POBH3AIIH IIPOIIECCOB OIICHKH M aTTECTAINHU ITepCOHala, 00eceYnBaTh
cobrmoieHne TpeOOoBaHMUI 3aKOHOIaTeNbCTBa Poccuiickoit @enepanun U KOPIOPATUBHAIX MOJIUTHK B 001acTH 00paboTKH
HEPCOHAIBHBIX JJAaHHBIX U KOH(QHASHINAIEHOH HHPOpMaLHH,

BECTH JICIIOBYIO IIEPETIUCKY,

COOMI0AaTh HOPMBI 3THKH JEJIOBOTO OOLICHHS

Baanernb:

pa3paboTKOi TaHa OIIEHKH TIEPCOHAIIA B

COOTBETCTBHU C IIETSIMU OpTaHU3aIMH, ONIPeaeTIeHHEM PECypCOB, BEIOOP CPEACTB U METOAOB MPOBEACHHS OLCHKH IEPCOHANA B
COOTBETCTBHH C LIEIAMU OPTraHU3al1H,

[IPOBE/IEHUEM OLIEHKH IIEPCOHAJIa B COOTBETCTBUM C INIAHAMU

OpraHu3aLuu

COIIPOBO’K/ICHUEM JIOTOBOPOB C OPraHU3alUsIMH - HCTIONHHUTEISIMI MEPOIIPUSTHH 110 OLICHKE IIePCOHAa, BKIIOYas
TpeIBapUTEIBHBIC TPOIEAYPHI IPH HX

3aKITIOUCHHIH,

KoncynpTpoBanueM nepcoHaiia no Borpocam

OLICHKH




HNOJATrOTOBKOM PEKOMEHAALUI PYKOBOJCTBY U IIEPCOHAILY 110 PE3yIbTaTaM IIPOBEACHHON OLEHKU IIEPCOHANIA, TOArOTOBKOI
MPEUIOKEHUHN IO

(hopMupoBaHHIO OI0KETa HAa OPTaHU3AINIO M TIPOBEICHHE OIICHKH

nepcoHana

IK-8: CnocofeH Kk OpraHu3aluM U MPOBeAeHUI0 aTTeCTALIMU NlepcoHAaIa

3HaThb:

MOPSJIOK U TEXHOJIOTHS POBEICHHS aTTeCTallly MIepCOHaa,

TEXHOJIOTHH ¥ METOJBI OTPEAeNICHUS U OI[EHKH MPO(eCCHOHATBHBIX 3HAaHUH, YMEHUH U KOMIIETCHINH, CUCTEMBI, METOBI U
(OpMBI MaTEepHAIBLHOTO U HEMaTEPUaIbHOTO CTUMYIIMPOBAHUS TPY/a IEPCOHaa,

TEXHOJIOTHH B METOBI (POPMHUPOBAHNUS U KOHTPOIIS OFO/HKETOB, TEXHOJIOTUH, METOIBI U METOANKH IIPOBE/ICHHS aHAIIN3a U
CHCTeMaTH3aIlX TOKyMEHTOB U

uHpOpMALUU

OCHOBBI
HPOU3BOJCTBEHHOH JEATENLHOCTU

OpTaHM3anuny,

OCHOBBI OOIIIEH M COIMAIBLHON ICUXOI0THH, COLIMOIOTHU 1

TICUXOJIOTHU TPYJa,

OPTaHM3aNNOHHYIO CTPYKTYPY OPTaHN3alNH 1 BaKaHTHEIE TOJDKHOCTH

(mpodeccun, criennanrbHOCTH),

CIeLUaTU3UPOBAaHHbIE

UH(OPMALMOHHBIE CHCTEMBI, TU(POBBIEC YCIIyTH U CEPBUCHI B 00IACTH aTTECTAIMN NIEPCOHANA, TPAHHULBI HX

PUMEHEHNS,

Tapu(HO- KBaNU(HUKAINOHHBIE CIIPABOYHHUKI Pa0bOT U npodeccuii pabounx U KBanu(HKAIIMOHHBIC XapaKTEPUCTHKH JOJKHOCTEH
CITy’KaIluX,

npodeccroHaNBHBIE CTaHAAPTHI,

OCHOBHBIE METPHUKH U

aHAJTUTHUYECKIE CPE3HI B

00JIacTH aTTecTalluy IepcoHa

HOpPMaTUBHBIE ITPABOBbIE aKThl, ONPEAEIAIONINE HOPMbI TPYAOBOTO MpaBa, OCHOBBI apXUBHOT'0O 3aKOHOJIaTENIbCTBA M1 HOPMATHUBHbIE
npaBoBble akThl Poccuiickoit denepanuu B 001aCTH BEACHUS TOKyMEHTALUH 10 MIEPCOHATY 3aKOHOAATeNbCTBO Poccuiickoit
®denepanyiyl 0 NEPCOHANBHBIX JIaHHBIX, JIOKAJIbHbIE HOPMATHUBHBIC aKThl OPTaHU3AIMH, PETYITUPYIOIIHE MTOPSIO0K aTTeCTAlluN
MepcoHala, IpaBujia BeIEHHUS JeJI0BON MEPENUCKH, HOPMbI 3TUKH JI€JIOBOTO

00IIIeHUS

Ymerb:

OIpENEeNATh IapaMeTPhl U KpUTEPUM aTTECTALUU [IEPCOHANA,
OIPENENATh U IPUMEHATH CPEACTBA U METOMBL

aTTeCTallly,

BBLJIEJISATH [PYIIIBI IEPCOHANIA JUIS

IPOBEIEHNs aTTECTAlNY,

00ecreunBaTh JOKyMEHTallHOHHOE

COIIPOBOJK/ICHUE aTTECTAllUU IIEpCOHAlIa

COCTaBIIATh U KOHTPOJIHPOBATh CTATbU PACXOA0B Ha aTTECTAIIMIO IePCOHAA [T IIIaHUPOBaHUS OIOIKETOB,

paboTaTh ¢ MHPOPMAITMOHHBIMU CHCTEMaMH, HU(GPOBBIMHU YCIYTaMH M CEpPBHCAMU T10 IIPOBEACHUIO aTTECTALlX IIEPCOHAa,
(hopMHpPOBATH MIPEATIOKEHHUS 110 ABTOMATH3AINH ¥ I (POBH3AINH TIpoIiecca

aTTeCTalluu IepcoHala

OpraHM30BBIBATH XPAHEHHE JIOKYMEHTOB B COOTBETCTBHHU C TPEOOBAHUSIMHU TPYIOBOT0, apXMBHOTO 3aKOHO/aTeIbCTBa Poccuiickoii
denepanny 1 JIOKaIbHBIMU JOKYMEHTAMH OpraHU3alliy, 00eCIIeYnBaTh COOMOICHNE TPEOOBaHUH 3aKoHOAaTenbCTBa Poccuiickoi
Depepanun 1 KOPIOPATHBHBIX MOJIUTHK B 001aCTH 00pabOTKH EPCOHATIBHBIX TAHHBIX U KOHQUACHIHAILHOH HHbOpMAIHH,
COOITIOIaTh HOPMBI STHKI

JIEIIOBOTO OOIIEHUS

Baagern:

pa3paboTKOI MPOEKTOB JOKYMEHTOB,

OTPEIEIISAIONINX MOPSAIOK aTTECTALMU TIepCOHala,

OIIEHKa COOTBETCTBYIOIIUX 3aTPAT, OPTaHU3AI[MOHHBIM H JOKYMEHTAIIMOHHBIM COIIPOBOXKICHUEM MPOIIecca aTTeCTallii U paboThl
aTTEeCTAllMOHHOM

KOMHMCCHH

MOATOTOBKOM TPEIUTOKEHUH 10 (POPMUPOBAHHMIO OIO/KETa Ha OPTAaHU3ALINIO U
IIPOBEEHUE aTTECTALUU [IEPCOHAIA

MOJTOTOBKOM MPEUIOKEHHUH TI0 pe3ynbTaTaM aTTeCTallud O COOTBETCTBUH PaOOTHUKA 3aHUMAaEeMOM JTOJIKHOCTH HITH
BBITIOJTHSIEMO# padoTe




OIIK-6: Cnioco0eH NOHMMAaTh NPHHIUIILI PA00OTHI COBPEMEHHbBIX HH()OPMAILMOHHBIX TEXHOJIOTUI M HCII0/1b30BATh UX JIA
peleHns 3a1a4 NPodecCHOHAIBHOI JeATeJbHOCTH.

3HaTh:

TEPMHHOJIOTHIO B 00JIaCTH II(YPOBOIT SKOHOMHUKH U IIUPPOBBIX
TEXHOJIOTUH

COBPEMCHHBIC HHq)OpMaHHOHHBIC TEXHOJIOTMH U NPUHIUIIBI UX paGOTLI Ipu pCIICHNH 3a1a4 HpO(beCCPIOHaHLHOﬁ
JACATCIBHOCTU

Ymern:

BBITIONIHATD TPYJOBBIC ICHCTBUSI C UCIIONB30BaHINEM HH(OPMaHOHHBIX
TEXHOJIOTHH TIPH PEIIeHUH 3a1ad Ppo(ecCHOHAIBHOH NeITeTbHOCTH

000CHOBAHHO BBIOMPATh COBPEMEHHbIE HH()OPMAIOHHBIE TEXHOJIOTHH, OPHEHTHPYSICH HA
3a/1a4u IPOGEeCCHOHATBHON JIESITeIbHOCTU

Baagern:

HaBBIKAMUIIPUMEHEHUS COBPEMEHHBIX MH()OPMALIMOHHBIX TEXHONOTHH (00I1auHbIe TEXHOJIOTUUB YIIPABICHUHU NIEPCOHANIOM) AT
peleHus
3amaq mpodecCHOHAIBEHOM NeITeTbHOCTH

HaBBIKaMH ()OPMHUPOBAHUS TPAEKTOPUHN PA3BUTHS MPOPECCHOHATEHON AEATEIILHOCTH B aKTUBHON CpeJie C NCTIOIh30BaHHEM
COBPEMEHHBIX

UH()OPMALMOHHBIX TEXHOJIOTHI M HPOrPAMMHBIXCPEICTB (00IaYHbIC TEXHOJIOTHH B YIIPABICHUH MIEPCOHATIOM,

SAP Success Factors)

K-9: CnocoGeH kK aIMAHHCTPHPOBAHHIO NMPOILECCOB MPOBEIeHU ONIEHKH W ATTECTAIIMH IMEPCOHANIA H COOTBETCTBYIONIET0
JIOKYMEHT0000poTa

3HaTh:

nopsiI0K opopmMiIeHus,
BEJICHHS M XpaHEHUS
JIOKYMEHTAIHH,
CBSI3aHHOM ¢
HpPOBEECHUEM OLIEHKU U
aTTeCTaINH ITepCoHala

TEXHOJIOTHH, METOJIBI I
METOJIUKHU NIPOBEICHUS
aHaIIN3a 1
CHCTeMaTH3aIN
JOKyMEHTOB H
uHpOpMALUU

OCHOBBI
JIOKYMEHTO000pOTa U
JIOKYMEHTAI[HOHHOTO
obecrneuenus,
OpraHU3aluOHHYIO

CTPYKTYPY OpraHU3aIiu
Y BaKaHTHBIE JIOJDKHOCTHU

Ymern:

pa3pabaTbeIBaTh U
0(pOPMIISTH JOKYMEHTBI
TI0 BOIIPOCAM IIPOBEACHHUS
OLICHKH W aTTeCTalni
HepcoHana

OpraHU30BBIBATH
XpaHEeHHUE IOKYMCHTOB B
COOTBETCTBHH C
TpeOOBaHUSIMU TPYJOBOTO
3aKOHO/IATEIbCTBA
Poccuiickoit ®eneparumn
1 JIOKaJIbHBIMHU aKTaMH
OpraHH3aluH,

paborath ¢
nH(pOPMaMOHHBIMA




cucreMaMu

BECTU JECIOBYIO
MEPEMHCKY,

CO0JIIOIaTh HOPMBI STHKA
JIEJIOBOTO OOIIEHUS

Baanernb:

AHAJIM30M IIPOLIECCOB
JOKYyMEHT0000pOTa,
JIOKaJIbHBIX JOKYMECHTOB
IO OLICHKE U aTTeCTaluu
nepcoHasa

JOKYMEHTAI[HOHHBIM
COIPOBOXKACHHEM
Tporecca M pe3ysibTaToB
OLICHKH W aTTeCTalnui
nepcoHana

MOATOTOBKOM
MPEUIOKEHUHN IO
Pa3BUTHIO IIEPCOHAJIA TI0
pe3yibTaTaM OLIEHKU U
aTTecTaluu

IIK-10: CniocodeH K 1esiTeJIbHOCTH 110 OPraHU3alMy U MPOBeICHUI0 MEPONPUSITHIA 110 Pa3BUTHIO M MIOCTPOECHUIO
npodeccHOHATbHON Kapbephl MePCcoHaJIa

3HaThb:

TOPSIOK 0pOPMIICHHS, BEICHUS M XPaHEHHMS TOKYMEHTAINH, CBA3aHHOH C TIOMCKOM, IPUBIICUCHHEM, TI000POM B 0TOOPOM
KaHIWIATOB HAa BAKAHTHBIE JOJLKHOCTH, MTOPSIOK (JOPMHUPOBAHNS, BESICHHS JaHHBIX O EPCOHAIE OPTaHH3AIIH, TOPSIOK
MPEICTaBICHUS! OTYETHOCTH,

OCHOBBI JIOKyMEHTOO00POTA U JIOKyMEHTAIIMOHHOTO 00ECTIeYeHHSI, TEXHOIOTHH, METOIBI M METOIUKHU TIPOBEICHHUS aHAH3a H
CHCTeMaTH3aIUN IOKYMEHTOB 1 HH(OPMAIHH, HOPIIOK IPOBEACHHUS KOHKYPCOB H

oopmMIIeHUSsI KOHKYPCHOM JOKYMEHTAIHH,

MOPSIOK MPOBEACHUS 3aKyIIOYHBIX MPOLEAYP U OPOPMIICHHS COITyTCTBYIOMICH

JOKYMEHTAIHH

OPTaHM3ANNOHHYIO CTPYKTYPY OPTaHM3alNH ¥ BaKaHTHBIE TOJDKHOCTH (Tpodeccni,

CIENHATbHOCTH),

CIICIMaTM3UPOBaHHbIE HH(POPMAIIMOHHbIE CUCTEMBI, IU(POBBIC YCIYTH U CEPBUCHI B 00J1aCTH 00ECIIEYeHHs IIEPCOHAIIOM, TPAHUIIbI
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HIpUMEHEHNS,

Tapu(pHO- KBATU(HUKAIIMOHHBIC CIIPABOYHHUKU PaOOT U npodeccuii pabouux v KBanu(HKAIIMOHHBIC XapaKTEPUCTHKH IOJKHOCTEH
CIIy)KaIlnX, Npo(eCCHOHAIbHBIC

CTaHAAPTH,

OCHOBHBIE METPUKH U aHAJTITHYECKUE CPe3bl B 00J1aCTH obecriedeHns

HEPCOHAIOM,

HOPMATHBHEIEC IIPABOBBIC AKTHI, OTPEICIISTIONTHE

HOPMBI TPYIOBOTO TIPABA,

OCHOBBI apXHMBHOT'O 3aKOHO/IaTENILCTBAa U HOPMAaTHBHBIE TIPaBOBbIe akThl Poccuiickoil @enepauu B 00J1aCTH BEACHUS
JOKYMEHTaIH

TI0 TIEPCOHAITY

OCHOBBI HaJIOT'OBOT'0 3aKoHONaTenbcTBa Poccuiickoit depepannu 3akoHoaarenbcTBo Poccuiickoit denepanyy 0 NepcOHAIBHBIX
JTAaHHBIX, JIOKAJIbHBIC aKThI OPTaHU3AIINH, PETYIUPYIOIINE MTOPSIOK MOA00pa MEPCOHANa, MOPSI0K 3aKTIOUEHHS IOTOBOPOB
(KOHTpAKTOB), MpaBHJIA BEACHUS JIEIOBON ITEPENUCKH, HOPMBI STHKH JIETIOBOTO

00IIIeHUS

Ymerb:

obecrneunBaTh JOKYMEHTALMOHHOE

COIPOBOJK/ICHHE BBIXOJIa KaHAWAATA Ha PaboTy M MepeMeIIeHH s TIepCoHaa, 0QOpMIISTh JOKYMEHTHI 110 BOIIPOCcaM o0ecrieueHH s
pecypcaMu TiepcoHalia, HeOOXO0AUMBIMY JUTS TIPEIOCTABICHHS B TOCYIaPCTBEHHBIC OPTaHbI, IIPEJICTABUTEIbHBIC OPTaHbI
pabOTHUKOB, OPTraHU30BEIBATH XPaHEHNE JOKYMEHTOB B COOTBETCTBUH C TPEeOOBAHUSIMH 3aKOHOAATENbCTBA Poccuiickort denepanmn
Y JIOKaJIbHBIMU HOPMATHBHBIMH aKTaMH OPraHH3aIiH,

paboTathk ¢ HHOOPMAIIOHHBIMU CUCTEMaMH, IIU(POBBIMA YCIyraMH U CEPBUCAMH IO BOIPOCaM

obecrieyeHnst IEpCOHAIOM, BEJICHISI TOUCKA U yUeTa KaHIIUIaTOB Ha BaKaHTHBIE JIOJDKHOCTH (ITpodeccuH,

CHENHATbHOCTH)

(hopMHUpPOBATH MPEATIOKEHHUS 110 aBTOMATH3AIMH 1 [H(PPOBH3AIIH IIPOIIECCOB H JOKyMEHTO000POTa 110 00ECTICUCHHIO
MIEPCOHAIIOM,




MPOU3BOANTE MPEABAPUTENBHBIE 3aKyITOYHBIE MPOLEAYPHI H OQOPMIISITH COMYTCTBYIONIYIO JOKYMEHTAIIHIO IO

3aKITIOYCHHUIO JIOTOBOPOB,

OpTraHW30BBIBATH H MPOBOIAUTH KOHKYPCHI, OPOPMIISTh U aHATH3UPOBATh KOHKYPCHYIO

JIOKyMEHTAIHIO,

obecneunBath coOMI0AeHUE TpeOOBaHMIi 3aKoHOAaTenbeTBa Poccuiickoit @enepaliuy U KOPIOPaTUBHBIX MOJUTHK B 00JacTH
00pabOTKK MEPCOHATBHBIX TaHHBIX U

KOH(UACHIINATFHON HH(DOpMAITHN

BECTH JICTIOBYIO TIEPETIHCKY,
cOOMI0aTh HOPMBI STHKH
JIEJIOBOTO OOILEHMS

Baanersn:

aHAJIM30M IIPOIIECCOB JIOKYMEHTOO00POTA, JTIOKAIBHBIX JIOKYMEHTOB I10 BOIIPOCAaM 00ECTICUCHHUSI IEPCOHATIOM,
Be/ICHHEM MH(OPMALIH O BAKAHTHBIX JOJDKHOCTAX (TIPOecCHsX, CIeIHaIbHOCTSIX) U
KaH/auaTax

JIOKyMEHTAIIMOHHBIM COMPOBOKACHUEM KaHINWAATOB Ha dTamax MOMCKa, MPUBJIEYEHHUs, TOA00pa U 0TOOpa MmepcoHaa Ha BaKaHTHbIE
JIOJDKHOCTH (podecCHH, CIeNUaTbHOCTH ), HH)OPMUPOBaHUE KAHAUIATOB O

pe3ynpTarax otoopa,

MTO/IFOTOBKOH 3aIpOCOB O KaHAM1aTaX B TOCY/AapCTBEHHBIE OPraHbl B CIIy4yasxX, IPelyCMOTPEHHBIX IEHCTBYIOIIUM
3aKoHoJaTenbcTBOM Poccuiickoii deneparyu, 1 00paboTKa MOTYUEHHBIX CBEIECHHIMA

MOATOTOBKOH 1 00paboTKOM yBeIOMIECHUH B rOCYJapCTBEHHBIE OpraHbl, IPEICTaBUTENbHbIE OPTaHbl PAOOTHUKOB MO BOIpPOCaM
TIOHMCKa,

MpUBIICUCHHUS, TOA00pa M 0TOOpa IepcoHaa, COIPOBOXKICHUEM JOTOBOPOB IO 00ECIEUCHUIO OPTaHN3alluH [IEPCOHATIOM, BKITIOYAs
npeABapUTENbHbIE IPOLETYPHI IPU UX

3aKITIOUEHNU

IIK-11: Cnoco0en k opraHuzaniu o0y4eHus nepcoHasa

3HaTh:

METOJIbI, ”THCTPYMEHTBI UCCIICIOBAHUS MMOTPEOHOCTH B 00yICHUHU

MepcoHana,

METOAOJOTHs 00ydeHus,

TEXHOJIOTHH, METOJIbI U METOJIUKH aHAJIM3a U CUCTEMATH3AINN TOKYMEHTOB H
nHpopMaruy,

MOPSIOK Pa3pabOTKy MJIAHOB MOATOTOBKH, TIEPETIOATOTOBKH 1 TIOBBILICHHUS KBaTH(PHUKAIIMK TIEpCOHANA, Y4eOHBIX
TUTAHOB U MPOTPaMM,

CUCTEMBI, METOIbI U (POPMBI MATEPHATHLHOTO U HEMATSPUATLHOTO

CTUMYJHPOBaHUS TPyIa MepCcoHana,

TEXHOJIOTMH ¥ METO/IbI

(hOpMHUPOBAHHUS M KOHTPOJIS OI0DKETOB,

TIOPSIJIOK BEJICHUS YUeTa U OTYETHOCTH TI0 TIOATOTOBKE M TIOBBIIICHUIO KBATH(DHUKAIH
nepcoHana

OCHOBBI IOKyMEHTOO00POTa U TOKyMEHTALMOHHOTO 00eCIeueH sI, OCHOBBI 00IIer 1

COLMATbHON TICHXOJIOTHH, COLMOIOTHN M TICHXOJOTHH TPY/Aa, Tapu(HO- KBaTH(PHUKAIIMOHHbBIE CIIPABOYHHUKH pabOT U mpodeccuit
pabounx U KBATH(HUKAIIMOHHBIC XapAKTEPUCTUKHI JTOJDKHOCTEH CITyXKaluX, MPoheCCHOHATbHBIC CTAaHIAPTHI,

OCHOBHBIE MOJIOJKEHNUS TPaXKIaHCKOTO 3aKOHOaTenbcTBa Poccuiickoit @enepannu B cepe 3aIIUTH HHTEIIIEKTYaIbHON
COOCTBEHHOCTH, IOPSIIOK MPOBEACHHUS 3aKYIIOUHBIX MIPOLEyp U 0QOPMIICHHS COMYTCTBYIOLIEH

JIOKYMEHTall1H,

OpraHH3alMOHHAS

CTPYKTypa OpraHu3alui,

HOPMAaTHUBHbBIC TIPABOBBIC

aKThl, OIIpEIEIISIONINEe HOPMBI TPY/AOBOTO MPaBa,

OCHOBBI apXHWBHOTO 3aKOHO/IaTENILCTBA U HOPMATHBHBIC TIPAaBOBEIE akThl Poccuiickoit @enepaiiy B 00JIaCTH BEACHUS
JIOKyMEHTaIH

IO TepCOoHAaIYy,

OCHOBBI HAJIOTOBOT'O

3akoHOzarenscTBa Poccuiickoit denepannu

OCHOBBI 3aKOHOIaTeNILCTBA 00 0Opa3zoBanuu Poccuiickoit deneparin 3akoHoaaTeIbCTBO Poccuiickoit demepaliiy 0 mepCOHaTbHBIX
JTAaHHBIX, JIOKAJIbHBIE HOPMATHBHBIC aKThI OPTaHU3AINH, PETYIUPYIONIHe 00ydeHIe MIepCoHaa,

TIOPSI/IOK 3aKITFOYEHUS TOTOBOPOB (KOHTPAKTOB), CIIEIHAIM3UPOBAHHBIE HH(POPMALMOHHBIE CHCTEMBI, IU(PPOBBIE YCIYTH U CEPBUCHI
B o0siacTi 00y4eHUs IepcoHasa, TPaHUIbl UX TPUMEHEHUS,

OCHOBHBIC METPUKH U aHATUTHYCCKHUE CPE3bl B 00JIACTH O0YUCHHS MIEPCOHANA,

MpaBuJia BEJACHUS J€JIOBON NMEPENHNCKU, HOPMbI 3TUKH JI€JIOBOTO

o01eHus

Ymern:




OIIpeAesATh MOTPEOHOCTH B 00YyIEHUH TPYIII IEPCOHATA B COOTBETCTBHH C IETISIMU OpraHU3aIU1, aHATH3UPOBATh PHIHOK
00pa30BaTENbHbIX YCIYT ¥ TOTOBUTH MPEIUIOKEHUS

TI0 TIOCTAaBIIMKAM YCITYT, OPTaHU30BBIBATh 00yUaroIye

MEPOIPUATHS,

COCTaBJISATh U KOHTPOJIMPOBATh CTAaThH PACXOJIOB Ha 00YUYEHHE NepCOHaa st

TUIAaHUPOBAHUS OI0JDKETOB,

pa3pabaTeIBaTh U

KOMIIJIEKTOBATh y4eOHO- METOJUECKIE

MaTepHallbl

MPOW3BOJUTE OIEHKY 3()(heKTHBHOCTH 00YUCHHS ITepCOHalIa, TPON3BOANTH MPEIBAPUTEIEHBIC

3aKyIOYHBIE MPOIEAYpPH! U 0(YOPMIICHHE COMYTCTBYIOIIEH JOKYMEHTAIUH 10 3aKII0YEHUIO JOTOBOPOB paboTaTh ¢
MH(OPMALMOHHBIMU CUCTEMaMH, IIM(PPOBBIMU YCIIyraMH U CEpBUCAMU B 00J1acTH 00y4eHus epconana, GopMupoBath
Tpe/IIOKSHNE 110 aBTOMATH3AIMHU | II(POBH3AIMH ITpoIiecca 00ydeHHs MepcoHaa, pa3padaTbBaTh U O(POPMIIATH JOKYMEHTHI IO
IporeccaM OpraHn3anuy 00ydeHHs IIepCOHaANa U UX

pesynbTaTaMm

obecneunBath coOI0AeHUE TpeOOBaHMIi 3aKoHOAaTenbeTBa Poccuiickoit @enepaliuy U KOPIOPaTUBHBIX MOJUTHK B 00JacTH
00pabOTKH MEPCOHATBHBIX TAaHHBIX U KOHQUICHITUATLHON HHOOpMAIIHH,

BECTH JICTIOBYIO TIEPETIHCKY,

cOOI0JaTh HOPMBI STHKHU AETIOBOTO OOIIEHHS

Baagern:

Pa3paboTKOii MPOEKTOB JIOKATHHBIX aKTOB M0 00YYEHHIO U PA3BUTHIO MEPCOHANA C OIIEHKON
3aTpar,

pa3paboTKO# yIeOHBIX TTAHOB, METOINIECKIX

MaTepUaoB U IPOrpaMM 00ydeHHS TIEPCOHAA

OpraHu3anuel MepONPHUATHH M0 00yIEHHUIO IepCOHANA, TOATOTOBKOI! IPEAT0KEHHUI 110
(opMHUpOBaHHIO OrOJKETa Ha OpraHU3aIMI0 00YYeHUs IIepcoHaa

aHaIH30M 3(D(HEKTUBHOCTH MEPONPUATHIT 1O
00ydJeHHIO ITepcoHaa

IIK-12: CnocoGeH K AesiTeIbHOCTH M0 OPraHU3AUUM AJaANTAIMU U CTAKUPOBKE MepCcoHaIa

3HaThb:

METOBI aJalTalluy U CTAKUPOBOK EPCOHANIA, TEXHOJIOTHH, METOABI M METOMKY IIPOBEICHUS aHAIIN3a M CUCTEMAaTU3aLlN
JIOKYMEHTOB ¥ HH(pOpMAaNnH,

HOPAJO0K Pa3pabOTKH IIAHOB aJaNTallil epCOHANIa Ha HOBBIX pabOUYHNX MecTaX, MOATOTOBKH, IEPETOATOTOBKY U IMOBBIIICHUS
KBaIM(UKALMH [IEPCOHAIA U OPTaHU3ALNK CTAXKHUPOBOK, IMOPSI0K COCTABICHUS CMET 3aTpaT Ha aJalTaluio u

CTaXXHPOBKY ITepCOHaIa, TOPSIOK BEICHNS ydeTa ¥ OTYSTHOCTH IO aJaNTalliy U CTAKUPOBKE IIEpPCOHAa,

CHCTEMBI, METOABI U (JOPMBI MATEPHAIBFHOTO ¥ HEMAaTEPHAIBHOTO CTUMYIIUPOBAHMS TPy/la epCoHANa,

TEXHOJIOTHH U METOJIbI (POPMHUPOBAHYS M KOHTPOJIS OI0JDKETOB

OCHOBBI 00IIeH W COIMANBEHOM ITCHXOJIOTHH, COLHOJIOTHH H

TICUXOJIOTHH TPYJa,

OPraHU3alMOHHYIO CTPYKTYPY OPTraHH3alluy U BaKaHTHBIE JOJKHOCTH

(npodeccun, crienuaTbHOCTH),

TapuQHO-

KBaTH()UKAIOHHBIE CIIPaBOYHUKH paboT u npodeccuii pabounx U KBaIH(pUKAMOHHbEIE XapaKTePUCTUKU JODKHOCTEH CITy KaIluX,
npogecCHOHaIbHBIE CTaHIaPTH,

CTeIMaIN3NPOBaHHbIC MH()OPMAIIOHHBIE CHCTEMBI, ITH(POBBIC YCIIYTH U CEPBUCHI IO YIIPABIICHUIO IEPCOHATIOM B IIpOIIecce
aIaNTaIy U CTaXXUPOBKH, TPAHHIIBI HX

NPUMEHEHHS,

OCHOBHBIC METPUKHU U aHAJTUTHYECKHE CPE3bl B 00JIACTH IIPOLIECCOB a/IallTalliH U CTaKHPOBKH

HepcoHana

HOpPMAaTUBHbIE IPABOBBIE AKThI, OIIPEEIAIOIINE HOPMBI TPYAOBOTO IIpaBa, OCHOBBI HAJIOTOBOTO 3aKOHOJaTenbecTBa Poccuiickoit
Denepanu, 3akoHoAaTenbeTBO Poccuiickoit denepanyu o0 IepCOHAIBHBIX JAHHBIX, JOKAJIbHbIE HOPMATUBHbIEC aKThl OPraHU3ALlUY,
PEryJUpYIOIINE aJaNTalHIo U CTAXUPOBKY IIEPCOHANA, OCHOBBI JIOKYMEHTO000pOTA 1 JOKYMEHTAllMOHHOTO 00ECIICUCHUs,
TOPSIOK 3aKITIOYCHHUS TOTOBOPOB (KOHTPAKTOB), TIPABHIIA BEICHUS IETIOBOI IIEPETIHCKH,

HOPMBI 3TUKH JETIOBOTO OOIIEHHS

Ymern:

OIPENENATh TPYIIBI IEPCOHAIIA TS CTAXKUPOBKU U

aJlanTaluy,

OIIpeNIeIsITh paboure MecTa A IPOBEICHHS CTAXUPOBKY U aJalTallni
TIEpCOHAaNa,

COIIaCOBBIBATh MEPOIPUATHS 110 aAANTALMU U CTAKUPOBKE C BO3MOXKHOCTAMU
IIPOM3BOJCTBA,

MIPOM3BOAMTE aHAIM3 U OLEHKY Pe3ylIbTaTOB alaliTAllui U CTaXKUPOBOK




HepcoHana,
COCTAaBJIATH MPEAJIOKEHHS K KOHTPOJIUPOBATh CTATHH PACXOJOB HA MPOTPAMMBI U MEPOTIPUATHS 110 aTANTALMH U CTAXKHPOBKE
TIepCoHAaNa TS IUTAaHWPOBAHHS OIOIKETOB

MPON3BOJNTH ONEHKY 3()(HEKTHUBHOCTH MEPOIIPUATHIA IO

aJlanTalluy U CTA)KUPOBKE IIEPCOHAIA,

BHEJPATH CHCTEMBI BOBJICUEHHs TIEPCOHANA B KOPIMOPATHBHYIO KYIBTYPY,

paboTathk ¢ HHOOPMAIIIOHHEIMHI CHCTEMaMH, IIM(POBBIMHA YCIIyTaMH U CEpBUCAMH IO YIIPABICHHIO TIEPCOHAIIOM B 00IaCTH
aJlanTallu U CTa)KUPOBKU IIEpCOHANA,

(hopMupoBaTh MpeAToKEeHNE 110 aBTOMATH3AIMU U IIU()POBU3AIMU NIPOLIECCOB AaNTAUN U CTAXKUPOBKU IIepCOHAaNa, 00eceunBaTh
cobmmoieHne TpeOoBaHuil 3akoHoIaTenbeTBa Poccuiickoil denepanuy U KOPIOPaTUBHBIX MOJIUTHK B 001acTH 00pabOTKH
MEePCOHAIBHBIX TaHHBIX M KOH(pHUACHIHAIEHOHIHpOpMAIUN

BECTH ICIIOBYIO
HEPEIHCKY,

COOITIOIaTh HOPMBI STHKI
JIeTIOBOTO OOIIeHHs

Baanernb:

pa3paboTKOi IIaHOB aMANTAINY, CTAXKUPOBKU IIEPCOHANIA C OIICHKOI 3aTpar,
Opranuzaiueil MeponpUsTHH 10 aaNTAIlM|, CTAXKUPOBKE
TepcoHaNa

MOJTOTOBKOM MIPEUIOKEHUH II0 COBEPLIEHCTBOBAHHUIO CUCTEMBI a/lallTallly,
CTaXXHPOBKH NIEPCOHANIA, TIOATOTOBKOH NMPEIOKEHIH 110 (opMHUPOBaHUIO OIOKETa Ha OPTaHU3AIHMIO aJallTalluy U CTaXKHPOBKH
HepcoHaa

aHaJTH30M 3(P(HEKTHUBHOCTH MEPOIIPUSTHH MO aIaNTAIIMU U CTAXKUPOBKE
TepcoHaNa

IIK-13: Crioco0eH K aiIMUHHCTPHPOBAHHUIO IIPOLIECCOB PA3BUTHS M IOCTPOCHHSA NPO(decCHOHAIBHOI Kapbepbl, 00y4eHusd,
ajanTalyuy, CTAKHPOBKH MEPCOHANIA M COOTBETCTBYIOLIEr0 J0KYMEHT0000pOTa

3HaTh:

MOPsI0K OPOPMIICHUS, BEICHUST M XPaHEHHUs JOKYMEHTAIINH, CBI3aHHOHN C CHCTEMON 00YyUeHHS, alaNTallii U CTAXXUPOBKH,
Pa3BHUTHS M IOCTPOEHHUS MPO(ECCHOHATBHON Kaphephl MIEPCOHANA, MOPsI0K GOPMUPOBAHHS, BeIeHHUS 0a3bl JAHHBIX O MepCoHase
OpTaHU3aInH, TOPAIOK IPEACTABICHHUS OTYECTHOCTH, HOPMATHBHBIE TIPABOBbIE aKThI, PETYJIMPYIOIINE IIPpaBa U 00I3aHHOCTH
TOCYapCTBCHHBIX OPTAHOB M OPTAHU3AIINH IT0 TPEIOCTABICHIIO

y4eTHOH JOKyMEHTalluu, HOPAI0K 0popMICHUS TOKYMEHTOB, IPECTABIEMbIX B TOCYAapPCTBEHHbBIE OPTaHbI

1 MHBIC OpraHu3alluy,

OCHOBBI JIOKYMEHTOO00POTA U JIOKyMEHTAIIHOHHOTO

obecrieueHws,

TIOPSIIOK IPOBENIEHHS 3aKYIIOUHBIX MPOLEAYP U 0HOpMIIEHUS

COITYTCTBYIOIIEH TOKYMEHTALIMN

OPTaHM3AINOHHYIO CTPYKTYpa OPTaHU3ALNH U BaKaHTHBIE TOJDKHOCTH (IIpo(heccH, CIIeIUaNbHOCTH), TapH(pHO-
KBaJIM(PUKALIMOHHBIE CTIPABOYHUKH Pa0boT U mpodeccuil pabounx 1 KBalu(pUKAIIMOHHbBIE XapaKTEPUCTHKU TOJHKHOCTEH CayKalux,
npogecCHOHabHBIE CTAHJAPTHI, CIICLNATM3UPOBaHHbIE HHPOPMAIIMOHHbIE CUCTEMBI, IU(POBBIC YCIYTH U CEPBHUCHI B 00J1aCTH
AJIMIHHCTPHUPOBAHMUS JOKYMEHTO000POTa IO BOIpOCaM OO0YUEeHHS, alalTalliN M CTAXKUPOBKH, PA3BUTHS U TOCTPOCHUS
npodeccroHaNbHOI Kapbhepsl, BEICHUS ydeTa KaHUIaTOB Ha BAaKAHTHBIE JOIDKHOCTH (TIpodeccuH, CIIeHaIbHOCTH ), TPAHUIIBI HX
NPUMEHEHUS, HOPMATUBHbIE IPaBOBBIE AKThI, ONPEENAIONIIE HOPMBI TPYJOBOTO MpaBa, OCHOBBI apPXUBHOI'O 3aKOHOJIATENbCTBA U
HOpMAaTHBHBIE MIPaBOBBIE akTHl Poccniickoit denepany B 00J1aCTH BeACHHS JOKyMEHTALUH IO TIEPCOHAITY,

OCHOBBI HAJIOTOBOTO

3akoHozarenscTBa Poceuiickoit denepannu, 3akoHonatenbetBo Poceuiickoit denepanuu

0 MEPCOHANBHBIX JaHHBIX

TEXHOJIOTHHU, METOJIbI ¥ METO/IUKH [IPOBEICHUSI AHAITM3a U CHCTEMATU3AI[MN JOKyMEHTOB H
UHPOPMAITUH,

JIOKaJIbHbIE HOPMATHUBHBIE AKThl OPTaHHU3AIMH, PETYIUPYIOLINE MOPSI0K Pa3BUTHSI M IOCTPOCHHUS ITPO(ECCHOHAIBHON Kaphepsl,
o0ydJeHus,

aJIaNTaIly ¥ CTAXXUPOBKH IIEPCOHAIA,

HOPSIOK 3aKTIOUEHUS

JIOTOBOPOB (KOHTPAKTOB),

NpaBUIIa BEJICHUSI

JIETIOBOM MEPEeTUCKH,

HOPMBI 3THUKH JIETIOBOTO

oOmIeHust

Ymern:

0(opMIIATH JOKyMEHTHI ITO BOIIPOCAM IIPOBEICHUS 00YUCHNUS, aAaNTAIlN 1 CTAXXUPOBKH, PA3BUTHUS U IIOCTPOCHUS




npodeccroHabHO Kaphepsl IepcoHama, IPeJOCTaBIsIeMbIe B TOCYIapCTBEHHBIE OPTaHbl, IPEACTABUTEIbHBIC OPTaHbl PAOOTHUKOB,
obecreunBaTh JOKYMEHTAIIHOHHOE CONIPOBOXKAECHHE O0YYEeHUs, alaNTallui U CTaXKUPOBOK, Pa3BUTUS U IOCTPOECHUS
npodeccroHaNBHO Kaphepsl TepcoHala, aHAIN3NPOBATh PABUIIA, IPOLIEAYPEI U MTOPSIIKA IPOBEICHHS OOYICHU, aalTalui 0
CTQXHPOBKH, Pa3BUTHUS U IIOCTPOCHUS MPO(eCCHOHAIBHOI Kaphepsl IepCOHala, OPraHM30BbIBATE XPaHEHHE JOKyMEHTOB B
COOTBETCTBHH C

TpeOoBaHUsIMY 3aKOHOAATENbCTBa Poccuiickolt deneparivu 1 T0KaIbHBIMH aKTaMH

OpraHu3aluu

paboTaTh ¢ HHPOPMAIIMOHHBIMU CHCTEMaMH, IU(PPOBBIMHU YCIYTaMH M CEPBUCAMH 10 BOIIPOCAM aIMHUHUCTPHPOBAHHUS
JIOKYMEHTO000pOTa MPOILECCOB O0YUECHNUS, aIalTAIINN U CTAXKHPOBKH, Pa3BUTH U ITOCTPOCHUS ITPO(HECCHOHATTBHON Kapbephl
HepCcoHaNa, BEICHHS ydeTa KaHANAAaTOB Ha BAKAHTHbIE HOJDKHOCTU

(npodeccun, crienuantbHOCTH),

(hopMHpOBAaTH MPEATIOKEHHE IT0 ABTOMATH3AIMX 1 I(POBU3AINH B 00JIACTH aJMIHICTPHUPOBAHHS TOKyMEHTOO00POTA ITPOIIECCOB
o0ydeHNs, aAaNTaIlN U CTAXXUPOBKH, PA3BUTHUS U IIOCTPOEHHS MPO(eCCHOHATFHON Kapbephl, BEICHNS ydeTa KaHIU/JaToOB Ha
BaKaHTHBIE JJOJDKHOCTH

(npodeccun, criennaTbHOCTH),

obecreunBaTh

cobmoieHne TpeOoBaHMI 3aKOHOIaTeNnbCTBa Poccuiickoil @enepanun U KOPIOPATUBHAIX MOJIUTHK B 001aCcTH 00pabOTKH
HEePCOHAIbHBIX JJaHHBIX U KOH(QHACHINATEHOM

nHpopManun

BECTH JICTIOBYIO TICPETIHCKY,
COOJIOIATE HOPMBI STHKH AETIOBOTO OOIICHHUS

Baanernb:

JIOKyMEHTAIIHOHHBIM 00ecrieueHHEM
PE3yIbTaTOB MEPONPHUSTHIL [0 PA3BUTHIO U MMOCTPOCHHIO MPO(PECCUOHATBHON Kapbepbl, 00yICHHIO, aJallTaAllu U CTAXKHPOBKE
TepcoHaNa

HO/ATOTOBKOW MHANBUAYaIbHBIX

NPEJUI0KEHNH Ha OCHOBE PE3yJIbTaTOB IPOBEACHHUSI MEPOIIPHATHI 110 Pa3BUTHIO M IIOCTPOSHUIO NPOGECCHOHATIBHOM Kapbephl,
00y4eHHIO, a/laNTalli U CTAaXXUPOBKE IIEPCOHAa,

TIOATOTOBKOM IPEIUTOKEHUH 10 COBEPIICHCTBOBAHMIO CHCTEM OOYUICHUS, alalTalliyl U CTaKHPOBKH, PA3BUTHA M TOCTPOCHHUS
npodeccroHanbHO Kapbepsl IepcoHana

COIPOBOXKIEHUEM JJOTOBOPOB Ha OKa3aHHE KOHCYIBTAI[OHHBIX, HH()OPMAIIMOHHBIX YCIYT, HEOOXOAUMBIX JUIS IIPOBEICHUS
00y4eHHUs1, alaNTalii ¥ CTaKHPOBOK, Pa3BUTHS M IIOCTPOCHUSI IPO(ECCHOHATBHOM Kapbephl IEPCOHAIA, BKITIOYAsT
IIpeBAPUTEIbHBIE IPOLELYPHI 110 UX

3aKIIOYCHUIO

IIK-14: Cnoco0eH Kk oOpraHu3anuM ONJIATHI TPYIa NMepcoHaa

3HaThb:

(hOpMBI U CHCTEMBI 3apabOTHOH IIIATH, MOPSIOK COCTABICHHS OIOKETOB,

CHCTEMBI, METOABI U (JOPMBI MATEPHUAIFHOTO U HEMaTePHAIbHOTO CTUMYIIUPOBAHUS TPy/a IepCoHaNa,

TEXHOJIOTHH U METOJIbI (POPMHUPOBAHYS M KOHTPOJIS OI0JDKETOB M (JOHIIOB,

MOPAIOK Tapu(pUKaK paboT U padOvNX, YCTAHOBICHHUS JOJDKHOCTHBIX OKIA0B, IOTUIAT, HA0aBOK 1 K03 QUIIMEHTOB K
3apabOTHOH IJIaTe, pacueTa CTUMYIHPYIOMNX

BBITLIAT,

METO/IbI OIPENENIECHUS

YHCIICHHOCTH MEPCOHANA,

Tapu(HO- KBaNU(HUKAINOHHBIE CIIPABOYHHUKU Pa0bOT U npodeccuil pabounx U KBanu(HKAIIMOHHBIC XapAKTEPUCTHKH JOJKHOCTEH
CIIy)KaIlnX, Npo(ecCHOHAIIbHBIE

CTaHAAPTH,

METOJIBI yUeTa U aHAIN3a

nokazaTesieil o Tpyay u 3apaboTHOM 1uiaTe

TEXHOJIOTHH, METOJIbI ¥ METOJIMKU TIPOBEJICHUS aHAJIM3a U CUCTEMAaTH3AIUN TOKYMEHTOB H HHPOPMAITUH, TIOJUTHKY U CTPATETHIO
OpraHM3alMU 10 IEPCOHANTY, OPraHMU3aMOHHYIO CTPYKTYPY OpTaHU3aI[I1

Y BaKaHTHBIE JOJDKHOCTH (TIpodeccu, CrienuanabHOCTH), HOpMaTHBHBIE IPABOBBIE aKThI, ONIPEIEIISIONINE HOPMBI TPYOBOTO NpaBa,
OCHOBBI HAJIOTOBOT'O 3aKOHOAAaTeNbCcTBa Poccuiickoit denepanu, 3akoHOAaTeNbCTBO Poccuiickoit deaepanny 0 NEPCOHATBHBIX
JTaHHBIX, JIOKaJIbHbIE HOPMATHBHBIE aKThl OPraHU3alNH, PETYIUPYIOIINE OTUIaTy Tpy/a,

OCHOBBI 9KOHOMUKH TPYZa,

OCHOBBI TEXHOJIOTHH IIPOU3BOACTBA U AEATEILHOCTH OpraHU3allli, OCHOBBI JOKYMEHTO000pOTa U

JIOKyMEHTAITHOHHOTO 00eCTICUeHHS,

MOPSAIOK 3aKITFOUEHUS

JIOTOBOPOB (KOHTPAKTOB),

OCHOBBI O0ILIEH M COLMAILHOM IICUXOJI0TUH, COLIMOIOTHU 1

TICUXOJIOTUH TPyia




CHeLHaIN3UPOBaHHbIC HH()OPMAI[IOHHBIC CUCTEMBI, III(POBBIC YCIYTH U CEPBUCHI B 00JIACTH OPraHU3AlMH U OILIATHI TPYAA
MepCOHANA, TPAHUIIBI UX TPUMEHCHUS, OCHOBHBIC METPUKH M aHAJHUTHYECCKIE CPE3bI B 00JIACTH MPOLIECCOB 00CCIICUCHUS OTLIATHI
TpyZa IepcoHana,

HOPMBI 3TUKH JAETIOBOTO OOIIEHHS

Ymerb:

MPUMEHSTH TEXHOJIOTUU MaTepUalbHOW MOTHBALIMY B YIIPABICHUH MIEPCOHATIOM, aHAIM3UPOBATH COBPEMEHHBIE CUCTEMBI OILIAThI U
MaTepHaIbHON (MOHETApHON) MOTHUBAIMH TPy JJIA [eJel OpraHu3aliy, aHATU3HPOBATL YPOBEHD OILIATHI TPY/a IepCoHalIa 1Mo
COOTBETCTBYIOIIUM MPOPECCUOHATBHBIM KBATU(DHUKAIIUSIM, IPOBOAUTH MOHHUTOPUHT 3apab0THOM TUTATHI Ha PBHIHKE TPYAA,
COCTABIISITh U KOHTPOJIUPOBATH CTATHH PACXOOB HA OIJIATY TPY/Aa MepCOHAIA st

TUTaHUPOBaHUS O10/KETa

aHAJIU3UPOBATh (GOPMBI MATEPUAIBHOTO CTUMYJIUPOBAHUs, KOMIIEHCALIUH ¥ JIBIOT B

oIulaTe Tpyza MepcoHana, paboTaTs ¢ HHPOPMALMOHHBIMU CHCTEMAaMH, IN(PPOBBIMU

yCIIyraMH ¥ CEPBUCAMH TI0 OILIaTe TPYZa MEpPCOHANa,

(hOpMHUPOBATH NPEJIOKEHHUE 110 ABTOMATH3ALIMHI U

U (POBU3ALMH IIPOLIECCOB OILIATHI TPYA,

COCTAaBIIATH ITPOTHO3BI

Pa3BUTHSA OILIATHI TPYZA IEPCOHATA,

obecreunBaTh cOOMOICHNE TPeOOBaHUH 3aKoHOAaTenbCTBa Poccniickoit denepaliiy 1 KOPIOPATUBHBIX MOJIUTHK B 00JIaCTH
00pabOTKH MEPCOHATBHBIX TAHHBIX U KOHQUACHINATEHOH

nHpopManun

BECTH JICJIOBYIO MEPEHUCKY,
COOTIONaTh HOPMBI 3THKH JEJIOBOTO OOIIECHHS

Baanern:

pa3pabOTKO CHCTEMBI OIUIATHI TPyAa IepcoHaa, (opMUpoBaHHEM OrokeTa (POHMA OIUIATHI TPYIA, CTUMYIHPYIONIHX U
KOMITEHCAITMOHHBIX
BBITLIAT

BHEJIPEHUEM CUCTEMBI OILIATHI TPy/a IIepcoHaa

[IOATOTOBKOM MPEI0KEHUH IO COBEPILIEHCTBOBAHUIO
CHUCTEMBI OILJIaThI TPYy/a MepcoHaa

IIK-15: Cnioco0eH Kk aAMMHUCTPUPOBAHUIO MIPOIIECCOB OPTraHU3AMHU TPYAA, ONJIATHI IEPCOHAJIA U COOTBETCTBYIOLIETO
JOKYMEHT0000poTa

3HaThb:

MOPAIOK 0pOpMIICHNS, BEACHNS ¥ XPAHSHHMS TOKYMEHTAIIHH 110 CHCTEMaM OIUIaTHl M OpTaHW3alliy TPyAa IepCcoHaa, HOPMaTHBHEIC
MPaBOBBIC AKThI, PETYIUPYIOLIHE NIPaBa U 00s13aHHOCTH TOCYJAPCTBEHHBIX OPTAaHOB M OPTaHU3ALUH 0 IPEIOCTABICHHIO
Y4ETHOM JJOKyMEHTAIMH, TEXHOJIOTUH, METO/IbI M METOIMKH IIPOBEACHHUS aHAIN3a ¥ CUCTEMATH3alNH JOKYMEHTOB 1
uHpopMauy,

Tapu(HO- KBAMN(HUKAINOHHBIE CIIPABOYHHUKHI Pa0OT U npodeccii pabounx U KBann(HKAITMOHHBIC XapaKTEPUCTHKH JOJKHOCTEH
CITyXKalux, NpodeccCHoHaIbHbIE

CTaH[apTHl,

CTIEIMATN3NPOBaHHbIE MH()OPMAIIIOHHBIE CHCTEMBI, ITH(POBBIC YCIYTH U CEPBUCHI ITO0 aIMIHHUCTPUPOBAHUIO JOKYMEHTO000POTA
MPOLIECCOB OILIATHI U OpPraHU3aIUY TPpyJa MepcoHaa, TPaHUIIBI UX

NPUMEHEHHS,

JIOKaJbHBIE HOPMATHBHBIE aKTHI OPTaHU3AINH, PETYITUPYIONIIE TOPSIO0K OIUIATHI, OPTaHU3AINH U

HOPMHUPOBaHUSA TPYZa,

OCHOBBI JIOKyMEHTO000POTA M JIOKYMEHTAllHOHHOTO

obecreuenus,

HOPAI0K (HOPMHUPOBAHUS, BEJCHUS 0a3bl JTaAHHBIX M MPEICTABICHHUS OTICTHOCTH MO CHCTEMaM

OILTATHI ¥ OPTaHU3ALUY TPYHa IepcoHaIa

HOpPMAaTHBHBIC MTPABOBBIC aKThI, ONPEACIISIONINE HOPMBI TPYAOBOTO MPaBa, OCHOBBI apXMBHOT'O 3aKOHOJIATENILCTBA M1 HOPMATHUBHEIE
npaBoBbIe akThl Poccuiickoii denepannu B 001aCTH BEJCHUS JJOKYMEHTAIIMH 110 TIEPCOHAITY,

OCHOBBI HaJIOTOBOTO 3aKoHOaTenbcTBa Poccuiickoit denepaunu, 3akoHoaarenbcTBo Poccuiickoit denepaunn

0 MEePCOHATBHBIX TAHHBIX

MOPSIIOK 3aKIIFOYEHUS IOTOBOPOB (KOHTPAKTOB),

TOPSOK IIPOBEACHNS 3aKyIIOYHBIX MIPOLEAyp U 0PpOpMIICHHS
COIYTCTBYIOLLEH TOKYMEHTAlUH,

HOPMBI 3TUKH JETI0BOTO

001IEeHM S,

[IPaBUJIa BEICHUS

JIEJIOBOH NEPENUCKH

Ymerb:




0(opMIIATH JOKyMEHTHI II0 BOIIPOCAM OIJIATH M OPTaHU3ALUH TPY/a IepPCOHala, IPeICTaBIsseMbIe B TOCYJapCTBCHHBIE OPTaHEbI,
HpeICTaBUTENIbHbIEC OpraHbl pAOOTHUKOB, AHAIM3UPOBATH HOPMATUBHBIC U METOJMYECKUE JIOKYMEHTHI 110 BOIIPOCAM OILIAThI U
OpTaHM3alNH TPYAa IIepCOHANIa, OPTAaHU30BBIBATh XPaHEHHE JOKYMEHTOB B COOTBETCTBHH C TPEOOBAaHUAMHE 3aKOHOIATENBCTBA
Poccuiickoil @enepanuu U JIOKaabHBIMU aKTaMU OpraHU3allu,

BECTH y4eT U PEerucTpPaIuIo JOKyMEHTOB B HH()OPMAIIHOHHBIX CHCTEMaX U Ha MaTepPUANIbHBIX HOCUTEISIX, paboTaTh C
UH(OPMALMOHHBIMA

CHCTeMaMH, IH(POBEIMHI YCIIyTaMH ¥ CEPBICAMH 10 aJMIHICTPHPOBAHHIO JOKYMEHTOO00pOTa B 00JIACTH OPTaHNU3alnuy U
OILIaThl TPyJa epCcoHaIa

(hOpMHUPOBATH NPEIIOKEHHUE 110 ABTOMATH3ALMHI U

U (pOBU3ALMY IIPOLIECCa aJMUHUCTPUPOBAHUS JOKyMEHTO000pOTa B 00JIACTH OILIATHI U

OpTaHM3alnH TPYAA, TPOU3BOIUTE MPEIBAPUTEIBHBIE 3aKyIIOYHBIC TPOIEAYPHI X 0OPMIIATE COITYTCTBYIONIYIO TOKyMEHTAIIHIO 1O
3aKII0YEHUIO JO0TOBOPOB,

obecreunBaTh coOMoIeHne TpeOOBaHUH 3aKoHOJaTenbCTBa Poccuniickoit denepaliiy 1 KOPIIOPATUBHBIX MOJIUTHK B 00JIaCTH
00paboTKI MEePCOHATBHBIX JAHHBIX M KOH(PHUACHIHAIBEHOM

nHpopManun

BECTH ACJIOBYIO IIEPCIIMCKY,
CO6J'IIO£[aTB HOPMBI 5THKHU ICJIOBOTO 06H.IGHI/IH

Baanern:

JAOKYMCHTAIMOHHBIM U OPraHU3allMOHHOC COITPOBOXIACHHUEM CUCTCMbI OpraHu3alliu Tpyda U OIUIAThl TpyJda
HepcoHaa

[TOATOTOBKOM MPEI0KEHUH IO COBEPILIEHCTBOBAHUIO

CUCTEMBbI OPTaHU3aLUH U OIUIATHl TPYyAa NepCOHaNa, MOATOTOBKON 1 00pabOTKOM 3apocoB U YBeJOMIIEHUI 0 pabOTHUKAX B
TOCY/IapCTBEHHBIC OPTaHbl, MPEICTABUTEILHBIC OPTraHbl PpA0OTHUKOB 10 CHCTEMaM OIUIATHI M OpPTaHU3aliy TPYAa
repcoHana

OPTaHM3aIMOHHBIM U JOKYMEHTAIIHOHHBIM COIIPOBOXKIECHHEM JIOTOBOPOB HA OKa3aHHE KOHCYIbTAlMOHHBIX, HH()OPMAaMOHHBIX
YCIIYT I10 CUCTEMaM OILIAThl U OpraHU3aLluy Tpyaa

NIEPCOHAA, BKI0Yas NPEIBAPUTEIIbHBIE IPOLEAYPHI 110 UX

3aKITI0YEHHIO

IK-16: CriocodeH K 1esiTeJIbHOCTH 10 Pa3padoTKe KOPNOPATHBHON COIUATBHOI MOJTUTHKH

3HaThb:

HOPSIIOK U METO/IbI Pa3pabOTKH IUIAHOB M IIPOTPaMM COLHAIIBHOTO

Pa3BUTHS OpraHNU3aLNH,

METO/IBI aHAJTN3a BEITIOTHEHUS COIMATIBHBIX ITPOTPaMM H OTIPEAETICHIS X SKOHOMHYECKOH
3¢ dexTuBHOCTH,

CHCTEMBI, METO/bI X (JOPMBI MATEPUAIBHOTO ¥ HEMAaTePHAILHOTO

CTUMY/IMPOBaHUS TPya IepCoHala,

TEXHOJIOTHH W METOIBI

(hopMUpOBaHUS K KOHTPOJISI OI0KETOB,

METOABI TIPOBEACHHS COLOIOTMUYECKAX HCCIECIOBAHUMN, U3ydCHHS

OOIIECTBEHHOTO MHEHHS,

TEXHOJIOTHH, METOJIbI 1 METOIVKH NIPOBECHHUS aHATIM3a M CHCTEMAaTH3aIluH JOKYMEHTOB U
uHpOpMaLUH,

HOPSIIOK ITPOBEICHUS 3aKyIIOYHBIX IPOLIEAYP ¥ 0)OPMIICHHUS COITYTCTBYIOIIECH
JIOKYMEHTAIHH,

OCHOBBI IIPOM3BO/ICTBEHHOM JIEATEIbHOCTH

OpraHHU3alunH,

OCHOBHI 00IIeH W COIMANBEHO IICHXOJIOTHH,

COIMOJIOTHH U TICUXOJIOTUH TPyAa

CTPYKTYPY, L€, CTPATETHIO U MOJUTUKY OpTaHU3ALUU [0 [IEPCOHAIY,
TapuHO- KBaTH(PHUKAIIMOHHbIE CIIPABOYHHUKH paboT U mpodeccHii pabounx v KBATU(PHKAITUOHHBIE XapaKTePUCTUKH JOJDKHOCTEH
CITyXKamux, npohecCHoHATbHbIE

CTaHJAPTHI, CIICIIATN3UPOBAHHBIE HH(OPMAIIMOHHBIE CHCTEMBI, IU(POBBIE YCIYTH U CEPBUCHI 110 YIIPABICHUIO TIEPCOHAIIOM B
001aCcTH KOPIIOPATUBHOM COLMATBHON MOJTUTUKH,

TpaHUIBI UX IPUMEHEHHUS,

OCHOBHBIC METPUKH U aHAIUTHYECKHUE CPE3bI B 00JIACTH KOPIIOPATHBHOM

COLMATBHOM TTOJTUTHKH,

HOPMAaTHUBHbBIC TIPABOBBIC

aKThl, OIIPEIEIISIONINEe HOPMBI TPY/IOBOTO MPaBa,

OCHOBBI HAJIOTOBOTO

3akoHozarenscTBa Poceuiickoit denepannu,

HOPMAaTHBHBIE MPABOBBIC AKThI, PETYIUPYIONIHE MPaBa U 003aHHOCTH TOCYJAPCTBEHHBIX OPTaHOB,

MPeCTaBUTEIHHBIX OPTaHOB PAOOTHHKOB




3akoHOZaTenbcTBO Poccuiickoil deaepanuy 0 NEPCOHANBHBIX JAHHBIX, JIOKAJIbHbIE HOPMAaTUBHBIE aKThl OpraHU3alluy,
PETYIUPYIONIKe TOPSIIOK (OPMHUPOBAHUSI COIMATEHOM MOTUTHKH, TIOPSIOK 3aKITIOUEHHS JOTOBOPOB (KOHTPAKTOB), TIPaBHIIA
BEJICHHSI JIEJIOBOM MEPENUCKU, HOPMBI ATHKU JACIOBOTO

00IIIeHUS

Ymerb:

OTIpeNIeNATH IIeJIeBbIe TPYIILI IEPCOHANA ISl pa3padOTKH CHENHUATU3UPOBAHHBIX COIIMAIBHBIX IPOTPaMM, JOBOJUTH HHPOPMAIUIO
0 COIMAJBHBIX POrpaMMax 10 IIeJIeBBIX IPYIII MIEPCOHAala C UCIOJIb30BAHUEM HHCTPYMEHTOB BHYTPCHHIX KOMMYHUKALIUHA,
BBIOUPATH KPUTEPUU H

OTIPEeNIeNATh YPOBHHU YIOBIETBOPEHHOCTH MEPCOHANA,

UCIIONIb30BATh MaTePHAIbHBIC U HEMAaTEPUATIbHBIC CUCTEMBbI, METOJIBI H

(hOopMBI MOTHBAIIMHU B YIPABICHUH MIEPCOHATIOM,

OTIPeNeNATh 00BEMBI

CPEICTB AJIS pealu3alyi COHAIbHBIX TapaHTH, KOPIOPATUBHBIX JBIOT H WHBIX DJIEMEHTOB KOPIOPATUBHBIX COLUATBHBIX
nporpaMm

JUtst (POPMHUPOBAHUSI OIOKETOB,

COCTaBIISITh M KOHTPOJIUPOBATH CTATHH PACXOJI0OB Ha COLMAIBHBIE

OpOrpaMMBl JUTS TNIAHUPOBaHHS OFOIXKETOB

MPOW3BOJIUTE MTPEABAPUTEIHHEIC
3aKyI[IOYHBIC MPOLEIYPHI i 0QOPMIICHHE COMYTCTBYIOIICH JOKYMEHTALIMH 10 3aKIF0YCHHUIO JOTOBOPOB, paboTaTh CO
CTEUATH3UPOBaHHBIMU HH(OPMAIIMOHHBIMH CHCTEMaMH, HU(QPOBBIMH YCIIyTaM{ H CEPBHCAMU I10 YIPABICHUIO IIEPCOHATIOM B
00J1aCTH KOPIIOPaTUBHOM COIHATBHON ITOJUTHKA, (POPMHUPOBATE MPETIOKEHHS TI0 aBTOMATH3AINH U UG POBU3AIINH IIpoliecca
pa3paboTKH KOPIIOPATHBHOW COMUATLHON TOJIMTHKN, 00eCTieunBaTh CoOMoieHrne TpeboBaHuil 3akoHoIaTeNnbCTBa Poccuiickoit
®Denepaliiyl U KOPIOPATUBHBIX MOJUTHK paboToAaTeNs B 00J1aCTH 00padOTKH NEPCOHAIBHBIX JaHHBIX U

KOH(UACHINATLHON HHDOpMAIHN

BECTH JICTIOBYIO TIEPEIHCKY, COOTIOAaTh HOPMBI STHKA
JIEJIOBOTO OOIIEHUS

Baanernb:

pa3pabOoTKOH KOPIOPATHBHBIX

COLMAJIBHBIX IIPOrpaMM,

Pa3pabOTKON CHCTEMBI BBIILIAT paOOTHUKAM
COMAJIBHBIX JIBI'OT

OpraHu3aluel B3auMOAEHCTBUS C IPECTaBUTEIbHBIMU OpraHaMU PaOOTHUKOB, OOIECTBEHHBIMH OPTaHU3ALUSIMU, C
TrOCYapCTBEHHBIMH
opraHamu

MOJITOTOBKOH MPEUTOKEHHI TI0 (POPMHPOBAHHIO OFO/XKeTa B 007acTH 00ecrieueH s KOPIIOPaTUBHOM
COLIMAJILHOM MOJINTUKU

IIK-17: Crioco0eH k peajn3aiui KOPIOPATHBHOI CONMAIBHON MOJTUTHKHI

3HaTh:

METOBI aHAJIN32 BBHITIOJTHEHUS KOPIIOPATUBHBIX COLMABHBIX MTPOTPAMM H OTIPENIEICHUS HX SKOHOMUYecKor 3¢ dekTuBHOCTH,
CHUCTEMBI, METO/IbI, ()OPMBI MaTEPUAILHOTO U HEMATEPUAIBHOTO CTUMYIHPOBAHUSA TPyZa MEpCoHana,

METO/IbI IPOBEJICHUS COIMOJIOTHYECKUX UCCIIECIOBAHMIA, U3yYSHHS OOIIECTBEHHOTO MHEHHS, TEXHOJIOTUH, METO/IBI 1 METOJIUKU
MIPOBENICHNSI aHAITN3a W CHCTEMATH3AIlH JOKYMEHTOB ¥ HH(OPMAIINH, HOPMATHBHBIE TIPABOBbIC aKThI, PETYIUPYIOIIUE ITPaBa U
00513aHHOCTH TOCYJaPCTBEHHBIX OPTaHOB, IPEACTABUTEIBHBIX OPTaHOB PAOOTHUKOB I10 MPEIOCTaBICHUIO YYETHOW JOKYMEHTAIINH,
MOPSAIOK MTPOBECHHMS 3aKyITOYHBIX TIPOLEAYp ¥ 0(OPMIICHHS CONYTCTBYIOICH

JIOKYMEHTall1H,

CTPYKTYpY, LIeJIH, CTPATETUS U TIOJUTHKA OPTaHU3ALNH 110

NEepCOHANY,

TapuHO- KBaTH(DHUKAIIMOHHBIE CIIPABOYHHUKH paboT U mpodeccuii pabounx v KBATU(PHUKAITUOHHBIE XapaKTePUCTUKH JOJDKHOCTEH
CITyKallHX,

npodeccuoHanbHbIe CTAaHAAPTHI,

OCHOBBI

MIPOM3BOACTBEHHOM

JIESITETTbHOCTH OPTaHHU3aIUH,

OCHOBBI 00IIIeH ¥ COLMANBHOM IICHXO0JI0TUH, COLIMOJIOTHU 1

TICUXOJIOTHH TPYyJia

CTIEIATN3NPOBAaHHbIE MH()OPMAIIOHHBIE CUCTEMBI, ITH(POBBIC YCIIYTH U CEPBUCHI IO YIPABICHUIO IEPCOHATIOM B 00IaCTH
KOPIIOPATUBHON COIMAIBHOI MOTUTHKY, TPAHHILEI UX IPUMEHEHHS, OCHOBHBIE METPHKHU U aHATUTUIECKHE CPe3bl B 00IacTH
KOPIIOPATUBHON COLMAIbHOI MOIUTHKA, HOPMATUBHbIE PABOBBIE AKThI, ONPEIEIAIONIE HOPMBI TPYJOBOTO MpaBa, OCHOBBI
HaJIOTOBOTO 3aKoHOaTenbeTBa Poccuiickoit denepanun, 3akoHoAaTenbcTBO Poccuiickoit denepanun o mepcoHaNbHBIX JaHHBIX,




JIOKQJIbHBIE aKThl OPTaHU3alUH, PErYIUPYIOIIUE IOPAIO0K BHEAPEHHU COLUAILHON
HOJHUTUKH

MOPSIIOK 3aKIFOYCHHUS IOTOBOPOB (KOHTPAKTOB), HOPMBI STHKH JI€JI0BOTO
0o0IIeHns

Ymerb:

pacCcUUTHIBATh 3aTPaThl HAa IPOBEACHHUE CIICUATN3UPOBAHHBIX

COLIMAJIBHBIX MPOTPAMM,

MPOBOJUTH MOHUTOPUHT YCIIEIIHBIX KOPITOPATUBHBIX

COLIMAIIBHBIX TPOTPAMM,

MIPOBOJAUTH MEPOIPUITHUS B COOTBETCTBUH C KOPIIOPATUBHOM

COIMAJIbHOW MOJUTHKOM,

OTPEJIEIIATH IEJIEBBIE TPYIIIbI IEPCOHANA JUISl CO3AAHUS CIIEIUAIN3UPOBAHHBIX
COIIMAIIBHBIX MPOTPAMM,

ONpEENATh KPUTEPUU U YPOBHHU YAOBIETBOPEHHOCTH

MepcoHaia,

onpenenats 3QHEKTHBHOCTE MEPOTIPUATHH peaTu3yeMoit

KOPIIOPAaTUBHOH COLIMANBHON MOIUTUKH,

OpraHU30BBIBATH

B3aUMOJICHCTBHE C TOCYIaPCTBEHHBIMH OpTaHAMH, MPEICTABUTEILHBIMU OpraHaMi paOOTHUKOB, OOIIICCTBEHHBIMH U HHBIMU
OpraHMU3alMAMHU IO BOIPOCAM pean3aluy KOpIopaTUBHON

COIIMAJIbHOM TOJIUTHKU

aHaJIM3UPOBATh PHIHOK YCIYT MO OCYLIECTBICHUIO COLMAIBHBIX U CIIEIMAIN3HPOBAHHBIX IIPOrPAMM COLUATBHON OAIEPIKKU
YJIEHOB LENEBBIX IPYII ¥ TOTOBUTH MPENTOKEHNUS 110 UX TOCTaBIIMKAM, TIPOU3BOAUTH IPEIBAPUTENbHBIE

3aKyITIOYHbIE TIPOLETYPHI ¥ OPOPMIIATH COIMYTCTBYIOIIYIO TOKYMEHTAIIHIO 110 3aKITI0USHHUIO TOTOBOPOB,

paboTaTh cO CHeNUATH3NPOBAHHBIMU HH(OPMAIIMOHHBIMH CHCTEMaMH, IU(PPOBEIMH YCIIyTaMU M CEPBUCAMU II0 YIPABICHUIO
HEePCOHATIOM B 001aCTH KOPHOPAaTHBHON

COITMAILHOM TOJIUTHKH,

obecrieunBaTh COOIIOICHNE TPEOOBaHMI 3aKOHOKaTeNbCTBA Poccuiickoit @enepaniil 1 KOPIIOPATHBHBIX ITOJIUTHK B 007IaCTH
00pabOTKH MEPCOHATBHBIX TaHHBIX U

KOH(UACHIIUATEHON HH(DOpMAIHH

BECTH ACJIOBYIO IEPEIIUCKY,
COOITIOIaTh HOPMBI STHKI
JIETIOBOTO OOLICHHS

Baanernb:

BHEAPEHHEM KOPIIOPATHBHBIX
COIIMAJIBHBIX IIPOTpaMM, peam/lsaul/leﬁ CHUCTCMBI COIIMAJIbHBIX JIBI'OT, BhIILJIIAT pa60THI/IKaM C y4€TOM TpC6OBaHPII>‘I 3aKOHOJAaTCIIbCTBA
Poccuiickoit ®enepanuu

OLICHKO! Y/IOBIETBOPEHHOCTH MEPCOHATA KOPIOPATUBHON CONMAIBHON MOIUTHUKOM, OLEHKON () (heKTHBHOCTH MEPOIPHUITHIH
KOPIOpPaTUBHOMN
COLIMAJILHON IIOJIUTUKU

MMOATOTOBKOH MPEJIOKEHUH 10 COBEPIICHCTBOBAHUIO MEPOTIPUSATHI KOPIIOPATUBHOM COIMAILHOM MTOJIMTUKH, ITOATOTOBKOM
MpeJIOKEHUH 110

(hopMHUPOBaHHUIO OIOKETA HA PEATH3AIINI0 KOPIIOPATUBHOM

COIMAIILHOM MOJIMTUKH U COLIMATIBHBIX MPOTPaMM

IIK-18: CnocoGeH k aIMMHUCTPUPOBAHUIO IPOLIECCOB KOPINOPATHBHOM COLMAIBLHOM NMOJIUTHKHU H COOTBETCTBYIOLIETO
JOKYMEHT0000poTa

3HaTh:

MOPSIIOK OPOPMIICHUS, BEICHUS M XPaHEHHS JOKYMEHTAIINH 110 COLIMAIbHOM MOIUTHKE B

OTHOLLIEHHUHU TIEpCOHAIa,

HOPSIOK GOPMHUPOBAHUS, BEJCHNUS 0a3bl JTaHHBIX M HPEICTABICHHUS OTICTHOCTH MO BOIPOCaM

COITMATBHOHN ITOJUTHKA B OTHOIICHHUH TIEPCOHAIA,

TEXHOJIOTHH, METOJIBI U

METOAMKH NPOBEACHUS aHAIN3a U CUCTEMATH3aLUU JOKyMEHTOB U

uHpopManuy,

OCHOBBI IOKyMEHTO000POTa U JOKyMEHTAalMOHHOTO

obecreuenus,

Tapu(pHO- KBATU(HUKAIIMOHHBIC CIIPABOYHHUKI Pa0OT U Mpodeccrii pabouunx U KBaTU(UKAIIMOHHBIC XapaKTePHCTHKH JOJKHOCTEH
CITyXKaIux, MpohecCHoHaTbHBIE

CTaHJApTHI,

MIOPSIIOK IPOBENIEHUS 3aKYIIOUHBIX MPOLEAYP U OHOpMIIEHUS

COIMYTCTBYIOIEH IOKYMEHTAIINH,

CHeNHATN3UPOBAHHEIC

MH(POPMALMOHHBIE CUCTEMBI, HU(PPOBBIE YCIYTH U CEPBHUCHI B 00JIACTH COLMAIILHON TIOJIUTUKUA B OTHOIIEHUH MIEPCOHANA, TPAHHUIIBI




ux
IPUMEHEHUS,

HOPMAaTUBHBIE IPABOBBIE AKThI, ONPEEIIAIOIINE
HOPMBI TPYI0BOI'O IIpaBa

OCHOBBI apXUBHOTO 3aKOHOJATEIBCTBA U HOPMATHBHEIE IPABOBEIE akThl Poccuiickoit denepanun B 001aCTH BeCHUS
JOKYMEHTAIIUH 110 NIePCOoHaIy,

OCHOBBI HaJIOI'OBOI'0 3aKOoHOJaTenbcTBa Poccuiickoit dexnepanuy,

HOPMAaTHBHBIE [IPAaBOBBIC AKTHI, PETYINPYIONIUE IPaBa U 00SI3aHHOCTH FOCYJAPCTBEHHBIX OPTaHOB, IPEICTaBUTEIHHBIX OPTaHOB
PabOTHUKOB IO MPEIOCTABICHUIO

y4eTHOH IOKyMEeHTalu!,

3aKoHOzaTeNbCTBO Poccuiickoil @enepanun

0 MEePCOHAIBHBIX JaHHBIX,

JIOKaJbHbIE HOPMATHBHBIE AKThI OPTaHU3aLUH, PETYIUPYIONIIe TOPSI0K BHEAPEHUS KOPIIOPATUBHOM COLMANBbHON MOTUTUKU U
COITMAIBHBIX MPOTPaMM

TIOPSIIOK 3aKITIOYEHUS IOTOBOPOB (KOHTPAKTOB), HOPMBI 3TUKH JIEIOBOTO OOIIECHHUS,
npaBuia BEICHHUS JIEI0BOU TIEPEIHCKH

YmeTb:

0(opMIIATH JOKyMEHTHI 110 BOIIPOCAM KOPIOPATUBHOM COIMANBHOMN MOIUTUKHU, IPEAOCTaBIsIEMbIE B TOCYAapCTBEHHBIE OPTaHEl,
HpeCTaBUTENbHbIE OpraHbl pAOOTHUKOB, AHAIU3UPOBATD IIPABHIIA, OPSAKH, IPOLIEIYPH! KOPHOPATUBHON COLHANBLHON ITOJIUTHKH,
obecreunBaTh JOKYMEHTAIIHOHHOE CONPOBOXKICHHUE COITMANBHOM ITOJMTHKA B OTHOIICHUH TIEPCOHAIa, OPTAHU30BBIBATE XPAaHEHHUE
JIOKyMEHTOB B COOTBETCTBUU C TPeOOBAaHUSIMU apXMBHOTO 3aKOHOAATeNbcTBa Poccuiickoii Denepaniy U TOKAIbHBIMU aKTaMH
OpraHu3aluy, IPOU3BOAUTD

Tpe/IBapUTEIbHBIC 3aKYITOYHbIE TIPOIETYPHI i 0OPMIIATE COIYTCTBYIONIYIO TOKYMEHTAIIHIO 10

3aKIIIOYEHHIO JIOTOBOPOB

paboTatsk ¢ HHOOPMAIIIOHHEIMHI CHCTEMaMH, IIM(POBBIMHA YCIyTraMH U CEpBHCAMH 110 BOIIPOCaM KOPIOPATHBHON
COITATBHON ITOJUTUKA B OTHOIICHHH IIEPCOHAA,

(hopMHUPOBATH NPEIIOKEHUE 110 ABTOMATH3ALMU U IU(POBU3aLMHK ITpoLiecca JOKyMEHT0000pOoTa, CBI3aHHOTO C pean3alueii
KOPIIOPaTUBHOM COIMAIIbHON MOJINTHKH,

obecreunBaTh

cobmoieHne TpeOoBaHMI 3aKOHOIaTeNbCTBa Poccuiickoit @enepanun U KOPIOPATUBHBIX MOJIUTHK B 001aCcTH 00pabOTKH
HEPCOHAIbHBIX JaHHBIX U KOH(PHACHINAIBEHOM

nHpopManun

BECTH ACJIOBYIO IEPEIUCKY,
COOITIOIaTh HOPMBI STHKI
JIETIOBOTO OOLICHHS

Baanernb:

HO/ITOTOBKOH NMPEAIOKEHHUH 110 Pa3BUTHIO KOPIIOPATUBHOM COLMAILHON MOJINTHKH, OATOTOBKOH MPEATIOKEHUH 110 00€CTICUCHUIO
COOTBETCTBUA KOpHOpaTPIBHOﬁ COI.IPIaJ'[BHOfI TTOJIMTUKHU Tp€6OBaHI/I${M 3aKOHOAaTCJIbCTBA

Poccuiickoit ®enepanuu

U YCJIIOBHUSIM pBIHKA TpyZAa

JIOKyMEHTAIIMOHHBIM 0(OPMIICHHEM PEe3ylbTaTOB KOPIIOPATUBHOW COLUMATBHON MOJUTHKU, TOKYyMEHTAIHOHHBIM U
OpraHMU3aLMOHHBIM COIIPOBOXKIEHUEM MEPOTIPUATHI KOPIIOPATUBHOM
COIIMAJIBHOM TOJTUTHKU

MOATOTOBKOM M 00pabOTKOIi 3aIIPOCOB M yBEIOMIICHHH O paOOTHHUKAaX B TOCYAapCTBEHHBIC OPTaHBbl, IPEICTaBUTEIBHbBIC OPraHbI
PabOTHUKOB 10 BOIIPOCAM COLUATIBHON MOIUTUKY B OTHOLIEHHH TIEPCOHANA, COMPOBOXKACHUEM

JIOTOBOPOB I10 OKa3aHNIO KOHCYJIbTAIIMOHHBIX M HHYOPMALMOHHBIX YCIIYT 110 Pealn3alii MEPONPHATHI KOPIOPATUBHON
COLIUAJIbHON IIOJUTUKH, BKIIOYAs IPEABAPUTEIIbHBIC IIPOLIEAYPHI 10 X

3aKII0YCHUI0

MK-19: CniocodeH k c60py, MOHUTOPUHTY U 00Pa0OTKe JAHHBIX /JIsl IPOBEEHHUS PACUYE€TOB IKOHOMUYECKHUX NOKAa3aTes el
OpraHu3aluu

3HaTh:

HOPMAaTHBHbIE IPABOBBIE aKThI, PETYINpPYIONHe GHHAHCOBO- XO3IHCTBEHHYIO IEATENFHOCTh OPraHU3aluH,
METOJIBI ONTUMH3AIINN HCIIONB30BAaHHS MAaTePHAIBHBIX, TPYIOBBIX U (PUHAHCOBBIX PECYPCOB,

MeTOoJIbI cOopa i 00pabOTKI YIKOHOMUIECKOH MH(OPMAIHH,

a TalKe OCYIIECTBICHHS TEXHUKO- SKOHOMHUYECKHX PAacYETOB U aHAIN3a XO3iCTBEHHON e TeIbHOCTH
OpTaHW3aluH, C UCTIOIH30BAaHUEM BBIYHCIUTEIEHOM

TEXHUKI

MOPSII0K pa3paboTku
HOPMAaTHBOB MaTepHaIbHbIX, TPYIOBBIX, (PHAHCOBBIX PECYPCOB OPraHMU3aLlH B COOTBETCTBUH C OTPACIIEBOIl HAIIPaBICHHOCTHIO,
HOPSIOK pa3pab0TKu OM3HEC- IIIAHOB OPTAHU3AIMU B COOTBETCTBHH C OTPACIICBOH HAIPABIECHHOCTHIO, TIOPSIIOK Pa3pabOTKI




MEPCIEKTUBHBIX U TOJOBBIX IJIAHOB XO3IHCTBEHHO- (PMHAHCOBOW M MPOU3BOJCTBEHHON JEATENIFHOCTH OpraHU3aluH, MOPSA0K
BEJICHMSI IIJIAHOBO- YYETHOM
JIOKYMEHTAaLlUU

METOAMYECKUE MaTepUAITBI TI0 TUIAHMPOBAHUIO, YIETy M aHATN3Y (HUHAHCOBO- XO3SICTBEHHOM JICITEIIEHOCTH OpTraHn3allvH,
TEXHOJIOTMYECKHE U OPTraHNU3allMOHHO- SKOHOMUYECKUE YCIOBUS IIPOU3BOJICTBA B COOTBETCTBUU C OTPACIEBON HAIPaBICHHOCTHIO
JIeATENbHOCTH

OpraHHU3aluU

Ymern:

COCTaBIIATH MPOSKTHI (PHUHAHCOBO- XO3SHCTBEHHOM, TIPOU3BOJICTBEHHOW U KOMMEPUECKOH NesITeIbHOCTH (OU3HEC- IIIIAHOB)
OpraHU3alMH, OCYLIECTBIISATh IKOHOMUYECKUM aHAIN3 XO35MCTBEHHOM IeATEIbHOCTH OpPTraHU3alll1 U ee MoApa3/ieNIeHuH,
BBISIBJISITH PE3EPBHI POU3BOJICTBA, pa3padaTbiBaTh MEPHI IO 00ECTIEUEHUIO PEKUMa YKOHOMUH, OBBIIIEHUIO PEHTA0EIbHOCTH
MPOM3BOICTBA, KOHKYPEHTOCIIOCOOHOCTH BBITYCKAEMOM TIPOIYKIIMH, IIPOU3BOIUTEILHOCTH

Tpyaa

ONTHMAJIFHO MCIOJIb30BaTh MaTepHalbHbIE, TPYAOBBIE U (PUHAHCOBBIC PECYPCHI OpPraHU3AINHY, IPUMEHATh HH()OPMAIIHOHHbIE
TEXHOJIOTHH JUIsl 00pabOTKI SKOHOMHYECKUX JaHHbIX, aHAJIM3UPOBATH PE3YIbTATHl PaCYeTOB (PHHAHCOBO- 3KOHOMUYECKUX
HoKa3aTenel 1 000CHOBBIBATh ITOTyICHHBIE

BBIBOJIbI

IpeJJlaraTb OpraHU3alMOHHO- YIPABIEHUYECKHE PELICHUS, KOTOPBIE MOI'YT IPUBECTH K IIOBBIIICHUIO S3KOHOMHYECKOM

3¢ PEeKTHBHOCTH JEATENFHOCTH OpraHU3alliH, NCTIOIb30BaTh aBTOMaTH3HPOBAHHBIC CHCTEMBI cOOpa 1 00pabOTKH SKOHOMHUYECKOH
nH(popManuy, coOUpaTh ¥ aHATH3UPOBATh UCXOAHBIC TaHHBIE, HEOOXOANMBIC JJIS pacdyeTa SKOHOMHUUECKUX H

(hPMHAHCOBO- IKOHOMUYECKUX TTOKa3aTeNIeH, XapaKTepHU3yIOIIHX e TeIbHOCT

OpraHu3aLuu

Baagern:

METOANKOM

cbopa 1 00pabOTKM UCXOAHBIX JAaHHBIX [UISl COCTABICHHS IIPOCKTOB (PMHAHCOBO- XO35HCTBEHHOM, IIPOM3BOACTBEHHOM 1
KOMMEpPUECKOH esITeIbHOCTH (ON3HEC- TNTAHOB) OPTaHU3AINH, BBITOJHEHHS PACUETOB IT0 MATEPHATIBHBIM, TPYHAOBBIM U
(bMHAHCOBBIM 3aTpaTaM, HEOOXOJUMBIX IS TPOU3BOACTBA U PeaH3alliy BBITyCKaeMOil MPOTYKIIUH, OCBOCHHUS HOBBIX BUIOB
HPOAYKIUH, TPOU3BOIUMBIX YCITyT

MIPOIICTYPO MOJITOTOBKHA UCXOJHBIX JAHHBIX JUIS MIPOBEJICHHUS PACUECTOB M aHAIM3a IKOHOMHUECKAX U (PHAHCOBO- IKOHOMHYECKUX
MOKa3aTesel, XapaKTepU3yIoInX
JeSATENIEHOCTh OpraHH3aI[HH

nncrpymentamu Office Professional Plus 2019,
Project Standard 2019 st mpoBeneHUsT pacueTOB YKOHOMHYECKHUX ITOKa3aTeNeH
OpraHu3anuu

IK-20: Criocoden k pacyeTy U aHAJN3Y IKOHOMHYECKHX MOKa3aTesell pe3yJbTaTOB AeATeJbHOCTH OPraHU3aluu

3HaThb:

HOPMaTHBHEIE [IPABOBBIC aKTHI, PETYIHPYIONTHE (PHHAHCOBO- XO3AHCTBEHHYIO AEATEIFHOCTh OPTaHU3AINH, IOPAIOK Pa3paboTKI
HOPMAaTHBOB MaTePHAIBHBIX, TPYIOBBIX, (PMHAHCOBBIX PECYPCOB B COOTBETCTBHU C

OTpacjeBOM HAIIPAaBICHHOCTBIO, METObI dKOHOMHUYECKOIO aHAIN3a U y4eTa IoKa3aTellel 1esATeIbHOCTH OPraHU3aLuU U €€
NOJpa3eeHUH, METOIUUECKHE MaTepUalbl 110 JIAHUPOBAHHUIO, YUETY U

aHaIu3y JeSTeIbHOCTH OpraHU3aLuu

HOPAJOK pa3pabOTKu OU3HEC- MIIAHOB B COOTBETCTBHHU C OTPACIIEBOIl HANPAaBIEHHOCTHIO, MOPAIOK Pa3pabOTKU MNEPCHIEKTUBHBIX U
TOJIOBBIX IIAHOB XO3HCTBEHHO- (DMHAHCOBOH U IIPON3BOICTBCHHOM AESATEILHOCTH OPraHU3aINH, KIACCH(HKALUIO METOIOB 1
MPHUEMOB, HCIIONB3yeMbIX ITPH aHAIN3e (PMHAHCOBO- XO3SHCTBEHHON AEATETHHOCTH

OpraHu3anuu

TpeOOBaHUs OXpaHbI TPYAA, MOPSIOK BeIEHHs JOTOBOPHON pabOThI, METOABI OPTaHU3ALUH ONIEPATUBHOTO U
CTaTHCTHYECKOTO y4€Ta, TEXHOJIOTUUECKUE U OPTaHU3alIMOHHO- YKOHOMUYECKUE YCIIOBUS NIPOU3BOJICTBA B COOTBETCTBUU C
OTpacieBOl HAIIPABIEHHOCTbIO

JIeSATEIbHOCTA OPraHU3alUul

Ymerb:

IPUMEHSTh METOJUKH ONIpeeTICHIUs YKOHOMUYECKOH 3(p(heKTHBHOCTH MTPOU3BOACTBA, AaHATU3UPOBATH IPOU3BOACTBEHHO-
XO3HCTBEHHBIE IIJIAHbI OPraHU3aLU1, PACCYUTHIBAThH

HKOHOMHYECKHE U (PHHAHCOBO- SKOHOMHYECKHE IT0KA3aTEeNHN, XapaKTePH3YIOIIHe A TeIbHOCTh OPTaHN3aINH, BRITIOIHATE
HEO0OXOAMMBIE AJIS1 COCTABIECHHS SKOHOMHUYECKIX Pa3/iesIOB INIAHOB PACUeThl, 000CHOBEIBATh UX M MPEACTABIATE PE3yIbTaThI
paboTHI B COOTBETCTBUU C IPUHATHIMU B

OpraHU3aLUU CTaHAapPTaMH1

CTPOUTH CTaHAAPTHBIE TEOPETUUECKUE U SKOHOMETPUUECKIE MO, aHAIU3UPOBATh U UHTEPIPETUPOBATH MOJYYECHHbBIE
pe3yIbTaThl, aHATU3UPOBATh U HHTEPIPETUPOBATH (PUHAHCOBYIO, OyXTalTePCKy0 HH(POPMALUIO, COAEPKAIIYIOCS B OTUCTHOCTH
OpraHU3aLUU, U UCIIOJIb30BaTh I10JIy4EHHBIC CBEACHHUS JJIs IPUHATHUS




YIIPABICHYECKUX PELICHUI

HCTIOJIBb30BaTh IJId pEHICHUA aHATUTUYECCKUX U UCCIIEAOBATCILCKUX 3a1a1
COBPEMCHHBIC TEXHUYCCKUE CPEACTBA U HH(I)OpMaL[I/IOHHBIe
TCXHOJIOTHH

Baanernb:

HaBbIKAMH (bOpMI/IpOBaHI/ISI 1 IPOBEPKHU TLUTAHOB (l)I/IHaHCOBO- OKOHOMHYECCKOI'O pa3sBUTHUA OpraHn3anunu, BI)I60pa 1 IPUMECHCHUA
CTAaTUCTHYCCKUX, DKOHOMHKO-

MAaTeMaTU4Y€CKUX METOA0B U MAPKETUHIOBOI'O UCCIIE€AOBAHUA KOJIMYCCTBCHHBIX U KAYECTBCHHBIX ToKa3zaTteyie

ACATCIIBHOCTH OpTraHHU3allnn

HaBBIKAMH TPOBEJCHUS PACUETOB YKOHOMUUECKUX U (PUHAHCOBO- DKOHOMHUECKHX MOKA3aTeNe Ha OCHOBE TUTIOBBIX METOIHUK C
Y4ETOM HOPMATHBHBIX IIPABOBBIX AKTOB, pacyeTa BIUSHUS BHYTPEHHUX U BHELIHUX (AKTOPOB Ha IKOHOMHUUYECKHE TIOKa3aTeNn
OpraHHU3alnH, OTPEICICHUS SKOHOMUYEeCKO! 3P PEKTHBHOCTH OpPraHU3aIliy TPYJIa U TPOU3BOJICTBA, BHEIPESHUS HHHOBAITMOHHBIX
TEXHOJIOTUH, IPOBEACHUS

IKOHOMMYECKOTO aHaIu3a X03IHCTBEHHOM JIeSITeIbHOCTH

OpraHM3aluU

HaBBIKAMH TIOJITOTOBKH OTYETOB O (PUHAHCOBO- XO3IHCTBEHHON ESITEIBHOCTU OPTaHU3aLMH, OIPECICHHS PE3EPBOB MOBBIIICHHS
3¢ PeKTUBHOCTH NIESATEIFHOCTH OpraHU3aIiH, COBEPIIICHCTBOBAHMSA (POPM OpraHM3aINHU TPYa U YIPABICHHUS, a TAkKe INITAHOBOH U
YYETHOM JOKYMEHTALUU OPraHU3aluu

IMK-21: Cnoco0eH K CO3IaHNI0 MATEMATHYECKUX U MH(POPMAIMOHHBIX Mo/IeJieli uccsieayeMbIX MPOIEecCOB, SIBJIEHUH U
00beKTOB, OTHOCAIIMXCH K NpodeccuoHaIbLHON chepe

3HaTh:

COBPEMCHHBIC
HpO6H€MLI MaTCMAaTHUuKH, (1)I/ISI/IKI/I 1 SKOHOMMUKH

TEOPETUIECCKUE MOJIENIN PACCYKICHUH, TOBEACHNUS, 00YyICHNST B KOTHUTUBHBIX HayKax

IMOCTAaHOBKY HpO6H€M MaTEeMaTH4YCCKOIo 1 I/IH(l)OpMaHI/IOHHOI‘O MOJCINPOBAHUA
CJIOXKHBIX CUCTEM

Ymerb:

Sq)(l)eI(TI/IBHO HCTIOJB30BaTh HA MPAKTUKE TCOPCTUUICCKNEC KOMIIOHCHTBI HAYKU: TOHATHA, CYKICHUS,
YMO3AKIIFOUCHU A, 3aKOHBI

paboTaTh Ha COBPEMEHHOW 3JICKTPOHHO-
BBIYUCITUTEIHHOMN TEXHUKE

TUTAHUPOBATH IPOLECC MOACTIUPOBAHUA
1 BBIYUCIIUTEIIBHOI'O OKCIIEPUMEHTA

Baagern:

METOAaMH MOCTAaHOBKH 3a/1a4 U 00pabOTKU pe3yIbTaTOB
KOMITBIOTEPHOTO MOJICITHPOBAHUS

HaBBIKAMHU CAMOCTOSITEIIbHOU pa6OTLI Ha COBpCMeHHOﬁ
BBIUHCIIHTEIHLHON TEXHHUKE

HaBBIKAMH TIPIMEHEHUS COBPEMEHHBIX MH()OPMAITOHHBIX TEXHOJIOTHI M TIPOTPAMMHBIX CPEACTB, B TOM YHCIIE OTCUECTBCHHOTO
MIPOM3BOACTBA, IIPH PELICHUH 3a]1a4
npodeccrnoHaBHOM A TETPHOCTH

B pe3yJbTaTe 0OCBOCHUN NTUCHHUIIIUHBI oﬁyqaloumﬁcsl JOJKECH

3.1|3unaTh:

MIPUHIIMITBI ¥ METO/IbI TIOMCKA, aHAJIN3a U CUHTE3a
WHPOPMALIUH, TPUMEHSISI CHCTEMHBIN TTOAXO] IS
pelIeHus MOCTaBIeHHBIX 3aa4

HauboJee COBEpIIEHHbBIE TEXHOIOTUH PEIIeHUs
IIOCTaBJICHHBIX 3a/1a4, HCXO/1s U3 JCHCTBYIOIIUX
IIPaBOBBIX HOPM, UMEIOLIUXCS PECYPCOB U OTPaHUUEHUH

THITIOJIOTHIO 1 Q)aKTOpBI (i)OpMI/IPOBaHI/ISI KOMaH/, CITOCOOBI COMaJIBHOI'O BSaI/IMOI[CfICTBI/ISI




OCHOBHI JICJIOBOTO OOIIEHHS Ha

TOCY/IapCTBEHHOM (PYCCKOM) U HHOCTPAHHOM $I3bIKaX,
BepOaNbHBIC U HEBepOaTbHBIE CPEICTBA
B3aMMOJICHCTBHUS C TTAPTHEPAMU;

OCHOBEI MOKCKA HEOOXOAUMOM HHPOPMAIUH C
UCIIONIb30BaHUEM UH()OPMAILHOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHIA;

OCHOBBI TIepeBojia MPO(eCCHOHANBHBIX TEKCTOB C
WHOCTPAHHOTO (-bIX) Ha TOCYAAPCTBEHHBIN SI3BIK U
00patHo;

OCHOBHBIE KOMMYHHKATHBHEIE TEXHOJIOTHH,
IpUMEHsIeMBbIe JUIS PelIeHUs MPOEeCCHOHANBHBIX 3a/]1ad,
npaBUiIa KOMMYHHKAIIMU B aKaJIEMHYCCKUX U

PO EeCCHOHATBHBIX COOOIIECTBAX

ATamBl HCTOPUYECKOTO pa3BUTHs Poccun (BTrodast
OCHOBHBIE COOBITHSI, OCHOBHBIX HCTOPHUYECKUX
JiesiTernieil) B KOHTEKCTE MUPOBOM UCTOPUH U pAla
KyJIbTYPHBIX TPaJUIUI MHUpPa (B 3aBHCUMOCTH OT CPEIbI
1 3a71a9 00pa30BaHusl ), BKITIOYAsl PEITUTHIO,
¢unocockre U ITHIECKUE yICHHS

Ba)KHOCTb INIAHUPOBAHUS NEPCIEKTUBHBIX
Lenen JesATeIbHOCTH C YY€TOM YCIOBHM, CPEICTB,
JMYHOCTHBIX BO3MOKHOCTEH, 3TallOB KAPEPHOTO POCTA,
MIEpPCTICKTUBEI Pa3BUTHSA MPOhECCHOHATHHON
JIeSITEIbHOCTHU, BBICTPAUBasl U PEAI30BbIBaAs
TPaeKTOPHIO CaMOPa3BUTHUS B TEUEHHUE BCEH JKH3HU

OCHOBBI (PM3UYECKON KyIbTYpPhI AJISI OCO3HAHHOTO
BBIOOPA 310POBBECOEPETAOIINX TEXHOJIOTHH C YIETOM
BHYTPEHHHUX U BHELIHUX YCIOBUM peanu3anuu
KOHKPETHOH Mpo(hecCHOHaTbHON e TeTbHOCTH

OCHOBBI 0OecrieueHus 0e30MacHbIX H/UiIn
KOM(DOPTHBIX YCIIOBHI Tpy/aa Ha pabouem MecTe, B T.4. C
IIOMOIIIBKO Cpe}ICTB 3alIUThI

MOHATHE «MHKIIO3UBHAS KOMIIETEHTHOCTDY, €€
KOMIIOHEHTBI U CTPYKTYpY

WHCTPYMEHTBI Ml METOIBI JUTSI TPUHSTHS
00OCHOBAHHBIX 3KOHOMHYECKIX PEIICHUH U
(hUHAHCOBOIT IPAMOTHOCTH B Pa3IUYHBIX 00JIACTIX
KU3HECATSIIEHOCTH

NPUPOLYy KOPPYNIMM KaK COLMAIbHO-PAaBOBOro siBieHMs. [loHMMaTh OOIIECTBEHHYIO OIIACHOCTh KOPPYILIMHM BO BCEX €€
MPOSIBICHUSIX, €€ MOCIEACTBUS U
HE0OXOAUMOCTb IPOTUBOACHCTBHUS e

CHOBBI 9KOHOMHYECKOH, OpraHU3allIOHHOM,
YIPaBJIEHYECKOM, COLMOJIOTUYECKON U
TICUXOJIOTHIECKON TEOPUH B 4acTH pabOTHI ¢
MIePCOHAIOM

COBpEMeHHbIC HMH(OPMAIMOHHBIE TEXHOJOIWH, WHTEIUICKTYalbHbIe MNPOrpaMMHbBIC CPEACTBA, HH(OPMAIMOHHBIE CIIPABOYHbIC
cucremsl @enepansHoro noprana «Poccuiickoe ob6pa3oBaHue»,

nporpaMmmHoe obecrniedenue «Project Professional 2016», «Office Professional Plus 2019» ayist perreHust

YIPABJICHYECKUX 337134

OCHOBHBIC MEPONIPUATHS B chepe YIpaBICHU IEPCOHATIOM, TIOPSTOK
oopMIICHHUS 1 BEACHUS TOKyMEHTAIUH IO YITPABJICHUIO IIEPCOHATIOM

OCHOBHI IPHHATHS peIIeHNH B cepe yrpaBiIeHHs IepCOHAIOM

COBpEMEHHBIE HHPOPMAaMOHHEIE TEXHOJIOTUH,
IporpaMMHBIE CPEICTBA, BKIIIOYAs YIIPABICHHE
KpyIHBIMU MaccuBaMu naHHbIX, Office Professional
Plus 2019, nporpammuoe obecriedenue Project Standard
2019 npu perreHnn MpodhecCHOHATIBHBIX

3ama4

TEXHOJIOTHH, METOABl W METOAWKHM IPOBEACHHS aHAIN3a M CHCTEMaTH3aIliM JOKYMEHTOB M HH(OpMAamuw, MOPSIOK OMperesICHHS
NEPCHEKTUBHOW M TeKylled NOTPeOHOCTH B HEpCOHale, UCTOYHMKM OOECIICUCHHUs] OpraHM3allMy IEPCOHAIIOM, OpraHu3anus paboT
Ha Pa3iIMYHBIX YJacTKax IIPOU3BOJCTBA,

OpraHHU3alUH, OTPACIH




UCTOYHHKH OO0ECIICUeHUs] OPraHM3ally IEPCOHAIIOM, TEXHOJOIMHM, METOAbl W METOAMKH IPOBE/ICHUS aHalM3a, CHCTEeMaTH3aluH
JIOKYMEHTOB U HH(pOpMALIUH,

CHCTEMBI, METOBI 1 (POPMBI MATEPUATIBEHOIO ¥ HEMATEPHAIBHOTO CTUMYJIUPOBAHUS TPYAA epCoHaa,

TEXHOJIOTHH U METO/IbI (POPMHUPOBAHUS M KOHTPOJIS OIO/DKETOB OPraHU3aLM1, TEXHOIOTUH U METOANKHU ITOUCKA, TIPUBJICUCHUS,

nozbopa 1 0TOOpa rnepcoHana

HOPAIOK O(GOpMIICHHS, BEJCHUS U XPAHCHMS IOKYMCHTAllMH, CBA3aHHOW C IIOMCKOM, NpHUBICUCHHEM, MOAOOPOM H OTOOpOM
KaHIUJATOB Ha BAaKaHTHBIC JOJDKHOCTH, IOPSJIOK (OPMHUPOBAHMS, BEICHUS JAHHBIX O IEpCOHaje OpraHu3alMd, MOPSI0K
[IPEJCTABIECHUS OTYETHOCTH,

OCHOBBI JIOKYMEHTOOOOPOTa U JOKyMEHTAIMOHHOTO OOECTICUeHMs, TEXHOJOTHH, METOJb M METOAWKH IIPOBCICHMS aHAIH3a U
CHCTeMaTH3aluu JOKyMEHTOB U HHGOPMAIUU, HOPAIOK IPOBEAECHH KOHKYPCOB

o(hopMIICHNS] KOHKYPCHON TOKYyMEHTAIHH,

TOPSIOK IIPOBEACHHS 3aKyIOYHBIX MPOLEAyp M 0pOPMIICHHS COITyTCTBYIONIEH

JIOKyMEHTaUH

OCHOBHBIC HCTOYHUKH I/IH(I)OpMaI_[I/II/I u 06IIII/IC moAXoJbl, Jarolue BO3MOXHOCTHL HU3Yy4YaThb  PE3yJbTaTbl, IMOJYYCHHBIC
OTCYCCTBCHHBIMHU U 3apy6e)KHbIMI/I HCCIICA0BATCIAMU B 00J1aCTH SKOHOMHKH.

HopmaTtusHbie

MIPaBOBBIE AKTHI,
ONpEEIIAIONIUE HOPMbI
TPYIOBOTO MIPaBa, OCHOBBI
APXUBHOI'O
3aKOHOJIaTENIbCTBA U
HOpPMAaTHUBHBIE PABOBbIE
akThl Poccuiickoit
deneparuu B 00J1aCTH
odopmIIeHNs, BEICHUS U
XpaHEHUS JOKYMEHTOB IO
0(opMIICHHIO TPYHTOBBIX
OTHOUICHUN

TEXHOJIOTHH,
METOJIBI U METOJHKU

NPOBEJCHUS aHaN3a U

CHCTeMaTH3aIuN

JIOKYMEHTOB U

WHPOPMALIMU, OCHOBBI

JIOKyMEHT0000pOTa U JOKyMEHTAILINOHHOTO
obecrieueHus

OpraHu3anuu

HOPSI0K 0hopMIICHHS,
BEJICHUS M XpaHEHHs
JOKyMEHTAIINH,
CBSI3aHHOM ¢
MPOBECHUEM OICHKU U
aTTECTAIMU [IepCOHalIa

TEXHOJIOTHA W METOIbl OIpEACICHHs MPO(PECCHOHANBHBIX 3HAHWI, YMCHHH W KOMIICTCHIMH, TEXHOJIOTMH W METOIBI OLICHKH
JIUYHOCTHBIX KAYeCTB M XAPAKTEPUCTHK, CHCTEMBI, METOABI U (OPMBI MATEPUAILHOTO M HEMATEPHAIBHOTO CTHMYJIHPOBAHUS Tpyla
MepcoHana,

TEXHOJIOTHH ¥ METObI (POPMHUPOBAHHSI U KOHTPOJIS OIOIKETOB,

TEXHOJIOTMH, METOJALI M METOIMKI aHAIN3a U CUCTEMATHU3ALIMKI

JIOKYMEHTOB ¥ HH(pOpMAannH,

OCHOBBI 0011l 1

COL[I/I&J'I])HOFI IICUXOJIOTHH, COLITMOJIOTMH U

TICUXOJIOTHHU TPYAa,

OCHOBBI HpOHSBOHCTBeHHOﬁ ACATCIIBbHOCTHU

Opra"u3anuu

MOPSIIOK U TEXHOJIOTHS IPOBE/ICHHS aTTECTAIMH [IEPCOHANA,
TEXHOJIOTHU U METOJIBI OTIPE/IEIICHHUSI U OLCHKH MPO(ECCHOHANBHBIX 3HAHHMN, YMEHHI U KOMITETEHIIUI, CHCTEMBI, METO/IbI 1

(hOopMBI MaTEpHAIBHOTO M HEMATEPHAILHOTO CTUMYJIMPOBAHMUS TPYy/a IePCOHAa,

TEXHOJIOTMA ¥ METOAbl (OPMHUPOBAHHMS M KOHTPOJS OFOMKETOB, TEXHOJOTHH, METOAbI M METOIAWKA IIPOBEJCHUS aHaiu3a u
CHCTEMATH3AIUH JTOKyMEHTOB U

HHPOPMALTUH

TEPMHUHOJIOTHIO B 00JaCTH IIU(YPOBOH SIKOHOMHUKH U LUPPOBBIX
TEXHOJIOTHI




HOPSI0K 0hopMIICHHS,
BEJICHUS M XpaHEHHs
JOKyMEHTAIINH,
CBSI3aHHOM €
MpPOBEICHUEM OICHKU U
aTTECTAIMU [IepCOHAlIa

HNOPSIOK O(QOpPMIICHHS, BEICHUS W XPaHCHHS IOKYMCHTAIMH, CBS3aHHOW C IIOMCKOM, NPHUBICYCHHEM, MOAOOPOM H OTOOpPOM
KaHJIUJIaTOB Ha BaKaHTHBIC JOJDKHOCTH, TMOPSJIOK (OPMHPOBAHMS, BEJACHUS JaHHBIX O TMEPCOHAJEC OpraHU3alnd, TMOPSIOK
MPEICTaBICHNS OTYETHOCTH,

OCHOBBI JOKYMEHT0000pOTa W IOKYMEHTAIlMOHHOTO OO0ecleueHUsl, TEXHOJIOTHH, METOObl W METOAMKM TPOBEACHUS aHalu3a |
CUCTEMaTH3alluH JOKyMEHTOB U MH(OpPMAIIMH, TIOPSIOK MPOBEACHUS KOHKYPCOB H

odopMIIeHHST KOHKYPCHOM TOKyMEHTAIIHH,

MOPSIOK MIPOBENIEHHS 3aKYTIOUYHBIX MPOLEAYP U O)OPMIICHUS COMYTCTBYOIIEH

JIOKYMEHTalluu

METO/bI, HHCTPYMEHTBI HCCIIEA0BAHUS IOTPEOHOCTH B 00YIEHUN

HepcoHaa,

METOJI0JIOTHsI O0yUeHNS,

TEXHOJIOTHH, METO/bI M METO/IMKU aHAJIN3a ¥ CUCTEMATH3alluH JOKyMEHTOB U
uHpopManuy,

HOPSJO0K Pa3pabOTKU IIAHOB ITOTOTOBKH, IIEPEHIOATOTOBKY M TOBBIIICHNS KBUTH(HUKAINH IEPCOHANA, YIeOHBIX
IUIAHOB M NIPOTPaMM,

CHCTEMBI, METO/IbI X (JOPMBI MATEPUAIBHOTO ¥ HEMAaTEPHAILHOTO

CTHMYIIUPOBAHHMS TPy/la IIepcoHama,

TEXHOJIOTHU 1 METOJIBI

(opMHUPOBaHUS M KOHTPOJISI OIO/PKETOB,

MOPSIOK BEICHHS yUeTa M OTYETHOCTH IO TIOATOTOBKE U ITOBBIIICHUIO KBATH(DHUKAIIIH
HepcoHaNa

METOIBl AJaNTallid W CTAXHPOBOK IIEPCOHANA, TEXHOJOTHH, METOABl M METOAWKH IIPOBEICHUS aHAIW3a M CHCTEMATH3AIlUH
JIOKyMEHTOB 1 UH(POPMAIIH,

HOPSIIOK  Pa3pabOTKN IUIAaHOB aJaNTalliyl IEepCOHANA HA HOBBIX pabOYMX MeCTaX, ITOATOTOBKH, IEPENOJrOTOBKA M IOBBIMICHHS
KBaJTM(DUKAIIH TIEPCOHANIA M OPTaHM3aI[lH CTAXKHPOBOK, ITOPSJIOK COCTABIICHHUS CMET 3aTpaT Ha aIalTalIliio 1

CTaXHPOBKY II€PCOHAIA, TOPSAIOK BEICHNS ydeTa X OTYCTHOCTH IO aJaNTalliy U CTAXKUPOBKE IIEPCOHAIA,

CHCTEMBI, METO/IbI M (JOPMBI MATEPUATILHOTO ¥ HEMAaTePHAILHOTO CTUMYJIMPOBAHMUS TPY/a IIepcoHala,

TEXHOJIOTHH X METOJIbI (DOPMHUPOBAHUS M KOHTPOJIS OIOJDKETOB

MOPSIOK  OOPMIICHHS, BEJICHHUS M XPaHECHUS IOKYMEHTAIlMH, CBA3aHHOH C CHCTEMOH OOyJYeHWs, aganTalid M CTaXKHPOBKH,
Pas3BUTUSL W TIOCTPOCHUS MPOQPECCHOHAIBEHOW Kapbephl IepcoHala, MOPSIOK (GOPMHUPOBaHUS, BeleHHs 0a3bl JAHHBIX O IEepcoHale
OpraHu3aluy, MOPSAOK TMPEICTABICHUS OTYETHOCTH, HOPMATHUBHBIE IIPABOBBIE aKTBl, PETYIUPYIOLUINE TpaBa W 00sS3aHHOCTH
roCyJapCTBEHHBIX OPTaHOB U OPTaHU3AIIMH TI0 MTPEIOCTABICHUIO

YYETHOM JOKYMEHTAIIUH, TOPSAIOK 0(OPMIICHHS JOKYMEHTOB, TIPEICTABISAEMBIX B TOCYIapCTBEHHBIC OPTaHbI

Y WHBIE OpTaHU3AaIlNH,

OCHOBBI IOKyMEHTOO00POTa U TOKyMEHTALUOHHOTO

obecrieueHus,

TIOPSIIOK TIPOBEIEHHS 3aKYIIOYHBIX MPOIEIYP U 0HOPMIICHUS

COIYTCTBYIOLLEH TOKYMEHTALUN

(hOopMBI U CHCTEMBI 3apabOTHOH IIJIATHI, MOPSOK COCTABICHUS OIOKETOB,

CHCTEMBI, METO/IbI M (POPMBI MATEPUATILHOTO ¥ HEMAaTePHAILHOTO CTUMYJIMPOBAHMUS TPY/a [epcoHala,

TEXHOJIOTHH U METOJIbI (POPMHUPOBAHYS M KOHTPOIIS OI0JDKETOB M (JOHIIOB,

MOPSIIOK  TapUPUKAMKH Pa0OT W paboumX, YCTAaHOBIEHHS JOJDKHOCTHBIX OKIAIOB, JOIUIAT, Han0aBOK M Kod(pduImeHTOB K
3apabOoTHOM MmaTe, pacyeTa CTUMYIUPYOIIUX

BBIILJIAT,

METOJIBI OIPEICIICHHS

YHCIEHHOCTH NIEPCOHANA,

Tapu(HO- KBaTH(PUKAIIMOHHBIE CIPABOUYHUKA paboT W mpodeccuii pabounx U KBaIM(UKALMOHHBIE XapaKTEPUCTUKH JTOJDKHOCTEH
CIIy)KaIlnX, Npo(eCCHOHAIIbHBIE

CTaHAAPTH,

METOJIBI YUeTa U aHaJIN3a

THoKazatesiel 1o Tpyy ¥ 3apaboTHOII riate




HOPAI0K O(opMICHNUS, BEACHUS W XpaHEHHUS JOKYMEHTAIlMM IO CHCTEMaM OIUIaThl U OPTaHW3alUH TPyAA MEpCOHala, HOPMAaTHBHEIC
NPaBOBBIC AKThI, PETYJIHPYIOLIHE IIPaBa U 00s13aHHOCTH FOCYAAPCTBEHHBIX OPTaHOB M OPraHU3ALUH 110 TIPEAOCTABICHUIO

Y4ETHOH JOKyMEHTAIIUH, TEXHOJIOTHH, METO/IbI M METOJMKH IIPOBEACHHUS aHAIN3a ¥ CHCTEMATH3aluH JOKYMEHTOB 1

nHpopMauy,

Tapu(HO- KBaNU(HUKAIMOHHBIE CHPAaBOYHUKK PabOT M mpodeccuit pabounx M KBaTU(PUKALMOHHBIE XapaKTEPUCTUKH HOJKHOCTEH
CIIy)KaIlnX, NpoeCcCHOHAIbHBIE

CTaHAAPTH,

CTEIIATN3UPOBAHHbIE HH(OPMAIIMOHHBIC CHCTEMBI, IU(POBBIC YCIYTH H CEPBUCHI 10 aJIMHHHCTPHUPOBAHHIO JTOKyMEHTOOOOpOTa
HPOLIECCOB OIUIAThl M OPraHU3aIMU TPY/AA [IEPCOHaA, TPaHULbI UX

HPUMEHEHHS,

JIOKaJIbHBIE HOPMATHBHBIC aKThI OPTaHU3AINH, PETYITUPYIONIHIE TOPSIO0K OIUIATHI, OPTAHU3AINH U

HOPMHUPOBaHUA TPYIa,

OCHOBBI JIOKyMEHTO000POTA M JIOKYMEHTallHOHHOTO

obecrieyeHus,

HOPAI0K (POPMHUPOBAHUS, BEJCHUS 0a3bl JAHHBIX M HPEACTABICHHUS OTICTHOCTH MO CHCTEMaM

OIUIaThl ¥ OPraHM3alMK TpyAa epcoHala

MOPSIIOK ¥ METOJTBI Pa3pabOTKH IIAHOB U IPOTPaMM COLUATBEHOTO

Pa3BUTHS OpraHU3aINH,

METO/IbI aHAITN3a BBIIIOJIHCHHUS COIMAIBHBIX IPOTPAMM H OMPEACICHHS UX IKOHOMHYCCKON
3(h(HEeKTUBHOCTH,

CHCTEMBI, METOBI U (POPMBI MATEPHAIILHOTO U HEMATEPHAIBHOTO

CTHMYJTUPOBAHHUS TPY/Ia [IEPCOHANA,

TEXHOJIOTHH U METO/IBI

(hOpMHUPOBAHUS M KOHTPOJIS OI0/DKETOB,

METO/IBI TIPOBEICHHUS COUOTIOTHUCCKIX MCCIICIOBAHNM, H3YUCHUS

OOIIIECTBEHHOTO MHCHHSI,

TEXHOJIOTHH, METOJIbI 1 METOIUKH MPOBEICHUS aHaJIM3a U CHCTEMATH3AIlU JOKYMEHTOB U
nuHpopMauy,

MOPSIIOK [TPOBEACHHS 3aKyITOYHBIX MPOIIEAYP U OPOPMIICHHS COITYTCTBYIOIICH
JIOKYMCHTAIHH,

OCHOBBI MPOU3BOJICTBEHHON JEATEILHOCTH

OpraHU3aIlny,

OCHOBBI 00IIIEH ¥ COIUAIBHOM ICUXOJIOTHH,

COILMOJIOTHH U TICUXOJIOTUH TPyAa

METOABl aHaln3a BBINOJHEHUS KOPIIOPATHBHBIX COLMAIBHBIX IIPOIPaMM M OIPENENCHHS WX DKOHOMHYECKOH 3()(EKTHBHOCTH,
CHCTEMBI, METO/IbI, (POPMBI MAaTEPHAIHLHOTO U HEMATEPUAIbHOTO CTUMYIIMPOBAHUS TPy IIepCOHaa,

METOJBl TIPOBEJCHUS COLMOJOTHYECKUNX HCCIECIOBaHNH, W3y4eHHS OOIIECTBEHHOTO MHEHHS, TEXHOJNOTHH, METOABI M METOIUKU
HpOBEACHHUS aHaIM3a M CHUCTEMATH3alMH JOKYMEHTOB M HMH(pOPMAIMM, HOPMATHBHBIC IIPABOBBIC AaKThl, PETYIHPYIOIIME IIpaBa U
00513aHHOCTH IOCY/IapPCTBEHHBIX OPTaHOB, PEJCTABUTEIBHBIX OPraHOB PA0OTHHUKOB MO MPEJIOCTABICHUIO YUETHOH JTOKYMEHTALIH,
TOPSIOK IIPOBEACHHS 3aKyIOYHBIX MPOLEAyp U 0POPMIICHHS COITYyTCTBYIONIECH

JTIOKYMEHTAIHH,

CTPYKTYpY, LIeJIH, CTPATErusl ¥ MOJIUTHKA OPTaHU3aLUH 110

HepcoHaiy,

Tapu(pHO- KBANMHM(HUKAIMOHHBIE CHPAaBOYHUKK PaboOT M mpodeccuit pabounx M KBaTU(pHKAIMOHHBIE XapaKTEPHUCTHKH IOJDKHOCTEH
CITyKaIluX,

npogecCHOHabHBIE CTaHJaPTH,

OCHOBBI

MIPON3BOICTBEHHOM

JeATEeNbHOCTH OpPraHU3aluH,

OCHOBBI 001IIEit 1 COLUAILHON IICUXOJIOTHH, COLIMOJIOTHU 1

TICUXOJIOTHH TpyJa




MOPSIOK OPOPMIICHUS, BEICHUS M XpaHEHHS JOKYMEHTAIINH 110 COLIMAIbHOM MOTUTHKE B

OTHOLLIEHHUH TIEpCOHAIa,

HOPSIOK HOPMHUPOBAHUS, BEJCHNUS 0a3bl JTaHHBIX M MPEICTABICHHUS OTICTHOCTH MO BOIIPOCaM

COITATBHOHN ITOJUTHKY B OTHOIICHHUH TIEPCOHAIA,

TEXHOJIOTHH, METOJIBI U

METOAMKH NPOBEACHUS aHAIN3a U CUCTEMATH3aLUU JOKyMEHTOB U

nHpopManuy,

OCHOBBI IOKyMEHTO000POTa U JOKyMEHTAalMOHHOTO

obecreuenus,

Tapu(pHO- KBATHM(HUKAINOHHBIC CHPAaBOYHUKKA PaboT M mpodeccuil paboynx W KBaTU(pHUKAIMOHHBIC XapaKTePUCTHKH IOJDKHOCTEH
CITyXKaIux, MpodhecCHoHaTbHBIE

CTaHJApTHI,

MOPSIOK MPOBEACHUS 3aKy[IOYHBIX MPOLEAYP U 0POPMIICHHS

COMYTCTBYIOIIEH TOKYMEHTALINH,

CHeNHaTN3UPOBAHHEIE

MHGOPMALIMOHHBIE CHCTEMBI, HU(PPOBBIE YCIYTH M CEPBUCHI B 00JACTH COLHUAIBHOM MOJMTHKA B OTHOLICHWU IEPCOHANA, MPaHMLIBI
ux

MIPUMEHCHUS,

HOpPMAaTUBHBIE MPABOBBIE aKThI, ONPEACISIOMINE

HOPMBI TPYIOBOT'O IIpaBa

HOpPMATHBHBIE [TPABOBBIC AKTHI, PETYIUPYIOLIHe HHHAHCOBO- XO3SHCTBEHHYIO NEATEIBHOCTh OpPraHU3alHH,
METOABI OIITUMU3ANN UCITIOJIb30BAHHA MATCPUAJTIBHBIX, TPYAOBBIX U (1)I/IHaHCOBI>IX PECypCOB,

MeTOoJI5I cOOpa 1 00pabOTKH YIKOHOMIUIECKOH HH(OPMAIIHH,

a TakKe OCYIIECTBICHHS TEXHHKO- SKOHOMUYECKAX PACUCTOB M aHAJIN3a XO3IHCTBEHHOM IEATEINBHOCTH
OpraHU3alUH, C UCIOJIb30BAaHHEM BBIYUCIUTEIIBHOI

TEXHUKN

HOPMAaTHBHBIC TIPABOBBIC aKTHI, PETYIHPYIONME (UHAHCOBO- XO3SMCTBEHHYIO [ESITENFHOCTH OpPTaHMW3allMH, MOPSIOK pa3paboTKh
HOPMAaTHBOB MAaTEPHAIBHBIX, TPYIOBBIX, (PMHAHCOBBIX PECYPCOB B COOTBETCTBHU C

OTpacicBOM HAaNpaBJIEHHOCTBIO, METOJbl AKOHOMHUYECKOIO aHalM3a M YdYeTa IIOKa3aTeleld JEATENbHOCTH OpraHu3aluu U ee
NOJAPAa3CICHUI, METOIMYECKHE MATEPUAIIBI 10 IIJIAHUPOBAHHUIO, YUETY U

aHaIu3y JIeSTeIbHOCTH OpraHU3aLuU

COBpEMEHHbBIE
MpoOIeMbl MATEMATHKU, (PU3UKA H IKOHOMHUKH

3.2| YmeTh:

KPUTHYECKH OI[CHUBATH HAIEKHOCTD
MCTOYHMKOB HH(OPMAIINH, OCYIIECTBISTh €€
pamKxupoBaHue 11 (GOPMHUPOBAHUS HHPOPMALIMOHHON
0a3bl aHATNTHYECKUX UCCIICJOBAaHUI B IIEIIAX
HOBBIIEHHS 3()(HeKTHUBHOCTH POdeCcCHOHANTBHOM
JEeSATENEHOCTH

OCYLIECTBIATh KpUTHYECKUI aHAIN3 U

CHHTE3 HH(OpMAaLUH, TOTyICHHON 13

Pa3HBIX UICTOYHHUKOB, IPUMEHSISI CHCTEMHBIN MOAXO0T ISt
JIOCTUYKEHUSI IOCTaBJIIEHHOW LIEJIH, UCXOMS U3
JIEHCTBYIOIINX MTPABOBBIX HOPM, UMEIOLIUXCS PECYPCOB
Y OTpaHUYCHUN

3¢ dexTuBHO IEHCTBOBATH B JIyXEe COTPYIHWYECTBA; NPUHUMATH PEUICHHUS C COOJIIONCHHEM STHYECKHX IPHHIHUIIOB MX pealn3allni;
MPOSIBIISATh YBaXKEHUE K
MHEHHIO U KyJIbTYpe APYTUX

BECTH JIEJIOBYIO [IEPETNCKY Ha
rOCyapCTBEHHOM M HHOCTPAHHOM SI3bIKE C yIETOM
0COOCHHOCTEH CTHIIMCTHKU O(QHIHATBHEIX 1
HEO(DUIMATHHBIX TTHCEM

KOHCTPYKTHBHO B3aUMO/IEHCTBOBATH C JIFOJbMU C
YYETOM UX COLMOKYIBTYPHBIX OCOOSHHOCTEH B LENISIX
YCIEIIHOTO BBHIIOIHEHUS MPO(dECCUOHANBHBIX 3a/1a4 U
YCHUJIEHHS COITUAIIBHOM MHTErpaIiu

OIIPEIEIHUTh IPUOPHUTETHI COOCTBEHHOM

JeATSIIHOCTH, TMYHOCTHOTO Pa3BUTHS U
npodeccroHnansHOro pocra. [IpHMEHSITh 3HAHHS O CBOUX
BHYTPEHHHX Pecypcax M HX Ipeaenax (JIMYHOCTHBIX,
CUTYaTHBHBIX, BDEMEHHBIX U T.JI.), [UIS YCIIEITHOTO
BBITIOJTHEHHUS IIOPYICHHON pabOoThI




OPUMEHSTh Ha IPAKTHKE Pa3HOOOpa3HBIC CPE/ICTBA
(buzmUecKol KyabTyphl U COPTA AJIsl COXPaHEHHS U
YKPEIUICHHUS 30POBbSI, ICHXO(PU3MIESCKON MMOrOTOBKH
¥ CAaMOTIOATOTOBKH K OyyIiei ®u3Hu 1
npodecCHOHANTBHON AeITEeNbHOCTH

BBISIBJIATH NPU3HAKY, IIPUYUHBI M YCIOBUS
BO3ZHMKHOBCHUSI YPE3BbIUAHHBIX CUTYallH; OLICHUBATh
BEPOSTHOCTH BO3HUKHOBEHUS TOTCHIINATBHON
OIIACHOCTH ISl 00YJaIomerocst ¥ MPUHIMATh MEPHI 110
ee IPEYNPEKICHUIO B YCIOBHAX 00Pa30BaTeIbHOTO
YUIpEXKIACHNS

IJIaHUPOBATh U OCYLICCTBIIATH HpO(I)eCCI/IOHaJ'ILHy}O
ACATCIBHOCTH C JIMIIaMU C OTPAaHNYCHHBIMHA
BO3MOKHOCTAMU 310POBbA 1 HHBAJINIOB

XapaKTepHu30BaTh CTATUKY U TUHAMUKY
SKOHOMUYECKOU Cpefibl; cOOMpaTh U aHATU3UPOBAThH
WCXOJHBIE JaHHBIE JUIsl pacyeTa YKOHOMHUYECKIX
MoKa3artesiei, XapakTepu3yoIluX JesTeIbHOCTh
SKOHOMHYECKUX areHTOB B pEaJIbHbIX YCIOBUAX
XO3MCTBOBAHUS

MPOBOJHUTH KOHCYABTaTUBHYIO paboTy B 006J1aCTH MPOOIIEM MPOTUBOACHCTBHS KOPPYITIIH

HNPUMEHSTH 3HAHUS YKOHOMUYECKOH,
OpraHU3allMOHHOM, YIIPaBICHYECKOH,
COITHOJIOTHYIECKOH 1 IICHXOJIOTHYECKOH TEOPHH TIPH
pemreHn: npo(heCcCHOHATBHBIX 33124

OCYIIECTBIATh cOOp M 00pabOTKy MAaHHBIX, HEOOXOMMMBIX ISl PEIICHHS ITOCTaBICHHBIX KOHOMHYECKHX W YIIPABICHUCCKUX 3ajad,
C HCIIOJIb30BAaHUEM COBPEMEHHOTO WHCTPYMEHTApHs, MHTCIUICKTYaJIbHBIX HMH()OPMAILMOHHO- aHAIMTHYECKUX CHCTEM, IKOCHCTEMBI
CEpPBUCOB ISl OHJIAHH- KOMMYHHKAallMi, pa3MeIIeHHs BHICOBAaKAaHCHH, BHIEOPE3IOME, IIPOBEJICHUS BHICOMHTEpBbIO Webinar.
Bepcus 3.0, mporpammHoe obecniedenue Project

Standard 2019

OCYIIECTBIIATh ~MEPONPHUSTHS, HANpaBlIeHHbIE HA peaNM3allMi0 CTPATETUH YIPABICHHS IEPCOHAIOM, O0ecleunBaTh HX
JIOKYMEHTAllMOHHOE COIIPOBOKJCHHE OLICHUBATh OPraHU3allMOHHbIE U COL[MAJIbHBIC
MOCJICACTBUS

HCIIOJIB30BaTh COBPEMCHHBIC TEXHOJIOTUHN YIIPABJICHUSA NNIEPCOHATIOM, BECTH JOKYMCHTAIITUOHHOC
COIMPOBOXACHHUC U YUCT

MPOBOJUTE 00Pa0OTKY HHPOPMAIIUH C

MPUMEHEHUEM COBPEMEHHBIX HH()OPMAIIMOHHBIX
TEXHOJIOTHA, mporpaMMHBIX cpencts Office
Professional Plus 2019, Project Standard 2019,
9KOCHCTEMBI CEPBHCOB JIJIsl OHJIAITH- KOMMYHHKaIUH,
pa3MenIeHns BUICOBaKaHCUH, BUICOPE3IOME,
MpoBeIeHMs BUaeOMHTepBhI0 Webinar. Bepcust 3.0 mpu
peteHnr MpodecCUOHATBEHBIX 3a1a4

coOuparb, aHaIU3UPOBaTh U CTPYKTYPHPOBaTh HMH(OPMAIMIO 00 OCOOCHHOCTSAX OpraHM3alUM padOT Ha Pa3HYHBIX Y4acTKaxX
NPOM3BOJICTBA W HAa KOHKPETHBIX pabOYMX MecTax C YYeToM Iefiel, 3ajad, IUIAHOB M CTPYKTYPHl OpTraHHW3aliH, COOHMparts,
aHAJTM3UPOBaTh U CTPYKTYpHpOBaTh HH(pOpPMAIMI0O 00 OCOOCHHOCTSIX M BO3MOXHOCTSIX II€PCOHAla OpraHH3alllH, COOHpaTh,
AQHAIM3MPOBATh M CTPYKTYpHUPOBaTh HMHQOPMAIMIO 00 OCOOCHHOCTSAX pPbIHKA TPYJa, BKIOYas HPEIUIOKEHUS YCIyr IO IIOUCKY,
MIPUBJICYCHHUIO, IOI00PY U OTOOPY

HepcoHaNa

OTIPEENATh KPUTEPHH TTOHNCKA, TIPUBJICYEHIS, IT0100pa 1 0TOOpa MepcoHana,

co0HpaTh, aHATU3UPOBATH U CTPYKTYPUPOBATh HH(DOPMAIIHIO O KAHAUAATAX U MPEUIOKCHHUIX HA PHIHKE TPY/a,

paboTaTh C TOHMCKOBBIMH CHCTEMaMH, HH(GOPMAIIMOHHBIMUA pecypcaMd U IU(PPOBBIMH CEpBUCAMH B OOJIACTH OOeCIedeHUs
MepCoHaNoOM, (POPMHUPOBATH MPEIIOKESHUSI 11O

aBTOMAaTH3allMi ¥ LOU(QPOBU3ALMU MPOIECCOB IMOWCKA W TPHUBICUYCHUS IEpPCOHANA, MPUMEHSATh TEXHOJOTMH W METOAUKH TOHWCKa,
MpUBJIEYEHHUS, TOA0OPa U 0TOOpa KaHAUJATOB Ha BaKaHTHbIE JOJDKHOCTH (Mpodeccuu, CrelnalbHOCTH) B COOTBETCTBUH € UX
cnenuuKon

o0ecIieunBaTh JOKYMEHTAI[HOHHOE

COIPOBOJK/ICHNE BBIXOIA KaHAWAATa Ha PabOTy M MepeMeIleHHs INepcoHaia, opOpMIATh TOKYMEHTHl IO BOIpOCaM OOECHEeUeHUS
pecypcaMu TMepcoHaida, HEOOXOOUMBIMH JUIl TPEAOCTAaBICHHS B TOCYJApCTBEHHBIE OpraHbl, MPEICTABUTENbHBIE OPraHbl
pabOTHHKOB, OpraHM30BHIBATh XPAaHEHHE TOKYMEHTOB B COOTBETCTBHM C TPEOOBaHMSIMH 3aKoHOAaTenbcTBa Poccuiickoit depepanmn
Y JIOKQJTbHBIMA HOPMATHBHBIMH aKTaMU OpTaHU3alliH,

paboTaTh ¢ UHPOPMAITUOHHBIMHU CUCTEMaMH, TUPPOBBIMH YCIYTAMH B CEPBUCAMH TI0 BOITPOCAM

obecrieueHus IEPCOHAIOM, BEICHHS MIOMCKA U ydeTa KaHIUIaTOB Ha BAKAHTHBIC JOJDKHOCTH (TIpodeccu,

CIIEIUAIILHOCTH)




AHaJ'II/BI/IpOBaTI) PpEe3ynbTaThl, MNOJIYYCHHBIE OTCYCCTBCHHBIMU U 3apy6€}KHLIMI/I HUCCIICOOBATCILIMHA B 00/1aCTH JKOHOMHUKH C
HCTIOJIb30BaAHUEM SKOHOMUYECKOI'O alrapara.

Paborats co
CIICIMATM3UPOBaHHBIMU
nH(pOPMaMOHHBIMA
CHCTeMaMH, IU(PPOBBIMU
YCIIyTaMH ¥ CEPBUCAMHU
0 BEJICHUIO yJeTa U
JIBIDKEHUIO TIEPCOHAA,
COIIPOBOK/ICHHUIO
TPYIOBBIX OTHOIICHHUH

0(opMIISATh yUeTHBIC
JIOKYMEHTEI,
MPEIOCTABISIEMBIE B
rOCyJapCTBCHHBIC
OpTaHHL,
MpeCTaBUTEIHHBIE
Oprasbl

pabOTHUKOB

pa3pabareiBaTh U
0(OPMIIATE TOKYMEHTBI
0 BOIIPOCAM IIPOBEICHHUS
OLICHKHU U aTTeCTaluu
nepcoHaia

OIIpeNeIsITh TapaMeTphl M KPUTEPUHM OLECHKM INepcoHana Pa3pabaTbiBaTh CpelcTBa W METOABI NPOBEACHUS OLCHKU IIEPCOHAa,
BBIZICTATE (ONPEIETSsITh) TPYIIBI MEepcoHaa JJIS MPOBEACHHS OLCHKH, ONPENeNATh MOTHBAI[MOHHBIC (DAaKTOPHI NPOBEICHUS OICHKU
MEepCOHANA, COCTaBIATh M KOHTPOJHMPOBATH CTaThM PACcXOAOB HAa OIEHKY MEpCOHANa IS IUIAHHMPOBAHMS OIOMKETOB, 00ECHEUMBATH
OpraHU3alMOHHOE CONPOBOXKIACHHE OLICHKH TIePCOHANa, 00eCIIeYNBATh COXPAHHOCTh KOH(GHACHIMAIEHOH HH(POPMALIMN TTPU
HPOBEJCHUHN OLIEHKH IIepcoHaa

OIIpENENIATh IapaMEeTPhl U KDUTEPUH aTTECTALUU [IEPCOHAIA,
OINPENENATh U IPUMEHSTH CPEACTBA U METO/BI

aTTeCTalluy,

BBLIIEJIATH PYIIBI IIEPCOHANIA JUIS

IIPOBEJIEHHs aTTECTALIMY,

obecrieunBaTh JOKYMEHTAI[HOHHOE

COIIPOBOJKIECHUE aTTECTALMU IIEPCOHAIIA

BBIIIOJIHATH TPYAOBbBIC JICMUCTBUSI C UCITOJIb30BaHUEM I/IH(i)OpMaIH/IOHHI:IX
TEXHOJIOTHI IIpyu pCUICHNHU 3aJa4 HpO(I)CCCPIOHaJ'ILHOﬁ JACATCIBbHOCTU

pa3pabaTeIBaTh U
0(OpPMIIATD IOKYMEHTBI
10 BOIIPOCaM IIPOBEICHUS
OLICHKHU U aTTeCTaluu
nepcoHaia

obecreunBaTh JOKYMEHTAI[IOHHOE

COIIPOBOXK/ICHNE BBIXOAA KaHAWAATa Ha paboTy M IepeMelleHHsl MepcoHana, o(QOpMISTH JOKYMEHTHI II0 BOIIPOCAaM OOECTICUCHUS
pecypcaMH TepcOHaNa, HEOOXOAWMBIMH IS TIPEIOCTaBICHUS B TOCYIApCTBEHHBIE OpTaHbI, IPEACTABUTEIBHBIC OpPTaHBI
pabOTHHUKOB, OpraHU30BBIBATh XPaHEHHE JOKYMEHTOB B COOTBETCTBHM C TpeOOBaHMSIMHU 3aKOHOmaTenbcTBa Poccuiickoit denpeparyn
U JIOKaJIbHBIMU HOPMATUBHBIMH aKTaMU OPraHU3aliH,

paboTats ¢ HHOOPMAITIOHHEIMHI CHCTEMaMH, IIM(POBBIMHA YCIyTraMH U CEpPBHUCAMH IO BOIIPOCaM

obecrieueHNs IEPCOHANIOM, BEICHHS IIONCKA U ydeTa KaHIUJATOB Ha BAKAHTHBIE JOJDKHOCTH (TIpodeccu,

CIIEIUAIIEHOCTH)

OMpeNesiTh  MOTPEOHOCTH B OOyYEeHHWH TPYNI MEepPCOHada B COOTBETCTBHHM C LEMSIMH OPTaHU3allid, aHAJTU3HPOBATH PBHIHOK
00pa30BaTeNbHbIX YCIYT U TOTOBUTH MPEIOKEHUST

0 MOCTAaBIMKAM YCIIYT, OPraHU30BbIBATH O0yJAIOIIHE

MEpOIPHUSITHUS,

COCTaBJISITh U KOHTPOJIHMPOBATH CTATHH PACXOJIOB HA 00YUEHHE MepCoHana st

TUTAHUPOBAHUSI OFOKETOB,

pa3pabaTeiBaTh U

KOMIUIEKTOBATh y4€OHO- METOUUECKHE

MaTtepHabl




OINPENENATh TPYIIIBI IEPCOHAIA ISl CTAXKUPOBKU U

aJlanTaluy,

OIIpeNIeIsITh paboure MecTa A IPOBEICHHS CTAXUPOBKY U aJalTallni

TIEpCOHAaNa,

COIIaCOBBIBATh MEPOIPUATHS 110 aAANTALMU U CTAKUPOBKE C BO3MOXKHOCTSAMU

IIPOM3BOJCTBA,

MIPOM3BOAMTE aHAIM3 U OLEHKY PE3ylbTaTOB alaliTallui U CTaXKUPOBOK

HEepCoHana,

COCTaBJIATh NIPEIUI0KEHHUS] U KOHTPOJIMPOBATh CTaTbH PACXOA0B HA IIPOrpaMMbl U MEPONIPHUATHUSA 110 aJalTaldl U CTaKUPOBKE
HepcoHaa IS INTaHUPOBAaHUS OIOIKETOB

oQOpMIATh JOKYMEHTHI IO BOMpPOCaM TMpPOBEACHHS OOyYEeHHWs, aganTalid W CTOKUPOBKH, PAa3BUTHS W  IOCTPOCHUS
PO eCCHOHATBHOW Kaphephl TEPCOHAA, MPEIOCTABIIEMbIE B TOCYIapCTBEHHBIC OpPTaHBI, MPEICTABUTEIbHBIC OpraHbl PaOOTHUKOB,
obecrneunBaTh JOKYMEHTAIIMOHHOE COMPOBOXKACHWUE OOYydYeHHs, aJanTallid W CTQXHAPOBOK, PAa3BUTUS W  IOCTPOCHUS
npodeccHoHaNbHON Kapbepbl MEepcoHala, aHAJIM3UPOBATh MpaBWIa, MPOLEAYPHl W MOPAOKM NPOBEACHUS OOYyueHHs, afanTalud U
CTOKUPOBKH, PAa3BUTHS M TIOCTPOCHUS MPOPECCHOHAIBHON Kaphephl IEPCOHANA, OPraHW30BHIBATH XPAaHCHHE JIOKYMECHTOB B
COOTBETCTBHH C

TpeOOBaHUAMHU 3aKOHOJaTeNbCcTBa Poccuiickoit @enepaniun  JIOKaIbHBIMUA aKTaMHU

OpraHM3aluU

IIPUMEHATHh TEXHOJOIMM MAaTepHajabHOM MOTHBAlMM B YIPABJICHUU IEPCOHAIOM, aHAJIU3UPOBATh COBPEMEHHBIE CHCTEMBI OIUIATBHI U
MaTepuasbHOM (MOHETApHOH) MOTHMBAIMH TpyHa Ul ILeNiel OpraHW3allid, aHAIM3HPOBATH YPOBCHH OIUIATHI TPylda IEpcoHaja II0
COOTBETCTBYIOIINM IIPO(ECCHOHANBHBIM KBATH()UKAISIM, TPOBOANTE MOHHTOPHHT 3apabOTHOM ITAaTHI Ha PHIHKE TPYAA,

COCTaBJIATh U KOHTPOJIUPOBATH CTaThbH PACXOJ0B Ha OILIATY TPYAA IEPCOHAA s

IUIAaHUPOBaHUA OI0KeTa

oQOpMIIATh JOKYMEHTHI IO BOMPOCAM OIJIAThI W OPraHW3allMd TPyda IEepCOHaNa, MPEACTaBIsSeMble B TOCYIapCTBEHHBIC OpPTaHBI,
MPEICTaBUTEIbHBIC OpraHbl PaOOTHUKOB, aHAM3UPOBATH HOPMATHUBHBIE M METOJMYECKHE JOKYMEHTHI IO BOMPOCAaM OIUIATHl U
OpraHM3alliy Tpyla IEpCOHaa, OpPraHWU30BHIBATH XPAHEHHE JIOKYMEHTOB B COOTBETCTBHH C TPeOOBAHUSMH 3aKOHOAATENbCTBA
Poccuiickoit denepannum 1 10KaIbHBIMU aKTAMU OPTaHU3aLINH,

BECTH Y4YeT W PETHCTPAlUIO TOKYMCHTOB B HWH(POPMAIMOHHBIX CHCTEMAaxX W Ha MaTepHaJbHBIX HOCHUTENAX, paboTaTh C
nH(pOPMAMOHHBIMI

cUcTeMaMH, U(PPOBBIMU YCIIyraMHU U CEpPBUCAMU 10 aIMUHHUCTPUPOBAHUIO JOKYMEHTOO0OPOTa B 00IaCTH OpraHU3aluy 1

OIUIATHI TPY/ia IEpCcoHalIa

OIpEeEyATh LIEeBbIe TPYIINBI HEepPCOHANa s Pa3padOTKU CHCHHATM3UPOBAHHBIX COLHUAJBHBIX MPOTpaMM, JOBOAUTH HH(pOpMALUIO
0 COIMAIBHBIX IIpOorpaMMax JO IIEIEBBIX TPYIII IepcoHajia C WCIOJIb30BAHHEM HHCTPYMEHTOB BHYTPEHHHX KOMMYHHKAITUH,
BBIOMPATH KPUTECPHUHU U

OMpeIeysATh YPOBHH YIOBICTBOPEHHOCTH MEPCOHANA,

UCIIONIB30BATh MaTePHAIbHBIC U HEMaTepHaIbHbIC CHCTEMBI, METOJIBI H

(hOopMBI MOTHBAIMHU B YIPABICHUH IEPCOHATIOM,

OTIpeNeNATh 00bEMBI

CPEACTB Ul peaiu3allid COLHMATbHBIX TapaHTHil, KOPIOPATHUBHBIX JIBIOT W HHBIX JJIEMEHTOB KOPIIOPATHUBHBIX COLUAIBHBIX
porpaMm

JUTst (POPMHPOBAHUS OIOKETOB,

COCTAaBJIATh U KOHTPOJIHPOBATh CTATHU PACXOJIOB Ha COL[HATbHBIC

MpOrpaMMBI JUTS TUIAHUPOBaHHS OIOKETOB

paccUUTHIBATh 3aTPAThl Ha POBEACHHUE CIICIIHATN3HPOBAHHBIX
COIMATBHBIX MPOTPaMM,

MPOBOJUTH MOHUTOPHHT YCHEUIHBIX KOPIIOPATUBHBIX

COLIUAJIBHBIX IIPOIPAMM,

IIPOBOJUTH MEPOIIPUATUSL B COOTBETCTBUU C KOPIIOPATUBHOM

COILIMAJIbHOM MOJUTHKOM,

OIpENENATh LIeIEBbIE IPYIIBI IEPCOHANA ISl CO3AAHUS CIEHUATU3UPOBAHHBIX

COITMATBHBIX MPOTPaMM,

OIIpeesATh KPUTEPHH U YPOBHU Y OBIETBOPEHHOCTH

HepCcoHana,

oIpenensTs 3 GEKTHBHOCTh MEPOIPHUATHI peann3yeMoit

KOPIIOPaTUBHOM COLIMAIBHON MOJIUTUKHY,

OpraHM30BBIBAThH

B3aMMOJICHCTBHE C TOCYIapCTBEHHBIMH OpraHaMH, IIPEACTABUTCIBHBIMH OpraHaMH paOOTHHKOB, OOIIECTBCHHBIMH M HWHBIMH
OpraHU3aLUsAMU 10 BOIIPOCAM pealu3aliu KOpIOPaTUBHON

COLIMAJIbHOM MOJIUTHKHA




OoQOpPMIIATH JOKYMEHTBI IO BOMPOCaM KOPIOPATUBHON COIUAIBHON IMOMUTHKH, TMPENOCTaBIsIEMble B TOCYIApCTBEHHBIE OpPTaHEI,
NpeJCTaBUTEIbHbIE OpraHbl pPaOOTHHUKOB, AaHAIU3UPOBATH MpaBHJIA, MOPSAKH, MPOLEIYpPbl KOPIOPATHBHOW COLMANBHOW MONUTHKH,
obecreunBaTh JOKYMEHTAIIMOHHOE COIPOBOXKACHHE COIMANBHON MOJHTHKA B OTHOIICHWH IIEPCOHANA, OPraHM30BBIBATH XPAaHCHHE
JIOKyMEHTOB B COOTBETCTBHH C TpPeOOBAHUSAMH apXUBHOTO 3aKOHOAATENLCTBA Poccuiickoli Depepanuu W JIOKATHHBIMH aKTaMH
OpraHM3aluY, IPOU3BOINUTH

Hpe/IBAPUTENBHBIC 3aKYIIOYHbIC IPOIEIYPBI K OQOPMIISATE COIYTCTBYIOIIYIO JOKYMEHTAIIUIO 110

3aKITI0YEHHIO I0TOBOPOB

COCTaBJIATh MPOCKTH (UHAHCOBO- XO3JHCTBEHHOH, TPOW3BOJICTBCHHOW W KOMMEPUYCCKOH JesTenbHOCTH (OW3HEC- IUIAHOB)
OpraHM3alNH, OCYHIECTBIISATh IKOHOMUYECKHH aHAIN3 XO35IIICTBEHHOM IEATEIbHOCTH OPTaHU3AIMU U €€ MOApa3/IeNIeHUH,

BBISBIISITH PE3EPBbI MPOU3BOJCTBA, pa3pabaThiBaTh MEPHl MO O0ECHEUEHHIO peXHMa HSKOHOMHUH, MOBBIIMICHUIO PEHTa0EIbHOCTH
MPOM3BOICTBA, KOHKYPEHTOCIIOCOOHOCTH BBITYCKAEMOM MIPOIYKIMH, IIPOU3BOIUTEILHOCTH

Tpyna

NPUMEHATh METOIWKH  ONpE/CNeHHUs JKOHOMHUYECKOH 3((EeKTHBHOCTH MPOW3BOACTBA, AHAIM3UPOBATH  IPOHM3BOJCTBEHHO-
XO34UCTBEHHBIE IIaHBI OPTraHU3alUH, PACCUUTHIBATD

SKOHOMMYECKHe U (DUHAHCOBO- JKOHOMUYECKHE TMOKa3aTeNH, XapaKTepU3yIollue MAesATENbHOCTb OpraHW3alliM, BbINOIHAThH
HEOOXOAMMBIE I COCTaBICHHMS SKOHOMHYECKHX pa3lelioB IUIAHOB pPAcueThl, OOOCHOBBIBATh HX M HPEJCTaBIATh PE3YNIbTATHI
pabOTHI B COOTBETCTBHH C IIPHHATHIMA B

OpraHU3aluyU CTaHAapTaMHU

Sq)(l)eI(TI/IBHO HCTIOJIB30BaTh HA MPAKTUKE TCOPCTUUICCKNC KOMIIOHCHTBI HAYKU: TOHATHA, CYKIICHUS,
YMO3aKIIIOUCHHUSA, 3aKOHBI

3.3 | Buaagern:

Hay4YHOU MeTOANKOH 3(h(heKTMBHOCTH MOKUCKA U
CHHTe3a HH(POPMALMH, IPUMEHSS CHCTEMHBIN ITOAXO0.
JUTSL pETIICHUS TTOCTABICHHBIX 3a7a4

METOJIaMHU pEATM3alu1 33]a4 B 30HE CBOEH
OTBETCTBEHHOCTH € Y4ETOM MMEIOLIUXCS PECYPCOB U
OTpaHUYEHUH, NEHCTBYIOINX IPABOBBIX HOPM, IIPU
HE0OXOANMOCTH KOPPEKTHPYs COCOOBI pelIeHns 3a/1a4

HaBbIKAMH pacnpeaciiCHus poneﬁ B YCJI0BHAX KOMaHIHOT'O B3aUMOJICHUCTBUS

HaBBIKAMH JICJIOBOTO OOIIEHHMS B IPO(eCCHOHATBEHOM
cpene;

HaBBIKAMHM TIOMICKa HE0OX0ANMOit nHpopManny B
HPOLIECCe PELICHNS CTAHIAPTHBIX KOMMYHHKaTHBHBIX
3a/1a4 Ha TOCYIapCTBEHHOM M HHOCTPAHHOM (-bIX)
S3BIKAX;

HaBBIKAMH TI€peBo/1a NPO(PECCHOHATIBHBIX M HAYYHBIX
TEKCTOB C HHOCTPAHHOTO (-bIX) Ha TOCYJapCTBEHHBII
SI3BIK U OOpaTHO

MNOHMMAaHHUEM 3Ha4eHHUs 0a30BBIX LIEHHOCTEH
MHPOBOH HCTOPUH, GHIIIOCODHH, KyTbTYpPHI, HAYKH,
MPOU3BOJICTBA, I COXPAHCHUS U PA3BUTHS
COBPEMCHHOI [IMBHIIM3aLUH

croco0amu yIpaBJIeHUs! CBOEH MO3HaBaTEIbHOM
JeATENbHOCTBIO M YIOBIETBOPEHHS 00pa30BaTEIbHBIX
HMHTEPECOB U MMOTpeOHOCTEH

HaBBIKAMH HCIOJIb30BAHHS 3J0POBHECOEPETAONINX
TEXHOJIOTHH B COI[MATBHON U NPO(heCCHOHATBHOM
JESATeIbHOCTU

METOJAaMU MPOTHO3UPOBAHUS BOBHUKHOBCHUA
OITaCHBIX HJIN ‘IpeSBLI‘IaﬁHLIX CI/ITyaLIPII;lI

HaBBIKAMH B3aUMO/ICHCTBHS B COLMAIBHOM 1
npoecCHOHANBHOH cdepax C JIUIAMH C
OTPaHNYCHHBIMHU BO3MOXKHOCTSIMH 310POBBS U
WHBAJIJIOB

METOAAaMU NPUHATUSA SKOHOMUYECKUX PELICHUH B
Pa3NUYHBIX 00JIACTSIX KU3HEACSITEIBHOCTH; HAaBBIKAMH
NpPOBEIECHHS 1IeJIEHANPABIEHHOTO 3KOHOMHYECKOTO
aHanM3a B Ipo(eCCHOHANBHOMN A TeIbHOCTH

CTIIOCOOHOCTBIO K IKCIIEPTHO-KOHCYJIBTATUBHON paboTe 1o MpaBOBBIM BOIIPOCAM IIPOTHBOJCHCTBUS KOPPYIILIUH

HaBBIKAMH PEIICHUS TPHKIIAIHBIX
no(heCCHOHATBHBIX 33/1a4 HA OCHOBE YKOHOMUYECKOIA,
OpTaHU3alUOHHOM, YIIPaBICHYECKOMH,
COITHOJIOTHIECKOH 1 IICHXOJIOTHYECKOH TEOPHH




HaBbIKaMH 060pa )4 06pa60T1<1/1 JAaHHBIX, H€06X0[[I/IMI>IX UL peHICHUA TMOCTABJICHHBIX TPUKIAAHBIX OKOHOMHUYECKUX U
VIpPABICHYECKMX  3a7a4y, C  HCIOJNb30BAHHEM COBPEMEHHOIO  HMHCTPYMCHTApHUs, HHTEIUICKTYalIbHBIX  HH()OPMAILIOHHO-
AQHAJUTHYECKIX CHCTEM, OKOCHCTEMBI CCPBHCOB /I OHJIAMH- KOMMYHHKAIlMH, pa3MeEIICHHS BHJICOBAKAHCHI, BHIEOpE3IOME,
MpoBeNIeHNsI BUICONHTEPBhI0 Webinar. Bepcus 3.0, mporpamMMHoe obecrieuenue

Project Standard 2019

HaBbIKAMM MPOBEACHUS MEPONPUATHH, HAMPABICHHBIX HA PEANIM3alMI0 CTPATETMH YIPABICHUS IMEPCOHATIOM, HAaBBIKAMH PabOTHI C
JIOKyMEHTaLUEH 110 COIIPOBOXKICHHIO
JIaHHBIX MEPOIPUATHUI

HaBbIKAMHU IMPUMCHCHHU COBPCMCHHBIX TCXHOJIOIMU YIIPABJICHUA IEPCOHAJIOM, HAaBbIKAMH YUCTa U
JOKYMEHTAITMOHHOTO COITPOBOXKICHUA

HaBBIKAMH PaOOTHI C
COBPEMCHHBIMHUUH()OPMAITMOHHBIMU TEXHOJIOTHSIMHU U
MaKeTaMH CIELUAIbHBIX SKOHOMUYECKUAX U JPYTHX
porpaMm

(dopMupoBaHHe TIepeYHEH BaKAHTHBIX W IUIAHHUPYEMBIX K YKOMIUIGKTOBAHHIO IOJDKHOCTEH (Tpodeccuid, CHenuaIbHOCTEH)
opraHm3anuy, (OPMHPOBAHWE CAMOCTOSATETBHO M (WIM) COBMECTHO C PYKOBOAMTEIEM COOTBETCTBYIOIIETO ITOAPA3IEICHUS
TpeOOBaHU K BAKAHTHOM JODKHOCTH (TIpodeccur)

U UX KOPPEKIHs

HNOMCK BO BHYTPEHHMX M BHEUIHMX MCTOYHMKAX MH(QOPMAIMU O KaHIMJATaX, COOTBETCTBYIOIIMX TPEOOBAHMSAM BaKaHTHOI
JOJDKHOCTH (TIpodeccuH, CIeMalIbHOCTH) U MHBIM NTOTPEOHOCTSIM OpTaHU3aIMH B IIEPCOHAIE,

pa3MeIeHne CBelCHWH O BaKaHTHOW JODKHOCTH (TpodeccHH, CICNHalbHOCTH) B CPEICTBAX MAaccoBod HH(opmarmw,
CTEUATN3UPOBAaHHBIX PECypcax U CEpBHCAxX, BEIOOP CIIOCOOOB U

METOIOB IIPHUBJICUCHUS IIEPCOHAIA B COOTBETCTBUH C IUIAHAMH U OTPaHHYCHHSAMH OpraHU3alliH,

cOop, CONOCTaBIIEHNE, CTPYKTYpUPOBAHIE M IPOBEpka HHGpOpMANH 0 KaHAWAATaX HAa BAKAHTHBIE JOJDKHOCTH

(mpodeccun, criennaaTbHOCTH)

aHAJIM30M IIPOIIECCOB JOKYMEHTOOO0POTA, TOKAIBHBIX JOKYMEHTOB II0 BOIIPOCAM 00ECTICUEHHUSI IEPCOHATIOM,
BeZIeHHEeM WH(POPMALIMHU O BAKAHTHBIX TOJDKHOCTSX (IpodeccHsix, CeUaIbHOCTAX) U
KaH/UaTax

Hapbikamu nioricka u 00paOOTKM HaydHOUH WH(POPMALUH B 00JIaCTH YKOHOMHUKH.

pa3paboTKa IPOEKTOB
JIOKAJIbHBIX
HOPMAaTHBHBIX aKTOB
OpraHu3anuy,

PEryIHPYIOLIHX
TPYIOBBIC OTHOIICHHS

Oopra"usanus
JIOKYMEHT0000pOTa 10
Y4eTy U JBUKEHUIO
nepcoHana

AQHaJIM30M IPOLIECCOB
JIOKyMEHTO0000pOTa,
JIOKAJIBHBIX TOKyMEHTOB
T0 OLIEHKE U aTTeCTaIllH
nepcoHana

pa3paboTKOi T1aHa OIICHKH TIEPCOHAJIA B

COOTBETCTBHM C IENSMH OPTaHU3aLUH, OINpPEICICHHEM pECypcoB, BBIOOP CPEICTB M METOIOB IPOBENCHMS OICHKH IIEpCOHANa B
COOTBETCTBHH C LIESIMU OPTaHU3AIHIH,

MPOBEACHIEM OIICHKH IIEPCOHANIA B COOTBETCTBUH C ITIAHAMU

OpraHu3aIuu

pa3pabOTKO IPOEKTOB JOKyMECHTOB,

OIIPEIEISIOMINX OPATOK aTTECTallNH ITePCOHaa,

OIIEHKa COOTBETCTBYIOIIMX 3aTpaT, OPTaHU3aLMOHHBIM W JIOKyMEHTAIMOHHBIM COMPOBOKIACHUEM TMpOLEcca aTTeCTalul U paboThl
aTTECTAIlMOHHON

KOMHCCHH

HABBIKAMHUITPUMEHEHUSI COBPEMEHHBIX WH(POPMAIMOHHBIX TEXHOJOTUH (00NaYHble TEXHOJOTHUB YIPABICHHH TMEPCOHATIOM) JIIs
peteHus
3a/1a4 IPO(eCCHOHATIBHOM ACATEIBHOCTH

aHaJHM30M IIPOIIECCOB
JOKyMEHTO000pOTa,
JIOKaJIBHBIX JJOKYMEHTOB
0 OLIEHKE U aTTECTALHN
nepcoHaia




aHAJHM30M IIPOIIECCOB JOKYMEHTOO00pOTa, JIOKAIBHBIX JOKYMEHTOB II0 BOIIPOCAaM 00ECIICUCHHUS IIEPCOHAIIOM,
BeJIeHHEM NH(OPMalMK O BAKAHTHBIX JIOJDKHOCTSX (IpoeccHsiX, CIEHUAIBHOCTSX) U
KaHuaaTax

pa3pabOTKO MPOEKTOB JIOKATEHBIX aKTOB [0 00YYCHHUIO U Pa3BUTHIO IIEPCOHANA C OLCHKON
3aTpar,

pa3paboTKo# y4eOHBIX TTAHOB, METOINIECKIX

MaTepuanoB H IporpaMM o0y4eHHs IIepCcoHaa

pa3paboTKOii IIIAaHOB aaNTaIM1, CTAXKUPOBKHU MEPCOHANIA C OLICHKOIT 3aTpar,
Opranuzaryeil MeporpusTHH 10 alalTalll|, CTAXKUPOBKE
TepcoHaNa

JOKYMEHTAIIHOHHBIM O0ecTieueHreM
PEe3yIbTaTOB MEPONPHUITHI [0 PA3BUTHUIO U MIOCTPOCHHIO MPO(HECCHOHATBHON Kapbephl, 00yIEeHHIO, Al TAllUH U CTAXKUPOBKE
nepcoHana

pa3paboTKOMl cUCTeMBI OIaThl Tpyda MepcoHana, ¢GopMmMupoBaHueM Oromkera (oHIA OIUIATBl TPyda, CTUMYJIUPYIOUIHX U
KOMITCHCAIHOHHBIX
BBITUIAT

JIOKYMEHTAIIHOHHBIM M OPraHH3aI[IOHHOE COIIPOBOX/ICHHEM CHCTEMBI OPTaHU3ALNH TPY/A U OIUIATHI TPyAa
HepcoHaNa

pa3paboTKOH KOPIOPATHBHBIX

COLIMAJIBHBIX IPOTPAMM,

pa3paboOTKOW CHCTEMBI BHIILIAT PAOOTHHKAM
COMAJIbHBIX JIBI'OT

BHEJJPEHHEM KOPIOPATHBHBIX
COLMATBHBIX MTPOTPAMM, PEATU3ANNEH CUCTEMBI COIIMANBHBIX JIBTOT, BBITUIAT PAOOTHUKAM C Y4ETOM TpeOOBaHMIA 3aKOHOIATEIhCTBA
Poccuiickoit denepannu

HOATOTOBKOM TPEINIOKEHUH IO Pa3sBUTHIO KOPIOPATHBHON COLMAIBHOM MOMUTUKM, MOJATOTOBKON MPEUIOKEHUH MO0 00eCHeueHUIo
COOTBETCTBHSI KOPIOPATHBHON COLUATBHON MOMUTUKA TPEOOBAHUAM 3aKOHOAATEIbCTBA

Poccuiickoii @enepanuu

U YCIIOBUSIM PBIHKA TPyJa

METOAMKOH

cobopa u O00pabOTKM MCXOOHBIX JAaHHBIX JJIsI COCTaBICHHS NPOEKTOB (MHAHCOBO- XO3SHCTBEHHOW, TPOM3BOJACTBEHHOH U
KOMMEpUECKOIl AesTeNbHOCTH (OM3HEC- IUIAHOB) OpPraHM3alliM, BBIIOJHEHUS pPacyeToB 110 MaTE€PUaIbHBIM, TPYAOBBIM U
(MHAHCOBBIM 3aTpaTaM, HEOOXOOWMBIX JUII IPOW3BOACTBA ¥ pEaTHM3allMd BBIIYCKAEMOH MPOIYKIMH, OCBOCHHS HOBBIX BHJIOB
HPOTYKIUH, TPOU3BOJAUMBIX YCIIyT

HaBbIKAMH (DOPMHUPOBAHUS M IPOBEPKH IUIAHOB (PMHAHCOBO- SKOHOMHYECKOTO DPA3BUTHS OpPraHHM3AIlMH, BHIOOpa M HPUMEHEHUS
CTaTUCTUYECKUX, SIKOHOMUKO-

MaTEMaTHYECKUX METOJI0B U MAPKETHHIOBOI'O HCCIIEA0BaHM KOJTMYECTBEHHBIX U KAUECTBCHHBIX ITOKa3aTele

JIESTEIbHOCTH OpraHU3alul

MCTOAaMHU IMOCTAaHOBKHU 3aJia4 U 06pa60TKI/I PE3YIBTATOB
KOMITBIOTEPHOTO MOACIIUPOBAHUA




