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I. OBIIME ITOJIOKEHUA

1.1. Hacrosimee IlonoxeHnue periaMeHTUPYET HAESITEIbHOCTh Kadeapsl
PYCCKOTO W WHOCTpPAHHBIX S3BIKOB (manee — kadeapa PUS), ompenmenser ee
Ha3HAuY€HUeE, 3a]1a4u, PYHKIUHU, IpaBa U 00S3aHHOCTH.

1.2. Kapenpa PUSA sBasercs cTpyKTypHbIM mojapasaeneHueM WHcTtutyTa
MEXIYHAPOJIHOIO U JOTOJTHUTEIBHOTO o0pa3zoBaHUs benepanbHOTO
rOCyJAapCTBEHHOTO  OIOJKETHOTO  00Opa30BaTENbHOIO  YUPEXKICHHS  BBICHIETO
oOpazoBanust «Poccuiickuil TOCyIapCTBEHHBIN T€0JIOrOpa3BeAOYHbIA YHUBEPCUTET
uMeHn Cepro Op/KOHUKHI3e» (J1ajiee — Y HUBEPCUTET).

1.3. KoopauHauuio  J1eATeNbHOCTH  KaeApbl  OCYLIECTBISET  JUPEKTOP
HNHcTruTyTa MEXIYHAPOJHOTO M IONOJIHUTEILHOTO 00pa30BaHMS.

1.4. Kadenapa PUSA B cBoeil neaTebHOCTH PYKOBOJACTBYETCS ACHCTBYIOIIMM
3aKOHOJIATEILCTBOM M HOPMATUBHBIMH  akTamu  Poccuiickonn ~ Denepanuu,
MuHucTepcTBa Hayku U Bbicuiero oopasoBanusi Poccuiickoit denepanuu, YcraBom
YHuBepcuTeTa, pEHICHUAMH YYEHOTO COBETa YHHUBEPCHUTETA, NPUKA3aMH H
pacnopsLKEHUSMH — PeKTopa, HacTodAmuM  llojokeHreM, WHBIMH — JIOKaJIbHO-
HOPMAaTUBHBIMH aKTaMH Y HUBEPCUTETA.

1.5. Kadenpa PUS peopranusyercs U TUKBUAUPYETCS MO PEIICHUIO YUYEHOIO
COBETa Y HUBEPCUTETA.

1.6. JestensHoCcTh Kadeapbl (UHAHCUPYETCS U3 CPEICTB  (eaepaibHOTO
OroKeTa, a TakyKe BHEOIOIKETHBIX CPEACTB Y HUBEPCUTETA.

1.7. Kadenpa PUA ocymecTBiser o00pa3oBaTeIbHYI0 W METOJUYECKYIO
NESATEIPHOCTh B paMKaxX MPErnojaBaHusi y4eOHBIX JUCIHUIUIMH B COOTBETCTBUU C
npoduneM kaheapsl.

1.8. Kadenpa PUS aBnsercst o6mieo0pazoBaTeIbHOM.

1. YHKLUU U 3ATAYU

2.1. Kadenpa P ocymecTBasier cneayronye GyHKIUN:
2.1.1. CoBepuieHcTBOBaHME U peanu3anuio 3PheKTHBHOTO OOy4YEeHHS IO

HpO(l)I/I.HBHBIM HampaBJICHUAM B COOTBECTCTBHUHU C q)eg:[epaanHMH TroCyaapCTBCHHBIMHA



o0pa3oBaTeNbHBIMU CTaHAAPTAMU BBICHIEr0 00pa30BaHMs U HOPMATHBHBIMU aKTaMU
YHuBepcurera.

2.1.2. PazpaboTky paboynx mporpamMM JUCHUIUIMH 1O MPOQPHILHBIM
HaIpaBJICHUSAM MOJATOTOBKHU U CHEIUATBHOCTSM.

2.1.3. KowmmiekcHoe Metoauueckoe obecredeHne Y4eOHBIX JUCIUIUINH,
3aKpEIJICHHBIX 3a Kapeapoil.

2.1.4. OOecrieunBaeT BBICOKUN MPOQPECCUOHAIBHBIA YPOBEHb IPOBEACHHUS
JIEKIIMOHHBIX, MPAKTUYECKUX U  CEMUHAPCKUX  3aHSATUH, OpPraHU30BBIBACT
CaMOCTOSITENIbHYIO padOoTy 00yUaroIXCS.

2.1.5. YyacTByeT B KOMIUIEKTOBAaHMM M OCHAIlEHWU Y4eOHOTo Ipolecca
COOTBETCTBYIOIIUM MaTE€pPHATbHO-TEXHUYECKUM O0OpYJAOBaHHEM, MO3BOJISIOIIUM
BBITIOJIHUTh ~ TpeOoBaHUs  (elepaibHBIX TOCYAAPCTBEHHBIX  00pa30BaTEIbHBIX
CTaHJAapTOB BHICIIET0 0Opa30BaHUs M0 MPAKTUYECKOIN MOATOTOBKE 00YUYaIOIIHUXCS.

2.1.6. OcymiecTBisseT TOATOTOBKY M TMOBBIIICHUE KBaJTU(PUKAIUU HAYIHO-
MEeJarori4ecKux KaJpoB, MPHUBJIEKAET K IEJIaroruyecKod AEsTENbHOCTA BEIYIIMX
VYCHBIX ¥ CIICIIHAINCTOB HAYYHBIX YIPEIKICHUN U TPEITPUATHH.

2.1.7. [lpyuHMMaeT HEMOCPEACTBEHHOE YYacTUE B BOCIUTAHUU 00YYAIOIIUXCS U
npornarasje o0Ieuen0BeYeCKUX [IEHHOCTEN.

2.1.8. Opranuzyer Hay4yHYI JEATEIbHOCTh OOYYaloIMXCsl, SIBIISIOULYOCS
HEOTHEMJIEMOM COCTaBHOM 4acThi0 00yUEHUs U MOATOTOBKH CIIELIUAIUCTOB.

2.1.9. OOcyxpnaer, naeT 3aKJIIOYEHUS MW PEKOMEHIAIMH M0 MyOJIMKAIUU
HAyYHBIX HCCIEAOBAaHUM, WX pe3yJbTaTOB, BHEAPEHUIO U WCIOJIb30BAHUIO Ha
IPaKTHKE U B 00pa30BaTeIbHOM IpOLECCe.

2.1.10. VYuactByer B npodOpUEHTAIIUOHHONW paboTe CcO  IIKOJIaMH,
YUpEXKACHUSIMUA  CPEAHEr0 MpOQECCHOHATLHOTO 00pa3oBaHus, MNPOGUIHLHBIMH
OPEANPUATUSIMH C I1EIbI0 MPUBJICYCHUS JIUI[ K TOCTYIUICHHIO MO MPOQGUILHBIM
HaIpaBJICHUSIM U CHEIUATBHOCTAM

2.1.11. ObecneunBaeT AETOMPOU3BOJICTBO U JOKYMEHTOOOOPOT Kadeapsl.

2.1.12. TIpoBOOUT MEpONpPUATHUS M MPUHUMAET MEPbl MO O00ECIEUEHUIO

0€30MacHOCTH KU3HA M 3JI0POBBSl OOYYaIOIIUXCS, PAOOTHUKOB TPHU TMPOBEIACHUU



y4eOHBIX 3aHATUNA B 3aKPEIUICHHbIX 3a Kadeapol MOMELIEHUSX U MPHU BHIIOJHEHUU
JPYTUX CBOUX O0S3aHHOCTEM.

2.1.13.  IIpodeccopcko-mipenoaBaTeIbcKuii ~ COCTaB  BEAET  HAYYHO-
HCCIIeIOBATENIbCKYIO paboTy 1Mo poduiIto Kadeaphl.

2.2. Ha xadenpy Boznaraercst BHIMOJIHEHHUE CIEIYIOMINX 3a7au:

2.2.1. OGecrnieuenne dpdexkTuBHOTO  00pa30BATENBLHOTO  MpoIlecca IO
npO(UIbHBIM HAMNpPaBICHUSIM TMOATOTOBKA M CIEUUATBHOCTSIM B COOTBETCTBUU C
dbenepalbHBIMUA  TOCY/IApCTBEHHBIMU 00pa30BaTEIbHBIMU CTAHIAPTAMH  BBICIIETO
oOpa30BaHUs U HOPMATUBHBIMH aKTaMU Y HUBEPCUTETA.

2.2.2. OpraHuzainusi METOJUYECKOTO H TEXHHUYECKOTO COMPOBOXKICHUSA
00pa30BaTeIbLHOrO NpOoLEcca MO0 BCEM BUIAM ACSITEIbHOCTH.

2.2.3. Bueapenue coBpeMEHHBIX (OPM U TEXHOJOTH OOy4YeHUs TpH
MPOBEJCHUNU YYEOHBIX 3aHATUA W OPraHU3alMM  CAMOCTOSITEIBHON  palOOThI
o0yyJarommxcs.

2.2.4. Opranmzanusi pa3iuuHbiX (HopM  MPOPOPUEHTAMOHHON pPaboTHI,
HalpaBJICHHBIX Ha O0OECHEYEHHUs MpUeMa U TOBBIIICHUS YPOBHSI 3KOJIOTHYECKOU
KYJbTYPBI HACEJICHUS B 1I€JIOM.

2.2.5. PerynspHoe mpoBeieHrE 3aceiannil kKadepsbl 111 00CYKISHUS BOIIPOCOB
CTpAaTEeTUU Pa3BUTHS U JAEITEIBHOCTU KadeApbl (HE peke OAHOro pa3a B MecAll B
TE€YEHUE y4eOHOTO0 roja).

2.2.6. Ha 3acemanusix kadeapbl pacCMaTPUBAIOTCA M TMOATOTABIMUBAIOTCS K
YTBEPKIACHUIO:

— IUIaHBI U OTYETHI O pabOTe MO BCEM BUJIAM JI€ATEIbHOCTH Kadeaphl.

— WHAWBHUAYAJIbHBIC IUIAHBI MPETIOAaBaTeCH.

— paboune MporpaMMbl, yuyeOHbIe NOCOOMs, YYEOHHKH MU Jpyrue y4deOHO-
METOJMYECKHE MaTepHaibl M0 MPEnoaBacMbiM Ha Kadeape MUCIUILIMHAM, CTAaThH,
MoHOTpaduu, HAyYHBIE OTYETHI.

— ydeOHas Harpy3Ka mpernojgaBaTeei.

— TeMaTHKa HAyYHBIX M HAYYHO-TIPAKTHYECKUX KOH(EPEHIINH, BHICTABOK H

COOpPHUKOB TPY/IOB, BHIMTYCKaeMbIX Kadeapoit



— JIpyTHe BOIIPOCHI, HAXOIIINECS B KOMIIETEHIINH Kadeaphl.

2.3. Beagenue nenonpousBoicTBa Ha Kadeape OCyIIECTBISIETCS B COOTBETCTBUU
C JECUCTBYIOIIMMHU B YHHBEPCUTETE IPABUIIAMM, WHCTPYKLUSMH U HOMEHKIIATYPOU
nen. Homenknatypa nen xadeapbl €XErogHO OOHOBISETCS B COOTBETCTBHH C
JNEUCTBYIOIIUM B YHUBepcuTeTe Tmopsake (Ipyd M3MEHEHHMH HauMEHOBaHUS

CTPYKTYPHOTO MOAPA3AEIICHUS], PYHKIIMOHAIBHBIX 00S3aHHOCTEN U T.1I.).

1. CTPYKTYPA U COCTAB

3.1. CtpykTypa u cocTaB (YUCIECHHOCTb) Kadeapbl OMPENESIOTCS MTAaTHBIM
pacruca’HueM, yTBEPKAaeMbIM B YCTAHOBJICHHOM MOPSIJIKE.

3.2. HenocpeacTBeHHOE PYKOBOACTBO KadeApol OCYIIECTBIISIET 3aBEAYIOIIHIMA
kadeapoil, HazHauyaeMblii Ha JIOJDKHOCTH M OCBOOOXKIAeMbId OT JOJKHOCTH B
YCTaHOBJICHHOM TOPSIJIKE.

3.3. TlpaBa, 00s13aHHOCTH, CTEMEHb OTBETCTBEHHOCTH PAOOTHHUKOB KadeIphbl
OMPENEIAIOTCA TPYAOBBIMH JOTOBOPaMU U JOJKHOCTHBIMUA UHCTPYKITUSIMH.

3.4. Omnara Tpyaa pabOTHUKOB Kadeaphl OCYIIECTBISIETCS B COOTBETCTBUU C
3aKOHOIaTeNnbCTBOM Poccuiickoit denepaiuu, ITaTHBIM pacnucanueM, [lonoxennem
00 omiate TpyJa pabOTHUKOB Y HUBEPCUTETA, IPYTUMHU JIOKAIbHBIMU HOPMATUBHBIMU
aKTaMH Y HUBEPCUTETA.

3.5. 3a xadenpoit B yCTaHOBICHHOM TOPSAKE MOTYT 3aKPETUIATHCS TOMEIICHUS
Y MaTe€pUaJIbHbIEC IECHHOCTH.

3.6. Kadenpa PUSA moxxker mMmerp nabopaTopuu, HaydHO-00pa3oBaTeIbHBIC

LEHTPBI, ApyTrue yueOHbIe 0Ipa3IeJIeHus], CO31aBaEMbI€ B YCTAHOBJIEHHOM MOPSIKE.

V. IPABA, BBAUMOOTHOILIEHUA U CBA3U PYKOBOAUTEJIS
IPU NCITIOJITHEHUHA JOJIKHOCTHBIX OBA3AHHOCTEMN,
OTBETCTBEHHOCTbD

4.1. Kadenpa PUS npu ocymiecTBICHUH CBOEH AeATEILHOCTH B3aUMOICHCTBYET
C APYTMMHU CTPYKTYPHBIMH NOAPA3JACIICHUAMU YHHUBEPCUTETA B TOW CTENECHH, B
KOTOPOM 3TO HEOOXOAUMO JJIsi JOCTHXKEHHUS IeJied W BBIMOJHEHUS 3ajad,

NpCaAyCMOTPCHHBIX HACTOSAIIHUM [TonoxxeHueMm.



4.2. 3aenyromuii kadeapoil opraHu3yeT B3aUMOJICHCTBUE €r0 paOOTHUKOB C
pabOTHUKAMU JAPYTUX CTPYKTYPHBIX MOAPA3JICICHUNA YHUBEPCUTETAa U OTBEYAET 3a
PE3yNbTATHI TAKOTO B3aUMO/ICHCTBHS.

4.3. OTBETCTBEHHOCTh 3a JIEATEIBHOCTh Ka(eApbl HECET 3aBEAYIOLIUN
Kadeapoi B COOTBETCTBUH C JOKHOCTHON MHCTPYKLKEH U TPYJOBBIM IOTOBOPOM, B
TOM YHCJIIE 3a:

— coOmoneHue paboTHUKaMu Kadeapbl TPYAOBOM U MPOW3BOACTBEHHOM
JVCLUIIINHBI.

— cobOmoieHue paboTHUKaMH Kadeapbl HOPM OXpaHbl TpyJa M MPaBUI
IPOTUBONOXKAPHOI 0€3011aCHOCTH.

— OopraHuzainuio Ha Kadeape OomnepaTUBHOM M KAYECTBEHHOM MOJATOTOBKU
JIOKYMEHTOB.

— BEJCHHUE [IEJONPOM3BOJCTBA B COOTBETCTBHM C JCUCTBYIOIIMMH B
YHuBepcurere npaBuiIaMu U HHCTPYKLIHASMH.

4.4. Kadgenpa PUS npuHMMaeT K HCIONHEHUIO B YacTH, Kacarolleucs ee
NEeATEIbHOCTH, BCE IPHUKa3bl 10 YHUBEpCUTETY U MHCTUTYTYy MEXIYHApOJHOIO U
JIOTIOJTHUTEIBHOTO 00pa30BaHusl.

4.5. Kadenpa PUSA npuHUMAaEeT K UCHIOJIHEHUIO BCE PEIICHHS YUYEHOT0 COBETa
HNHCcTUTYyTa MEXIYHAPOAHOIO U JIOTOJHUTEIBHOIO 00pa3oBaHUs U YUEHOro COBETa
VYHuBepcuTeTa, Kacarluecs ee 1esTeIbHOCTH.

4.6. Kadeapa PUS npuHuMaeT K CBEJCHUIO U PYKOBOJCTBYETCS PEIICHUSIMHU
y4e0HO-METOINYECKOT0, HAyYHO-METOAUYECKOTO COBETOB Y HUBEPCUTETA.

4.7. PaboTHukM Kadenpsl HECYT OTBETCTBEHHOCTh B TMOPSAKE M 00bEME,
IPELYCMOTPEHHOM JENCTBYIOIUM 3aKOHOJIaTEIbCTBOM, JOJKHOCTHBIMU
WHCTPYKIMSIMA M TPYAOBBIM JOrOBOPOM, B TOM YHCIE 3a pa3[alleHue
KOH(HIeHIMabHON HH(OPMAIIMK 1 UHBIX CBEJIEHUH, KOTOPbIE MOTYT HAaHECTH yIIepO

YHI/IBepCI/ITeTy HJIK IIOBJIMATH HAa €TI0 aBTOPHUTCT.

V. OCHOBHBIE TPEBOBAHUS K KBAJIM®PUKALIUN
PABOTHHUKOB

5.1. Kpamuukarus paOOTHUKOB  Kadeapbl JOJDKHA  COOTBETCTBOBATH



JIEHCTBYIOMUM TPO(EeCcCHOHATBHBIM CTaHAApTaM, 3aKOHOAATEIBHO 3aKpETICHHBIM
KBAJTM(DMKAIIMOHHBIM XapaKTEPUCTHKAM JIOJDKHOCTEH PaOOTHHUKOB.

5.2. 3aKkII0YEHUI0 COOTBETCTBYIOIIETO TPYAOBOTO JOroBOpa sl paOOTHUKOB
kadenpsl w3 uymucia MPOPECCOPCKO-TMPENOIaBATEIHCKOTO COCTaBa M HAy4YHBIX
pabOTHUKOB MPEANIECTBYET N30paHHE 10 KOHKYPCY (JIMO0 BEIOOPHI) B COOTBETCTBHH C

I[CP’ICTBYIOIHHM 3aKOHOAATCIbCTBOM M JIOKAJIbHBIMHU aKTaMH YHI/IBepCI/ITeTa.

VI. OCHOBHBIE TPEBOBAHUS K PABOYEMY MECTY
PABOTHHUKOB

6.1. Opranuzauuu pabouyux MECT JOJKHA OOecreuMBaThb KaueCTBEHHOE U
s pexkTBHOE BBHINIOTHEHHWE paboT paboTHUKaMU Kadeapbl ¢ CcOOIOJEeHUEM
TpeOOBaHUM JIEUCTBYIOLIETO 3aKOHO/1aTeNbcTBa PD.

6.2. YcioBus Tpyna Ha pabouux MecTax paOOTHUKOB KadeApbl IOJKHBI
COOTBETCTBOBaTh TpeOoBaHUAM TpynoBoro 3akoHonaareinbcTBa P®, CanurtaphHo-
AMUAEMHUOJIOTUYECKUMU NpaBuiiaM ¥ HopMmatuBaM (CanlluH), npyrum npuHruMaemMbiM
B 3TOM 00JIACTU MPABOBBIM JIOKYMEHTAM.

6.3. PabGouee MecTo Kaxxaoro pabOTHUKAa OOOPYAyeTcs C Y4YEeTOM €ro

(GyHKIMOHATBHBIX 00S3aHHOCTEH.



